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REFUBLIC OF VANULATU

THE PORT VILA MUNLICIPAL COUNCIL (STAFF REGULATIONS)
ORDER NO. 4 OF 1989

IN EXERCISE of the powerS"coﬁférred; by section 22(1) of the
Municipalities Act No. 5 of 1980, the Port Vila Municipal Council hereby
makes the following Staff Regulations:

CHAPTER 1
VALIDITY AND APPITCATION

i.l These Staff Regulations contain the rules of conditions of
service for all staff employed by the Council.

1.2 Authority for the administration of these Staff Regulations
vests with the Council, which avthority may be exercised by
the Clerk pursuant to section 18(3) of the Act.

1.3 _(i)' These Staff Regulations shall apply to all officers and
employees of the Council except in so far as:

(a) may otherwise stated in these Staff Regulations;
or

(b) an officer or an employee is excluded by any law
or by the terms of %his appointment from the
operation of these Staff Pegulations.

(ii) These Staff Regulations shall form part of the terms
. and conditions of the officers and employees.

(iii) It is the duty of every officer and employee to be
acquainted with these Regulations as ignorance of the
provisions of these Regulations shall not be a defence
to any disciplinary action. '

1.4 In these Staff Regulations, unless the context otherwise
requires:

MAct" means the Municipalities dct NKo. 5 of 1980;

"Clerk™ means the Town Clerk of the Council appointed in

accordance with section 18 of the Act or any one acting on

his behalf;

"Council® means the Port Vila Municipal Councilj

Yemployee' includes those members of Staff engaged by the
Gouncil pursuant to section 21 of the Act.

"Officer" includes those members of staff appointed by the
Council pursuant to section 12 of the Act.
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CHAPTER 2
APPOINTMENTS - ELIGIBILITY

(i) Subject to the Act only citizens of Vanuatu shall be
appointed to posts in the service of the Council,

(ii) Notwithstanding paragraph 2.1(i), until a Ni-Vanuatu
officer is qualified for appointment to a post in the
service of the Council, a non-citizen officer may be
appointed to that post for a limited period.

(i) The Council may. on . the .advice of the Committee
responsible for recruitment and appointment appoint
temporary officer to a post in the service of the
Council.

(ii) Any temporary appointment shall be for a specific
purpose and shall: contain the period of appointment and
the level of salary to be drawn by the temporary
officer, o .

(iii} Temporary appointment shall not be made for a period
exceeding twelve months. ‘

Subject to section 21 of the Act, the Council may from time to

*time employ such employees as may . be necessary for the proper

performance of the functions of the Council.

Employees appointed under this section may be exempted from
the conditions - governing. neécessary qualifications for
employment inm the service of the Council.

Any recruitment notice for any post in the sexvice of the
Council = including temporary employment or any other
employment shall be advertised publicly on the Council's
notice board and also on the Govermment's news media.

Appiication for appointments to posts in the service of the
Council shall be addressed to the Council, Each application
shall bBe in duplicate and shall be. accompanied by the
following: e

- a birth certificate or a statutory declaration in lieu,

-~ a certified copy of -any certificate or references,

— a medical certificate,

~ where appropriate, a marriage certificate and children's
birth certificates,

- an official statement of police record or equivalent
document. '

(i)} The appointment of every officer including temporary
officer and employee shall be on probation for a
period of six months commencing from the date on which
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(ii) During the probationary period a contract of employment
may be terminated by either party without notice any
time,

Where an officer or employee is recruited outside the
boundaries of the Council that  officer or employee shall
make his own way to report for duty at his own expenses.

CHAPTER 3
SALARIES, ALLOWANCES, ETC

A — SALARTES
Each officer or employee shall be entitled to receive in
arrears, remuneration comprising the salary corresponding to

his index number and child allowances.

Salary increments may be granted in accordance with the
officers or employee's categories.

On promotion, an officer or employee shall receive the
minimum salary of his new category.

Annex 1 to these Regulations shows the indexed salary
scales.

B — ACTING AND RESPONSIBILITY ALLOWANCES

(i) TWhere the Council considers that it is necessary that a
post should continue to be filled at a time when no
officer or employee of corresponding substantive rank
is available thereto, some other officer or employee
may be appointed by the Council to act in the post and
to assume either fully or in part the duties and
responsibilities thereof.

(ii) Acting Allowances shall be payable to an officer or
employee which shall be set out by the Committee
responsible for recruitment and appointment.

C — OVERTIME ALLOWANCES

(i) In respect of work carried out in excess of the normal
hours of work an employee shall be paid overtime at the
.. following rates:

(a) for work carried out in excess of the normal
weekly hours of work -

(i) for the first one and half hours: at a
minimum rate equal to 1% times the normal
~hourly rate;
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(ii) in excess of one and half hours: at a minimum

rate equal to 1% times :the normal hourly
rate: T

for work on public heolidays or BSundays: at a
minimum rate equal to 1% times the ncrmal hourly
rate;

for work (other than work as a night watchman)
carried out at night between 6.00 pm to 6 am in
excess of the normal weekly hours of work: a
minimum rate equal to 1 3/4 times the normal
hourly rate,

(ii) Payment in respect of work carried out during 6.00 pm
: to 6 am shall not include any extra payment.

The following officers shall not be eligible for overtime

allowances

in respect of work carried out in excess of the

normal hours of work:

(a) Town Clerk;

{b) Deputy Town Clerk:

(c) Senior Health and Envirommental Officer; and

(d) Senior Town Planning Officer.

D —~ DAYS AND HOURS OF WORK

The weekly working hours shall be as follows:

(a) officer - Monday to Friday (36% Hours)

(b) employee - Monday to Saturday morning (39 Hours)

The daily.working hours shall be as follows:

(a) 7.30 amd to 11.30 am,

3.9

(3)

(b) 1.15 pm to 4.30 pm.

The 1limit of hours of work provided for above may be

exceeded -~

(a} in cases of urgent work to be done or in cases of
emergency (including funeral services).

The Council may- approve flexible working hours according to
the number of hours required per week.
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CHAPTER &
COUNCIL VEHICLES ~ TRANSPORTATION ALLOWANCGES

The Council shall not be responsible for the transportation
of its officers or employees to and from their homes and the
place of work.

No transportation allowance shall be paid by the Council for
such travelling to and from work.

Any officer or employee who wuses his private vehicle
regularly and frequently on official Council's duty shall be
entitled to a commuted mileage allowance which shaill be
approved by the Council.

All Council's wehicles, other than the Mayor and Towm
Clerk's official Council's vehicles, may not be parked at
the homes of the officers or employees or wused for
transportation to their homes.

The keys of all vehicles shall be returned to an officer or
employee appointed by the Council for this purpose for safe
keeping at nights and during weekends and public holidays
and shall not be entrusted to any one else unless so ordered
by the Council for official purposes.

Official Council's wvehicles shall not be used for
transporting private individuals without the consent of the
Council.

Official wvehicles, other than those of the Mayor and the
Town Clerk, shall be available for the transportation of any
officer or employee for official council duties and such
officer or employee is authorized by the Council to use the
vehicle.

The unauthorized use of official council's vehicles shall
give rise to disciplinary action and the Council shall not
accept any liability whatsocever for any damage or injury
suffered or inflicted by any officer or employee whilst

-using the wvehicle without authorization for private uses. . .. ...__ .

Any officer or employee involved in an accident whilst
driving an official Council wvehicle shall report the matter
to the Council.

CHAPTER 5
GENERAL CONDUCT

Officers and employees may be employed on such suitable
duties as the Council may decide according to their
abilities and are liable to be posted to any duty station
within the urban area of the Council,



5.2

5.4

3.5

5.6

5.7

5.8

5.9

J5.12

-5 -

Officers and employees are prohibited from engaging in
private work for gain, or running commercial undertakings
themselves, or owning an interest :in such undertakings
unless permission is granted by the Council.

Qfficers and employees are not allowed to conduct private
business in official time,

An Officer or employee shall attend work at the official
times and shall not absent himself during working hours
without permission from the Town Clerk or relevant Head of
Sectiomn.

Frequent short absences amount to inefficiency and
misconduct and persistence in such behaviour may lead to
disciplinary action.

All unjustified absences from duty of mbre than half a day
shall be without salary.

An Officer or employee absenting ‘himself from his duties
without 1leave for one week or .more without giving a
satisfactory explanation to the Town .Clerk renders himself
liable to dismissal.

An Officer or employee who fails to return to duty after
leave without giving a satisfactory explanation within one

- week is.also liable to dismissal.

All Officers and employees are prohibited from giving or
receiving gifts or presents ian the course, or as a result,
of their duties or hy virtue of their: official position,
whether such gifts or presents are in the shape of money,
zoods, services, free passages.or other benefits. This
regulation applies to members of of ficers' and emp loyees'
families but does not apply to gifts of personal friends not
received in the course or as a:result of officers' and
employees' duties or by virtue of.. their official position
and does not apply to promotionazl goods..

-The---comsumption of alcoholic beverages ;on duty or on the

Council's premises 1s prohibited. T

All Officers and employees are forbidden to disclose without
authority to any private person ,or .organlsation any
information which comes into their possession in the course
of the performance of their duties, whether such information
is confidential or not.

All Municipal Officers and employees have a duty to protect
the security of the Council's premises and te ensure that
documents, offices and Council's property are all properly
looked after and protected.
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All Municipal Officers and employees are prohibited from
public speaking, broadcasting, or engaging in public
controversy on pelitical or Council matters. They should
not seek to use their public ofice or status for political
or sectional purposes. They should not in any manner
whatsoever conduct themselves in such a way as to bring
their office or the Council into disrepute.

Council premises shall not be used for political activities,
eg. meetings, or the display of posters or notices, or
distriibution of pamphlets, etc., without the express
permission of the Council.

All Officers and employees shall not engage in any political
or trade union activities during official working hours
without the éxpress permission of the Council. An
authorization of absence may be granted each vear to a
representative of the Municipal Trade Union for attending a
general meeting of the "Vapuatu Trade Union Congress',
providing this absence does not exceed five (5) working
days.

(i) If an Officer or employee wishes to stand for election
" "to Parliament or to a Local Govermment Council or to
the Council, the Council may grant him leave of absence
without pay for up to two months before the date set
for the elections, Such leave may be regarded as
vacation leave in order to cover all or part of the
_absence of the officer or employee concerned. If the
officer or employee fails to be elected; he shall be
required to resume duty at the first opportunity after
the date of the declaration of the results of the
election.

{ii) If-the Officer or émployee is elected, his post becomes
vacant, and the Council may advertise under the normal
procedures to fill such vacancy.

The Town Clerk is responsible for reporting to the Council
any cases of an officer or employee's serious pecuniary
embarrassment which could jeopardise the reputation of the
Council.

_An Officer or employee .who has. been charged with a .criminal

offence shall be suspended from duty until acquitted by the
Court.

A personal file shall be kept on every Officer and employee
and shall include an annual report by the Town Clerk on the

" quality of service of the officer or employee concerned,

CHAPTER 6
DISCIPLINE

Any Officer or employee of the Council who fails to comply
with the provisions of Chapter 5 of these Staff Regulations
shall be guilty of a disciplinary offence.
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6.2 Notwithstanding the previous paragraph every officer or
' employee of the Courcil commits a disciplinary offence for
the purposes of disciplihary proceedings who -

(a) by any wilful act or omission fails to comply with the
requlrements of the Act or of any order hereunder or of
any official instrument made under the authority of the
Council or of the head of the seéction in which the
officer or employee is employed;

(b) in the céurse of his duties disobeys, disregards or
makes wiiful default in carrying out any lawful order
or instruction given by any person having' authority to
give the otder or instruction or by word or conduct
displays insubordination;

(¢} is negligent, careless, indolent, inefficient, or
incompetent in the discharge of his duties;

(d) behaves in a manner calculated to cause unreasonable
distress to other officers or tg affect adversely the
performance of their dut1e53 e

(e) uses intoxicating liquors or drugs to excess or in such
manner as Lo affect adversely the performance of his
dutiess

(£) improperly uses or removes property, stores, monies,
stamps, securities or negotiable instruments for the
time being in his official custody or under his
control, or fails to take reasonablé care of any such
property, stores, monies, sCamps, securities or
negotiable instruments; - '

{g) otherwise than in the proper discharge of his duties
directly or indirectly discloses or for private
purposes uses any information acqu1red by him either in

the course of his duties or in his capacity as an
officer or employee;

(h) absents himself from -his office or from his official ——

ee———dut ies - during. hours of duty without leave or wvalid
excuse; or is habitually 1rregu1ar in the time of his
arrival or departure from his’ place of employment

(i) 1is guilty of any improper conduct in his official
capacity, or of any other improper conduct which is
likely to affect adversely the performance of his
duties or 'is likely to bring the Council into
disrepute;

(i) is guilty of any other offence prescribed from time to
time by orders or regulations made under the 4ct.
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Where the Clerk receives a report that an officer or
employee has committed a disciplinary offence and such
disciplinary offence warrants his immediate suspension from
carrying out his official duties, the Clerk may suspend the
officer on half salary and shall immediately report the
suspension to the Council.

(i} The Council shall either reject or confirm the
suspension.

(11) Where the Gouncil rejects the suspension the officer or
employee shall resume his duties.

(iii) TWhere the Council confirms the suspension the Council

shall give the officer or employee adequate opportunity
to answer any charges made against him.

If the Council finds that the charges do not result in any
disciplinary punishment or if the punishment is a warning,
the officer or employee shall receive the salary withheld
during his suspension.

" The Council may impose any one or more of the following

punishments as it shall think fit:

(a) warning;

(b) reprimand:

(c) suspension of increment:

(d) demotion:

{e) temporary suspension from employment for a period not
exceeding six months with any consequential loss of
retirement benefits or & part thereof;

(f) dismissal and loss of retirement benefits in whole or

in part.

CHAPTER 7

7.1

= ~~§TATUS AND LEAVE

(i) The status of officers or employees may be one of the
following:

- on active'duty

— - on agnnual vacation leave
- on leave without pay

—~ on sick leave

— on temporary secondment

- on leave for sporting or other purposes
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An Officer. or employee elected in a representative
capacity shall be allowed the necessary time in which
to carry out the functions of his office.

ANNUAL LEAVE

“Serving Officers and employees shall be entitled to
~annual leave with salary of 21 working days in each
" compléte year of service.

léave may be accumulateéd only over =z period of two

‘years and may be.taken in whole or in several parts

according to the needs. of the Council.

An Officer or employee leaving the Council without
completing a full year of service shall be entitled to
leave proportional £o the service completed.

The value of any leave taken but not earned shall be
deducted from monies due to the officer or employee if

‘he leaves the service of the Council before completing
the year.

LEAVE WITHOUT SALARY

Leave without - salary of not more than 6 months may be
granted by..ithe CQunc11 on grounds of urgent matters,
family affairs, etc.

Leave with&ut'ﬁalary shall  not constitute a break in
service for the purposes of continuity of service, but
shall not count as qualifying service (promotion).

An Officer or employee on leave without salary may be
replaced by aitemporary appointment.

Leave without salary may be granted to cover extepded
51ckness.~a, :

SICK LEAVE
1 §‘-§ :
An Offlcer or employee is entltled to sick leave of 27
working days per year.::. . :
An absence of more than Qérhgﬁﬁs for health reasons
shall be covered by a medical certificate submitted
within three working days.

Periods of absence.of mcré théQ 24 hours which are not
covered by & medigal certificate shall be treated as
absence without leave and shall be without pay.
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{iv) Sick leave as set forth hereinabove shall be treated as

efifective service and shall be leave - earning, unless
‘otherwise provided hereinafter.

(v) An Officer or employee who is absent due to sickness
lasting more than 54 working days shall be examined by
a doctor of the Health Department who may recommend an
extension of the officer or employee's leave without
salary not exceeding 27 working days. At the end of
such extended sick leave, the officer or employee
concerned shall provide a medical certificate stating
that he is fit to resume duty. An officer or employee
who is on extended sick leave may, subject to approval
by the Council, be released for a pericd of one year.

MATERNITY LEAVE

Maternity leave on full salary of up to six weeks before and
exactly six weeks after the estimated date of confinement
will be granted to female officers or employees on
presentation of a medical certificate indicating the date of
confinement. Maternity leave shall count as effective
service. Any extension of maternity leave will be treated
under the same rules as for sick leave.

COMPASSTONATE LEAVE

leave of two days on full saléry shall be granted to
officers and employees on the occassion of their marriage
and four days on the death of a parent or a child., Leave of
1 day on full salary shall be granted to a father on the
occassion of the birth of his child.

OCCUPATIONAL ACCIDENT

Compensation for occupational accidents shall be subject to
the conditions of the insurance policy taken out by the
Council and specified in the terms of emplovment.

' MEDICAL EXPENSES

(i) The Council shall take out health insurance policy
cover for the officers and emplovees which shall enable
them to get refund for medical expenses incurred in
Yanuatu, during periods of. sick leave with salary.

(i1) 1In excesé of such sick leave peried given, the Council

may grant to an officer or employee a loan to cover
madical expenses which loan shall be repayable from
deducting the salary of the o¢fficer or employee
concerned,
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An Officer or employee may with the approval of the
Council be granted assistance for medical treatment
overseas.

" SPECIAL LEAVE FOR INTERNATIONAL SPORTING,

(1)

(a)

(b)

(e)

(i)

CULTURAL AND OTHER EVENTS

When an Officer or employee of the Council is selected
as a member of a cultural body oxr sports team (which
team for- the purpose of these rules may include not
more than one official and one trainer), to represent
Vanugtu, with the approval of the appropriate governing
authotity for the, sport or activity in Vanuatu, at
meetings of international status, he may, with the
approval of the'Countil be granted special leave with
full pay in accordance with the following table. Such
leave shall not be deductlble from normal leave
entltlement, and | shall count as effective service, i.e.
will be leaVe-earning.

TABLE
Major internatiomal meetings Leave for the
invelving more than one other duration of the
country. Examples: South meeting.

Pacific Games, International
Scout Jamboree, etc.

Meetings of lesser importance Leave for up to

Example:  everts involving 5 calendar days

one other country.

“Local selection or training Leave for the
event in Vanuatud to 'form a +  -duration of the
team for an international  event, or for 3
meeting. . ¢ days as applicable

according to
whether the meeting
is in (a) or (b)
above.

For an international meeting in which' the officer or
employee is selected to represent, not Vanuatu, but a
sporting or other associgtion he may, 'with the approval
of the Council be granted leave to be counted against
his normal leave entitlement.

" CHAPTER 8
TRAINING AND COURSES

The Council'is ‘résponsible for the selection of those
to undergo training course in Vanuatu or overseas.
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(ii) Where an officer or employee is required to undertake a
-+ course -of training outside Vanuatu lasting for 'two
months cr less, it shall be regarded as duty.

(iii) An Officer or employee wishing to undertake a

<. icorrespondence course in a subject related to his

official‘ﬁprk may apply to the Council for approval to
undertake such course.

{(iv) Any approved absenceés from duty to take examinations
: will be deducted from leave.

(v) An Officer or employee who successfully completes a
course of training and/or examination shall not have an
automatic right to. promotion or advancement of any kind
but, his training and qualifications will be taken into
account when he is under consideration for promotion.

(vi) ©On successful completion of an approved course and the
examination thereof, the officer or employee may claim
reimbursement of the tuition and examination fees, and
the cost of necessary books and materials specified by
the course authorities.

CHAPTER 9 S
TERMINATION OF SERVICE®. .

The normal retiring age is 535 years.

Disciplinary procedure is -prescribéd under Chapter 6 of
these Staff Regularions.

Retirement on medical grounds may be granted by the Council
on the production of a report by a medical officer that an
"officer or employee is unfit on medical grounds to continue
working.

The service of an officer or employee may be terminated by
giving due notice in accordance with the terms of his

~enigagemenit, and if no period of notice is specified therein,  _

by giving three months mnotice or three month's salary in
lieu of notice. ;

An officer or employee wishing tc leave the service of the
Council shall give three: month's nvtice or three month's
salary in lieu of notice to the Council.

DEATH IN SERVICE

i+ In the event of. the death of an officer or employee during

‘the course of his service the Council shall pay to his legal
personal representative a sum equivalent to twelve month's
salary.
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CHAPTER 10
SUPERANNUATION
The Councii shall ensure that all officers and employees in
the service of the Council shall register to be members of
the Vanuatu National Provident Fund. ... ... . e
.GHAPTER 11
REPEAL AND SAVINGS
(i) All previous staff Orders, Regulations or instruc;ions
are hereby repealed. o '
(i1) Officers and employees appointed to posts in the
service of ‘the Council shall from the coming into
operation of these Staff Regulations continue in such
posts.
' CHAPTER 12
COMMENCEMENT
These Staff Regulations shall come into force on the date of
approval by the Minister responsible for Municipalities.
at Port Vila the 30th day of December, 1988.
TOWN CLERK CoL MAYOR COUNCILLOR '
Gved on the 30th day of December , 1988.

-LOLU J.: ABBIIL
~_MINISTER OF HOME AFTAIRS ,
'AND MINISTER RESPONSIBLE FOR MUNICIPALITIES




INDEXED SALARY SCALES

ANNEX 1

(CHAPTER 3 Paragraph 3.4)

000

STAFF CAT. SCALE  MONTHLY  ANNUAL PERIOD OF
SALARY SALARY INGCREASE
Messengers, A 1 15.000 180.000
Telephonists, 2 16.000 192.000
Cleaner 3 17.000 204,000
4 18.000 216.000
5 19,000 228.000
6 20.000 240,000
7 21,000 252,000
8 22,000 264,000
9 23.000 276.000
10 T 24.000 288.000
11 25.000 300.000 1 VYear
12 26,000 . 312.000
13 27.000 .- 324.000
14 28.000 336.000
15 29.000 348.000
i6 . 30.000 ..: 360.000
17 31.000 372.000
18  32.000 384,000
19 33.000 396.000
20 34.000 408,000
21 35.000 420.000
22 36.000 432.000
Office Clerk, B 1. 22,000 264.000
Warden 2
3
R i 4 1 Year
5 LLITETL
6 45.000 540.000
. Assistant Account, C 1 33.000 396.000
Typist, 2
Assistant Head of 3 1% Year
Department, 4
5 ... ‘
6 55, 660.000




STAFF CAT. 'SCALE  MONTHLY - ANNUAL PERIOD OF
' SALARY SALARY INCREASE
Secretary Typist, D 1 44,000 528,000
Mechanic, 2
Accountant 3 1% Year
4
5
6 67.000 804,000
Head of Department E 1 55,000 660.000
Technician, 2
Treasurer 3 1% Year
4
5
6 78.000 936,000
Asgistant Town Clerk F 1 65,000 780.000
Engineer 2
3 2 Year
4
5
6 93.000 1.116.000
- Town {lerk G 1 100.000 1.200.000
2
3 2 Year
4
5
& 120.000 1.440.000
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- LABOURERS s CAT. SCALE  MONTHLY ANNUAL PERIOD OF
T vy SALARY SALARY INCREASE

Year

1 15,000 180,000

2 16.000 192.000

3 17.000 204,000

4 18.000 216.000

5 19,000 228.000

6 ©20.000 240,000

7 21.000 252.000

8 22.000 264,000

9 23.000 276.000

10 24,000 288.000

11 25,000 300.000 1 Year
12 26.000 312.000

i3 27.000 324.000

14 ' - : 28.000--+ 336.000

15 2%.000 . 348,000

16 30.000  360.000

17 31.000 372.000

18 32.000 384.000

19 33,000 396,000

20 ‘ A 34,000 408.000

21 35,000 4£20.000

e 22 ...... . - . . 36.000 [ .&_32.000
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REPUBLIC OF VANUATU

THE LUGANVILLE MUNIGIPAL GOUNCIL (STAFF REGULATIONS)
ORDER NO. 5 OF 1089

IN EXERCISE of the powers conferred by section 22(1) of the
Municipalities Act No., 5 of 1980, the Luganville Municipal Council
hereby makes the following Staff Regulations:

CHAPTER 1
VALIDITY AND APPLICATION.

1.1 These Staff Regulations contain the rules of conditions of
service for all staff employed by the Counc11

1.2 Authorlty for the admlnlstratlon of these Staff Regulations
~ .- vests with the Council, which. authority may be exercised by
the Clerk pursuant to section 18(3) of the Act.

1.3 (1) These Staff Regulatlons shall apply to all officers and
employees of the Council except in so far as:

(a) may otherwise stated in these Staff Regulations;
or

{b) an officer or an employee is excluded by any law
“+ eor by the -terms of his appointment E£rom the
operation of these Staff Regulatlons.

(i1) These Staff Regulatlons shall form part of the terms
and conditions of the officers and employees.

(iii)} 11t is the duty of every officer and employee to be
acquainted with these Regulations as ignovance of the
provisions of these Regulations shall not be a defence
to any disciplinary action.

1.4 In these Staff Regulatlons, unless the context otherwise
requires

“Act™ means the Municipalities Act No. 5 of 1980;

"Clerk" means the Town Clerk of the Council appointed in
accordance with section 18 of the Act or any ome acting on
his behalf;

"Council" means the Luganville Municipal Council;

"employee" includes those members of Staff engaged by the
Council pursuant te sectieon 21 of the Act.

"Officer! includes those members of staff appointed by the
Council pursuant tc section 19 of the Act.
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CHAPTER 2
APPOINTMENTS - ELIGIBILITY

(i) Subject to the Act only citizens of Vanuatu shall be
- appointed to posts in the service of the Council.

_ 1(ii) Notw1thstand1ng paragraph 2.1(1), until a Ni-Vanuatu

officer is qualified for appointment to a post in the
service of the Council, a non—citizen officer may be
appointed to thatwpost-for a limited period.

(i) The Council may -on the advice of the Committee
responsible for .recruitment and appointment appoint
temporary officer to a post in the service of the
Council.

(ii) Any temporary appozntment ~shall be for a specific
purpose and shall contain the ‘period of appointment and
the level of salary to be drawn by the temporary
officer. . o '

(iii) Temporary appointment shall not be made for a period

exceedlng twelve months.

Subject to section 21 of the Act, the Council may from time to
time employ such employees as may be necessary for the proper
performance of the functions of the Council.

Employees éppqinted under this section may be exempted from
the --conditions- governing necessary ~qualifications for
employment in the service of the Council.

Any recruitment notice for any post in the service of the
Council including temporary employment or any other
- employment shall be advertised publicly on the Council's
" notice board and also on the Government's news media.

Application for appointments'to posts in ‘the service of the
Council shall be addressed to the Council. Each application
“shall be in duplicate and shall be accompanied by the
“following: S ' '

I

a birth certificate or a statutory declaration in lieu,

gmgggtified:Cpr"nf any certificate or references,

‘2.6

; é‘méﬂiéalicertificatggr

-~ where appropriate, a marriage certificate and children's
birth certificates,, :

~ an official statement of police record or equivalent
document.

(i) The appointment bf,every-officer including temporary
officer and employee shall be on probation for a
period of six months commencing from the date on which
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{(ii) During the probationary period a contract of employment
may be terminated by either party without notice any
time.

Where an officer or employee is recruited outside the
boundaries of the Council that officer or employee shall
make his own way to report for duty at his own expenses,.

CHAPTER 3
SALARIES, ALLOWARCES, ETC

A -~ SALARIES

Each officer or employee shall be entitled to receive in
arrears, remuneration comprising the salary corresponding to

his index number and child allowances.

Salary 1increments may be granted in aécordance with the
officers or employee's categories.

On promotion, an officer or employee shall receive the
minimum salary of his new category.

Annex 1 to these Regulations shows the indexed saiary
scales.

B —~ ACTING AND RESPONSIBILITY ALLOWANCES

(i) Where the Gouncil considers that it is necessary that a
‘ post should continue to be filled at a time when no
officer or employee of corresponding substantive rank
is available thereto, some other officer or employee
may be appointed by the Council to act in the post and
to assume either fully or in part the duties and

~ responsibilities thereof.

(ii) Acting Allowances shall be payable to an officer or

employee which shall be set out by the Committee
responsible for recruitment and appointment.

(¢ — OVERTIME ALLOWANCES

(i) 1In respect of work carried out in excess of the normal

hours of work an employee shall be paid overtime at the
following rates:

(a) for work carried out in excess of the normal
weekly hours of work - -

(i) for the first one and half hours: at a
minimum rate equal to 1% times the normal
hourly rate;
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(ii) in excess of one and half hours: at a minimum
rate equal to 1% times the normal hourly
rate;

(b) for work on public holidays or Sundays: at a

minimum rate equal to 1% times the normal hourly
rate;

(c¢) for work (other than work as a night watchman)
carried out at night between 6.00 pm to 6 am in
excess of the normal weekly hours of work: a
minimum rate equal te 1 3/4 times the normal
hourly rate,

(ii}) Payment in respect of work carried out during 6.00 pm
to 6 am shall not include any extra payment.

3.7 .The following officers shall not be eligible for overtime
allowances 1in respect of work carried out in excess of the
normal hours of work:

(a) Town Clerk;
(b) Deputy Town Clerk;

{c} .Senior Health and Envirommental Officer; and

(d} Senior Town Planning Officer.

D ~ DAYS AND HOURS OF WORK

3.8 (1) The weekly working hours shall be as follows:
(a)-.officer ~ Monday to Friday (36% Hours)

(b} employee — Monday to Saturday morning (39 Hours)
{2) The daily ﬁofking-heurs shall be as follows:

(a)‘ 7.30 amdﬂto 11.30 am, .
(b) 1.15 pm to 4.30 pm.

,W__gym_—JLBJ»—The";fimit”af “hours of work provided for above may be
exceeded -

(a) in cases of urgent work to be done or in cases of
emergency (including funeral services).

3.9 The ‘Council may approve flexible working hours according to
the number of hours required per week.
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CHAPTER 4
COUNCIL VEHICLES — TRANSPORTATION ALLOWANCES

The Council shall not be responsible for the transportation
of its officers or employees to and from their homes and the
place of work.

No transportation allowance shall be paid by the Council for
such travelling to and from work.

Any officer or employee whe uses his private wvehicle
regularly and frequently on cfficial Council's duty shall be
entitled to a commuted wileage allowance which shall be
approved by the Council.

All Council's vehicles, other than the Mayor and Town
Clerk's official Council's vehicles, may not be parked at
the “homes of the officers or employees or wused for
transportation to their homes.

The keys of all vehicles shall be returned to an officer or
employee appointed by the Council for this purpose for safe
keeping at nights and during weekends and public holidays
and shall not be entrusted to any one else unless so ordered
by the Council for official purposes.

Official Council's wvehicles shall mnot be used for
transporting private individuals without the consent of the
Council.

Official vehicles, other .than those of the Mayor and the
Town Clerk, shall be available for the transportation of any
officer or employee for official council duties and such
officer or employee is authorized by the Council to use the
vehicle. o '

. The unauthorized use of official council's vehicles shall

give rise to disciplinary action and the Gouncil shall not
accept any liability whatsocever for any damage or injury
suffered or inflicted by any officer or employee whilst
using the wvehicle without authorization for private uses.

Any officer or employee involved in an accident whilst

—driving.an.official Council.vehicle. shall report. the matter ...
- to the Council.

CHAPTER 5
GENERAL CONDUCT

Officers and employees may ‘be employed om “such suitable
duties as the Council may decide according to their
abilities and are liable to be posted to any duty station
within the urban area of the Council.
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Officers and. employees are prohibited from engaging in
private. work for gain, or running commercial undertakings
themselves, or owning an interest in such undertakings
unless permission is granted by the Council.

Officers and employees are not allowed to conduct private
business in official time.

An Officer or employee.shall attend work at the official
times and shall not absent himself during working hours
without permission from the Town Clerk or relevant Head of
Section.

Frequent short absences amount to 1nefficiency and
misconduct and persistence in such behaviour may lead to
disciplinary action.

All unjustified absences from duty of more than half a day
shall be without salary.

An Officer or employee absenting himself from his duties
without leave £for one week or more without giving a
satisfactory explanation to the Town Clerk renders himself
liable to dismissal.

An Officer or employee who fails to return to duty after
leave without giving a satisfactory explanation within one
week is also liable to dismissal. .
411 Officers and employees are prohibited from giving or
receiving gifts or presents in the course, or as a result;

. of their duties or by virtue of their official position,
.whether such gifts or presents are in the: shape of money,

goods, services, free passages or other benefits, This
regulation applies te. members of officers' and employees'
families but does not apply to gifts of personal friends not
received in the course or as 3 result of officers' and
employees' duties or: by virtue of their official position

and does not apply to promotional goods.

The consumption of alcoholic beverages on duty or on the
Counc1l's premises is prohibited. :

5,12

All Officers and employees are forbidden to disclose without
authority to any private person or organisation any
information which comes into their possession in the course

‘of the performance of their duties, whether such information

is confidential or not,

All Municipal Officers and employees have a duty to protect
the security of the Council's premises and to ensure that
documents, offices and Council's property are all properly
looked after and protected.
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5.14

5.15

5.16

3.17

5.19

6.1

All Municipal Officers and emplecyees are prohibited from
public speaking, broadcasting, or engaging 1in public

controversy on political or Council matters. They  should
not seek to use their public ofice or status for political
or sectional purposes. They should not in any manner

whatsoever conduct themselves in such a way as to bring
their office or the Council into disrepute.

Council premises shall not be used for political activities,
eg. meetings, or the display of posters or notices, or
distriibution of pamphlets, etc. wichout the express
permission of the Council. ‘

All Officers and employees shall not engage in any political
or trade union activities during official working hours
‘without the express permissicn of the GCouncil. An
authorization of absence may be granted each year to a
representative of the Minicipal Trade Union for attending a
general meeting of the 'Vanuatu Trade Union Congress",
providing this absence does not exceed five (5) working
days. '

(i) 1If an Dfficer or employee wishes to stand for election
" to Parliament or t¢ a Local Government Council or to
the Council, the Council may grant him leave of absence
without pay for up to two months before the date set
for the elections, Such leave may be regarded as
vacation leave in ovder to cover all or part of the
absence of the officer or employee concerned. If the
officer or employee fails to be elected, he shall be
required to resume duty at the first opportunity after
the date of the declaration of the results of the
election. -

(ii) 1If the Officer or employee is slected, his post becomes
= vacant, and the Council may advertise under the normal

procedures to f£ill such vacancy.

The - Town Clerk is responsible for reporting to the Council

“any cases of an officer or employee's serious pecuniary

embarrassment which could jecopardise the reputation of the
Council.

_An Officer or employee who has been charged with a criminal

Court. : -

A personal file shall be kept on.every Officer and employee
and shall include an annual report by the Town Clerk on the
quality of service of the officer or employee concerned.

CHAPTER 6
DISCIPLINE

Any Officer or employee of the Council who fails to comply
with the provisions of Chapter 5 of these Staff Regulations
shall be guilty of a disciplinary of fence.
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Notwithstanding the previcus paragraph every officer or
employee of the Council commits a disciplinary offence for
the purposes of disciplinary proceedings who -~

{a)

(b)

(c)

(d)

(e)

(£}

(g).

(k)

(i)

(1)

by any wilful act or omission falls to comply with the
requirements of the Act or of any order hereunder or of
any official instrument made under the authority of the
Council or of the head of the section in which the
officer or employee is enployed;

in the course of his duties disobeys, disregards or
makes wilful default in carrying out any lawful order
or instruction given by any person having authority to
give the order or instruction or by word or conduct
displays insubordination;

is mnegligent, careless, indolent, inefficient, or
incompetent in the discharge of his duties;

behaves in a manner calculated to cause wunreascnable
distress to other officers or to affect adversely the
performance of their duties;

uses intoxicating liquors or drugs to excess or in such
manner as to affect adversely the performance of his
duties;

improperly uses or removes property, stores, monies,
stamps, securities or negotiable instruments for the
time being in his official custody or under his
control, or fails to take reasonable care of any such
property, stores, monies, stamps, securities or
negotiable instruments;

otherwise than in the proper discliarge of his duties
directly or indirectly discloses or for private
purposes uses any information acquired by him either in
the course of his duties or in his capacity as an
officer or employee;

absents himself from his office or from his official

duties during hours of duty without leave or wvalid . _
excuse, or is habitually irregular in the time of his

arrival or departure from his place of employment;

is guilty of any improper conduct in his official
capacity, or of any other improper conduct which is
likely to affect adversely the performance of his
duties or is likely to bring the Council into
disrepute;

is guilty of any other offence prescribed from time to
time by orders or regulations made under the Act.
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Where the Clerk receives a rveport that an officer or
employee has committed a disciplinary offence and such
disciplinary offence warrants his immediate suspension from
carrying out his officiai duties, the Clerk may suspend the
officer on half salary and shall immediately report the
suspension to the Council.

(1)} The Council shall either reject or confirm the

suspension.

(i1} Where the Council rejects the suspension the officer or

employee shall resume his duties.

{iii) Where the Council confirms the suspension the Council

shall give the officer or employee adequate opportunity
to answer any charges made against him.

i1f the Gouncil finds that the charges do not result in any
disciplinary punishment or if the punishment is a warning,
the officer or employee shall receive the salary withheld

-during his suspension,

The Council may impose any one or more of the following
punishments as it shall think fic:

(a) "warning;

(b) reprimand;

{e¢) suspension of increment;

(d) demotion;

(e} temporary suspension from employment for a period not
exceeding six months with any consequential loss of
retirement benefits or a part thereof;

(f) dismissal and loss of retirement benefits in whole or

- in part.

CHAPTER 7
_ STATUS ARD LEAVE -

(1} The status of officers or employees may be one of the
following:

- on active duty

— on annual vacation leave
- on leave without pay

~ on sick ieave .

~ on temporary secondment

- on leave for sporting or other purposes
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An Officer or employee elected in a representative
capacity shall be allowed the necessary time in which

- to carry out the functions of his office.

ANNUAL LEAVE

Serving Officers and employees shall be entitled to
annual leave with salary of 21 working days in each
complete year of service.

Leave may be accumulated only over a period of two
years and may be taken in whole or in several parts
according to the needs of the Council.

An Officer or employee leaving the Council without
completing a full year of service shall be entitled to

leave proportional to the service completed.

The value of any leave taken but not earned shall be

- deducted from monies due to the officer or employee if

he leaves the service of the Council before completing

- the year.

RS

LEAVE WITHOUT SALARY

leave withotit' salary cof not more than % months may be
granted. by' the Council on grounds of urgent matters,
family affairs, ecc..

Leave without salary. shall not constitute a break in
service for the purpeses of continuity of service, but

shall not count as qualifying service (promotion).

An Officer or employee on leave without salary may be
replaced by a temporary appointment.

Leave without salary may be granted to cover extended
sickness. = '

SICK LEAVE

An Officer.or employee is entitled to sick leave of 27

working days per year.

An -absence of-more:than 24 hours for health reasons
shallsbe covered by a2 medical certificate submitted
within"three working days.

Periods of absence of more than 24 hours which are not
covered by a medical certificate ‘shall be treated as
absence without leave and shall be without pay.
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(iv) Bick leave as set forth hereinabove shall be treated as
ef fective service and shall be leave - earning, unless
otherwise provided hereinafter.

(v) An Officer or employee who is absent due to sickness
lasting more than 54 working days shall be examined by
a doctor of the Health Department who may recommend an
extension of the officer or employee's leave without
salary not exceeding 27 working days. At the end of
such extended sick leave, the officer or employee
concerned shall provide a medical certificate stating
that he is fit to resume duty. An officer or employee
who is on extended sick leave may, subject to approval
by the Council, be released for a period of one year.

MATERNITY LEAVE

HMaternity leave on full salary of up to six weeks before and

"exactly six weeks after the estimated date of confinement

will be granted to female officers or employees on
‘presentation of a medical certificate indicating the date of
confinement. Maternity leave shall count as effective
service. Any extension of maternity leave will be treated
under the same rules as for sick leave.

COMPASSIONATE LEAVE

Leave of two days on full salary shall be granted to
officers and employees on the occassion of their marriage
and four days on the death of a parent or a child., Leave of
1 day on full salary shall be granted tc a father on the
occassion of the birth of his child.

OCCUPATIONAL AGCIDENT

Compensation for oécupational accidents shall be subject to
the conditions of the insurance policy taken out by the
Council and specified in the terms of employment.

" MEDICAL EXPENSES

(1) The Council shall take out health insurance policy
cover for the officers and employees which shall enable
them to get refund for medical expenses incurred in
Vanuatu, during periods of sick leave with salary.

(ii) 1In excess of such sick leave period given, the Council
may grant to an officer or employee a loan to cover
‘medical expenses which lpan shall be repayable from
deducting the salary of the officer” or employee
concerned.
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(iit) An Officer or employee may with the approval of the
Council be granted assistance for wmedical treatment
cverseas.

SPECIAL LEAVE FOR INTERNATIONAL SPORTING,
CULTURAL AND OTHER EVENTS

(i) When an Officer or employee of the Council is selected
as a member of a cultural body or sports team (which
team for the purpose of these rules may include not
more than one official and one trainer), to represent
Vanuatu, with the approval of the appropriate governing
authority for the sport or activity in Vanuatu, at
meetings of international status, he may, with the
approval. of the Council be granted special leave with
full pay in accordance with the following table. Such
teave shall not be deductible from normal leave
entitlement, and shall count as effective service, i.e.
will be leave-earning.

TABLE

(a) Hajor international meetings Leave for the
involving more than one dther duration of the
country. Examples: South meeting.

Pacific Games, International
Scout Jamboree, etc.

(b) Meerings of lesser importance Leave for up to
Example: events involving 5 calendar days
one other countyry.

(¢) Local selection or training Leave for the
event in Vanuatu to form a duration of the
team for an international event , or for 5
meeting. days as applicable

according to
vhether the meeting
is in {a) or (b)
above.

- (ii) For an international meeting in which the officer or

employee is selected to represent, not Vanuatu, but 'a
sporting or other association he may, with the approval
of the Council be granted leave to be counted against
his normal leave entitlement.

' CHAPTER 8
TRAINING AND COURSES

(i) The Council is responsible for the selection of those
‘ to undergo training course in Vanuatu or overseas.
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(ii) Where an ocificer or employee is required to undertake a

course of training outside Vanuatu lasting for two
months or less, it shall be regarded as duty.

(iii) An Officer or employee wishing to undertake a

9.1

9.2

8.3

9.4

9.5

correspondence course in a subject related to his
official work-may apply to the Council for approval to

undertzke such course, .

(iv) Any approved absences from duty to take examinations
will be deducted from leave.

(v) An Officer or employee who successfully completes a
course of training and/or examination shall not have an
automatic right to promotion or advancement of any kind
but; his training and qualifications will be taken into
account when he is under consideration for promotion.

(vi} On successful completion of an approved course and the
examination thereof, the officer or employee may claim
reimbursement of the tuition and examination fees, and
the cost of necessary hooks and materials specified by
the course authorities.

CHAPTER 9
TERMINATION OF SERVICE

The normal retiring age i1s 55 years,

Disciplinary procedure is prescribed under Chapter 6 of
these Staff Regulations.

Retirement on medical grounds may be granted by the Council
on the production of a report by a medical officer that am
officer or employee.is unfit on medical grounds to continue
working.

The service of an officer or employee may be terminated by

giving due notice 1In accordance with the terms of his

engagement, and if no period of notice is specified therein,
by giving three months notice or three month's salary in
lieu of notice.

An officer or employee wishing to leave the service of the

Council shall give :three month's notice or three month's
.salary in lieu of notice to the:Council.

DEATH IN SERVICE

In the event of the death of an officer or employee during
the course of his service the Council shall pay ‘to his legal
personal representative a sum equivalent to twelve month's
salary.
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CHAPTER 10
SUPERANNUATION

1.1 The Council shall ensure that all officers and employees in

the service of the Gouncil shall register to be members of
the Vanuatu National Provident Fund.

© CHAPTER 11
-REPEAL, AND SAVINGS
.1 (i) All previous staff Orders, Regulations or instructions
are hereby repealed.

(ii) Officers and employees appointed to posts in the
sexvice of the CGCouncil shall from the coming into
operation of these Staff Regulations continue in such
posts.

CHAPTER 12
COMMENCEMENT
.1 These Staff Regulations shall come into force on the date of

approval by the HMinister responsible for Municipalities.

MADY at Luganville the seventh day of June, 1988.

4

App

t st by e Terw LRI I B R R A 2N I S A LI RN R A I I B I N A Y )

TOWN CLERK MAYOR COUNCILLOR

roved on the 30th day of December , 1988,

D R e N e Y )

10L0 J. ABBIL
MINISTER OF HOME AFFAIRS
AND MINISTER RESPONSIBLE FOR MUNICIPALITIES




ANNEX 1

INDEXED SALARY SCALES

(CHAPTER 3 Paragraph 3.4)

STAFF CAT. SCALE MONTHLY  ANNUAL PERIOD QF
SALARY SALARY INCREASE
 Messengers, A 1 15,000  180.000
Telephonists, 2 16.000 152.000
Cleaner 3 17.000 204,000
4 18,000 216.000
5 19,000 228.000
6 20.000 240.000
7 21,000 252,000
8 22.00C 264.000
g 23.000 276.000
10 .24.000 288.000
11 25,000 300,000 1 Year
12 26.000 312.000
13 27.000 324,000
14 28,000 336.000
i5 29,000 348.000
15 30.000 360,000
17 31.000 372,000
18 32,000 384,000
1¢ 33.000 3%6.000
20 34,000 408.000
21 35.000 420,000
22 36.000 432,000
‘Qifice Glerk, B 177 22,000 264,000
Warden ‘ 2
3
4 1 Year
5
6 45.000 540.000
Assistant Account, C 1 33.000 396.000
Typist, 2
Assistant Head of 3 i% Year
Department, 4
5
"""""""" 6 7 55.000°° 660,000




STAFF CAT. SCALE MONTHLY  ANNUAL _PERIOD OF
N o ' ' SALARY = SALARY INCREASE
Secretary Typist, D 1 44,000 528.000
Mechanic, 2
Accountant 3 1% Yeer

4
]
& 67.000 804,000
Head of Department E 1 55.000 660,000
Technician, 2
Treasurer 3 i% Year
4
5
5  78.000 9356.000
Assistant Town Clerk F 1 65.000 780,000
Engineer 2
3 2 Year
4
3.
6  93.000 1.116,000
Town Clerk G 1 1060.000 1.200,000
2
3 2 Year
4
5
6 120,000 1.440.000




LABOURERS CAT. SCALE  MONTHLY ANNUAL PERIOD OF
SALARY SALARY INCREASE

Year

i 15.000 180,000

2 16.000 162,000

3 17,000 204,000

& 18.000 216.000

S 19,000 228.000

4 20.000 240,000

7 21.000 252.000

8 22,000 264,000

9 23.000 276.000

10 24,000 288.000

11 25.000 300,000 1 Year
12 26.000 312,000

13 27.000 324,000

14 28.000 336.000

15 29.000 348,000

16 30.000 360.000

17 31.000 372,000

18 32.000 384.000

19 33,000 396.000

20 34,000 408,000

21 35,000 420,000

22 36.000 432,060




HEPUBLIC OF VANUATU

THE PORT VILA MUNICIPAL COURCIL
(STARDING ORDERS, ORDER No, € CF 1989

IN EXERCISE of the powers carferred by Section 11 of the Municipalities Act No. &
of 1980, the Fort Vila Muncipal Council hereby makes the following Starding
Orders:

FART I
PRELLMIMNARY
INTERPRETRTION _
1. In these Standing Ordem,‘%m’sless the ocontext otherwise requires: -

"Actt means the Mundcipalities Act No.5 of 1980,
.;"Gml" means thse Pnrt Vila Municipal Council;
Gemclllor" MeaNs an elecbed member of the Gclmll

"Clerk" means the Town Clerk of the Camcil appointed in accordance
with Section 18 of the Act or arpone acting on his behalf;

¢ PART II

FINAMCE COMNITIEE
2. {1) Ther<e shall be a- finmm comnti ttee of the Coneil which shall consist
of the Mayor, Deputy Mayor and three other Councillors,

{2) One'of the members of the finance cmﬂutbee shall be appolnted by the
__ Camcil to be the Chairman of the finance committee. _
'rm PLANMING COMMITIEE
3. {1) There shall be a town plarm.rg comti ttes which shall mate examination
' of huilding permit applications, approve building permits and deal
with town planning matters on behplf of the Comxil.

{(2) The toun planning comsdttee shall consist of the Méjmr ard five other

menbers, and msy nclude not more than two persons who are not
Councillors, . .

.2,



(%)

e D

e of the merbers of the tom plaming comnitiee who shall be a
Comcillor shall be appointed v the Corcil to be the Chairmen of the
cermitiee,

TERM OF OFFICE OF COMMITIEE MESMEERS

4. {1

(2)
MEETINGS
5. (1)

(2)

(3)

B membsr of 8 coawdtites of the Coamcil appointed under these Standing
Orders, shall hold affice for such period not eweeding one year as
raybe specified in the instrument of appointment of the member unless
the comuitiee is dissclved bhefore the epiry of that period.

Where 3 conmmithee menber: -

{a) dies;

{b) resigns; or
{¢) ceases to be a Councillor,

another member shall be appointed to serve for the remainder of the
term of office.

PART III
COUNCTL, MEETINGS

One meeting of the Comncil shall be conwvened in the month of April of
each year to debate and approve the amual estimates of the Convil
for the coming year.

Extraordinary meatirngs may be cawenedl ab the request of two thinds of
the Comcillors by giving notice in writing to the Clerk not less than
three weels before the date of such meeting.

Before a Comcil meeting ends, the Council shall approve the date for
the next meeting of the Comeil.

CALEANG OF MEETTINGS

6.

(1)

(2)

 {3)

(4)

The Mayor shall in writing issue notice of Coancil meetings to each
Councillor stating the place and time of meeting therein.

The notice issued wuder subparagraph (1), shall be given not less than

" three clear days in advance of the day of the meeting and shall be

Where the agenda has not been eshausted at one session and it‘becomwes
necessary for the Coxwil to meet the following day or on subsequent
days, 'the Mayor shall, at that session verbally obtain the consent of
the majority of Camcillors to attend meetings on the following day or
subsequent, days, as the case may be.

Notices of Council meetirgs shall be displayed on the notice board at

the door of the Town Hall, and shall be publicized as mmh as
possible, particularly in the press awl over the radio.

AN
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INVITRTIONS 10 NOR-COIRMCTLLORS 10 ATTRND MEETINGS :

7. (1) The Comceil may invite to its meetings any person having special
knowledge of matters which the Comcil is ccna:‘emed mth and wfnse
"'aﬂv:éc:e may be of use,

- 4 2). Ay persmn mw.i,ﬁd to attend a Gca.n‘icil meeting urder sti:sparagraph {1}
‘ &.hail rnot have @ right to vote. S :

PLACE C@P‘ WIMSS '
8. (1) All meetings of the Couedl shall be held at the Town Hall’ emept as
the Mayor ey d&c:de o

(2} when a meeting is to be held at & place, other than the 'I'am Hall, the
Mayor ‘shigll inthe notice of the meeting give reasons for holding the
meeting in that place.

PRECEIENCE

9. (1) Caomwillors in office iske precedence in alphebetic order, esxept that
the Meayor followed by the Depqty Mayor shall take pr-eceda'lce in the
order of their appoinbment,”

(2} The Mayor shall keep a list of Coumcillors in this order at the Ton
Hzll for the information of the public and mall enstwe that the list
is kept up-to-date,

10. (1) The agenda for all ordinary meetings shall be dram. up by the Mayor in
conjunction with the Clerk and shall be issued with notices convening
such meetings. It shall list J.bems in the following -order:

" {a) spproval of minutes of the previous metlng
1) 'Clerk's report to the Carcil)

{c} condtbee's reports to the Couneil;

(d) examinaticn of listed business;

(e} any other usiness; T

(F} datﬂ of next Councdl meeting.

{2) ta} If a Cm;nclllcr wishes a mﬂ_‘;ect to be irmlmd on’ the agemda he
shall give the Clerk written notice of the item mt less than
sight days before the date: f.‘:f the meetirg,

b} If an item does not appear on the agenda the C::tmillcr shall

obtain the appmual of the majnrlty of menbers: bafore it may be

e G SCABEEA

Divis:xm 1~ Pm:'e of Concil Meet:ijgg

OPENING o mms o

11. (1) "he Mayor shall open neetmgs at the time specified in notices issued
under paragraph 6(1}), and shall call the roll of Goxm:.llors in office
to ascertain that a quonm is r‘eached



{2} If one h:mr after the time specified & quarum is still not reached the
Meor shall adjourn the mecting for eight days.

(3) On adjournment of a meeting urder subparagraph (2), new notices shall
be issued to Cowwnillors who were gbsent from the meeting.

(4) The Coureil shall meet after the eight days adjouroment declared under
subparagraph {2} sl shall procesed with its rormal business whatever
the rurber of Coancilliors present.

MIRJTES AMD REPCORTS
12, (1) After the opening of the meeting the Mayor shall direct -

{at) t‘nﬁ Clerk to read oot minutes of the previous meeting; axd
(b) the Chalrman of the -
() fingree mmﬁ_ttee; N
| {(ii) town plarming cmmttee aryd
{idid) ary other oo ttee that has been esteblishad,
to give a report on the activities of those conmittees.

(2} The Clerk shall tske mirubes of all proceedings, discussions,
decisions and votes of Council meetings, ‘

(3} The minutes shall be written in English, French and Bislama,

{4) Copies of the mimies shall be issuved to Coumcillors with notices of
Comcil meetings issued under paragraph 6(1) of these Standing Orders.

VOTING .
13. (1) A vote shall be taken on ail matters discussed by the Concil,

(2) Bvery vote shall be woved and seconded by Coaxillors whose names
shall e recorded in the mimtes,

. (3) Subject to the As:'t ard these Standirg Orders, all members of the
e Ccmmil may vote in & Coamncll mesting.

‘hands ard shall be by the wmajority of ccvmclllom Voting.
{(5) Coamcillors who abstain shall ot be considered to be voters.

{6) A secret ballot may be held in the case of ary nondnation or appoint-
ment, and whenever a majority of elected menmbers present so wishes,

(7)) A secret ballot shall be tehen tw means’ of blank slips harded out to
marbers, who shall writée "FORY, "AGATNST", or "ABSTENTION® on the slip
ard retun it to the Clerk for caumting.

{8) Mmicipal bye-laws and anmal estimates shall be voted on section by
section,

LB,

{4) Pxcept as provided for in subparagraph (6), wtln_:; shall be by s}m af -
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MAYCR TO BE BESPONSIELE POR DISCIFLING AND CSTER |
14, The Mavor shall be regponsible for discipiine and order in the Comncdl
Charber s il remsole and ohservetions shall be addressed to him.

MEMBERS mm&wmﬁwﬁmmmﬁ
15, (1) ALl menbbers shall obey syl ohserve all orders by the Mayor.

(2) {a) The Mayor may cell to order any Camecillor whose dress, speed'a or
behaviour ig contrery to the nudes of decency or propriety or for
failure to obhserve these Standing Orders.

{b} A secony] call to order to the same Councillor during the same
- meeting shall cause nim to be exrluded from the Councll Chambers.

() Calls to order shall be vecorded in the minstes.

NON-CORCTLALRS TO ADIFESS CONCIL UPGH HEGREST

16, (1) Officers or emplovess of the Corncil may only aimess the Ccuncll at
the reqguest of the Mayor,

{2} No perscn, other than a Comcillor, may address the Carweil without
prior written bvitation of the Couell in accordance with paragraph 7
of these Standirg Orders.

PART 1V

COMITIEE MIETINGS

CALLING OF COMMITIFE MEETINGS R

17, B meeting of a Cosmittes of the Councdl shall be convened whenever
necessary at the request of the Gwmirman  or abt least four merbers,
provided that not less thm six mestings of ay coauwnttee shall be
held in &y one year.

CHATHMAIISIIF OFF CORBOTINE MESTINGS

18. Workdng sessions of committess of the Couxdl shall be chaired by the
Chalrman or in his absance by a merber of the comnittee elected to act
as malmm for that meﬁ;g; oy,

Qm &? mm’rm MEETINGS
two thirds of the total n‘mmrﬁkﬁp.
{2} If at a first wecting the quoram is not resched, the Chajrman shall

cowene the meeting 24 hows later and the comittee's deliberations
shall be valid if e members incduding the Chailrman are present.

. /6.

15 (1) The quorum-for any mesting of the cownttee of the Council shall be



ROEWVDA, OF CREITIEE METIRGS

20, (1)

{2}
VOTING
21, (L)

(2)

{3)

The agends shell be draa up by the Clerk after consultation with the
Chedrman, and shsell be glven in notices notifying menbers of meetings.

If a mesmber of a comittee of the Comcil wishes to add any items to
the agends he may do 30 &t the meeting without prior notice,

A volte shall be taken on all matiers discussed by a camalitee of the
Coagrsil.

nly members of & conmdtbee of the Comeil may vote,

nless all members of a comsities of the Comcdl present in a
covdttee peeting decide othervise, voting shall be by show of hands.

MINITES OF COMMEITIEE MERTINGS

22, (1)

Tihe Clerk shall take mindes of all proceedings, disoussions,
decisions and vobes of a camdtiee of the Comecil meetings and shall
eclrculate the mintes to the mewmbers of the caouwnlttes within
reasonable Lire before its next meeting,

Tie mirndes may be written in English, French and Bislame.
virnvtes of Comitiee Meelirgs mast be approved by subsequent meeling

of the Comdltles,

PERT V
MISCRLIANECS

ATTENDARNCE ALIANCE

23, (1}

{2}

{3}

(4}

i the meeting is talkdng place after working howrs.

Fach Counyzilior shall be entitled Lo g wadman allowarce of S,OQ{: vatu
for each mesting of a comdties of the Camcil that he attends.

Fach Councillor shall be entitled to a madmm allawance of 5,000 vata
for each meeting of the Camecdl that he attends.

B perscn attending 8 wmeeting of the Cancdl in acoordsnce with
paregraph 7{1) shall be entitled to the same allowenoe as Councillors

For the purpose of this paragraph "weeting® shall mean one day's
sitting of the Comeil. ‘

i N



COMMENCIREINT
24, These Standing Orders shall come into force an the date of approval bw
the Minister responsible for Mmicipalities.

MADE at Port Vila the 30th day of Decesber, 1988,

Koproverd on the 30th day of Decerber, 1988.

[ E R RN AN EEREE RN XY

ICL J, ABBIL
Minisber of Howe Affairs and Minister
respomible for Mmicipelities




REFUBLIC OF VANUIATU

TR LUGARVILLE MBICIPAL COUBTL
(STANDING ORDERS) ORDER Ro, 7 OF 19849

- IN BEERTEER of the powers corferred by Section 11 of the Mmnicipalities Act Mo, 5
of 1880, the Lugarnville mMuicipal Camcil hereby makes the following Standing
Orders!:

PART I
PRELIMINARY
THTERPHETRYIION
1, In these Standing Orders, unless the context otherwise requires: -

"Act! means the Monicipalities Act No.& of 1880;

“Cdmcil“ means ’t:hé garville Madcipel Council,

"Cocped Lior" means an elected member of the Comedl;

“Clerk maxm the Tam Clerk of the Council appointed in accordance

with Section 18 of the Act or aryone acting on his behalf,

CORRITTEES

i S e T s

FINRES OOMETIEER |
Z. {1} There shall be a finance commitiee of the Council which shall consist
of the Mayor, Deputy Mayor and three other Comeillors.

(2) One of the mewbers of the finance commties shall be appointed by the
Couneil To be the Gairman of the finsnce commnithee,

TOM PLANIING COMETIEE o

3.0 {1} There shall be & town plamirgmcmm' wich shall make examination
of building permit applications, approve building permits and deal
with town plawning matters on behalf of the Counedl.

(2} 'I'ne twn plarming comithee shall consist of the Mayor and five other

cwambers, and may dnclude nobt more than o persons who are not
Camncillors. '

A2
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{3} One of the marbers of the town plamnirg comttee who shall be 2
Councillor shall ke appointed by the Comcll to be the Chairman of the
comni ttee, :

4, {1} A member of & comuittes of the Council appointed wunder these Standing
Orders, shall hold office for such period rot ewceeding e year as
mavbe spenified in the instrument of appointment of the menber unliess
the commitiee is dissolved before the epilry of that period.-

{(2) Where a comwnitbes menber: -
{a) dies,;
(b} resigns; or
(2} ceases o be & Coungillor,

ancther member shall be uppomuﬁ to gerve Tor the renainder of the
term of t’.%ffl(,@ » :

~__PART 111
COUNCIL MEETINGS

5. {1} Dne meétixg ﬁf tha Councdl shall be convened in the month of April of
' each year 1o debate and approve the awnal estimates of the Couneil
for the coming vear,

(2} Extreordinary mestings may be cawened at the request of two thirds of
the Councillors by giving rotice in writing to the Clerk not less than
three wegks before the date of guch meeting,

{3) Before a Coumcil meeting ends, the Counail shali a;:prove the date for
e n,ext eeting of the chmﬂ

CALELIRG (F Wlbm e '
6. (1) The Mayor shall in Z‘J"‘itlﬂg issve notice of Council meetings to each
o Cameillor stating the place and time of meeting therein.

{2y The mticﬁe issoed wnder subparagraph (1), shall be given not less than

“~three clear days—in advance-of the day of the meeting and shall be
. recorded in the mimte bk .

{3} Where the agerda has not been exhausted at one session ard it becomes
necessary for the Council to weet the following day or on subsequent
days, the Mayor. shall, at that session verbally cbtain the consent of

e maljority of Councid 110:-5 to attend meat:mg% on the following day or
subsequent days, as the case mav be,

(4) Notices of Comcil meetings shall be displayed on the notice board at

the door of the Town Hall, and shall be publicized as muach as
possible, particularly in the press and over the ralio,

A
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THVITAYIONS 1O MNOW-COECILLORS 7O ATTEND MERTIRGE

7. (1) The Comxcil may invite to its meebings sny persan having special
knowledge of matters which the Councll is concerned with, a&nd whose
advice may be of use.

{2) A person irwited to atterd a Councll meeting under subparegraph (1)
ehall not have a right o vote.

PLACE. OF MEETINGS
8, (1) A1l meetings of the Council 511&31 be held at the Town Hall m::epi as
the Mayor may decide.

(2] When a meet ing is o be held at a place, other than the Toam Hall, the
Mayor shall in the motice of the mesting give reasans for mmmg the
meeting in that place,

PRECEENCE

8. (1) Corcillors in office tske precedence in alphsbetic order, eacept that
the Mayor followed by the Deputy Mayor shiall take precedence in the
order of their appointment.

{Z) The Mx:ivrrr- shall keer s list of Comvillors in this order at the Town
Hall for the information of the public and shall ensure that the list
igs kept wp-to-date.

16. (1) The agerda £or a1l crdinsry meetings shiall be drawn up by the Mayor in
condunction with the Clerk anyd shall be issued with potices corwvening
such meetings, Ih shall list items in the following order:

(a) approval of minstes of the previous meeting;
(b} Clerk's report to the Comell;

(¢} camgttee's reports to the Cmmeil;

{d} examinetion of 1 Ls* 2d business;

{e) mw other bosiness:

(f} date of next Cou ;fzc:J,L meetirg,

(2) fa) If a Comecillor wishes & subjech to be included on the agerda he
shall give the Clerk written notice of the item not less than
elght days before the dat: of the meeting.

{;a)lfa!:‘ Ltem does .mi appem~ oh the agends the Councillor shall
.obtain the apprmral of the majority of menbers be:fom it may he
discussed,

Division 1 - Procedure of Conoll Meetings

OFEWING OF MEETINGS ,

1l. (1) 'The Mayor shall opeh meetings at the time specified in notices issued
under paregraph 6(1), and shall call the roll of Congillors in office
to ascertain that a quorum is reachald,

s



{2)

(47

- d

1§ e o after the fime specified 3 quoruem is still not reached the
Mayor shell adjoumn the meeting for eight days.

PO adijournment of & meetirg wder subpsragreph (2), new notices shall

be issued to Cowmcillors who were absent from the meebing,

The Comreil shall meet after ithe eight days adjcurrment declared under
siparagraph {2} and shell procsed with its normsl business whatever
the number of Carcillors present.

MINUTES AND REPCETS .

12, (1)

(z)

{3)
VOTIRG
3. (1)

{2)

{3)

— {4) —

(7}

(8

After the operdng of the meeting the Mavor shall direc’é”—'
{a} the Clerk to read oub minutes of the previcus meeting; and
(b} the thairusn of the -

(i} finanee comittee;

(i1} toen plaming comdttes; and
(1i1) any other comdtbtes that has been estsblished,

“to give & report on the activities of those conidttees,

The Clerk sghall tshe minptes of all pﬁ:x:&e:iirgs . Glscussions,
decigions and votes of Council westings.

The minutes shall be written in English, French and Edslama,

Coples of the minvtes zhall be issued to Cowedllors with notices of
Coincil meetings issued under paragraph 6(1) of these Standing Orders.,

A vote ghall be taken on al) matters discussed by the Council.

Bvery wvote shell be moved anyl seconded by Camngdllors whiose names
shall be recorded in the mimutes.

Subject to the Act and these Standing Orders, all members of the
Coupcdl may vote n a Counedl meeting.

Trpept-as provided for in subpavagreph (6), e+

oting shall be by show of
hargds and shall be by the majority of Capwillors voting. 777

Comcillors whn abstain shall rot be considered to be volters,

A gecret ballot mey be held in the case of aw nomination or sppoint-
ment, and whenever 2 majority of elected wambers present so wishes.

A secret ballot shall be taken w measns of blark slips handed oot to
mendeys, who shall weite "FORY, "AGRINST", or "ABSTENTION" on the slip
ard retun it to the Clerk for camting.

Municipal we-laws axd anual estimates shall be wobed on section by
section,

VR
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Blvision 2 -~ Discipline and Order st Councll Mestings

MRYR TO B REERCISTELE ¥R DISCIPLINGE ARD JRTER
14 The Mayor shall be responsible for discipline end order in the Courmil
Charier and all resevks and observelions shall e addressed Lo him.

MERMEERS TO OBEY AND CBSERVE ORIERS BY HOYOR
15, (1) ALL members shall chey and observe 21l orders by the Mavor,

(z) {(a) The Mayor may call Yo order ary Comcllilor wose dress, speech or
behaviowr is contrary to the riles of decency or propriety or for
failure to obhserve these Standing Orders.

(b} A seco call te order o the same Concillor duwrlng the same
ﬂ'ﬁ;‘e’ilﬁ{} ghall vause hin Do b exluded from the Council Chanbers.

{e) Calls to order shall be recorded in the minvtes.

ﬁmmmxzm i8] m DORCTE URON REGRREST
16. {1 Officers or enmployess of the Cowwil may oily aﬁcimm the Carncil at
the respest of the Mayor,

(2} HNo person, other thsn a Coreillor, may a&cirasa the Corril without
prior written irvitation of the C&mzi in sooovdance with paragraph 7
of these Standirg Orders.

PART IV

CALLIN: OF COMEITIVE MERTING

B Er g A meetirg of a Commtites of the Comcil shall be convened whenever
nesesssry at the request of the Chalrman or at least four menbers,
provided thet not leks than =ix meebings of &y camities shall be
held in any one year,

CHATRMCERP OF OOl TIEE MBKTINGS
18. Working sessions of commitiees of the Council shall be chalred by the
Chairman or in his gbsence by & mewber of the commitbes dlected to act

as Chatrman. for that meeting only. . , S

GRESER OF COMEITYEE MEETINGS
18, (1) The quorum for ary meeting of the oo tiee of the Comedl shall be
two thirds of the tobal mesbership.

{2) If Bl a first meebing the guorum is nob resched, the Cheirmen shall

cawvene the meeting 24 howrs laber and the comnities's deliberations
shall be valid if two merbers Ircludirg the Chalrmen are present,

e B



20, (1)

{2}
VOTTRG
21, (1)

(2)

{3}

The sgerda shall be draen up by the Clerk sfter conslltation with the
Chadrmari, aod shall be given in potices notifying mevbers of meetings.

TE a marber of a commitiee of the Coamngll wisghes to add any itews to
the agenda he may do so at the meeilry wlthoot prior notice,

" A vete mmaﬂ be taken on fﬁl matters discussed by a caﬁrri,i:{i&e of the

Corrid
1y mewtbers of 8 oomrd btroee of the Couoreil may wte

tnless all mesbers of a cownities of the Comeil present in a
comitiee weeting declde otherwige, voling shall be by show of hands.

oy )
2% L ]
o h
{2}
ﬂ:'-
=i

e Clerk  shall  teke mdntes of a8l)  proveedings, . dlscussions,

teoisicong and votzs of & comdttes of the Coamcil meetings and shall
cirevlate the mirutes o the menbers of the oowuities within
ressnable time before it Nt mta.rg, - e

Thgr tmrm‘ﬁ..: may bhe wr*ﬂtrm i Lng;,ﬁ igh, French and BL s;iam

Mimbes of Comities Moetirgs mist be approved t&v snﬂas&;mnt meerbing
eiff the Comwditee,

23, {1}

Back Cowxzdllor shall be entitled to o mestinem allowerce of 5,000 vatu
for each meetimg of a comithes of the Council that he ptherds.

Bach Sounciilor shall be entitled to & mesdman allowsnee of 5,000 watu
for each meeting of ihe Courneil that he attends.

A person a?te%rg a meeting of the Comcdl in accordence with
parsgrapht 701} shall be entitled to the ssne allowance as Eﬁsﬁ :incam

1 the méeting 15 taiing plave after vorking howrse-— — e

For the purpose of this paragraph "meetirg” shall mean one day's
sitting of the Council.

ST
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COMPERUERENT
A These Standing Grders shell oome into foree on the date of spproval by
the Minister responsible for Madoipalities.

MADE sl Luganwville tThe severdd: day of June, 1985,

T e % Eoaaak oy L T A N A L R N N A

Approwad oo the J0th day of Decarber, 1588,

Xk ERRRS R ENE AR

IO . ABBTL
Mirdmber of Wme Affoire exi Mindabesr
resywEsibhie Tor Wﬁ%




REPUBLIC OF VANUATU

THE NATIONAL COUNCIL OF CHIEFS (ELECTION PROCEDURE)
' {RULES) ORDER No. 8 OF 1989 '

To provide for the election of the members of the National Council of

Chiefs.

IN EXERCISE of the powers conferred by secthn 4 of the National Council
of Chiefs (Organlzatlon) Act No. 13 of 1985, the Electoral Commission
hereby make the following rules:-

INTERPRETATION .
1. In these Rules, unless the context otherwise requires:-

"Council' means the National Gouncil of Chiefs pfbvided for under
Article 27 of the Constitution of the Republic of Vanuatu; ™

"Section" means a section of the electoral college of chiefs as
specified in rule 2.

CONSTITUTION OF ELECTORAL COLLEGE

2. (1)

(2)

(3)

(4)

The members of the GCouncil shall be elected by an electoral ™
college of chiefs. ‘

The electoral college of chlefs shall be d1v1ded into eleven
SECthnS, ;that it o say, one section for each Local

- Government Council region.

Subject to subrule (4), members of each section of the
electoral college of chiefs shall be appointed by area counc11
of chiefs on the basis/ of one member per Area Council of t e
local Government region within which a member resides.

‘The following sections of the electoral college  of chiefs
.--8hall be-as-follows:— : : '

(a) Pentecost region shall comprise six members. Two members

-each shall be  chosen., from each Area Counc1l of that
region by each area council of chiefs;

(b) Paama region shall comprise four members. Two members
each shall! be chosen from each Area Gouncil of that
region by each area council of chiefs;
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(c) Ambrym region shall comprise six members. Two members
each shall be chosen from each Area Council of that

ELECTION OF MEMBERES OF COUNEIL I O e

3. (1) The election of the members of “the Council shall be in

: _nm“accordance with Article 27 of the Constitution and the
T orovididds Yof these Rilesi o o ow c il omt ieh awms

PERA

,H;Each section shall elect members of the Council from amongst'
‘lps own number as follows i : W, w0 Bp Ty

custom chqus, #;qﬂw
custom chiefs;
custom chiefs;

{a) Banks and Torress region 2
(b) Santo and Male region 2
(c) Ambae and Maewo region 2
(d) Pentecost region 2 customjchiefsyy, i,
(e) Paama'vBgion * . o hal custom ghiefs.
(£) . Ambrym region 2 custom chiefs;
2
1
2
2
4

5

E'(g)ﬂ Malewula reglon ‘ SO E R guskom: chiefs:
(h) "Epi region R ticuston chiefs,,

Lo (1) Shepherds region custom chiefs;
(j) "Efate Fegion - “gustom chiefsgy

(k) TAFEA region 4 custom.chiefs.

ELIGIBILITY FOR ELECTION COR e IR e e
4. Any ‘person duly’ recognised by or- under local custom as a chlef

shall be eligible for election to the Council by the section of the
. .the region within which he resides:.

" Provided that members of the Parliament, Muhicipal.Councilé and
Local Government Councils shall not bé eligible formelection to the
. Council

RETHBNING OFFICERS CosE s -
5.  The Secretarles 6f each Llo¢il ‘Government: Counc11 shall be ex
offidio the returning officers ‘For each 'seetion: - -

i'?ﬁﬁfovided'*fﬁét' they 'may bé’ replaced by any other person duly

appointed by the Primcipal-Electoral-Officér for-this purpose._ ...

NOTICE' oF ELECTIOﬂ e - : ST :
6. Each section shall meet for“the purpose of" eiectlng members of the
Council at such date, time’and place as the Electoral Commission
- shall app01nt.l
QUORUM "T“*'“u?“~  a e S o
7. (1) The quorum shill be twe thirds of the members of each section.
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"T(Q)”'Ifiat the time:and place fixed for the election fewer than
" "7 two-thirds of the members of the section shall be present, the
‘ return1ng off1cers shall adJourn the electlon from time to
time and for such time not exceeding in the aggregate

. forty-eight hours to allow absent members to arrive.

(3 Upbﬁfthé'expirv of such period, the retutﬁing officers shall -

(a) 1f not fewar than one-half of the members are present
forthw1th proceed to hold the electlon or ‘

:'”ﬁjhi J(b) if fewer than one—half of the members of the section are
- . present, forthwith countermand the electlon and report
oA e thereon to the Electoral. Commlssion.w;hﬁ
N : ; ; N ' H .i T .
(4) Upon receiptiof sucb;reportg the Electoral Commission in its
discretion may - : =

“ {a). .appoint a date, time and placé for the. section to meet
‘ apain to proceed with the election. The section meeting
in pursuance of such directions shall be deemed to have
been duly adjourned and to have duly met under and in

-+ accordance with the provisions of sectlon 63

(b) proceed de nove underx the provisions of section 61

wPrOVlded that in th° exexc1se of its powers ‘under paragraph
(a) of this subsection, the Electoral Commission shall not
" appoint any date later than the tenth day next following the
date appointed for the holder of the election under section 6.

 METHOD OF ELECTION
8. (1) Each section shall meet at the appeinted time and place in the
; . presence _of the return_ng officers 1in order to discuss the
election of the members of the Council and if possible to agree
unanimously thereon. The returning officers shall take no part
in such discussions. o

(2)  If a section shall after‘a‘feasonablé period reach a unanimous
decision upon: the election of any one or more of the members
~to _be elected; the members of the sectlon shall 1nf0rm the

returning offlcers of their decision. e

(3) In such case, the returning officers qhalllin'the presence of
all members of the section call upon each member individually
to confirm the election of the member or members named.

(4) 1If the returning officers are satisfied that.any one or more
members have been elected by unanimous dEClslon, such member
or members shall be thereby elected.
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If the se¢iion is unable to reach a unanimous agreement within
a reasonable period upon the election of all members in each
respective section, & secret ballot shall forthwith be held
under the supervision of the returning officers for the
election of the members remaining to be elected:

Provided that if the number of candidates for election 1Is equal to
the number of members remaining to be elected, such gandidates
shall be deemed to be elected by unanimous agreement.

ELECTION BY SECRET BALLOT

9. (1
(2}

VOTING

10. (1)
(2}

For the purpose of holding an election-by secret ballet under
subrule (5) of rule 8, the returning officers shall provide a

ballot box, a polling booth, ballot papers of white coloyr for
the respective candidates and such other equipment as may be
necessary. The returning officers shall write the respective
names of the candidates on the ballot papers.

Every ballot box shall 2e so constructed that the envelgpes
containing ballot papers can be placed therein but cannot be
withdrawn save as provided in rule 11.

Each member of a section on receiving a ballot paper
containing the names of all candidates and one envelope shall
go into the polling booth and tkere place a gsymbel "X" against
the candidate or candidates of his choice ingide the envelope.
He shall leave the polling bootk and place the envelope in the
ballet box in the presence of the other members of the
section.

The elector shall not place -

(a) any mark, writing or symbol other than the ‘symbol
' specified in subrule (1) on the ballot paper;

{b) any mafk, writing or symbol on the envelgpe.

COUNTING OF VOTES ‘

11. After the voting is completed, the returning officers shall in the

- presence of the members of the section open gthe ballot box,
" withdraw the envelopes and count the votes in such manner as to

— ..__.p.r_eSer.v.e....t_he..._see_ree_y....of. the -vote of each elector. SRS

INVALID VOTES
12. Any ballot paper which -

(a)
(b)

reveals the name of the elector;

is found in the ballot box without an envelope or in a
non-official envelope;



{c)
(d)
Ae)

®
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bears any marks enabling identification of the elector;
bears any remarks about a candidate or any other person;

is found in an envelope with the symbol "X" placed against
more candidates than required;

bears any mark, writing or symbol other than that symbol
specified in rule 10(1);

shall be considered to be a void ballot paper.

DETERMINATION OF POLL

The candidates equal! in number to the number of members
required to be elected who have obtained the highest number of
votes shall be declared to have been elected.

If after the ballot held in accordance with the provisions of
subrule (1), any one or more members remain to be elected, a
further secret ballet shall be held, under the same conditions
as the first, among the candidates who were not elected. Such

" further ballots shall be held as may be necessary to complete

13, (1)
(2)
(3)

REPORT OF

16, (1)

the election,

In the case of an equality of wvotes between two or more
candidates, the result shall be decided by seniority of age,
according to the number of members required to be elected.

RETURNING OFFICERS

The returning officers shall upon completion of the counting
and after the result has been declared by them make out an
official report on the election to which the ballot papers and
any other relevant documents shall be annexed. The report
shall include a statement ¢f any objection made to the
regularity of the poll. The report shall be signed by the
returning officers and countersigned by at least three members
of the section present. The report shall be forwarded to the
Electoral Commission who shall retain ir for not 1less than

“ twelve months.

--NOTIELCATION AND PUBLICATION OF RESULTS

15. As scon as practicable after the conclusion of the elections in all.
the sections of the electoral college of chiefs, the Electoral
Commission shall cause the results to be published in the Gazette.

CALCULATION OF PROPORTIONS
16, For the purpose of calculating a proportion of members or votes

under

the foregoing provisions of this Rules 1if the exact

proportion is not a whole number the proportion shall be deemed to
be the next highest wholé number above such exact proportion.



ELECTORAL TTEFrE
e

Evex cter shall bave the vight to challenge the vezularity

"of "tlie poll in the section in which he iy a member by
.. .petitiors to the Supreme Sourt within a pEIIQd of twenty-one
':fcltdr days frem the date of pualluation in the hazntta of the

results of the polis

Pebitions made under subrule (1) 'shall specify each of the
grounds giving rise to the petition and shall ¢learly express
as its ijﬁct either -

{a) that the election of a candldate derlared eierted be

delcarpd void; or 7 Lo 'EQ*

r&i“';hatf'phe“ﬁélebcion of a candidate declared elected be
‘deciared veid and that another candidate be declared
elected in_his place.

o "(3) The Supreme Cburt may make rules of procedure to be observad
. ' f"in relatlon ro ElECLLon petitlons under thrs rule.
R €  For the ‘purposes of this rule, ”alectﬁr“ means a member of a
section of the electoral vollege of chiefs as specified in
rLle 2
'“GVHMENCEMENT

18,7 This Order shall be deemed to have come inté force on the 19%th day
of January, 198%.

‘-
.

." fﬁ$§ETa; Vil§ this' . {Qiytﬁx day -of January, 1989,

MASING R LAURD MARCEL SAM JAMES MORRISON
Chairman

Member Memher
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LE MIMISTRE OES FINGHCES BT DU LOBEMENT
Avige les deébtinatsires gue RICHARD CARFENTER a évd namme
CONSERVATEUR E7 RECEVEUR GENERAL

A coempter di 1Y decenbre 1968,

IR

HaE
fass
et
Dot

A Port=vila, le & janvier 19§9.

Minigtires dedg F du Logenent,




Lt MINISTRE OB L INTERIEUS
B e b e
fwi nt. B

Lt

Puvoirs gqui lui sent conférés par Larticle i de la
NE g 1981 sur les associstions & vecation sociale {erregi s~
Lrementl , nomne par les prévsenbes

LE COMSERVATEUR BT RECEVEUR GENERAL

afin o ‘exer cer ien fonctions de Conservateilr aux firs olapnlication de
lagite 1pi. s préssnte nomibatison est raputér Stre entrée en vigueur
le 26 decembré 190G,

FalT & Port-YUila i 11 jahvier 1969,




REFLE TOUE TE VANUATY

s L9703 SR LES WATENTES AU FOYAUME UM
(Lirs s % ol Finndom Fat ek Regul ation
Gaeen s Fegulatioh nt. 7 of 1975;

MO M I NATION

LE MINIBTRE DES FINGNDES ET DY LOGEMENT
B vc—@rfu rir:ga ity w::lrsx gui lud sont conddras par llarticle ® du Dépot

ths rég} mment He 1973 sur les patentes au Royvaume—Uni y  nommé par  les
st

COMSERVATEUR ET RECEVEUR GENERAL

aahn g’ a-*-’ﬂ*rh@r .tt?cﬁ %rmciannq de Conmservateur du Hegistre dee Patentes
i ""n.waum&* -4 La prasente neminRtion est réputée’ Gtre
entrée en v*gweur le 78 décembra 1598,

ESIT & Port-Vile, le & janviee 1989,

.. 0800188
M'i.l’"i'i stre des F’1 nanca&m et du ngﬁ.’mmnt.



REFLEL TGUE_DE VanUATL

PORTEDEULLLE

BT 8UR LES

MUMINATLGHR

LEOMINISTHE OES FINONCES BT DU LIMSEMENT

Er vertu des pouvoirs oul lui sont conférds par 1article B8, alinéa
1 de Réglement portant sur les societes de qest;vn da pnrte%eu:ile
thhapitve 10}, niems prar  les prézentes le

CUMBSERVATELR ET RECEVEUR BENERAL

cer lew fonctions o Inspectewr des Socigteés de Bestion de

afin o exe
i nemination est réputde gtre sntrége  en

Tt
Fortofesille i.a précoente
Vigueur le KB déowmberg 1988,

A& Port-Yila, le & janvier 1589,

Hinistre des Fineances et du Logement.
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L TELE . DE WANLGTL

RECUT DU CREELEMENT DE 1972 SUR LES MORGUES DE FOABERIGUE
AL BEYSIRE--UNT
United ¥ingdom Trade Marks Regulation

fueer s Regulation nt. B of 1273}

NGHINATILORN

LE MIRIETRE DES FINANCES ET D LOGEMENT
Ern  vertu des pouvoirs qui lul sont conférés par 1 article 2 du  Deéptt
du réglement de 1973 au Royvaume-Unt sur les margues de fabrigue, nomme
par les préesentes lg - ' : '

CCONSERVATEUR ET RECEVEUR (GENERAL

afin o 'suerzer les fpnotions de Conservateur du Registre des HMarques
de Fabrigug au Royavne-ting , La presente nomination est réputée #tre
gitrés en vigugur le 28 décembre 1988,

FERIT & Fort-Yila, e & janvisme 1989,

5. JOL1SA
Miniastre des Finances st du Logement.
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SIUE DE VABUATL

bid, O,

BODE 1981 FPNSTITUSNT LE CODE HARITING

N OMIWATIOoN

LE MINISTRE DES FINGMIES ET DU LOBEMENT
Er vertu G8s pouvsirs gqul lul sont confdérés par Lrarticle 2 de la 1o

nt. B ge 1581 instifuant le Code maritise, et en accord avec lw
Fremier Minletre, nomme par les prégentes le

CONSERVATEUR ET RECEVEUR BENERAL

atin g sgrcer les fonctions de Conservatgur sux fing d'application de

ladite loi.  La présente nominabipn est reépubés €tre entrae en wigueur
te 28 davewbre DFEH.

ERIT & FPart-Vila, le & jenvisr 198%.

e, MELIBA S S
Minietre des Finances gt du Logement.
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7EOBUR LER a@aueniEs
wigbron nt, 18 de 197.0)
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MINISTRE DES FINAMCES ET U LOBEMENY

fry veribu dew

poveries aud lud
e

sont condérds par 1 articlie Z de la lo
1975 sur les assiyances, nomme par les prézentes le

LONBERVETEUR ET RECEVEUR GEMNERAL

atin o’
tion de
bt de

wercer les fonctiong de Conservateuwr attache a4 1 administra-
foi de 1973 sur les assurantes. La présente somination esi

&
i i
ghre sntrds en vigugsar le 28 déceshre 1988,

=]
r

FalT & Pord~Vila, le & janvigr 1989,

e G, 0L 1E6
Minigtre dez Finances et du Logement, S



ELECTION OF PREBIDENT REGULATION

In esxercise of the power conferred by section 8 (2} of tha
Election of President Regulation, I, FREDERICK G. COOKE,
Chief Justice, hereby appoint you:=

ROY B YOSEF
as an assistant returning officer to assist me in supervising
the pell and the counting of votes in the election of

Pregident of the Republic on the 30th and thereafter should
the =sang be necessary.

Dated at Vila this 23xd day of January, l19EBS.

!»Lu&»&??ﬁ lonke P

Frederick G. Cooke 2@?@&

CHIEF JUSTICE tiiﬁig Tt %0
QUES - QUPRENE el b
{;“-\%f'"} ~ z’{
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