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(Registered at the General Post Ofhice Port Moresby. tor transmission by post as s Qualified Publication,)

No.P.S.5] PORT MORESBY, THURSDAY, 3rd MAY [1979

FOR THE ATTENTION OF ALL OFFICERS OF THE PUBLIC SERVICE

All officers of the Public Service<are advised that the closing date for the
Papua New Guinea National Gazette No.PS.4 dated Thursday 26-4-79 April has
been extended to Friday 25th, 1979 and not 4-5-79 as shown in the Gazette.

NOTIFICATION QOF YACANCIES

Applicatinns are invited from permanent officers of the National Public Service of Papua
New Guinea for promotion or transfer to the positions named in the Schedile hereunder.

Aﬁplications should be forwarded to:

The Co-ordinator,
Public Service Selection Unit,
F.0, Box 1430, Boroko,

(Telegraphic Address - SELEGTION, Boroko),

To reach that office no later than the date/shown in the final column of the Schednle.
Applications submitted by telegrem before the closing date must be followed up immediately
by a full written application.

Promotion or transfers to vacencies in the Natioral Public Serviece will bhe under the
conditions of the Public Service Selection Committee system. All decisions will be
final and will not be subject to appeal.

APPLICATTION FOR SELECTION FOR PROMOTION OR TRANSFER

;

/

Reference: Advertisement MO, .....evviurrin... in Governmert Gazette Wo. ................

of e e e e e relating to Position No. L., uuasynnnsassassa
designated ...... bees wased e in the Departmert of ..... . ..... .. ... .. ...
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May, 1979

P?‘E[g ygw:fG@nea Gazette . ' _ 2.
: Vacancies - Continued
Standard Advertisement | Application
Salary Scale(S) Location Number Close
187 ;ﬁﬂ : Other Names:
Present Departrent: Branch: Locaticon:
Seniority Date: (if known) Date of Birth:

4 Year in which commenced as a Temporary Employee or Administratiorn Servant:
Designation of Substantive Position:
Salary Range of Substantive Position:
Academic Qualifications:
Training Courses Completed: (state length of course, year completed, name cf institutions)
H.D.A. Position Held: (Give designation and periods held) ‘
Reasons why you should be selected for this position:
(Use as many sheets as necessary for this section),

The salary range shown in the Schedule indicates that classified value of the pesition, but
appointments may be made at any point within the salary range,

Officers of the Service who may be transferred without promotion as a result of en advertised
vacency may be required to pay their own expenses of reroval, unless the transfer comes within
the conditions pres cribed in Public Service Regulations. Removal expenses to the locality of
appointment of approintees who are rot officers of the Service will be paid, subject to the
conditions prescribed in Public Regulations. '

APPLICATIONS FROM OVERSEAS OFFICERS WITHIN AND WITHOUT THE SERVICE

In the event there is not a suvitable officer of the National Public Service available for
promotion or transfer to an advertised position, consideration will be given for allocetion

of the duties involved to an overseas person working with the Public Service whose salary will
be adjusted accordingly. For this reascn, any cverseas person working with the Public Service
who wishes to be considered, is invited to lodge an application in triplicate, for any
advertised position, prior to the stipulation ¢losing date., The applications are to be
forwarded to:. '

The Co-ordinator,

Public Service Selection Unit,
P,0. Box 1430,

BOROKO.

Service Particulars Required:-

APPLICATION FOR SELECTION FOR PROMOTION OR TRANSFER OF OFFICE

Reference: Advertisement No.................in Government Gazette NOo.......v.v..
[ 3 Cirveeraseeessaearelating to Position No....iivivienn
designated....v..vvevuevveanvvav.in the Department of...... Cevervaees

Surname: Other Names:

Present Department: Branch: Location:

Late commenced working with the Public Service:
Date of Birth:

Present Substantjive Positiomn:

Previous Positions Held:

Academic Qualifications:

Frrther Pelevant Perticulars: (In detail)

APPLICATIONS FROM PAPUA NEW GUINEANS OUTSIDE THE PUBLIC SERVICE

Where so indicated (see "Explanatory Symbels' hereunder") applications will also be accepted
from perscns not currently sppointed to the Public Service including temporary employees,
These rersons are requested to forward their applications in triplicate to:

The Co-ordinator,

Public Service Selection Committee,
“P.0. Box 1430,

BOROKO,
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Vacanciles - Continued
Standard dvertisement |Applications
—Position No. & Designation f8alary Scale (8) Location Number - Close

Important: All applications must state the designation, position number and advertisement
number of the position being sought together with all their personal particulars
including educational qualifications, experience and present employment.

APPLICATIONS FROM OTHERS OUTSIDE THE NATIONAL PUBLIC SERVICE

Where so indicated (see "Explanatory Symbols" hereunder) applications will also be accepted
from persons not currently employed with the Public Service. These persons are requested to
forward their applications in triplicate to the Co-ordinator, Public Service Selection Unit,
(Telegraphic Address - SELECTION,) to reach that office no later than the date shown in the
final column of the schedule. Applications submitted by telegram before the closing date
must be followed immediately by a full written application.

Importent: All applications must state the designation, position number and advertisement
number of the position being sought, together with all relevant particulars,

EXPLANATORY SYMBOLS .

¥ An advertised vacancy prefixed by an asterisk means that the position is open to
epplicants from within and without the Public Service, Applicants not on the
permanent staff of the Service may obtain application forms from the Department of
the Public Service Board, Waigeni, or the Public Service Board, P.0. Box 8]9, Rabaul,
" or the Public Service Board, P.0O. Box 2069, Yomba, Madang District.

+ An advertised vacancy prefixed by this symbol means that it is an anticipated vacancy
only. Applications will not be considered by the Selection Committee unless and until
the position is confirmed as vacant and the substantive occupant is promoted and/or
transferred to another office. In the event of the position not becoming substantively
vacant a withdrawl notice will be published in the Gazette.

FURTHER INFORMATION

The "Duties" shown in this Gazette for each of the positions advertised are, in some cases,
a brief precis of the actual tasks to be performed. Any person who is considering meking an
application for an advertised vacancy may obtain more detailed information about the duties
of the position by applying directly to the Headquarters of the Department concerned.

SCHEDULE OF VACANT POSITIONS CURRENTLY AVAILABLE IN THE NATIONAL PUBLIC SERVICE

: Standard Advertisement Application
Position No. & Designation Salary Scale(s) Location Number Close

DEPARTMENT OF COMMERCE
BUSINESS DEVELOPMENT

¥ X23 Executive Assistant

Clerk Class 9 K6645-6905 Port Moresby 957 1.6.79
Quelifications: Appropriate University Degree with major studies in appropriate subjects

or equivalent, or, possession of such other educational gqualifications as
may be acceptable to the Public Services Commission. Sound experience
relevant to the duties of the position. Executive ability of a hirh -
order. Available for the inclusion in the Senior Executive Programme.

N
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Vacancies - Continued
Standard ‘ Advertisement Applications
_Position No._& Degignation alary Scale (s) Location Number Close

Department of Commerce - continued
Business Development

Duties: The successful applicant will undertake a programme of training in the
duties of position No. C3Al, Assistant Secretary, Small Industries Development (CC10) with
a view of early promotion to the position subject to satisfactory performance. He will be
given the earliest opportunity to take full responsibility for duties of the position and
in so doing will be paid higher duties allowance. Direct the operations of the Small
industries Development Branch. Direct research and feasibility studies into all forms of
small industries suitable for implemeptation in Papua, New Guinea. Liaise with representat-.
ives of tertiary and technical institutions in order to promote and foster small industries.
Control, organise and direct the Rural and village industries, Information and Development
Bureau. Advise the Small Industries Committee on all aspects of technical and small industry
development in Papua New Guinea '

#*'¢2D1 Business Development
Of'ficer Grade 5 K5470 - 5865 Port Moresby 958 1.6.79
(Clerk Class 8) Course "
Co-ordinator (Retailing/
Wholesaling) Management

NQualifications: Successful completion of all stages of the Board of Commercial Studies
Commerce Certificate Course or equivalent, or such other educational qualifications accept-
able to Public Services Commission.. Good knowledge and experience in the retailing and
wholesaling management. Teaching and training experience desirable with ability to prepare
relevant syllabus and material.

’

Duties Undertake research and preparation of the Course and Course.material

ol Retailing and Wholesaling Management. Publicise the Course and select course participants.
Tnitiate and maintain contact with representatives of the Trade Industry, liaise with
training staff and, lecture as required. Supervise practical training and train subordinate
staff. Other duties, as directed, consistent with the above.

DEPARTMENT OF DECENTRALISATION

ESF 2 & 3 :
Deputy Provincial K7h20 - 7685 East Sepik 959 1.6.79
" Commissioner Province

(2 positions)

Qualifications: Satisfactory of Grade ]2, or Public Service Higher Certificate of
possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Good executive and administrative ability. Wide experience in district
and local government administration in the field. Officers with Grade 10, or the Public
Service Certificate or such other educational gqualifications acceptable to the Public
Services Commission, and who can demonstrate relevant training and experience and think ' °
they can do the work, should also apply. :

r

Duties: ) Assist District Cormissioner in the Supervision, Control and diréctidﬁ

of the work of the Department of District Administration to which posted. Act as a Execu~
tive Officer to the District Development Committee. Exercise Statutory and delegated powers
and respeonsibilities. Carry out inspections through out the District; report to the

District Commissioner on economic progress, general welfare, social and political advance-
ment, etc. Oversee én-the~job training of 'Department Officers. 'Act as a member of Committees
Councils, boards, etc, as directed. ) ‘

NOTE: T?e O?cupants‘of these positions are responsible to the Secretary for posting to
Districts as required and then to the District Commissioner in the District to
which posted. ' .
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Vacancies ~  Continged
Standard Advertisement |Applications
Position No. & Designation Salary Scale (s Location Number €lose
Department of Decentralisation - continued
SDT. I3 i
Principal Training Officer K6645 - 6905 Port Moresby 960 1.6.79
Clerk Class 9
Qualifications: Good administrative—ability. Knowledge and understanding of local’

govermment objectives, policy and principles, legislation and local government administ-
rative and financial proceudres desirable. Appropriate University degree desirable;
appropriate training in instructional and teaching methods and techniques, with experience
in the training of indigenous people and/or extension work, essential.

Duties: Supervise, control and direct Local Govermment Training. Assist the
Assistant Commissioner for Local Govermnment in the formulation and planning of all local
government training in Papua New Guinea. Design, document and evaluate local government
training course, including induction courses, advanced courses and course for Administration
personnel. Prepare correspondence courses. Carry out other duties as directed consistent
with the above.

EF 5,8,9,10 K5470 - 6905 Enga Province 961 1.6.79
District Officer .
{4 positions)

Qualifications: Satisfactory completion of Grade ]2, or the Public Service Higher Certifi-
cate or possession of such other educational qualifications as may be acceptable to the

Public Services Commission. Good executive and administrative ability. Adequate experience
as an Assistant District Officer in the field of general administration or Local Governmenl

or Political Education or Land Administration. Sound knowledge of legislation relating to
fields of duty. Officers with Grade ]0, or the Public Service Certificate or such other
educational qualifications acceptable to the Public Services Commission, ‘and who can demon-
‘strate training and experience and think they can do the work, should also apply.

Duties: Carry out any or combination of the following: Administration of a sub-
district. Patrols of extension or consolidation of Government influence, or special patrols
and preparation of reports thereon. Magisterial duties. Land duties, including represent-

- ation. Duties in respect of Local Government. Duties in respect of resettlement Schemes and
economic development programmes. Political Education duties. Agency function dutles on '
behalf of other Departments not represented in the area. Police duties.

ESF.23 - 3k K3880 - 4820 Bast Sepik 962 1.6.79
(12 Positions) Province
Assistant District Officer

Qualifications: Satisfactory completlon of Grade 12 or the Public Serviece Higher Certifi
cate or possession of such other educational qualifications as may be acceptable to the
Public Services Commission. Adequate field experience with in Division of District Admini:t
ration and/or the Office of Local Government. Sound knowledge of procedures and legislation
in relation to general fie¢ld administration or specifically in relation to Local Covermment,
political education or land administration. Practical understanding of customs. Officers

. with Grade ]O, or the Public Service Certificate or such other educational qualifications
acceptable to the Public Services Commission, and who can demonstrate relevunt training and
.experience and think they can do the work, should also apply.

Duties: Carry out any comblnatlon, of thé following:-
Administration of Patrol Post Area. Patrols of extension cor consolldatlon of government
influence, or special patrols and preparation of reports there on. FPolice dubties. Mupistirial

duties. Land duties, including representation. Local Govermment duties. Political
Education duties. Duties in respect of Land resettlement Schemes. Agency function duties on
behalf of other Departments, who are not represented in the area. Carry out other duties

as directed consistent with the above,
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Vacancies - Continued
Standard ‘ Advertisement [Applications
_Position No. & Designation___| Salary Scale (s) Location Number Close

OFFICE OF HOME AFFAIRS

HA 1 K8470 - Port Moresby 693 1.6.79
Director: Home Affairs

Qualifications: Appropriate University degree with major studies in appropriate subjects
or equivalent or possession of such other educational quelifications as may be acceptable to
the Commission with executive administrative and management ebility of high order, thorough -
understanding of all matters associated with the functions of the Office.

_Duties: Under very broad direction from the appropriate Minister Provice and
initiate policy advice on all activities associated with the Office of Home Affairs. Co-
ordinate, supervise control and menage the work of the Office of Home Affairs. Exercise
Statutory powers and responsibilities in connection with Social Service and Community
Development. Perform other duties as directed consistent with the above.

DEPARTMENT OF EDUCATION

DS.17 Education Officer K6645 - 6905 Mendi 964 1.6.79
Class 9 - Provincial

Superintendent

Qualifications: Trained Teachers' Certificate; appropriate degree or further qualificat--

ions in education desirable. Successful experience in a senior position involving profession-
al supervision of teaching staff. Sound knowledge of the structure, organisation and
policies of the Department of Education.

Duties: Co-ordinate and manage educational activities within the Province with
approved policies. Act as Chairman of thé Provincial Education Board, calling meetings as
necessary and arranging the business of the board, within the responsibilities entrusted of.
Ensure that adequate communication is maintained between the National Educsation Board,
Provincial Education Board, Department of Education, Local Government Councils in the
Province, village communities and other persons and bodies concerned with the educational
matters. Execute the Policy of the Provincial Education Board in the following matters:
posting and transfer of staff; selection and appointment of staff to promotional positions;
discipline and suspension of teachers; .selection of entrants to high schools, vocational
centres and as required to community schools; expenditure of funds which may be allocated by
"the Department of Education; decisions regarding variation in the level of book; boarding '
. and other school fees within the Province; other functions delegated by the Board. Proven
administrative capacity, personal qualities of leadership, initiative and judgment. As the
Senior Professional and Executive Representative of the Department of Education - Represent’
the Secretary at Provincial level; co-ordinate the activities of Province Inspectorial Staff
to ensure that all adopt common standard of assessment, that priorities and special needs are’
met, that an effective programme of in-service training operates throughout the Province.
Manage those schools for which the Department of Education is the controlling authority. L
Ensure that all departmentsls institutions maintain efficiency of operations; report defi=
ciencies to the -appropriate Assistant Secretary. Ensure that the Provincial Administrative ..
Unit provides an adequate service to the Provincial Education Board, schools and educationsal
institutions and individual personnel. Carry out such duties as directed consistent with the
above.

'
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Vacancies - Continued
. Standard Advertisement |Applications
__Pogdition No, & Degignation Salary Scale (s) Location Number Close

Department of Education - continued -

PP.21 Education Officer K4820 - 5865 Port Moresby 965 1.6.79
Class 8 - Provincial Planner

Qualifications: Trained teacher's certificate and appropriate university degree. Tertiary
qualifications in human resource planning and experience in educational planning desirable.
Initiative and good organising ability desirable.

Duties: Glve advice, direction and encouragement to Provinces to assist them to
prepare provincial education plans. Help to co--ordinate the preparation of such plans and
ensure that they are considered by the National Education Board and other appropriate
authorities. Prepare forward projections of district staff ceilings for consideration.

Develop and updete indices relevant to educational planning (where feasible on a provincial
basis). Prepare plans to advise the Principal Planning Officer and national planners on how
the education system can best be integrated with manpower planning targets and national
planning goals. Liaise with other departments and other divisions and sections as appropriate.
Perform other duties as directed consistent with the above.

*¥ESL4TG Education Officer Khokhs - 4535 East Sepik 966 1.6.79
Class 5 - Education Sub- Province
Project Manager

ualifications: Trained Teachers' Certificate with wide background of PNG education system.
Good understanding of school curriculum: Proven administrative ability. Relevant university
degree or diploma desirable.

i

Duties: Assist with the management of the Education Sub-Project, including the
co-ordination and supervision of the Agriculture and Nutrition Programme. Organise and act as
-Chairmen of the Provincial Educational Advisory Committee. Ensure that a suitable curriculum
is developed for the Agriculture and Nutrition Programmes for use in the various educational
institutions involved in the project. Select teachers to attend Agriculture and Nutrition
Education In-Service Courses in liaison with the Provincial Superintendent of Education. En-
sure that these courses are properly planned and taught. Organise the provision of equipment
and facilities to the relevant institutions. Visit on a regular basis all educational

visits. Make six monthly reports on the progress of the education sub-projects to the Field
Manager,  the Education Department and the Finance. Prepare and maintain appropriate records
and ensure that correct financial procedures are followed. Undertake other duties as directed
consistent with the above.

ES.33 Education Officer K3960 - L4155 Port Moresby 967 1.6.79
Class 4 - School Broadcast ,

Officer

Qualifications: Teacher's Certificate. Experience in Teaching in P.N.G. schools, preferably

at Head Teacher level. Proven ability to use school broadcasts and ability to lecture to
pre-service and in-service groups of teachers desirable.

Duties: Advise N.B.C. staff on Curriculum Unit policies on school broadcasts and
provide immediate liaison between the Curriculum Unit and N.B.C. on more routine matters re-
lated to school broadcasts. Assist the Executive Officer, Education Materials, in the organi-
sation of planning committees on the use of school broadcasts and assist in the implementation
of agreed policy. Make informal evaluation of the usefulness of school broadcasts and request
more formal research when required. Edit schools broadcast material., Liaise with the In-
Service College and other groups planning in-service activities on the conduct of workshops

for teachers in the use of broadcasts as an educational aid. Recommend publications require to
back up school broadcasts and co--ordinate the production and distribution of broadcast
materials. Carry out such other duties as directed consistent with the above.
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Standard ‘ deertisement Applications
_Position No. & Designation l_Salary Scale Location Number Close

Department of Education - continued

ES.122 Education Officer K3960 -4155 Mendi 968 ] 1.6.79
Class 4 - Co-ordinator Non-
Formal Education

Qualifications: Trained Teachers' Certificates. Proven teaching and administrative ability.
Experience in the management of instruction. Ability to analyse adult education needs and
devleop and implement practical means of meeting those needs. Ability to lead and co-operate
with others. Work experience other than as a teacher.

Duties: Act as Executive Adult Education Officer for the Province. Co-ordinate

‘all adult education activities and in particular will be required to integrate education/
extension activities with Departments of Primary Industry, Health and Commerce according to

the non-formal educatioh component of the World Bank Project in the Southern Highlands
Province. Identify the needs of village people in conjunction with the aims of the National
Development Strategy and identify the existing educational resources in the Province. Develop
and implement strategic adult education plans in conjunction with Provincial, Distriet Adult
Education Officer and extension workers in other departments. Devise and adapt materials/media
for teaching functional literacy, numeracy and mechanical dexterity. Co-ordinate integrated
in-service training for extension workers. Monitor institutional-community projects and design
follow up activities. Monitor and co-ordinate expenditure of monies from the Non~Formal
Education World Bank funds in the Province. Carry out other duties as directed consistent

with the above.

£S.123 - 12L Rducation Officer K3325 —.3725 Mendi 969 1.6.79
(2 Positions) Provincial
Adult Education Officer [

Qualifications Trained Teachers' Certificate. Proven teaching and administrative ability.
Experience in the management of instruction. Ability to analyse adult education needs and
develop and implement practical means of meeting needs. Ability to lead and co-operate with
others. Work éxperience other than as a teacher desirable.

Duties: Under the directions of the Co ordinator - Non-Formal Education carry out
the following duties: Act as Executive Officer for Adult Education of the Provincial Govern-
ment and/or Provineial Adult Education Committee; co-ordinate all adult education activities-
including assisting other departments and agencies involved in District Adult Education at
Provincial level. Particularly in relation to the World Bank Project. Identify customs and
traditional attitudes which prevent adults fulfilling their olligations under and outaining
benefits from the BEight Point Improvement Plan; implement correctional education programmes.
Identify in conjunction with other departments and present the future occupation opportunities
in the province, including those in subsistence farming, analyse or seek advice on the know-
Jedge and skills required both for improvement in the performance of existing tasks and for
new developments and arrange appropriate learning facilities. Devise and adapt to local needs
materials for teaching functional literacy, numeracy and mechanical dexterity. Organise and
administer formal adult education classes for the College of External Studies. Supervise
community secondary education groups with emphasis on their contribution to the quality of
living in rural areas. Perform other duties as directed consistent with the above.
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Vacancies - Continued
Standard kdvertisement hpplications
Position No. & Designation Salary Scale (s) Location ‘ Number l Close

Department of Education - continued

#1.14A, T14B, L.1hC K2870 - 3090 Bomana, - 970 1.6.79
Technical Officer Grade 1 . Buimo
(3 Positions) Boram
Qualifications: An approved certificate from a recognised College/University or such other

educational qualifications as may be acceptable to the Public Services Commission. Experience
in the school Furniture Production preferably in the area of carpentry, joinery/steelwork or
cabinet making. Demonstrated skill and initiative in the application of technical knowledge.

Duties: Arrange adequate storage of materials, stores and spares and keep inventory
.;EEE;EE. Repair and replace production jigs and maintain machinery in good working order.
Ensure continuing production at Industrial Training Centre. Supervise the detainees and ad-
here to disciplinary requirements within corrective institutions. Report regularly to the
genior Technical Officer on material requirements, production and machinery. Liaise with
0.1.C. Industrial Training Centre on matters that arise within Industrial Training Centre.

#13.30 Keyboard Operator K26L0 - 2795 Port Moresby 971 1.6.79
Grade 3 :
Qualifications : Successful completion of a course of training approved by the Public

Services Commission or successful completion of a test prescribed by or approved by the
Commission. Extensive experience in secretarial duties and ability to transcribe correctly
shorthand at .80 words per minute and type at the rate of 35 words per minute.

Duties: Provide secretarial and stenographic services to the Assistant Secretary
(Library Services) including: +the taking of shorthand from dictation, the taking of shorthand
notes of conferences, interviews etc., the screening of telephone calls and visitors, the
drafting-and typing of correspondence from oral and written instructions, the indexing and
filing of correspondence. Carry out other office duties, as required.

DEPARTMENT OF FINANCE

A18 - Clerk Class 8 K5470 - 5865 Port Moresby - 972 1.6.79
(Senior Investigator) :

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate of
possession of such other educatiom qualifications as may be acceptable to the Public Services
Commission. Accountancy qudlifications desirable. Wide experience in Government accounting.
Proven capacity for research. '

Duties: Supervise the activities of the Research and Legislation sub-section.
Undertake research into accounting principles and their application with the Administration.
Prepare associated reports and recommendations. Review existing legislatir. and recommend
amendments where, necessary Represent the Branch of meetings of the Public Accounts Committee,
discussions on accounting matters as necessary. Examine aspects of Financial statements of
Statutory Authorities as directed. Provide technical assistance to Localisation and Staff
Development section in regard to the training of officers in accounting principles ar'l
policies. Liaise with Procedures Investigation Sub--section on preparation of course r:terial
for financial administration courses. Other duties as directed.
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Department of Finance - continued
A38 - Clerk Class 5 K3405 - 3570 Port Moresby 973 1.6.79
Qualifications: Satisfactory completion of Grade 10 or the Public Service Certificate or

possession of such other educational qualifications as may be acceptable to the Public Services
Commission. Sound knowledge of Finance and Public Service Ordinances, Regulations etc.

Proven experience and competence in all aspects of salaries procedures. Ability to train
subordinate staff.

Duties: Supervise and control the distribution of  work of the Salaries Section.
Amelgamate deduction slips and superannuation schedules and prepare summary schedules.
Prepare salary vouchers. Ensure that bank deposit slips and cash paey schedules balance
with sector control totals. Train subordinate staff. Carry out other duties as directed
consistent with the above.

A321 - Clerk Class b K29Lko - 3170 Port Moresby 974 1.6.79

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or
possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Experience in similar or allied work.

Duties: Undertake relief duties other duties directed.

AW3,40 4T Clerk K29ho - 3170 Port Moresby 975 | 1.6.79
Class 4 (3 Positions)

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or
possession of such other educational qualifications as may be acceptable to the Public
Services Commission. BExperience in similar or allied work . Able to supervise and train
Junior staff as appropriate. Officers not holding these educational qualifications but who
have relevant experience are also eligible and those who think they can do this work should
apply. ) : '

Duties: Examine -and check salary advices. Maintain salary payment cards. Maintain
vote cards, prepare departmental dissection of gross pay balance, dissection. Prepare and
balance deduction slips and superannuation schedules. Prepare sector batches of salary,
advices, produce batch totals, release balanced batches for machining in accordance with time
schedule. Check machined proof sheets and balances against control slips, authorise release.
Carry out other duties as directed consistent with the above.

A322 - Clerk Class b K2940 - 3170. Port Moresby 976 1.6.79

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or
possession of such other educational qualifications as may be accepta ble to the Public

- Services Commission. Experience in similar or allied work. Ability to supervise and train
junior staff as appropriate Officers not holding these educational qualifications but who have
relevant experience are also eligible and those who think they can do this work should apply.

Duties: h Undertake relief duties. Other duties as.directed.
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]

Department of Finance - continued

A?29 - Clerk Class 3 K2570-~ 2795 Port Moresby 7T 1.6.79
_Qualifications : Satisfactory completion of Grade 10, or the Public Service Certificate or

possession of Such other educational qualifications as may be acceptable to the Public
Services Commission. Previous clerical experience, preferably including some experience in
similar or allied work. Officers not holding these educational qualifications but who have
relevant experience are also eligible and those who think they can do this work should apply.

Duties: Maintain Development Bank Trust Account and Cash in Transit Account.
Reconcile Accounts monthly with appropriation ledgers. Prepare correspondence and queries
relating to these accounts. Report regularly on usage and state of the Trusts Accounts
involved other related duties as directed.

A36 ~ Clerk Class 2 K2275 - 2570 Port Moresby 978 1.5.79
Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or

possession of such other educational qualifications as may be .acceptable to the Public
Services Commission. Previous clerical experience. Officers not holding these educational
quelifications but who have relevant experience are also eligible and those who think they
can do this work should apply.

Duties: Maintain a section of the Trust Fund Suspense Ledger. Handle minor queties
in relation to postings. Reconcile ledger monthly. Other related dyties as directed.

AL - Clerk Class 2 K2275 -~ 2570 Port Moresby 979 1.6.79

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or
posséssion of such other educational qualifications as may be acceptable to the Public
Services Commission. Previous clerical experience. Officers not holding these educational
quelifications but who have relevant experience are also eligible and those who think they
can do this work should apply.

Duties: Responsible for maintenance of salary advices registration cards. Receive
departmental batches of salary advices, check correctness of advices, extract urgent advices.
transcribe advice reference number and affected pay periods to registration card, examine
card for duplication. Sort advices by block number for Salaries Clerks' action, refer
urgent advices immediately to relevant Salaries Clerks. Query incorrect advices and "too
late" advices with departments, cancel and return incorrect advices. Other duties as:
directed.

A5]1 -~ Clerical Assistant K2275 - 2hos Port Moresby 980 1.6.79
52 Grade 3 (2 Positions) 5

Qualifications: Qualified as for Clerical Assistant, Grade 1. General clericalrexperience
preferably with proven experience in allied or similar work.

Duties: With a minimwn of supervision carry out the following duties: Receive
special payment salary variation advices, sort into order of pay-point, department and date
of payment daily. Examine advices to ensure that previous payments have not been made daily.
Prepare salary payment voucher and despatch to pay points daily. Maintain appropriate files,
including file of salary ledger cards not currently in use as required hundred percent.

Other related duties as directed.
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DEPARTMENT OF FOREIGN AFFAIRS & TRADE

AD.36 -- Clerk Class 5 K3Lk05 - 3570 Port‘Moresby 5 981 1.6.79

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate
or other educational qualifications as may be acceptable to the Public Services Commission.
Experience in allied or similar work.

Duties: Maintain records of income and expenditure by posts, vote and sub-item
in respect of all overseas establishment. Allocate funds to overSeas posts as directed.
Advise posts on all variations to salary and allowances and process salary allotments.
Procedure all Prlb. = Stores required by Overseas posts, maintain budget records and prepare
claims for payment. Prepare financial reports. Carry out such other duties as directed,
consistent with the above.

P.24 Clerk Class 5 K3405 - 3570 Port Moresby 982 1.6.79

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate
or possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Experlence in similar or allied work.

)
!

Duties: . Under direction negotiate with appropriate Auﬂhorities diplomatic
privelege and immunities to be granted to foreign diplomats in Papua New Guinea in accordance
with the Vienna Convention of 1948. Maintain records of taxation exemptions granted and take
follow up actions to recover any monies that may become owing to :the government in conse-
quence. Carry out other duties as directed.

T.50 Clerk Class 5 K3405 - 3570 Port Moresby - 983 - 1.6.79

Qualificationsf Satiéfactory completion of Grade 10, or the Public Service Certificate or

possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Analytital mind with a liking and aptitude for research.

Duties: Under direction obtain and. collate information for use in submission,
briefs and correspondence. Process and maintain documentation relating to projects, corres-
pondence, submissions and meetings. Assist in projects and research related to Trade
matters. Other duties not inconsistent with the above.

T.55 Clerk Class 5 K3405 ~ 3570 Port Moresby ' 984 . 1.6,79w

Qualifichations: Setisfactory completion of Grade 10, or the Puhllc Service Certlflcate,
possession of such other educational qualifications as may be acceptable to the Publie

Services Commission. Analytical mind with a liking and apitude for research. -

Duties: Under direction obtain and collate information use in submissions, briefs
and maintain documentation relating to projects, correspondence, submissions and meetings.
Assist in projects and research related to Trade matters. Other duties not inconsistent with
the above. ' :
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Depaktment of Foreign Affairs & Trade - continued
Graduate Clerk ‘ '
AD83, 8k, 85, 86, 87, 88, 89, 90,
91, 92 (10 Posltlons) , K 3170 - 3570 Port Moresby 985 1.6.79
Qualifications: Appropriate Unviersity degree desirable. Satisfactory completion of Grade

12, or the Public SBervice Higher Certificate or possession of such other education qualifica-
tions as may be acceptablei to the Public Services Commission. Ability to prepare and direct
appraisal and development policies. Officers with Grade 10, or the Public Service Certificate
or such other educational gqualifications acceptable to the Public Services Commission, and
who can demonstrate relevant training and experience and thlnk they can do the work, should
also apply.

Duties: As part of an integrated development programme participate in a work area
of & any Division of the Department. Underteke appropriate course relating to overseas Service,
foreign ;anguages, post administration and tradé relation as directed.

NOTE: Serving officers whith a higher classification who apply will revert to Graduate Clerk.
On Satlsfactory completion of the programme officers will be eligible for promotion to
positions of Foreign Relations Officer Grade 2 at Headguarters: or Overseas.

P.18 - Clerk Class 3 : K2570 .— 2795 Port Moresby 986 1.6.79
Qualifications Satlsfactory completion of Grade 10, or the Public Service Certificate or

possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Previous clerical experience. Officers not holding these educational
qualifications but who have relevant experlence are also eligible and those who think they can
do. this work should apply :

Duties: Assist in the work of the Bilateral Relations Branch as required. Carry
out other related duties as directed.

T.62 Clerk Class 3 { K2570 - 2795 " Port Moresby 987 1.6.79
Qualifications: Qualified for level 3 at least four years experience in the Public Service

and completion of the Public Services Certificate. Good knowledge of the clerical work of the
area. Officers not holding these educational qualifications but who have relevant experience
are also eligible and those who think they can do this work should apply.

Duties : Providé clerical assistance to the Resources and Investment Branch.
Maintain statistical records as directed. Supervise the maintenance of branch records,
registers and equipment. ‘Maintain documentation indexes in relation to projects and policies.
Carry out other duties as: dlrected, conslstent w1th the above. IR .
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DEPARTMENT OF HEALTH

D.31 - Dentist Class 3 K6130 - 6385 Port Moresby 988 1.6.79

~Qualifications: Post-Graduate Degree or Diploma in Public Health eith emphasis on epidemio-
logy desirable. Registered as a Dentist under the Medical Services Ordinhnce. Wide experi-
ence in public dental services, particularly in their administration. Proven administrative
ability of a high order. .

Duties: Implement Dental Services policy within the region and co-ordinate the
implementation of this policy within the overall policy of the Department of Health. Inspect
and assist both clinically and administratively all dental staff within the region. Organise
appropriate pre-registration experience for dental interns and enrolle Auxillieries. Plan
future as required, extension of the service within the region. Submit returns as required.’
~Implement policies pertaining to fluoridation of public water supplies in the Region and
ensure safety measures. Assist in ensuring appropriate courses are available to provide the-
necessary training for dental personnel to meet dental needs.

D-29 Dentist Class 3 " K6130 6385 Rabaul 989 1.6.79

Qualifications: Registered as a Dentist and the Medical Service Ordinance. Post graduate
degree in Diploma in Dental Public Health highly desirable. Uide experience in dentistry
essential proven Administrative ability.

Duties: Apply and direct the policy of the Dental Services within the island
_éeograptical region, and co-ordinate the implementation of this policy within the overall
policy of the Department of Public Health, Direct all Dental Services personnel in their
professional, clinical and administrative activities. Carry out regular inspections of
dental establishments. Other duties as directed.

D36, DL2, D.45 - Dentist KL675-5280 Arawa, Alotau 990 1.6.79
Class 2. (3 positions) ' : Popondetta
Qualifications: Registered as a dentist under the Mdedical Services Ordinance,

Proven administrative ability. Post Graduate Diploma or Degree in Public Health desirable.

Duties: Within the framework of Dental Health Services policy provide a Dental
“Public Health Service within a province or large specified area. Supervise the professional,
technical and administrative functions of Dental staff within his area. Undertake periodic

inspections to ensure that Dental Public Health is being executed in accordance with
established policy and standards. Provide a cultative service for province dental staff
and maintain clinical services as necessary. Other related duties as directed.

D-36B Dentist Class 2 K4675-.5280 - Lae 991 1.6.79

Qualifications: Registered as a Dentist under the Medical Services Ordinénce.. Post;__
Graduate Clinical experience. Teaching ability desirable. Post-graduate diploma or degree
desirable, '

Duties: Provision of consultant clinical services. Prepare and implement in-
service training programmes for all dental auxillaties according to in-services training
procedure by the college. Organise base hospital dental services and supervise base
hospital dental staff. Introduce preventive and health education programmes to schools and
to the general public. Other duties as directed by the Regional Dental Officer.
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Department of Health - continued

Dental Technician Grade 3 K2870 - 3090 Lae, Rabaul 992 1.6.79
D.147A-C (4 Positions) : Goroka, National
D.148 - Capital
Qualifications: Registered as a Dental Mechanic under Medical Services Act. Satisfactory

completion of Dental Technician Course inadvanced Dental Prosthesis and Arthodontic
appliances. Proven administrative supervisory ability.

Duties: Direct and supervise the work of Dental Services Laboratory. Instruct
and sdpervise Dental Technician Grade 1 and 2. Construct practical metal bridges and
dentures. Construct complex Arthodontic appliances. Construct simple maxillo facial
prosthesis of splints and clift plates. Prepare monthly reporting system of Dental Services
Laboratory. Maintain liaison with the Dental Officer--in-Charge in accordance with the
activities of Dental Services Laboratory and staff matters. Perform other related duties as
directed. :

Dental Technician Grade 2 K2500 - 2640 Kundiawa 993 1.6.79
D.152, D.153, D154, D.15kA, Madang, Wewak,

D.154B (5 Positions) Kavieng, Arawa

Qualifications: Registered as a Dental Mechanic under the Medical Sérvices Act.

Duties : Construct Class II and III full upper and lower dentures. Construct full

and practical dentures. Construct immediate dentures. Construct jacket crowns. Construct
gold inlays and crowns. Supervise and prepare, pack and safe guard dental laboratory
equipment on patrol. Perform other related duties as directed.

Denior Dental Therapist K2870. -- 3090 Port Moresby, 99L 1.6.79
Grade 2. D.57, 58, 59, 63 Dogura, Bereina,

66, 68, 71, 76 & 83 Alotau, Kerema,

(9 Positions) : Kimbe, Namatanai,

Chuave and Tari.

Qualifications: Registered as a dental nurse under the medical services Act. Two years
relevant experience as a registered dental nurse and satisfactory completion of a formal
post basix training course at the Dental College desirable. Supervisory Ability.

Duties: Manage the operations of & minor clinic in a rural area or district
centre. Proven curative and pr§ventative dental treatment to schools. Provide relief of
pain to all groups and curative treatment to priority groups. Referred of patients to dental
for any therapy beyond the scope of dental therapists training. Maintain records, submit
reports and returns, order dental supplies. Implement preventive programmes and dental
health Education in the clinic area. Other duties as directed.

D.165 Dental Orderly  K1680 - 1930 As Required 995 1.6.79
Grade 2. D.167, D.178 ‘
(3 Positions)

Qualifications: Qualified as a dental orderly. Minimum 2 yearé experience as dental
orderly grade 1. Proven ability to carry out the duties of the position.

Duties: Undertake dental orderly duties including. Operate dental equipment in
the provision if oral hygiene .services, perform chariside duties etec. Carry out other
duties as directed.
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AS.2 -. Keyboard Operator K29h0 - 3325 Port Moresby 996 1.6.79
Grade k.
Qualifications: Keyboard Operator Grade (4). Successful completion of training approved

by the Public Service Commission. Successful completion of a test prescrlbed by the
Commission, Supervisory experience and training ability.

Duties: Act as confidential secretary and receptionist. File cofidential
records. Take dictation and type corresponidence. Other duties as directed.

DEPARTMENT OF JUSTICE
PS.29 8??}8grLegal K4675 - 5280 Port Moresby 997. 1.6.79

Qualifications: Admission to practice as a Bdrrlster and Solicitor of the National Court
of Papua New Guinea.

Duties: Assist in preparation of appeal cases in the National Court and Supreme
Court, Direct work of Legal Officer. Appear as junior Counsel on appeals to National
Court and Supreme Court. Other duties as directed.

AS.2 Clerk Class 6 K3880 - L4060 Port Moresby 998 1.6.79

Qualifications: Satisfactory completion of Grade 12, or the Public Service Higher Certifi-
cate, formal training in supervision and management at least 2 years satisfactory experience
in duties of a similar work. OSound knowledge of PSC regulations. Officers with Grade 10,

or the Public Service Certificate or such other educational qualifications acceptable to the
Public Services Commission, and who can demonstrate relevant training and experience and
think they can do the work, should also apply,

Duties: Undertake investigation into methods, systems and procedures and prepare
associated reports and/or recommendation. Liaise closely with the Personnel Section of the.
B.M.S. and Central Staff Unit on all Departmental Staff matters. Exercise delegations under
the Public .Service Act. Regulations and several others. Prepare submissions on the more
involved staff matters. Carry out other duties as directed.

AS.3 Accounts Clerk ‘ K2940- - 3170 Port Moresby 999 1.6.79
Clerk Class b :

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate
or possession of such other educational qualifications as may be acceptable to the Public
Service Commission. Experience in similar or allied work. Able to supervise and train
junior staff as appropriate. Officers not holding these educational qualifications but who
have relevant experience are also eligible and those who think they can do this work should

apply.

Duties: Examine financial statements and prepare associate‘correspondence and
reports. Collate departmental financial estimates and associate documents. Maintain in
conjunction with the Computer Services Branch, commitments and statistical records and take
action on the basis of observed trends in expenditure. Perform other duties as directed
consistent with the above.
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DEPARTMENT OF LABOUR & INDUSTRY

IR. 1 Assistant Secretary K8205 Port Moresby 1000 1.6.79
Clerk Class 11 :

gyalifications: Wide experience and knowledge of industrial legislation essential. Exp-
erience in adocacy and labour administration desirable. High executive ability essential.
University Degree, preferably in law or Economics desirable. Satisfactory completion of
Grade 12, or the Public Service -Higher Certificate or possession of such other educational
qualifications as may be acceptable to the Public Services Commission. Officers with Grade
10, or the Public Service Certificate or such other educational qualifications acceptable to
the Public Services Commission, and who can demonstrate relevant tralnlng and experience and
thank they can do the work, should also apply.

Duties: Control and direct activities of the Industrial Relations Division and in
particular develop and maintain harmonious relations between employers, employees and their
organisations. Be responsible for the Industry Registry Facilities. Development and
encourage between employees and employers and their associations at all levels and provide
necessary conciliation facilities. Act as conciliator in negotiations between employees and
employers and their associations and as a tribunal for the settlement of Industrial disputes
as required by the Secretary when so directed by the Minister, or when requested by parties
to an industrial dispute. As required, sit as Chairman of appropriate Board etc. Investi-
gating employment matters. Assist in establishment and maintenance of tripartite consulations
on labour legislation and other industrial matter. Maintain a continuous review of labour
legislations and initiate proposals for the revision of existing legislation and such
additional labour legislation as may be necessary from time to time. Review continually all
aspects of employment conditions except those relating to the Public Sector. Supervise
preparation of statical material and evidence for bodies investigating terms and conditions
of employment. Other duties as required.

¥ WC.6 Workers Compensation K5L70 - 5865 Port Moresby 1001 1.6.79
(Accountant) Clerk Class 8

Qualifications: Satisfactory completion of Grade 10, or Public Service Higher Certificate
or possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Qualified Accountant preferred. Extensive experience in financial
practice, policy and procedures.

Duties: Administer and control Workers Compensation Trust Funds and subject to
direction of Chief Commissioner, invest such funds for the benefit of injured workers or the
dependents of injured workers. Ensure effective control and administration of the Workers
Compensation. Fund under the workers compensation act. Prepare estimates of expenditure of
the office of Worker's Compensation and determine insures and self insurers contribution to
the fund. Examine financial statement, and prepared more important correspondence and
report. Arrange for payment of insurers and self insurers contributions to FPund. Other
duties as directed consistent with the above.

*¥WC 8 Assistant Registrar K5470 - 5865 - Port Moresby 1002 1.6.79
Workers Compensation Clerk .

Class 8

Qualifications: Satisfactory completion of Grade 12; or Public Service Higher Certificate

or possession of such other educational qualifications as may be acceptable to the Commission.
Experience and background appropriate to the duties and responsibilities of the position.
Administrative ability of high order. Officers with Grade 10, or the Public Service
Certificate or such other educational qualifications acceptable to the Public Services
Commission, and who can demonstrate relevant training and experience and thlnk they can do
the work, should also apply.
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Department of Labour and Industry - continued

Duties: Assist the Registrar in the generally administration of the Office in
maintaining liaison with approved insurers and self-insurers under the Worker's Compensation
Act. Responsible for the processing of Workers Compensation application and compile and
Register of Workers Compensation. Advise insurer and self-insurers on compensability of
accidents and calculate compensable amounts under Vorkers Compensation Act, 1978. Process
Notices of injury or death. Conduct a complete audit of all outstanding claims and classify
and tabulate them for computer processing., Perform other duties as directed consistent with

above.
\

FS.10,91 Kk535 - 4820 As Required 1003 1.6.79
Provincial Labour Officer
Clerk Class T. (2 Positions)

Qualifications: Satisfactory completion of Grade 12, or the Public Services Higher Certi-
ficate or possession of such other qualifications as may be acceptable to the Public Services
Commission. Experience appropriate to the duties and responsibilities of the position. Good
administration ability. Ability to write reports. Officers with Grade 10, or the Public
Service Certificate or such other educational qualifications acceptable to the Public Servi-
ces Commission, and who can demonstrate relevant training and experience and think they can
do the work, should also apply.

Duties: Direct and control the activities of the Department of Labour & Industry
in a smaller province consisting of the following: employment placement, labour inspection,
industrial relations, apprenticeship, technical and safety. Action at local level where
possible, adjustments to breaches of legislation and improvement of working conditions
(inqluding legal proceedings where necessary). Hear and adjust complaintes by employers and
emplopegnyestigdtidhsputes wherever,possible. Carry out appropriate workers' compensation
investigation. Advise Headquarters on all employment matters in & province. Other duties
are directed. - '

IR. 8,9,10 Industrial ‘ K4535 - 4820 Port Moresby 1004 1.6.79
Relations Officer Clerk
Class 7 (3 positions)

Qualifications: Experience in industrial matter and labour relations. A knowledge and
appreciation of conciliation techniques, industrial practice and legilsation. Sound under-
standing of industry and conversant with the economic, legal and personnel problems that
arise therein. Satisfactory completion of Grade 10, or the Public Service Higher Certificate
or possession of such other educational qualifications as may be-acceptable to the Public
Services Commission. Officers with Grade 10, or the Public Service Certificate or such

other educational qualifications acceptable to the Public Services Commission, and who can
demonstrate relevant training and experience and think they can do the work, should also

apply.

Duties: Under supervision act as.a conciliator in negotiatidns between employees
and employers and their Associations. Assist in developing procedures for the settlement of
disputes through negotiation on the processes of conciliation. Assist in developing joint
consultative procedures for use in industry by employers and employees. Assist in developing
and maintaining harmonious relations between employers and employees and their organisations.
Assist Boards of Inquiry investigating matters affecting rates of pay and/or conditions of
employment of workers. Prepare reports on industrial matters, industrial relations trends
and labour management relastions. Carry out other duties as directed.
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Department of Labour and Industry - continued

*¥IR.11,12, & 13. Assistant K3880 L4060 Port Moresby 1005 = 1.6.79
Industrial Relations Officer

Grade 2. Clerk Class 6.

(3 Positions)

Qualifications: Experience in industrial matter and labour relations, good experience and
appreciation of conciliation techniques, industrial practice and legislation. Good under-
standing of industry and conversant with the ‘economic, legal and personnel problems that
arise therein. Demonstrated maturity of judgment and ability to observe and report accurate- -
ly with an appreciation of the issues involved. Satisfactory completion of Grade 12, or the
Public Service Higher Certificate or possession of such other educational qualifications as
may be acceptable to the Public Services Commission. Officers with Grade 10, or the Public
Service Certificate or such other educational quelifications acceptable to the Public

Services Commission, and who can demonstrate relevant training and experience and think they
can do the work, should also apply.

IR 1L, 15 & 16 K3405 -~ 3570 Port Moresby- 1006 1.6.79
(3 Positions) Assistant ' i

Industrial Relations

Officer Grade 1. Clerk

Class 5.

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate
or possession of such other educational qualifications as may be acceptable to Public
Services Commission.., Experience and background appropriate to the.responsibilities of the
position.

Duties: Assist in developing and maintaining throughout P.N.G. harmonious relat--
ions between employers and employees and their organisations. Assist in negotiations
between employers and employees and their organisations. Other reports and duties as
directed.

FS.22,27,30 Labour Officer K3405 - 3570 As required 1007 1.6.79
Grade 2.Clerk Class 5 -
(3 Positions)

Qualifications: Satisfactory completion of Grade 10, or Public Service Certificate or
possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Experience and background relative to the duties and function of the
position. .

Duties: Responsible to the Provincial Labour Officer or other more senior person-
nel of the Department in the area to which posted to carry out duties which.are consistent
with the classification of the position. Such duties could include all or-any of the
following. Inspect employers establishments to ensure that the provisions of all Labour
Legislation and Industrial Awards are observed and take appropriate action to ensure their
enforcement. Report on such inspections and action. Hear and adjust complaints by employ-
ers and employees, ‘settle disputes wherever possible. Carry out workers' compensation
investigations. Carry out duties as required in relation to any of the following matters;
employment placement, apprenticeship, safety and technical, weights and measures. Other
duties as directed. )
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*WC.7 Workers Compensation " K29h0 - 3170 Port Moresby 1008 1.6.79
Clerk Class U4
Qualifications: Satisfactory completion of Grade'lo, or the Public Service Certificate or

possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Experience in similar or allied work. Officers not holding these
educational qualifications but who have relevant experience are also eligible and those who
think they can do this work should apply.

Duties: Arrange for periodical payments for Trust Funds as directed by tribunal.
‘Collect and account:for Worker's compensation Trust Funds. Maintain records of expenditure
for worker's compensation fund. Collect and account for insures and self-insurers statutory
contributions to worker's compensation fund. Process aﬁd unguire into applications from
injured workers or dependants of deceased workers for payments from trust funds and made
recommendations thereon to accountants. Carry out other duties as directed consistent with
above. :

¥WC.9 Workers Compensation K29L4o - 3170 Port Moresby 1009 1.6.79
Clerk Class b

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or
possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Experience in similar or allied work. Able to supervise and train
Junior staff. Officers not holding these educational qualifications but who have relevant
experience are also eligible and those who think they can do this work should apply. '

Duties: Check and assemble the necessary workers compensation claims received to
ensure relevant documentary evidence provided and liaise with relevant party where further
details required under Workers Compensation Ordinance. Prepare cases for hearing by a
Tribunal. Prepare routine correspondence and statistical data. Act as Chief Commissioner
and Commissioner's Associate. Oversight filing and cross reference system of the office.
Perform other duties as directed consistent with above.

¥FS. 34 Labour Officer, K2940 - 3170 As required 1010 1.6.79
Grade 1 - Clerk Class L
(National Employment Service)

Qualifications: Satisfactory completion of Form L4 or the Public Service Certificate or
possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Officers not holding these qualifications but who have relevant
experience are eligible experience in similar or alliedwork. Ability to train and super-
vise junior staff as appropriate. Officers not holding these educational qualifications but
who have relevant experience are also eligible and those who think they can do this work
should apply. . :

Duties: Assistant'in the registration of apprentices as prescribed under the
Apprenticeship Ordinance. Compile, classify and maintain statistics of apprenticeship for
special projects, Assistant in the preparation of manpower projector. - Undertake minor
investigations and prepare reports on apprenticeship matters as required. Perform other
duties as directed. : ;

1
! N
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Department of Labour and Industry - continued

#FS. 42 Clerk Class 3 K2570 - 2795 As required 1012 1.6.79
(National Fmployment Service)

Qualifications: Satisfactory completion of Form 4 or the Public Service Certificate or
possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Officers not holding these qualifications but who have relevant experi-
ence are also eligible to apply. Previous clerical experience, preferably with experience

in similar or allied work. ’

Duties : Responsible to the Provincial Labour Officer or other more senior personn-
el of the department in the area to which posted to carry out duties which are consistent
with the classification of the position. Such duties could include all or any of the follow-
ing: Responsible for the efficient functioning of the Registry including the implementation
of registry facilities covering Industrial Safety, Health and Welfare and Explosives and
Inflammable Liquids Acts. Attestation of Agreements - (Employers and apprentices) checking/
of such documents, explanation of terms, agreements, inspection of equipment and issues,
scrunity of licences, authorities etc. Supervision of final wage payment on termination of
agreements, processing of documentation associated therewith. Carry out employment place-
ment duties comprising: interviewing, matching and referring applications for employment/
training. convassing vacancies from employers, assist in school leavers programme, collect-
ion and maintenance of careers information. Prepare correspondence of a reasonably complex
nature. Process all types of departmental documentation. Collect statutory fees and trust
moneys. Assist in industrial relations work and concilation work as requlred Such other
duties as requlred consistent with the above.

¥WC.10. Workers Compensation K2275 - 2570 Port Moresby 1013 ' 1.6.79
Clerk Class 2

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or
possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Previous clerical experience. Officers not holding these educational
qualifications but who have relevant experience are also eligible and those who think they
can do this work should apply.

Duties: Carry out routine clerical tasks including maintenance of filing system
of the office of Workers Compensation. Assist in the examination and maintaining workers
compensation cross reference system, examine incoming correspondence and distribute to
relevant officers. Prepare routine correspondence and statistical date relating to compen-
sation matters. Maintain recores of staff of office of Workers Compensation. Maintain
stationery stores of the office and continued supply of relevant workers compensation form.
Perform other duties as directed consistent with the above.

*¥F5,62 Clerk Class 2 K2275 - 2570 As required 101h 1.6.79
(National Employment Service) -

Qualifications: Satlsfactory completlon of Grade 10, or the Public Service Certificate or
possession of such other educational quallflcatlons as may be acceptable to the Public
Services Commission. 'Officers not holding these educational qualifications but who have
relevant experience are also eligible. Previous clerical experience preferably including
some experience in a similar or allied work.
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Department of Labour and Industry - continued

Duties: Responsible to the Provincial Labour Officer or other more senior personn-
el of the department in the area to which posted to carry out duties which are consistent
with the classification of the position. Such duties could include all or any of the
following: Assistant to more senior personnel to: Attestation of Agreements - (Employers
and Apprentices), checking of such documents, explanation of terms of agreement, inspection
wage payment on termination of agreements, processing of documentation associated therewith.
Carry out employment placement duties comprising ~ interviewing, matching and referring
applications for @mployment/training, canvassing vacancies from employers, assist in school
leavers programme, collection and maintenance of careers information. ' Prepare correspondence
of a reascnably complex nature. Process all types of departmental documentation. Collect
statutory fees and trust moneys. Assist in industrial relations work and conciliation work

as required. Such other duties as required consistent with the above.
N

IR.17 Keyboard Operator K294k0o - 3325 Port Moresby - 1015 1.6.79
Grade b )

t
Qualifications: ~ Experience in confidential secretarial duties; must be proficient in

writing shorthand at not less 100 words per minute and correctly transcribing the shorthand.
Duties: Perform confidential secretarial, typing and stenographic duties as
directed. Record hearings by the Chief of Division (Industrial Relations) as Industrial
Registrar. Record proceedings before the Secretary, Boards of Inquiry and Tribunals. Carry
out other duties as directed.

*WC.5. .Keyboard operator K26L0 - 2795 Port Moresby. 1016 1.6.79
Grade 3
Qualifications:  Successful completion of a course of training as approved by the Public

Services Commission or successful completion of tests approved by the Commission. Experience
in secretarial duties.

Duties: Perform confidential secretarial duties for the Registrar. Carry out
general typing duties for the office of workers compensation. Carry out receptionist duties
of the office of workers compensation. Perform other duties as directed consistent with
above.

DEPARTMENT OF MINERALS & ENERGY

*WR.9., Engindér Class 3 K6130 - 6385 Goroka 1017 1.6.79

. ‘
Qualifications: Appropriate University degree with major studies in appropriate subjects,
or equivalent, or possession of such other educational qualifications as may be acceptable to
the Public Services Commission. Preferably with a minimum of 8 years experience and know-
ledge in a relevant field in particular field hydrology. Supervisory and administrative
experience.

Duties: Under general direction manage the Hydrographic section of the Bureau of
Water Resources. Investigate incidence of an remedies for pollution of streams etc. Under-
take research projects associated with the problems of hydrological measurement and
interpretation of results. Assist in preparation of annual and special reports pertaining
to water resources in Papua New Guinea. Overseas in-service training of hydrographlc staff.
Such other duties as directed consistent with the above.
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Department of Minerals and Energy -~continued

#YR.10 Senior Technical Kb535 - L8p0 Goroka 1018 1.6.79
Officer Grade 3 ’

Qualifications: An approved certificate of a recognised college or institution or equiva-
lent or such other qualifications as may be acceptable to the Public Services Commission, or
a minimum of six years relevant experience plus the successful completion of an eligibility
test recognised or approved by the Commission. Ability to supervise and train subordinate
staff. '

Duties: Under general direc¢tion supervise operations and maintenance of water level
. and associated recorder stations throughout the country. In consultation with the Computants
Seqtion: Cretically examine all reports, recorder charts, gauging and other field informa-
tion for adequacy of data. Recommend structural modifications, relocation, abandonment of
station; oversight production of Computor input date for reduction of stream gauging and
rainfall records. Conduct special field investigations as necessary and submit reports, there-
on., Continually review recording techniques, advise on introduction of new. equipment.

Prepare and implement staff training programmes. Such other duties as directed consistent
with the above.

#JR.11 Senior Technical K155 - hLoo Goroka 1019 1.6.79
Officer Grade 2 :

Qualifications: An approved certificate of a recognised college or institution or equiva-
lent or such other qualifications as may be acceptable to the Public Services Commission or a
minimum of six years relevant experience plus the successful completion of an eligibfility test
recognised or approved by the Commission. Ability to supervise and train subordinate staff.

Duties: Under direction of Senior Field hydrologist: Operate and maintain
hydrometric equipment and stations throughout the country. Select sites for an install new
stations. Implement staff training programmes. Carry out such other duties as may be
consistent with the above.

®/R.51 Senior Technical Kk155 - Lhoo Goroka 1020 1.6.79
Officer Grade 2 :

1
Qualifications: Qualified tradesman with experience and knowledge related to the duties to
be performed. Ability to work with minimum supervision.

Duties: Carry out duties of Instrument Mechanic i.e. maintenance of hydrological
equipment such as current meters, water level recorders, hydrologic winches, manometers.
Devise and implement a regular maintenance programme. Assist in training programmes. Other
allied duties as required.

*WR.1L-15 Senior Technical K36L40 - 3800 Goroka 1021 1.6.79
Officer Grade 1 .

Qualifications: An approved certificate of a recognised college or institution or equiva-
lent or such other qualifications as may be acceptable to the Public Services Commission, or
six years relevant experience plus the successful completion of an eligibility test rec mi-
sed or approved by the Commission.

Duties: Under direction conduct operations installation and maintenance of water
level and associated recorder stations in defined area of activity. Supervise and direct sub
professional' and other field staff in the performance of hydrographic duties; including office
duties. Responsible for the maintenance of hydrographic records in the defined region. Over-
sight training of subordinate staff. Undertake investigations of a less significant nature,
examine report prepared by sub-ordinate staff. Other duties as directed consistent with the
above. ‘
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DEPARTMENT OF POLICE
RD.13 Clerk Class 8 K5470 - 5865- Port Moresby 1022 1.6.79°

Qualifications: Satisfactory completion of Grade 12, or the Public Service Higher Certificate
or possession of such other educational qualifications as may be acceptable to Public Services
Commission. Accounting qualifications preferred. Extensive experience in Budgetary estimate
preparation. Experience in the analysis. Officers not holding these qualifications but have
relevant experience are eligible to apply. Officers with Grade 10, or the Public Service .
Certificate or such other educational qualifications acceptable to the Public Services
Commission, and who can demonstrate relevant training and experience and think they can do

the work, should also apply. : '

*PA,22. Senior Technical K3640 - 3800 Port Moresby 1023 1.6.79
Officer Grade 1.

Qualifications: Qualified as Technical Officer Grade 1, considerable experience in tech-
nical engineering or tele-technician work field which develop skills for application to radio
telecommunication problems. Officers not holding these qualifications but have some experi-
ence on the job are also eligible to apply. .

Duties: . Control and direct the work of the Communications Section; in the light of
general Police planning prepare long-term programmes for the procurements installation,
maintenance and development of communications systems. Prepare and submit recommendation

on standards for communications system and equipment; liaise with the Department of Post

and Telegraphs. Prepare annual estimates for procurement of communications equipment;

having regard to fund availability and approved long-term programmes. Draft procedures
designed to cover communications security both at Headquarters and in the field. Carry out
other duties as directed consistent with the above.

PA.1L4. Clerk Class 5 K3400 - 3570 Port Moresby 102k 1.6.79

Qualifications: Satisfactory completion of Grade 10, or the Public Serviée Certificate or
possession of such other educational qualifications as may be acceptable to Public Services
Commission. Knowledge of and experience in supply procedures.

Duties: Prepare and issue L.P.O.'s and TF 3's stores requisitions etc. Arrange
air charters and associated bookings. Prepare indent forms for overseas purchase through
Division of Supply of non-Government items. Maintain a separate inventory register of every
office in Police Headquarters. Maintain inventory register for office furniture and equip-
ment for all Provinces.- Other duties as directed consistent with the above.

A.2h Clerk Class L. k2940 - 3170 Port Moresby 1025 1.6.79

Qualifications: Qualified for class 4. Wide experience in staff and salaries work.
Ability t¢ direct supervise and train junior and subordinate staff as appropriate. Officers
not holding these educational qualifications but who have relevant experience are also
eligible and those who think they can do this work should apply.

Duties: : Supervisé and-direet subardinabezstalf:6f-suhsectionzin_processing staff
and personnel matters and in particular: Check and sign salary, leave, special allowance,
superannuation provident, retirement benefit fund advices. Ensure maintenance of.- adequate
personnel records and staff statistics. Continuous check of all staff records to ensure

correct entitlements are actioned. Ensure maintenance of leave rosters and arrange defer-
ments when required. Assist in preparation of salaries estimates. Assist in preparation of
staff statistics. Process engagements, movements and termination of staff. Deal with the
move involved correspondence. Train subordinate staff. Other duties as directed consistent
with the above. )
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A.25 Clerk Class U K2940 -3170 Port Moresby . 1026 1.6.79

Qualifications: Qualified for Class 4. Wide experience in staff and salaries work.
Ability to direct, supervise and train junior and subordinate staff as appropriate.
Officers not holding these educational qualifications but who have relevant experience are
also eligible and those who think they can do this work should apply.

Duties: Supervise and direct subordinate staff of subsection in processing staff
and personnel matters and in particular: Check and sign salary, leaveée, special allowances,
superannuation provident, and retirement benefit funds advices. Ensure maintenance of
adequate personnel records and staff statistics. Continuous check of all staff records to
ensure correct entitlements are actioned. Ensure maintenance leave rosters and arrange
deferments when required. Assist in preparation of staff statistics. Process engagements,
movements and termination of staff. Deal with the more involved correspondence. Train sub-
ordinate staff. Other duties as directed consistent with the above.

A.26. Clerk Class 3. K2570 - 2795 v Port Moresby 1027 1.6.79

Qualifications: Qualified for Class 3. Previous clerical experience 1in staff and sala-
ries work. Officers not holding these educational gqualifications but who have relevant
experience are also eligible and those who think they can do this work should apply.

Duties: Assist in the supervision of, and perform the more difficult and complex
work associated with the calculation, checking and processing of salaries. Process and check
salary and leave advices. Process and check superannuation Retirement Benefit ‘Schedules.

" Issue special authorities to pay. Supervise processing and payment of cash salaries and
overtime. Answer queries as required. Control issue of group certificates. Perform other
duties as directed consistent with the above.

A.35,36. Clerk Class 2 K2275 . 2570 Port Moresby 1028 ~1.6.79
39, (3 Positions)

Qualifications: Qualified for Class 2. Previous clerical experience in salary work.
Officers not holding these educational gualifications but who have relevant experience are
also eligible and those who think they can do this work should apply:

Duties: Prepare salary, superannuation, provident account and fund advices. Cal-
culate entitlements for these allowances paid with salary and prepare necessary advices.
Answer queries on salary, allowances and deductions from salary. Prepare correspondence in
relation to: Salary and allowances paid with salary. Deductions from salary. Separations,
transfers. Accommodation. Maintain personnel records and statistics. Extract details of
service for inclusion in reports to the Promotion Selection Committee. Assist in the pre-
paratieniar salary estimates as requested. Assist add train .subordinate staff. .Perform
other duties as directed consistent with the above.

A.38 Clerk Class 2 K2275 - 2570 Port Moresby 1029 1.6.79

Qualifications: Qualified for Class 2. Previous clerical experience preferably in
registry procedures.

Duties: Prepare salary, superannuation provide documents maintaining appropriate
advices. Calculate entitlement for these allowances that location registers are accurate
and up to date. Answer queries on salary allowances that files are correctly handled. Pre-
pare correspondence in relation that it is placed on correct file and mark to appropriate.
Other duties as directed consistent with the above.
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Department of Police - continued

A.L4O. Clerk Class 2. K2275 - 2570 Port Moresby 1030 ' 1.6.79

Qualifications: Qualified for Class 2. Previous clerical experience, preferably in
maintaining statistical records. Officers not holding these educational qualifications but
who have relevant experience are also ellglble and those who think they can do this work
should apply. : ~ '

Duties: Assist in the processing of documents relating tdo new appointments and in
maintaining adequate statistics records.

DEPARTMENT OF PRIMARY INDUSTRY

OIAFRA 002 Scientific Officer KT7165 - 7L20 Port Moresby 1031 1.6.79
Class 4 (Principal Fisheries : )
Biologist)

Qualifications: Appropriate University degree with major studies in appropriate subjects,

or equivalent, or possession of such other educational qualifications as may be acceptable
to the Public Services Commission, ' Wide experience in marine and freshwater zoology and
biology, and fisheries research and survey work. Proven administrative organising and
supervisory experience of a high order. .

Duties: . Plan and supervise a major section of the Fisheries Research and Survey
Branch. Check and accept responsibility for all reports originating from within the section.
Supply scientific information and technical data within the Department and to external
business and scientific interests. Originate and recommend programmes of marine research
and surveys. Conduct advanced studies and research in the biological field. Provide pro-
fessional contents for training courses and sea-poing training for fisheries staff and fish-
erman. Provide professional reporting and advice on the results of surveys and research
reports. Liaise with departmental and external interests. Other duties as directed.

OIBPXK 001 Rural Develop-

ment Officer Grade 5 KG645 ~ 6905 Madang . 1032 1.6.79
(Provincial Rural Development

Officer)

Qualifications: Diploma in Agriculture or equivalent or such other gualifications be

acceptable to the Public Services Commission. Extensive experience at a small holder or pro-
ject level or in Agricultural training. Ability to implement rural development and marketlng
programmes. Proven administrative and organising ability.

Duties: Undertake any or any combination of the following duties: Interpret
Hational development Policies as applied to a particularly province and develop Provincial
Policies consistent with Illational guidelines. Supervise the preparation of Provincial

plans for a Rural Development Programme. Plan, allocate and control work, manage staff and
resources. Monitor and regulate the implementation of programmes of Agricultural Fisheries
and Livestock development for village communities in a Province. Implement appropriate
investigations aimed at assessing and updating rural development programmes and if necessary,
effecting changes at field level. Make recommendations on desirable changes to National
Policy and Research Programmes. Provide advisory services to industry. Integrate depart-
mental activities at provincial level with those of other departments and agencies to ensure
that a co--ordinated approach is made to the #evelopment of the Province. Prepare plans and
submissions consideration by Area Authorify or Provincial Government. Represent the Sec-
retary for Primary Industry in a Province on Committees, Advisory Bodies and on other
appropriate occasions. Perform regulation duties and exercise staff and financial delegatic.
Carry out such other duties as directed, consistent with the above.



v P
May, 1979 1 Papua New Guinea Gazette

Vacancies - Continued
!H ars wrd dvertisement | Applications
Position No, & Designation  “&. -7 S:ale (s) Location Number Close
Department 6f Primary Industry - continued
OIBFEK 001 and 002 K5hT70 - 5865 Madang 1033 1.6.79
Rural Development Officer : ’
Grade 4. (2 Positions)
Qualifications: Diploma in Agricuiture or equivalent or such other qualifications as may

be acceptable to the Public Services Commission. “Extensive experience in rural development
at the village small-holder or project levels. Ability to implement rural development and
marketing programmes. Proven administrative and organisations ability.

Duties: Undertake any of the following duties: Implement programmes of agricultu-
ral developments for village communities and major small holder and development schemes in. an
area of special importance: Plan, allocate and control work, manage staff and resources.
Develop and implement technical modification to farming systems to attain optimum product-
ivity. Development implement extension techniques to achieve optimum farmer adoption.
Develop and supervise rural credit activities and evaluate farm society budget proposal.
Initiate rural organisations aimed at ultimate self.management. Development and implement
appropriated farmer in-service training schemes. Supervise farmer training programmes:
Construct and evaluate syllaby relevant to local conditions, ensure adequate entry, training
and examination standard, advise training sides and techniques and instruct staff in

training methods. " Examine land utilisations and nationalisation problems in high populations
areas and associated problems with resettlement in the area and prepare reports thereon.
Investigate schemes aimed at assessing and up-dating rural development programmes in areas
and recommend procedures modifications at the field level as reguired. Provide advisory
services to industry. Carry out such other duties as directed, consistent with the above.

OIBPAK 001 KS470 5865 Madang : 1034 1.6.79
Rural Development Officer
Grade 4. {Provincial
Agricultural Officer)

\

v

Qualifications:, Diploma in Agriculture or equipment or such other qualifications as may be
acceptable to the Public Services Commission. Wide experience in agricultural extension in
Papua New Guinea.

Duties: To plan and monitor crop development programmes in the Province. To
prepare reports and statistics on the cropping situation in the Province for the PRDO
departmental and other use. To provide technical assistance at all levels of implementation.
To organise supplies of planting material and distribute as required. To arrange and assist
with crop training programmes for staff and farmers. Identify problems affecting crop deve-
lopment in the Province and provide solutions. To participate in the decision-making
functions of the Province team. Other duties as required. :

01BPLK001 ‘ K5470 + 5865 Madang 1035 1.6.79
Rural Development Officer

Grade 4 (Provincial Live-,

stock Officer)

Qualifications: Diploma in Agriculture or equivalent or such other guali lcations as may
be acceptable to the Public Services Commission. Sound experience in animal production and
husbandry techniques. Tropical experience preferred.

Duties: To oversee all livestock projects established in the Province and - musure
that they conform to policy and standards. To plan, implement and monitor livestock .- 2lop-
ment in the Province. To provide technical advice on livestock management as required at all
levels of implenentation. To prepare reports on livestock development for the Department and
Province Development Planning Bodies. To determine livestock training needs and make these
known to the P.R.D.0. To maintain vigilance for outbreaks of livestock diseases and ailments
and take appropriate action overcome these problems. To assist the P.R.D.0. administer the
Province. Other duties as required.
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OIAFDA 129 - 132 KS5L470 - 5865 As required 1036 1.6.79
Clerk Class 8
(4 Positions)

Qualifications: Diploma in Agriculture or equivalent of such other educational qualifica-
tions as may be acceptable to the Public Services Commission. Ability to direct staff and
control range activities. Extension relevant experience.

Duties: : Carry out all management functions of the receiving station. Keep accu-
rate accounts. Report monthly to headquarters on the operation and successes of the plant.
Supervise the marketing of product. Prepare budgets and future plans. Advise the Section
head on improvement needed. Other duties as directed consistent with the above.

OIAFRA 005 - 006 Class 2 K4675 - 5280 As required 1037 1.6.79
Scientific Officer

(Fisheries Biologist)

(2 Positions)

Qualifications: Appropriate University degree with major studies in appropriate subjects,
or equivalent, or possession of such other educational qualifications as may be acceptable
to the Public Services Commission. Experience in research work essential. Experience in
marine or freshwater fisheries highly desirable. Proven administrative ability.

Duties: Carry out any, or any combination of the following: Conduct the head-
quarters base aspects of marine and freshwater research and survey programmes including
Laboratory. examination and classification of species. Geographic and oceanographic charting
of survey results. Research into such factors as salinity, water temperature, etc. Assist
in the training of fisheries staff and fishermen. Conduct sea-going sur'vey and research
progremmes and direct the professional aspects of research vessel programmes including
supervision for professional and technical staff engaged in such programmes. Collection of
samples, specimens and technical data. Preparation of reports on the results of research
and surveys. Assist in the training of fisheries staff and fishermen. Conduct research or
survey work on important aspects of an approved programme for freshwater fisheries studies
including laboratory studies of species, water samples, ete. Ecological study of natural
or artificial water bodies. Testing of species for adaptation or introduction into Papua
New Guinea. Carry out other duties as directed.

OLAFRA 008 Scientific Officer Kh675 - 5280 ~ Kanudi 1038 1.6.79
Class 2
Qualifications: Degree in Zoology or biology from an approved University with post-

graduate experience in fish systematics preferably with tropical fish.

Duties: . Carry out any or any combination of the following: Assist biologists in
the implementation of the Headquarters based aspects of marine and freshwater research and
survey programmes including: ILaboratory examination and classification of species. Geogra-
‘phic and oceanographic charting of survey results. Research into such factors as salinity,
water temperatures etc. Assist biologists in the implementation of sea-going survey and
research programmés’including: Collection, preservation and identification of samples and
-specimens and the ¢ollection of technical data. Compilation of reports on the results of
surveys. Assist biologists in the implementation of research and survey work on freshwater:
fisheries including: Laboratory studies of species, water samples, etc. Ecological studies
of natural or artificial water bodies. Assume responsibility for maintaining and expanding
the marine and freshwater specimen collection including collection, preservation, identifi-
cation and other Qut%es as directed.
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OTBFEK 003 - 004 Rural k4535 - 4820 Madang ' 1039 1.6.79
Development Officer Grade 3
(2 Positions)

Qualifications: Diploma in Agriculture or equivalent for such other qualification as may
be acceptable to the Public Services Commission. Extensive experience in the implementation
and control of development and marketing programmes. Ability to analyse and advise on pro-
gramme efficiency. Proven administrative, organising and planning ability. ,
Duties: Undertake any or any combination of the following: Implement programmes
of rural development in important areas based on village communities or smallhold land devel-
opment schemes. Plan allocate and control work, manage and supervise staff and resources,
Implement technical modifications to farming systems to attain optimum productivity. Implem-
ent extension techniques to achieve optimum farmer adoption. Supervise rural credit activi-
ties and evaluate farm society budget proposals. Initiate rural organisation aimed at
ultimate self--management. Implement appropriate farmer and staff training schemes. Super-
vise farmer training programmes. Supervise important marketing projects, Conduct investi-
gations as required and prepare reports thereon. Provide advisory services to industry.

O1BPTKOOL4 Rural Development K4535 - 4820 Madang 1040 1.6.79
Officer Grade 3 (Provincial
Staff Development Officer)

Qualifications: Diploma in Agriculture, or equivalent, or such other qualifications as may
be acceptable to the Public Services Commission. Experience and background appropriate to
the duties of the positions.

Duties: To determine training needs and advise the PRDO and Training Branch of
these. To ensure that staff are aware of all training opportunities offering. To provide

a staff counselling service. To plan and implement in-.service training courses at province
level. To devise and supervise orientation--training programmes, for newly appointed staff.
To supervise and assist with farmer training programmes. To carry out staff assessments and
prepare staff development programmes. To determine staffing level and requirements to meet
province needs. To assist the PRDO with general Province administration work. Other duties
as required.

OIBFEK 001 Rural Development K4535 - 4820 Madang 1041 1.6.79
Officer Grade 3 (Provincial
Fisheries Officer)

Qualifications: " Diploma in Fisheries or equivalent, or such other educational qualifi-
cations as may be acceptable to the Public Services Commission. Extensive experience in
the fishing industry at the commercial level.

Duties: Plan, organise and monitor fisheries development throughout the Province
in accordance with Departmental policy. Prepare reports in fisheries development for the
information of the Provincial Rural Development Officer, departmental, government and pri-
vate organisation. Provide technical assistance at all levels of implementation. Investi-
gate fisheries potential in Province, coastal and inland waters, advise local bodies on
commercial/subsistence development possibilities. Organise the supply for fishing equip-
ment, ice, etc. for local groups. Determine training needs and organise programmes to
fill these needs. Identify problems affecting the fishing industry in the Province and
provide solutions. Participate in the decision-making functions of the Province team.
Supervise, control and train junior staff. Carry out such other duties as directed, con-
sistent with the above.
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Department of Primary Industry - continued

OIA ADA 196, 197, 198 . Kh535 - 4820 Kerema ,Alotau 1042 1.6.79
Rural Development Officer Kavient
Grade 3 (3 Positions)

Qualifications: An approved Diploma in Agriculture or equivalent of such other qualifi-
cations acceptable to the Public Services Commission. Sound practical experience in' field
extension work with village and smallholder procedures, preferably in coconut growing areas.
Proven organising ability.

Duties: Under direction, be responsible for implementation of the Department's
hybird coconut evaluation and planting programme in an a-signed area, which will cover 2 or
more provinces. Assist Provincial Rural Development staff in developing programmes to in-
form rural people of the nature and purpose of the bybird coconut programme and to provide
advice on coconut husbandry. In liaison with Provincial gtaff, locate strategic sites for
hybrid coconut evaluation and demonstration plots and nurseries, formalise arrangements for
their establishment. Supervise planting and maintenance of all hybrid coconut demonstration
plots and nurseries and in the assigned area. Advise growers of commercial areas of coconuts
in the assigned area. Maintain detailed records of all aspects of the project in the
assigned area and submit monthly reports on progress. Set up and implement a hybrid coconut
training programme for provincial staff in the assigned area. Carry out other duties as
directed, consistent with the above.

OIAFEK 002 Rural Development K3640 - 3800 Madang 1043 1.6.79
Officer Grade 2 .
(Fisheries Officer)

Qualifications: Diploma in Fisheries or equivalent or such other qualifications as may be
acceptable to the Public Services Commission. Experience in fishing industry.

Duties: Under direction. Assist in the preparation and implementation of provin-
cial fisheries development programmes. Co-ordinate and implement provincial fisheries deve:::
lopment_projects. Supervise training programmes for provincial fisheries staff. Supervise
major inter-province fish markgting projects. Investigate fisheries potential both in
coastal and inland waters, advise local bodies on commercial/subsistence possibilities.
Provide advisory services to the community on fishing industry. ILiaise with and advise other
organisations concerned with fisheries projects. Supervise and train staff involved in
fishing industry. Carry out such other duties as directed, consistent with the above.

OIBFEK 005 Rural Development K3640 3800 Madang 104k 1.6.79
Officer Grade 2.

Qualifications: Diplome in Agriculture or equivalent for such other qualifications as may
be acceptable to the Public Services Commission. Sound and varied experience in field
extension work with village and smallholder/land village producers, and in rural production,
processing and marketing. Organising ability.

Duties: Under direction. Perform any or any combination of the following. Super-
vise rural development programme based on village communities or smallholder/land settle-
ment projects: allocate control and supervise staff resources, implement technical
modification to farming system to attain optimum productivity, implement extension techniq-
ues to achieve optimum farmer adoption, supervise rural credit activities, initiate rural
organisation aimed at ultimate self-management, implement adequate farm and staff training
programmes, Act as 0,I,C. farmer training centre. Lecture and demonstrate at a depart-
mental training Institution. Initiate and supervise minor marketing projects. Conduct
minor investigations as required and prepare reports thereon. Assist in the liaison duties
associated with land credit organisations. Assist in the preparation of field evaluation of
farmer training programmes. Exercise staff and financial delegations. Carry out such other
duties as directed, consistent with the above.
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Department of Primary Industry - continued

OIAFDA 105 -- 112 Rural © K3640 - 3800 " As required 1045 1.6.79
Development Officer Grade 2
(8 Positions)

Qualifications: Diploma in Fisheries or equivalent, or such other qualifications accept~
able to the Commission. Experience in the fisheries industry at the commercial and subsist-
ence levels. " Ability to plan co-ordinate and implement fisheries development projects and
programmes. .

Duties: Assist the Station Manager in’ the efficient operation of the plant. Plan
and implement the Village collection system for the Section. Record and submit to Head-
quarters the species and amounts landed at the station. Oversees the care and maintenance

of the boats attached to the station. Schedules Village collection. Other duties as directed
consistent with the above.

OIA LRA 115 Rural Development K3640 - 3800 Port Moresby 1046 1.6.79
Technician Grade U4 ' C .

Qualifications: Certificate in Agriculture or Medical Technology, or such other qualifi-
cations acceptable to the Commission. Uide experience with laboratory and domestic animals.
Technical experience in a laboratory an advantage. Good organising and administrative
ability essential and a good knowledge of medical stores purchase and control.

Duties: Manage the Department's Central Veterinary Laboratory. In change of
clerical services including the keeping of the laboratory accounts and submission of monthly
expenditure reports, etc. Control the purchase, recording and issue of laboratory stores

and equipment. Supervise and maintain experimental animal colonies and herds. including
laboratory animals and large domestic animals. Supervice aud control the conitruction, repair
and maintenance of basic laboratory equipment and facilities including pens and stalls, feed
storage, pastures, and specialised animal handling equipment. Supervise and control the
receipt, recording and allocation for field specimens and the despatch c¢f laboratory supplies
for the collection for field specimens. Supervise and train subordinate staff. Perform other
duties as directed,

OIATVA 205 Librarian Grade 3  K3h405 - 3570 Vudal Agricultural 10L7 1.6.79
_College
Qualifications: Qualified as a Library Officer. Wide experience library procedures and

parctices. Ability to organise and supervise the functions of the library.

Duties: Supervise the provision of library services at an Agricultural College.
Prepare introduce and administer rules, regulations., practices and procedures for the opera-
tion of the library system. Assist with classification and cataloguing of material to the
Central Departmental Library. Assist with selection of material for Departmental accession.
Maintain appropriate financial and stock records including the Library books zegister.
Perform other duties associated with the college library.

OTAFDA 133 Technical Officer K3170 - 3325 ' Port Moresby ; 1048 1.6.79
Grade 2 (Technical Officer Marine)

Qualifications: An approved Certificate of a recognised college or imstitution., or equiva-
lent, as recognised by the Commission, or 6 years relevant experience plus the successful
completion of an eligibility test as approved by the Commission. Widg experience in marine
engines and fisheries storage and processing equipment. Demonstrated competence in marine
and refrigeration, installation and design modification. Administrative ability.

Duties: | As required, carry out field inspection of all fisheries vessels and
supervise maintenance and repairs. Carry out efficiency and utilisation evaluation studies
“of directed any prepare reports and recommendations thereon. Prepare specifications for
contract repairs. Perform other duties as directed consistence with the above.
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OIAFDA 134 Technical Officer K3170 - 3325 Port Moresby 10k9 1.6.79
Grade 2 (Technical Officer ’ (
Refrigeration)
Qualifications: An approved certificate of a recognised college or institution, or equiva-

lent, as recognised by the Commission, or 6 years experience plus the successful completion
of an eligibility test as approved by the Commission, wide experience in marine engines and
fisheries storage and processing equipment. Demonstrate competence in marine and refrigerat-
ion installation and design modification. Administrative ability.

_Duties: As required carry out inspection and repair of refrigeration equipment
located at the various fish receiving stations. Carry out efficient and utilisation eva-
luation studies as directed and prepare reports and recommendations thereon.. Prepare
refrigeration specifications for contract repairs and purchase of new equipment. Perform
other duties as directed consistent with the above.

* OIATIA 005 Librarian Grade 2 K294%0 - 3170 Port Moresby 1050 1.6.79

Qualifications: Extension and satisfactory experience as a library assistant Grade 2 or higher
Sound knwoledge of departmental library practices and procedures. :
A

_Duties: Supervise the routine operations of the Central Library. Assist in the
classfications of material. Perform description cataloging. Prepare Biographies. Select
material foraddition to or disposal from the Central Library Collection. Provide information
services. Assist with Biographical idertifications and description of Library material.

Assist in training staff. Maintain appropriate financial and stock records incliding the loan
register for the central library. Carry out other duties as directed.

OIALSA 31l,.313, 311 K2870- 3090 ' Wewak 1051 1.6.79
Rural Develoment Technician . Mt. Hagen

Grade 3 (3 Positions) Port Moresby

! N
Qualifications: Certificate in Agriculture, or -equivalent, or such other qualifications

acceptable to the Public Services Commission. Wide experience in livestock production and
husbandry. Sound knowledge of animal husbandry methods, particularly at the smallholder level.
Sound training ability.

Duties: : Conduct training courses for village farmers and in-service courses for
R.D.T.s and R.D.A.s.Evaluate and report on training courses. OSupervise staff engaged on training
courses. Carry out such other duties as directed consistent with the above.

OIBFEK 021,02h,030,025,026,027 K2870 - 3090 ‘Madang 1052 1.6.79
029,028 -~ Rural Development
Technician Grade 3. (8 Positions)

Qualifications: Certificate in Agriculture or equivalent or possession of such other
qualifications as may be acceptable to the Public Services Commission. Sound experience in
productions and marketing or rural products. Administrative and organising ability.

Duties: Supervise and control the operational aspects of minor development and
marketing projects including. Supervise staff and labour, establishment and control of
nurseries and related a ctivities for the supply of material for projects. Assemblage of
produce and material as required for project implementation, processing, grading and
packaging of produces. Transporting of processed produce to defined markets, maintenance
of project assets, purchase of produce and maintenance of stock control and associated
records, demonstrate farming practices at all levels. Carry out such other duties as
directed, consistent with the above.
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OTRFEK 03l,039,042 K26k0 - 2795 Madang -+ 1053 1.6.79

Rural Development Technician
grade 2 (3 positions)

Qualifications: Certificate in Agriculture or equivalent or prdcession of such other
qualifications as may be acceptable to the Public Services Commission. Several years wide
relevant experience at grade 1 level.

Duties: As directed. Undertake any or any combination of the following duties:

Farm menagement advisory work at the village/small-holder level. Supervise and counsel rural
Youth Organisations. Advise and consult with rural organisation e.g. Rural Progress Societies.
Tnitiate and supervise minor rural development projects. Assist in training junior staff,
farmer trainee and students. Undertake skill training sessions of a husbandary farm system
complex (eg. Harvesting and processing). Submit and demonstrate the operation of farm

and processing machinery. Carry out such other duties as directed, consistent with the above.

OTAFDA 113-120 Rural Develop- K2640 - 2795 As required 1054 1.6.79
ment Technician Grade 2
(8 positions)

Qualifications: Wide experience (marine/fresh water) and good knowledge of fishing methods,
fishing gear, processing and storage of fish and fish products. Ability to carry out tech-
nical/reading and reporting.

Duties: . Maintain boats and equipment at each Station. Keep maintenance schedule
for monthly submission to Headquarters. Assist and train RDRs and villagers in the repair
and maintenance of fishing gear and engines.

*OéATgA 508 Librarian K2570 - 2795 Highlands .1055 1.6.79
rade Agricultural
College
Qualifications: Qualified for appointment as Library Officer. Satisfactory experience as

a Library Officer.

gut1§§: Provide professional library services. Administer rules, regulations
ractices and pro?edures governing the operations of a library system and library staff ’
Other related duties consistent with the above. ' .

OIBFEK 013-01h Rural Develop-
p- K2275 - 2425 Mad
ment Assistant Grade 3 neans 1056 1619
(2 positions)
Successful cbmpletion of Grade 10, or th ic i ific
C 0 s e Public Services Certificate or
gz;s?551on of.su?h other educational qualifications as may be acceptable to the Public’
o X%ces CQmmlss;on. Proven ability to manage field staff and conduct demonstration of
shing skills. Several years wide relevant experience at Grade 2 level.

Qualifications

Duties: Conduct minor patrols in accordance with a i
: ( pproved proicct progra .
igiirv1s§‘Rural Developmen? Assis?ant and ancilliary staff. Adsise rnfﬁW ;Lgagisiiizgzsand
Supeiiiseliﬁzrzez.o§t9ract1ca} skl}l aspects of fishing methods and marketing operations.
roved tiotae c iﬁldles of flsh?rles projects including the application of new and or im-
S jenior Sta%fmet ods. Make written reports and keep simple accounts. Assist in the training
et L, raln?es and ;tude?ts. Submit reports on projects undertaken. C-rry out

ch other duties as. directed, consistent:with the above. '
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Department of Primary Industry - continued
OIBFEK 082,083,085,088,089 K2275 - 2425 Madang 1057 1.6.79
Rural Development Assistant
Grade 3. (6 positions)
Qualifications: Satisfactory completion of Grade 10, or equivalent or possession of such

other educational qualifications as may be acceptable to the Public Services Commission.
Proven ability to communicate in writing in the lingua france. Ability to manage a small
field extension team and conduct demonstration of farm skills., Several years wide relevant
experience at Grade 2 level.

Duties: Conduct minor field extension patrols in accordance with approved pro-
jects programme. Supervise Rural Development Assistants and ancillary staff., Advise rural
organisation and village farmers on practical skill aspects of farm systems and marketing
operations. Make written reports and keep simple account. Act as an numerator as directed.
Assist in the training of junior staff, trainees and students. Carry out such other duties
as directed, consistent with the above.

*OIATIA 013 Assistant Librarian K1740 - 1985 Port Moresby © 1058 1.6.79
Grade 1
Qualifications: Satisfactory completion of Grade 10, or equivalent and attitude for

routine library duties.

Duties: Check and sort consignment of books inwards and outwards. Carry out
inwards process of new books including, as required, laequering, cutting and fitting of
pockets and date slips. Preparé books are required. Check and despatch consignment of
books and periodicals. Undertake appropriate training as required. Carry out other duties
as directed consistent with the above.

OIAFDA 121,128 Rural Develop- K1680 - 1915 . " As required 1059 1.6.79
ment Recruits (8 positions) ’

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate
or possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Aptitude for fisheries essential.

Duties: As directed by the RDT. 2 or RDO 2. Carry out extension and village
collection programme. Supervise labourers. Perform other duties as directed.

OFFICE OF FORESTS

RM 39 Assistant Forester

‘Grade U4 Experience Assistant K26L40 - 2795 Bulolo 1060 1.6.79
Grade b4
Qualifications: ‘ Higher Certificate of Forestry from the PNG Foresﬁry Colleges or Certifi-

cate of Competency from the Director of Forests. Sound knowledge of appropriate techniques.
Ability to work under limited supervision.

Duties: ' Assist in the establishment of and maintain and harvest field trials of
growing edible forest mushrooms. Establish and maintain other nursery and field trials.
Undertake other relevant duties.



- 35
May, 1979 Papua New Guinea Gazette

Vacancier - Continued —~
- Standard ' Advertisement | Applications
_Positiop NO, & Desigpnation Salary Scale (s) Location Number Close

-DEPARTMENT OF PRIME MINISTER
AUDITOR GENERAL'S OFFICE

AG.28,AG.29,AG. 50
Audit Inspector Grade 2 .~ K4535 - 4820 As required . 1061 1.6.79
(Class 7) (3 positions

Qualifications: Satisfactory completion of Grade 12 or the Public Service Higher Certifi-
cate or possession of such other educational qualifications as may be acceptable to the
Public Services Commission. Accountancy qualifications essential. Sound background of
Government Accounting Procedures. Experience in auditing an advantage. Officers with Grade
10, or the Public Service Certificate or such other educational qualifications acceptable to
the Public Services Commission, and who can demonstrate relevant training and experience and
thank they can do the work, should also apply. ‘

Duties: Perform audits and investigation of the a ccounts of Department and
Authorities in accordance with duties alloted by the Senior Audit Inspector. Examine or
assist with the examination of financial statements submitted by Departments and Authorities,
Review and appraise internal controls and internal audit systems. Prepare reports and make
recommendations and observations to high authority on matters arising from audits and investi-
gations. As necessary- discuss with officers of Departments and Authorities matters arising
from audits and investigations. Assist in special investigation. Carry out duties as
directed consistent with the above.

AG 61 Audit Inspector

Grade 2 (Class 7) K4535 - L4820 : As required 1062 ©1.6.79
Qualifications: Satisfactory completion of Grade 12 or the Public Service Higher Certifi-

cate or possession of such other educational qualifications as may be acceptable to the
Public Services Commission. Accountancy gqualifications essential. Sound background of
Government Accounting Procedures. Experience in auditing an advantage.. Officers with

Gradd 10, or the Public Service Certificate or such other educational qualifications accept-
able to the Public Services Commission, and who can demonstrate relevant training and experi-
ence and think they can do the work, should also apply.

Duties: : Perform audits and investigation of the accounts of Departments and Auth-
orities in accordance with duties alloted by the Senior Audit Inspector. Examine or assist
with the .examination of financial statements submitted by Departments and Authorities. Review
and appraise internal controls and internal audit systems. Prepare reports and make recomm-
endations and observations tc high authority on matters arising from audits and investigations.
As necessary, discuss with officers of Departments and Authorities matters arising from audits
and investigations. Assist in special investigation. Carry out duties as directed consistent
with the above.

AG.31 Audit Inspector K3880 - ho6o As required 1063 1.6.79
Grade 1 (Class 6)

Qualifications: Satisfactory completion of Grade 12, or the Public Service Higher Certifi-
cate or possession of such other educational qualifications essential. Experience in Govern-
ment Accounting Procedures. Progress toward accountancy gualifications desirable. Officers
with Grade 10, or the Public Service Certificate or such other educational qualifications
acceptable to the Public Services Commission, and who can demonstrate relevant training and
experience and think they can do the work, should also apply.

+AG.9 Assistant Audit K3ko5 - 3570 As required 1064 . 1.6.79
Inspector (Class 5)

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or
possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Progress towards accountancy qualifications desirable. Experience in

Government Accounting Procedures.
\
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Duties: Under minimum supervision - Perform the less complex audits and investi-

gations of accounts of Departments and Authorities. Prepare appropriate reports and recomm-
endations. Assist with the examination of financial statements submitted by Departments and
Authorities. Assist in reviewing internal control and internal audit systems. As necessary,
discuss with officer of Departments and Authorities on matters arising from audits and
investigations. Train subordinate staff. Undergo appropriate training. Perform other
duties as directed consistent with the above.

+1G.10 Assistant Audit : ‘
Inspector Grade 2 K2940 - 3170 As required 1065 1.6.79

Class L
Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or

possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Progress towards accountancy qua lifications desirable. Experience in
Government Accounting procedures desirable. Officers not holding these educational qualifi-
cations but who have relevant experience are also eligible and those who think they can do
this work should apply. .

Duties: Under constant supervision of an Audit Inspector: Perform audits of lower
importance and complexisty accounts of Departments and Authorities. Prepare reports and
make recommendations and observations to higher authority on matters arising from such tasks.
Assist audit staff with the performance of audits and investigations and the preparation of
reports on matters arising from such tasks. Carry out other duties as directed consistent
with the above. ‘ '

NATIONAL PLANNING OFFICE

+ ¥RP.15 Principal Economist
Class 11 " KB205 Port Moresby 1066 $1.6.79

Qualifications: Appropriate University degree with major studies in appropriate subjects,
or equivalent, .or possession of such other educational qualifications as may be acceptable

to the Public Services Commission. Practical experience and proven ability in the application
of research techniques to complex problems an advantage. Capacity for initiative and con-
structive analysis. Attitude for policy work. i

Duties: Control and direct the Manpower Planning Unit. Formulate proposals and
develop manpower plans in the light of economic, political and social objectives, and in
particular: Supervise and direct the centralised collection of existing manpower data,
devise means of obtaining additional data, and undertake the collection and collation of
such data. Supervise and direct analystical studies of the extent and nature of manpower
problems. Initiate, design, supervise and conduct manpower surveys. Advise on measures
needed to improve the manpower situation and overcome specific manpower problems. Evaluate
the progress and results of plans executed and actions taken in the manpower field. Prepare
regular reports on trends in employment, manpower shortages and surpluses, and other aspects
of the labour market pertinent/té manpower planning. Maintain effective liaison with these
organs of the Administration closely concerned with such aspects as personnel, economic
planning statistics, educatiop and vocational training.

’d'
RP.17 Project Officer

Class 8 K5470 - 5865 ) Pért Moresby 1007 1.6.79

f

Qualifications: Appropriaﬁe University degree with major studies in appropriate subjects,
or equivalent, or possession of such other educational qualifications as may be acceptable
to- the Public Services Commission. Ability in research work and capacity for constructive
analysis. '
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National Planning Office - continued
Duties: Under direction assist in the formulation of proposals in relation to man-

power planning, and in particular: Assist in organising the centralised collation of existing
manpower data, recommend ways and means of obtaining additional data, and as directed under-
take the collection and collation of such data. Carry out analytical studies relating to the
extent and nature of present and future manpower pboblems. Assist in the design and conduct
of manpower surveys. Assist in the design and conduct of manpower surveys., Assist in the
preparation of submissions on measures needed to improve the manpower situation and overcome
specific manpower problems. Assist in the evaluation and appraisal of the progress and results
of plans executed and actions taken in the manpower field. Under direction, prepare regular
reports on trends in employment, manpower shortages and surpluses, and other aspects of the
labour market pertinent to manpower planning. Other duties as directed.

RP.18 Assistant Economist KL4535 - 4820 Port Moresby 1068 1.6.79
Class T
Qualifications: Appropriate University deg}ee with major studies in appropriate subjects,

or equivalent, or possessioh of such other educational qualifications as may be acceptable
to the Public Services Commission. Previous experience in economic research desira ble.

Duties : Assist senior officers with research on aspects of manpower planning.
Carry out’ research on less important aspects of manpower planning and prepare reports.
Assist -in manpower planning projects in any branch or section of the office or in
government departments or instrumentalities. Carry out other duties as directed consistent
with the above and attend training courses etc. as required.

*RP.12 Assistant Economist K3880 - 4060 Port Moresby 1069 1.6.79
Class 6 : :
Qualifications: Appropriate University degree with major studies in appropriate subjects,

or equivalent, or possession of such other educational qualifications as may be acceptable to
the Public Services Commission. Previous experience in economic research desirable.

Duties: Assist senior officers with research on aspects of economic development.
Carry out research on less important aspects of economic development and prepare reports.
Assist in'économic development projects in any branch or section of the Office or in govern-—
ments departments or instrumentalities. Carry out other duties as directed consistent with
the above and attend training courses etc. as reqguired.

DEPARTMENT OF PUBLIC SERVICES COMMISSION

176 Psychologist Class 1. K3485 - h2us Port Moresby 1070 1.6.79
(P.D.U.)
" Qualifications: Appropriate University degree with major studies in appropriate subjects,

or equivalent, or possession of such other educational qualifications as may be acceptable
to the Public Services Commission. Experience in personal practice and clinical qualifica~
tions desirable. Psychometrie qualification an advantage.

Duties: Assist the Inspector, Research and Clinical Psychologist, and Regional
Psychologists, Port Moresby. Apply Psychological Techniques as directed. Conduct Research -
and Prepare Reports as directed. Visit outstations as required by the above duties. Other
duties as directed.
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ADMINISTRATIVE COLLEGE
IADOOS Lecturer K5470 - 5865 Port
Clerk Class 8 ' ot oresty won 1619

Qualifications Appropriate Diploma or University degfee or equivalent or such other

educational qualifications that may be acceptable by the Public Services Commission.
Preferably a background in applied Sociological work and some lecturing experience.

Duties: Teach administrative College courses. Plan and design teaching programmes
in Sociology or subject within this area., Counsel and guard students. Prepare and mark
examinations and other forms of assessment for administaative college courses. Participate
in extra curricula activities for students. Conduct and report on research in relevant
disciplines. Perform other relevant duties as directed. :

IADOOS Tecturer K5470 - 5865 Port Moresby 1072 1.6.79
Clerk Class 8 ‘ : s
Qualifications: Apprdpriate Diploma or University Degree or equivalent or such other

educational qualifications that may be accepted by the Public Services Commission. Prefera-
bly a background in applied Sociological work and some lecturing experience.

Duties: Teach administrative college courses. Plan and design teaching programm-
es in Sociology or subject within this area. Counsel and guard students. Prepare and mark
examinations and other forms of assessments for administrative college courses. Participate
in extra curricula activities for students. Conduct and report on research in relevant
disciplines. Perform other relevant duties as directed. : ‘

IADO2L Lecturer K5470 -- 5865 Port Moresby " 1073 1.6.79
(2 positions) : :
IADO27 Clerk Class 8

Qualifications : Appropriate Diploma or University degree or equivalent or such other
educational qualifications that may be accepted by the Public Services Commission. Prefera-
bly a background in applied Accounting work and some lecturing experience.

Duties: ) Teach administrative college courses. Plan and design teaching programm-

es in.Accounting or subject within this area. Counsel and guide students. Prepare and mark
© examinations and other forms of assessment for administrative college courses. Participate

in extra curricula activities for students. Conduct and report on research relevant

disciplines. Perform other relevant duties as directed. /

IADO20 Associate Lecturer KL535 - 4820 Port Moresby 1074 1.6.79

Clerk Class T ‘

Qualifications: University degree in Geography, Law or other appropriate subject, or
-diploma in Land Administration with experience of land work in Papua New Guinea or such:
other educational qualifications as may be accepted to the Public Services Commission.
Some experience relevant to the duties. '

Duties: ' Teach administrative college courses in Land Administration and related
subjects. Plan and design training programmes. Conduct relevant research. Prepare and
mark examinations and other forms of assessments for administrative college. Participate
in extra curricula activities for students. Perform other relevant duties as directed.
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NATIONAL COMPUTER CENTRE

15 BEXA 017 Clerk Class 10 K7k2o - 7685 Port Moresby 1075 1.6.79
Assistant Manager - User

Service

Qualifications: Satisfactory completion of Grade 12, or the Public Service Higher Certifi-

cate, and such other qualifications particularly tertiary qualifications in computing
science or relevant field, as may be required. Sound and extensive exprience in EDP, parti-
cularly in management skills relating to computing information systems development and.
review and in user contact, liaison, communication etc. Preferably a minimum of 8 years
experience in programming and systems fields, particularly with ICL hardware and software.
Officers with Grade 10, or the Public Service Certificate or such other educational qualifi-
cations acceptable to the Public Services Commission, and who ¢an demonstrate relevant
training and experience and think they can do the work, should also apply.

Duties: Responsible for creating and providing a communication environment bet-
ween the users of the National Computer Centre and the Centre that will ensure that users
needs are satisfied. In providing this interface/liaison the appointee will: Ensure users
are satisfied with the processing of their work. Identify problem areas and ensure correct-
ive action is taken. Identify short falls in the NCC performance (present user dissatisfac-
tion). Provide a monitor if user reactions to the NCC's services. Ensure the NCC is not
incorrectly blamed for users inefficiencies. TFEnsure user documentation (manuals) is adequate
and used. Identify staff problems (ie. shortfalls in production applications. Responsible
for the organising of User Steering Committees, participation in these meetings, and follow-
up of actions that result. "Responsible for the identificationa, and subsequent initial
planning with the users staff, of possible new applications. Provide assistance with

System Reviews, and facilitate these by maintaining a monitor of the status (ie. problem
areas) of production applications. Responsible for the search for, registering of and
advising on suitable application packages. Responsible for the search for, registering

of, and advising on alternative computing manpower resources (ie. consultants, contract
programmers). Assist with the formulation and continuation of the Centre's objectives goals,
plans and strategies and assist with bugetting toward these. Underteke other duties as
directed.

BUREAU OF MANAGEMENT SERVICES

15 ACBV 001 Certifying K3880 - ho6o Kerema 1076 1.6.79
Officer Clerk Class 6

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or
possession of such other qualifications as may be acceptable to the Public Services Commiss-
ion.

Duties: Responsible to the OIC Finance, Certifying all claims for payments. Over—
sight and check the receivers statement each day. Maintain the "register of receipts" ie.
Form 50's on the receivers and accounting officers. Approve requisitions ie. T.F. 3's.
Maintain a register of approved requisitions. Sign cash fund certificates. Maintain a
register of approved advance and investigate follow-up action on outstanding advances.
Attend to general correspondence. Other duties as directed.

15ACXV 003 Provincial Budget K3880 - L4060 Kerema Wi 1.6.79
Officer Clerk Class 6 :

Qualifications: Qualified for Level 6. Sound experience in preparation of budget e~sti-
mates. Ability to analyse, prepare reports and recommendations for variation in experi-
ture. Accountancy qualifications an advantage.
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Bureau of Management Services - continued
Duties: Formulate estimates of Provincial revenue and expenditure and their

Justification for submission to the Provincial Government or the Department of Decentrali-
sation. Submit quarterly estimates of out turn of the vote together with draft of any fur-
ther request for the Secretary's advance and virements. Maintain a constant review and a
detail record of Provincial departmental expenditure, to ensure that funds are being spent
on a most efficient and exonomic manner. Monitor revenue and expenditure and ensure machin-
ery exists- for controlling expenditure and for the due collectionand bringing all accounts .
receipts and expenditure connected with the Provincial Operations. Give advice in connection
with the practical aspects of policy decision affecting expenditure and/or the receipts of
monies and assist in the formulation of procedures for carrying them out. -Analyse draft
estimates submitted by other sectors within the Provincial Government and adjust in
accordance with overall plans. Perform other associated duties consistent with the above.

15ACDW 001 Training Officer K3405 - 3570 Daru 1078 1.6.79
Grade 2 (lerk Class 5 :

Qualifications: Satisfactory completion of Grade 12, or successful completion of an instr-
uctional course for training officers or other qualificaticns approved by the Public Services
Commission. Aptitude for and experience in training duties. Officers with Grade 10, or the
Public Service Certificate or such other educational qualifications acceptable to the Public

Services Commission, &rnd who can demonstrate relevant training and experience ani “hink they

can do the work, should also .apply.

Duties: ' Co-ordinate all clerical training within the Province. Maintain training
records on all clerical staff. Prepare tregining schedules for all clerical staff. Process
nominations f>r courses. Prepare and update training notes required. Conduct courses as
required. Other duties as directed.

15ACBB 121 Examiner-in-Charge K3L05 - 3570 Port Moresby 1079 1.5.79
Clerk Class 5

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate cr,
possession o such other educational qualifications as may be jacceptable to the Public
Services Commission. Thorough knowledge of Finance Act, Regulations and Instructions and
Government accounting procedures. Good knowledge of Public Service Act and Regulations.

Duties: Ensure proper application of relevant ordinances, Regulations, Instructions,
Circulars etc. Relieve Certifying Officer in his absence. Relieve Assistant Paying Officer in
his absence. Carry out weékly check on "Cash Office" and reconcile records. Investigate and
reply to all Audit and Finance Inspectors queries. Supervise the activities of the staff
engaged in Registration and Examination Sections. (Hold regular meetings with Senior Examiners
on matters relating to staff changes; new instruction and Circulars; any system or procedural
changes.) Deat with more complex claims, reconcilation and correspondence from all Examina-
tion Sub. Sections. Assist Senior Examiners on any reconciliation and correspondence. Train
Sub-ordinate staff. Liaise with staff Section in matters relating to delays in payment sala-
ries of HDA's and other queries for all Accounts Staff. |

N

15ACCB 029 OIC Typing Services

Clerk Class 5 K3405 - 3570 Port Moresby 1080 1.6.79
Qualifications: Satisfactory completion fo GradelO or the Public Service Certificate or

possession of such other qualifications as may be acceptable to the Public Services Commiss-
ion. Extensive experience in typing and secretarial work desireable.

Duties: . ‘ Direct control and co-ordinate all typing and secretarial activities in
the Central Government Offices. Ensure that Keyboard Operators and properly allocated.
Examine ways of improving typing standards, including arranging retraining where necessary.
Attend to all queries and complaints in typing of secretarial work Other duties as directed,
consistant with above: -—
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Bureau of Management Services - continued

15ACAB 008Pays & Overtime k2940 - 3170 Port Moresby 1081 " 1.6.79
0IC Clerk Class 4 '

Qualifications: Satisfactory completion of Grade 10, or the Public Services Certificate
or other qualifications acceptable to the Public Services Commission. Sound knowledge and
wide experience in salaries work with thorough knowledge of procedures and relevant legisla-
tion essential. Officers not holding these educational qualifications but who have l
relevant experience are also eligible and those who think they can do this work should apply.

Duties: - Supervise and control the activities and staff in the overtime and pay
section. Check more difficult ways and overtime calculations. Supervise closely pay dist-
ributions procedures. Investigate and taken action or perform reports on weaknesses in
procedures and losses or deficiencies of money. Train sectional staff. Other duties as
directed.

15ACCV 001 OIC Service Clerk. K2940 - 3170 Kerema - 1082 1.6.79
Clerk Class b

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or
other qualifications acceptable to the Public Services Commission. Knowledge of relevant

and experience in stores control duties. Ability to supervise staff. Officers not holding
these educational qualifications but who have relevant experience are also eligible and those
who think they can do this work should apply.

Duties: Responsible to the ASM for supervisor and control of the services section
including: Liaison with officers in client departments to ensure that adequate services are
provided. Maintain the inventory of office equipment, furniture, attractive stores. Main-
tain the Register of Government property and equipment. In accord with Finance Instruction
75 and 91, prepare records on losses or damage to Government stores attractive items.
Secretary to the Province Supply and Tenders Committee, Chairman of Housing Allocation
Committee. Other duties as directed.

15ACAV 001 Personnel Officer K29L40 - 3170 . Kerema 1083 1.6.79
Clerk Class b : }
Qualifications: Satisfactory completion of Grade 10 or PS Certificate or such other gquali-

fications acceptable to the Public Service Commission. Ability to supervise, staff. Thorough
knowledge of Public Service and other relevant legislation significient experience in the
Personel Field. Officers not holding these educational qualifications but who have relevant
experience are also eligible and those who think they can do this work should apply.

Duties: Responsible to the Provincial Manager for oversight and control of the
Personnel Section including investigation into the creation of new position, abilition of
positions and variations in classification, advise and action as required on disciplinary
matters. '

15ACBY 002 Examiner-in-Charge k2940 - 3170 Kerema “ 108k 1.6.79
Clerk Class b

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or
possession of such other educational qualifications approved by the Commission. Knowledge
.of relevant legislation, experience in finance duties and ability to supervise staff.
Officers not holding these educational gualifications but who have relevant experience are
also eligible and those who think they can do this work should apply.

Duties: Carry out detailed examihation of accounts submitted for payments. Check
claims covering purchase LPO. Examine all personal claims return incorrect-claims and take
follow-up-action. Ensure that recovery action is taken when required eg. raise debit note
for messing fees contributions where applicable. Prepare journal entries as required. Pre-
Pare correspondence associated with duties. Assist the out-station examiner as required.
Call cheques with the typist. Responsible for the examinations sub-section. Other duties
as directed. )
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Bureau of Management Services - continued

15ACBB 0011 Assistant K2570 - 2795 Port Moresby 1085 1.6.79
Charters Clerk Class 3

Qualifications: Satisfactory completion of Grade 10, or the Public Services Certificate or
possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Previous clerical experience. Able to train subordinate staff. Offi-
cers not holding these educational qualifications but who have relevant experience are also
eligible and those who think they can do this work should apply.
Duties: Assist 0.1.C. Charters in collating and maintaining statics of helicopters
and fixed wing aircraft usage. Assist Officer-in-Charge to co-ordinate charter arrangements
of all Departments involved. Issue charter warrants. Other duties consistent with the
above.

#15ACBB 035 OIC Machanist-in- K26L40 - 2795 Port Moresby 1086 1.6.79
Charge - Keyboard Operator

Grade 3

Qualifications: Successful completion of a course of training approved by the Public

Services Commission or successful completion of a test prescribed by or approved by the
Commission. Ability to perform machine duties of the most difficult and complex nature.
Ability to supervise staff. ‘

Duties: Responsible to Sub-Accountant for all machining function of BMS Accounts
Section. -Supervise, direct and maintain the efficient working of Machine Section in the
Bureau. Supervise and control the preparation of all Ledgers, Reports and Summaries; in
particular the Monthly Sub—Appropriation. Allocate work and set through priorities. Esta-
blish timetable to completion of above reports and summaries and ledgers. Responsible for
the issue of cheques and reconciliation of Machine Room Batch, Book and Paying Officer's Cash
Book. Investigate any discrepancies. Responsible for batching payment vouchers according

to "suppliers'. Examine and prepare detailed procedures for Machining functions and re-
commend any alterations where necessary. Maintain record of output for each machinist and
review output to determine each in performing well. Arrange training programme for new
machinists in particular compliation of writeups for different machining functions. ilaintain
a day-to~-day check on stationery stocks and order as required. Request maintenance und
alterations to machines and ensure care of said machines. Prepare correspondence accordingly.
Other duties as directed.

¥15ACBB 033 Machinist Keyboard K2500 - 2640 Port Moresby 1087 1.6.79
Operator Grade 2

Qualifications: Successful completion of a course of training approved By the Public
Services Commission or successful completion of a test prescribed by or approved by the
Commission. - Ability to perform more difficult machining duties.

Duties: Operate an accounting machine, performing one or more of the following
functions. Post and balance departmental accounts to expenditure ledgers as per NCR machine
write-up for BMS accounting system. Select information from source documents, post to the
main operation ledger, balance and adjust errors. Post all Journal Entries. Posting of
salary and wages sheets, cards and advices; balance to sectional totals and adjust errors.
Preparation of cheques from source document, balancing and posting to subsidiary records where
appropriate. Assist Machinist-in-Charge by providing and collating date for the compilation
of the Monthly Sub-Appropriation. Ensure all payment vouchers have consecutive numbers and
on completion of mathining and vouchers are stamped "paid" before forwarding to filing clerk.
Perform other duties as directed consistent with the above. )
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Burecy of Management Services - continued -

EHPB 018 Senior Paying K3405 - 3570 Goroka 1088 1.6.79
Clerk Class 5 :

‘Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or
possession at such other educational qualifications approved by the Commission. Knowledge of
relevant legislation, ability to supervise staff.

Duties: Maintain a permanent advance for the payment of cash claims and maintain

a register of cash payment made. Account for all moneys paid into the department, compile a
receiver's statement each day, bank deposits nad endores cheques. Reconcile the Public
accounts each month. Maintain the summary cash book. Maintain a register of dishoured and
unpresented cheques. Carry out regular internal checks on Collectors of Public money. Colle-
ctor's statements for frequency of deposits. Cash outstation cheques which includes counting,
wrapping and posting Pay all accounts payable at Provincial headquater, maintain cash book,
prepare journal entries, reconcile tax deductions from employees and lebourers' wages. Sign
all cheques and make cash payments. Maintain imprest advance. Reimbursement of Provincial
Administration Outstation for cash payments. Recieve and account all moneys paid into BMS
Mark off remittance register. Deal with correspondence relating to duties, investigate
queries. Other related duties as directed.

EHPB 010 Sub Manager K2940 - 3170 Marawaka 1089 1:.6.79
Clerk. Class k4

Qualifications: Satisfactory completion of Grade 10, -or the Public Service Certificate or
possession of such other qualifications approved by the Commission. Knowledge of relevant
legislation, experience in previous duties and ability to supervise staff. Officers not
holding these educational qualifications but who have relevant experience are also eligible
and those who think they can do this work should apply. ' '

Duties: Responsible to the OIC Outstation and Finance. Accept responsibility for
the performance of accounting functions in respect of the Station Cash Advance for both
Provincial and National Governments. Operate agency services as applicable such as: Papua
New Guinea Banking Corporation, Post Office, Development Bank, Post and Telegraphs trans-
celver. Undertake clerical functions on behalf of other departments such as: Act as Iixecu-
tive Officer for the station Housing Allocation Committee. Co-ordinate general servicing
operation including: Station furniture and stores; Allocation of pool transport; Air
charters. ©Supervise and train subordinate staff engaged in Registry. stores licencing
duties. Maintain departmental funds control ledgers and other non represented departments

as appropriate. Deal with public enquiries, prepare submissions and reports. Such other
dities as directed consistent with the above.

EHPB 007 Sub Manager K29hk0 - 3170 Henganofi 1090 1.6.79
Clerk Class L !

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or

" possession of such other educational qualifications approved by the Commission. Knowledge
of relevant legislation, experience in previous duties and ability to supervise staff.
Officers not holding these educational qualifications but who have relevant experience are
also eligible and those who think they can do this work should apply.

Duties: Responsible to the OIC Qutstation and Finance. Accept responsibility for
the performance of accounting functions in respect of the Station Cash Advance both Provin-
cial and National Governments., Operate agency services as applicable such as: Pap n Hew
Guinea Banking Corporation, Post Office, Development Bank, Post & Telegraphs Transc -r,
Undertake clerical functions on behalf of other departments such as: Act as Execut ve Offi-
cer for the station Housing Allocation Committee. Co-ordinate general servicing operations
including: Station furniture and stores, allocation of pool transport, air charters. Super-
vise and train subordinate scaff engaged in Registry, stores licencing duties. Maintain
departmental funds control ledgers and other non represented departments as appropriate.
Deal with public enquiries, prepare submissions and reports. Such other duties as directed
consistent with the above. ‘
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EHPB 020 Senior Examiner K2570‘— 2795 Goroka » 1091 1.6.79
Clerk Class 3
Qualifications: Satisfactory completion of ‘Grade 10, or the Public Service Certificate or

possession of such other educational qualifications approved by the commission. Knowledge
of relevant legislation, experience in finance duties and ability to supervise staff. Offi-
cers not holding these educational qualifications but who have relevant experience are also
eligible and those who think they can do this work should apply.

Duties: Carry out detailed examination of accounts submitted for payment. Check
claims covering purchase IPO. "Examine all personal claims, return incorrect claims and tak
follow-up action. Ensure that recovery action is taken when required eg. raise debit notes
for messing fees contributions where applicable . Assist other general examiners. Act as
Examiner-in-Charge in his absence. Prepare correspondence associated with duties. Call out
cheques with the typist. Other duties as directed.

EHPB 011 Cash Office Clerk K2570 - 2795 Obura 1092 1.6.79
Clerk Class 3 : .

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or
possession of such other educational qualifications approved by the Public Services Commi-
ssion. Knowledge of relevant legislation experience in previous duties and ability to super-
vise staff. Responsible to the OIC Outstations and Finance. Accept responsibility for the
performance of accounting functions in receipt respect of the Station Cash Advance for both
Provincial and Nationel Governments. Operate agency services as applicable such as: Papua
New Guinea Banking Corporation, Post Office, Development Bank, Post & Telegraphs Transceiver.
Maintain divisional funds control ledgers and other non represented departments as appropriat
Deal with Public enquiries, prepare reports for submission. Other duties as directed.

EHPB 067 Departmental Clerk K2275 - 2570 Goroka 1093 1.6.79
Clerk Class 2 '

Qualificatiohs: Satisfactory completion of Grade 10, or the Public Service Certificate or
possession of such other educational qualifications approved by the Commission. Knowledge
of relevant legislation and experience in previous duties.

Duties: Provide general office duties. Register Inwards mail. Office filing.
Handle native trust account payments (Compensation and Personal) Fill in application forms
for legal assistance and instruction sheet for persons involved in accident (both dead and
received injuries) Attend to correspondence coming in from the Public Solicitors, Office
regarding the applicant. Answer compensation gqueries. Do office typing. Prepare monthly
financial report. Look after funds ledger book for district office.

EHPB 071 Departmental Clerk K2275 - 2570 Goroka 1094 1.6.79
Clerk Class 2 :

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or
possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Knowledge of Housing procedures and apitude for clerical duties. Offi
cers not holding these educational qualifications but who have relevant experience are also
eligible and those who think they can do this work should apply.

Duties: Maintain furniture ‘inventories and rental records. Prepare tenancy
agreements and tenancy variation advices. Advise procurement officer of requisitions re-
quired for domestic furniture. As . required assist the OIC Services who is Chairman of the
Housing allocation committee. Incompany with the OIC Services inspect premises for loss or
daemage. Other duties as directed. .
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Bureau of Management Services - continued

EHPB 002 Special Duties K2275 - 2570 Goroka . 1095 S 1.6.79
Clerk Class 2

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or
possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Relevant clerical experience. Officers not holding these educational
gualifications but who have relevant experience are also eligible and those who think they
can do this work should apply. '

Duties: General ssistance to the Provincial Manager including: Births, marriages
and deaths on behalf of the Registrar General Migration on behalf of customs and migration.
Deceased estates on behalf of the Public Curator. Preparation of statistical reports and
returns on behalf of Departmental representatives. Other duties as directed. -

EHPB 094 Keyboard Operator K2500 - 2640 Goroka, 1096 1.6.79
Grade 2 ' / ) :
Qualifications: Successful completion of a course of training approved by the Public

Services Commission, or of a test presdribed and approved by the Public Service Commission.
Knowledge of all aspects of typing and office procedures. Ability to control staff,

Duties: . Provide stenographic and dictaphone services to Departments. Train junior
typists, OScreen telephone calls according to instructions. Other duties as directed.

FHPB 095 Keyboard Operator K2500 - 2640 Goroka 1097 1.6.79
Grade .2
Qualifications: Successful completion of a course of training approved by the Public

Services Commission or of a test prescribed and approved by the Public Services Commission.
Knowledge of all aspects of typing and office procedures. Ability to control staff.

Duties: Provide stenographic and dictaphone services to Departments. Train junior
typists. Screen telephone calls according to instructions. Other duties as directed.

DEPARTMENT OF TRANSPORT & CIVIL AVIATION

*AB2 Engineer Class 3 K6130 ~ 6385 Port Moresby 1098 1.6.79

Qualifications: Appropriate University degree with major studies in appropriate subject

or equivalent, or possession of such other educational qualifications as may be acceptable to
the Public Services Commission. Knowledge of Aerodromes Lay-out plans, statistical project-
ions and of engineering economy desirable.

Duties: As head of the Master Planning Section, assist the Superintendent or
Aerodromes in the control and operation of the Master Planning Section. Advise the Superin-
tendent of Aerodromes on the identification of the system requirements and of priorities in
the development of a national system of aerodromes. Carry out aerodrome site selections and
evaluation, aerodrome capacity/demand analysis, air space utilization and ~nvironmental
impact analysis. Iiaise with other sections of the Aerodromes Branch 2r with other branches
within the Division of Civil Aviation .of the Department of Transport and Civil Aviation.

Supervise and direct subordinate staff. Carry out duties as directed, consistent with the
above, :

¥AB3 Engineer Class 2 KL675 - 5280 Port Moresby 1099 1,6.79
Qualifications: Appropriate University degree with major studies in appropriate subjects

or equivalent or possession of such other educational qualifications as may be acceptable to
?he Public Services Commission. Knowledge of structural design and or Aerodrome Layout Plans
desirable,
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Department of Transport & Civil Aviation - continued

Duties: As directed, carry out inspections, surveys and investigations, prepare
reports and associated drawings current and future developments of aerodroms. Iiaise with
other officers of the Aerodromes Branch and of the other branches within the Division of
Civil Avuation of the Department of Transport and Civil Aviation. Liaise with Town Planning
Authorities, Public Health Authorities and Environment Authorities, Aerodromes occupiers and/
or operators. Train subordinate staff. Carry out other duties as directed, consistent with
the above.

#ABT Senior Technical Officer K3640 - 3800 Port Moresby 1100 1.6.79
Grade 1
Qualifications: An approved diploma or certificate from areconised college or institution,

or equivalent, or such other qualifications and experience as may be acceptable to the Public
Services Commission., Considerable experience in aerodrome inspectional and maintenance work
in the direction of staff engaged in such work. Sound knowledge of operational aspects of
aerodrome utilisation and an aptitude for training.

" Duties: In conjunction with the Divisional Senior Training Officer, devleop and
conduct training courses for Aerodrome Safety Officers, aerodrome ground staff and for
Aerodrome Reporting Officers, co-ordinate field training. Advise inspectional staff regarding
the interpretation of procedural and operational instructions, ensure uniformity .of applicat-
ion; prepare recommendation for new and revised procedures; arrange promulgation of new
inspectional procedures throughout the country and, where\necessary, give instructions con-
cerning maintenance, inspection and operational utilisation or aerodromes. Counsel Trainee
Aerodrome Inspectors on techunical aspects of their courses and programmes and supervise field
training. Advise newly appointed officers-in-charge of aerodromes, trainees, in other
disciplines, etc, on their responsibility of aerodroms. Carry out other duties as directed
consistent with the above. '

#¥ABLY Engineer Class 1 K3485 - L2ks i Port Moresby 1101 1.6.79

Qualifications: Appropriate University degree with major studies in appropriate subjects

or equivalent or possession of such ether educational qualifications as may be acceptable to
the Public Services Commission.

Duties: As directed, assist in the preparation of aerodrome Master Plan. As
directed, carry out inspections, surveys and investigations, prepare reports and recommenda-

. tions and associated drawings in respect of current and future development of aerodromes.
Prepare estimates of aerodrome projects for inclusion in the National Public Expendlture Plan.
Carry out other duties, as directed, consistent with the above.
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QualeicaTIonsi‘ Appropriate Unlversity degree with major studies In appropriate subjects
or equivalent or possession of such other educational quallfication as may be acceptable
to the Public Services Commisslon. .

Duties: _As dlrected, assist in the preparation of aerodrome Master Plan.

As dlrected, carry out inspections, surveys and Investigations, prepare reports and
recommendations and assoclated drawings In respect of current and future developmént

of aerodromes.

Prepare estimates of aerodrome projects for inclusion in the National Public Expenditure
Plan, Carry out other duties, as directed, consistent with the above.

DEPARTMENT OF URBAN.DEVELOPMENT_

MS5.9 Sub—AccounTahT K4535-4820 Port Morésby 1102 1.6.79
Clerk Class 7 _

Qualifications: Satisfactory completion of Grade 12, or the Public Service Higher

Certificate or possession of such other educational qualificatlons as may be acceptable

to the Public Services Commission. Additlonal qualifications or administrative qualifications
preferably in accountancy procedures. -Abllity to supervise and trained staff.0fficers

with Grade 10, or the Public Service Certificate or such other educational qualifications
acceptabie to the Public Services Commission, and who can demonstrate relevant fraining

and experlence and think they can do the work should also apply.

Dutles: Under general directions, control and direct the day to day operation and the
staff of the following section:-

+ Accounts,

. Paying and Receiving,

. Accounting Machines,

. Loans and repayments,

. Bank reconciliation.

Accept responsibiilty for funds commltment and expenditure and establish and ensure the
malntenance of appropriate ledgers and registers and the preparation of monthly balances.
Exerclse delegations. :

. Certify the avalilability of funds on requisitions{ TI,F,3)

« Authorise payments of accounts (by cheque) as delegated under the PIblic ‘Finance
Regulations 1974

« As a Financial DelegaTe to approve requisitions and other supplies and services
expendlture,

Deal with correspondence and enquiries of a complex nature concernirig the payment of
accounts and funds distribution. ;
Oversight the operation of the Department Bank account and ensure .its proper and '
regular reconclliation.

Oversight the malintenance of Warrant Control Iedger and CFC ledger,

Assist the Accountant in the formulation of accounting procedures.

Prepare monthly report on the overall performance of the AccounT Section for the Accountant.
Deputise for the Accountant when required.

Recommend discipl inary action against officers under the Public Service (InTerlm Arrangement)
Act and Public Finance (Audit and Control)Act where necessary.

Other duties as directed consistent with the above.
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DEPARTMENT OF URBAN DEVELOPMENT - Continued

MS.53 Indusfrial Officer K3405-3570 Port Moresby 1103 1.6.79
Clerk Class 5

Qualifications: Satisfactory completion of Grade 10, or Public Service Certificate or
possession of such other educational qualification as may be acceptable fo the Public
Services Commission. Through knowledge of the Public Service Ordinance, Regulation,
Determination and General Order and related staff and industrial experience. Ability
to analyse and interpret awards and legislation.

Duties: Give interpretation as required on industrial matters and the application

to the Departmental staff of awards, deTermlnaT|ons etc., and ensure corrective action
is taken where necessary.

Liaise with Unions and Associatlions on industrial matters affechng Departmental staff.
Investigate complaints and representation either take or recommend appropriate action.
Process claims for compensation.

Attend to more complex problems: in relation to conditions of service for staff.

Ensure the proper protection of the Department on matters relating to contractors,
-agents etc. Liaise with Bureau of Management Services and Finance Depariments in
relations to correct payment of salaries and entitlements fo staff,

Carry out other dutles as directed consistent with the above,

UMIA Keyboard Operator K3405-3570 Port Moresby 1104 1.6.79

Grade 5
Qualifications: Sﬁccessful completion of a course of fraining approved by the PUblic

Service Commission or successful completion of a test approved by the Commission ability to
type 35 WPM and TransFrlbe correctly shorthand at 80 WPM appropriate experience in
secretary work.

Duties: Within broad guidelines:-

Provide a confidential Secretarial service To the Secretary and the Deputy Secretary in
particular:

Undertake stenographic and Typlng dufies,

Channel and review out going papers maintain records and files;

Liaise, as necessary, between the Secretary and his Subordinates; other

Officers and Minister's Office. Keep the Secretary's diary and appointment book and
schedule his appointment and meetings;

Undertake minor Clerical and other Office duties such as operation of a small filing
or recording system, collating of documents, performance of receptionist duties, and
maintenance and amendment of publications and instruction.

DEPARTMENT OF WORKS & SUPPLY

¥ A.72 Architect Class 3 = K6130-6385 Port Moresby 1105 1.6.79

Qualifications: AppropriaTe University Degree with major studies in apprbpria+e
sub jects or equivalent, or possession of such other educational qualifications as may be
acceptable to the Public Services Commission.

Duties: Responsible for supervision and co-ordination of the design and
inspection work of the National Capital City including : The preparatioh of design drawings
and working drawings for the Works Programme. Draffing work and technical Investigations.
Preparation of Bills of Quantity and specifications. Inspections., Preparation and
collgjlon of reporTs. Supervision of architectural works under construction,



Papua New Guinea Gazette 49 May, 1979

Vacancies - Continued
Standard Advertisement | Applications
Pogition No. & Designation Salary Scale (8) Location Number Close

DEPARTMENT OF WORKS AND SUPPLY - Continued

MS. E2 Clerk Class 8 K5470-5865 Port Moresby 1106 1.6.79

Qualificatlons: *  Satlsfactory completion of Grade |2, or the Public Service
Higher Certificate or possession of such other educational qualifications as may

be acceptable to the Public Services Commission. Experience in the conduct of
organisation and classification Investigations, the making of analyse and the preparation
of reports. Demonstrated managerial ability of a high order,

Officers with Grade 10 or the Public Service Certificate or such other educational
qualifications acceptable to the Public Services Commission, and who can demonstrate
relevant tralning and experience and think they can do the work, should also apply.

Duties: Under broaggpoli;x,confrol and direction: Manage the

establishment component of the Department's Management Services functions, in parTucuIar -
Interpret policy as it affects the work of the Establishment Section.

Set work standards and objectives. Control and organise staff. Allocate work and
evaluate results against objectives and standards set. Evaluate recommendations.

Develop support staff. Liaise with othér Divisions and Departments on organization

and classification matters. Carry out investigations into organisation and classification
matters in respect of the Department of Works and Supply. Check to ensure that
‘establishments are satisfactory and that there are no unauthorised Departures therefore;
report where remedial action is required. Carry out investigations into Methods in respect
of the Department Check that methods are being properly implemented; report where |
remedial action is required. Prepare reports and recommendations for higher authority

on establishment and methods matters; prepare submissions to the public Services

Commission on matters outside Department delegations. Develop and maintain a working
relationship wlth the Inspector Personnel to ensure that staffing arrangements take
accounts of establishment development. Represent the Branch on Committees or In discussions
where establishment is an issue. Carry out other duties as directed, consistent with

the above.

¥ A.10 Architect Class 2 K4675-5280 Port Moresby 1107 1.6.79

QualificaTloné: Appropriate University Degree with major studies in appropriate
subjects, or equivalent, or possession of such other educational qualifications ‘
as may be acceptable to the Public Services Commission,

- Duties: Prepare design drawings for more important works projects, and
arrange documentation for calling of tenders. Carry out the more important inspections,
surveys and ‘investigation and prepare reports. Supervise major projects, Other
related duties as directed.

* A,73, Supervising. K4155-4400 Port Moresby 1108 1.6.79
Draftsman
A.74 (2 positions) .
Qualifications: Qualified as Draftsman Grade |. Wide and extensive drafting
experience and ability to undertake design drafting work of an advanced or unusual
nature. Proven ability fo ftake charge of a drafting group and supervise and train
staff with onfy limited guidance.

Duties: ' Prepare major architectural working and detailed draxings,

speci fications and schedules. Carry out detailed inspections and prepare reports.
Supervise documentation, examine and check final drawings. Assist in training and
guidance of subordinate staff. When required, be wholly engaged on ‘individual work of a
high standard requiring sound independent judgement in respect to architectural drafling
relating to:- all types of accommodation. Industrial buildings - offices, etc.

Schools, hospitals and anclllary buildings. Other allied duties.
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DEPARTMENT OF WORKS AND SUPPLY -Continued

* A26 Supervising K4155-4400 Port Moresby 1109 1.6.79
¥ A27 Draftsman
* A29 (3 positions)

Qualifications: Qualifled as Draftsman Grade |. Wide and extensive drafting
experience and ability to undertake design drafting work of an advanced or unusual. nature.
Proven ability fo take charge of a drafting group and train staff with only |imited
guidance.

Dutjes: ' Prepare major architectural working and detailed drawings,
speci fication and schedules, Carry out detalled inspections and prepare reports.
Supervise documentation, examined and check final drawings. Assist in training and
guidance of subordinate staff. When required be wholly engaged on Individual work of a
high standard required sound Independent judgement in respect to architectural drafting
relating to:~ all es of accommodation. Industrial building-offices etc. Schools,
hospitals an anciﬁy buildings. Other buildings. Other allied duties.

L.3 Clerk Class 6 K3880-4060 Port Moresby tro 1.6.79

Qualifications: Satisfactory completion of Grade 10 or the Public Service
Certiflcate or possession of such other educational qualifications may be acceptable to
the Public Services Commission. Good knowledge of Government personnel practices and
procedures. - Ab111ty to undertake investigations and prepare report.

Duties: ‘ Investigate and review aspects of Staff Development and Tralning
Deparfment as dlirected. Prepare reports, proposals and recommendations. Draft

individual career guides. Carry out job documentatlon and work simplification as directed.
Supervise the maintenance and up-dating of speC|aI focal Isation retords and statistics.
Other duties as directed.

~ ¥ QQ.Pl Senior Works K3880-4060 Port Moresby RN 1.6.79
Supervisor , ‘
Quali¥ica+ions: Qualified as Tradesman (Artfisan Grade 2). Extensive relevant trades’

and trades supervisory experience suitable for co-ordination and control of large
multi-disciplined trades activities,

Duties: Within broad guidelines:~ Control throughout the Central Province
maintenance and minor installation aspects of plant and structures of a fixed type
necessitating co-ordination and supervision of multi-disciplined traded activities .
(e.g. fitting and turning, electrical, plumbing, welding speclallsations) in a situation
where overall supervisory responsibilities (contract and deparimental) are of
sigfificantiy above average complexity; In particular; provide managerial support to the
Provinclal Manager; determine field resources requirements, set priorities and ensure
resources availability as programmed for continuity of both departmental and contractor
works; direct more important works, co-ordinate multi-disciplined projects and ensure
harmonious I[nterworking arrangements by trades specialists; undertake inspections,
investigations and analyses of activities on aspects such as productivity, performance
accidents, resources utilisation, house- -keeping standards, fire and security arrangements,
client saTlsfacflon, arrange remedial action as required. Develop and oversight on-the-job
training and staff development programmes; provide reports, statistics, etc t6 management
as directed; undertake physical work tasks in emergencies. Carry out other duties as

- directed, consistent with the above.
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Department of Works and Supply - continued

*QN.P1 Senior Technical K3640 - 3800. Port Moresby 1112 1.6.79
Officer Grade 1 .

Qualifications: Appropriate certificate from a Technical College or Institute or equiva-
lent desirable, or pass in a test of knowledge and competence prescribed by the Commission in
the functions and duties of the office tofether with relevant experience with some trades
supervisory experience suitable for the control of staff and programme of work. Undertake
physical work tasks in ermergencies.

Duties: . With broad quidelines: Control throughout the National Capital City main-
tenance and minor installation aspects of plant and structures of a fixed type necessitating
co-ordination and supervision of multi-disciplined trades activities (e.g. fitting and turn-
ing, electrical; plumbing, w-1ding specialisations) in a situation where overall supervisory
responsibilities (contract and departmental are of significantly above average complexity;
in particular; provide managerial support to the Provincial Works Manager; determine field
resources requirements, set priorities and ensure resources availability as programmed for
continuity of both departmental and contractor works. Direct more important works, co-ordi-
" nate multi-disciplines project and ensure harmonious interworking arrangements by trades
- specialists. Undertake inspections, investigations and analyses of activities on aspects
such as productivity, performance, accidents, resources utilisation, house-keeping standards,
- fire and remedial action as required. Develop and oversight on-the-job training and staff
Development Programmés. Provide reporis, statistics, etc, to management as directed.

*A30,. A33 Senior Draftsman K36L0 - 3800 Port Moresby 1113 1.6.79
(L positions) .

Qualifications: Qualified as Draftsman Grade I. Considerable drafting experience and'
ability to undertake complex drafting work of an advance or unusual nature under limited
direction. Supervisory ability desirable. '

Duties: Preparations of working and detail drawings, specifications and schedules
of works of an important nature requiring the exercise of independent judgment and responsi-
bility. Distribute, organise and supervise the produation of documentation by subordinate
staff. Assist in training and guidance of subordinate staff. Carry out inspections and
prepare reports. Other duties as directed, consistent with the above.

#§Q.P7 Works Supervisor K3405 - 3570 Mt. Hagen 111k 1.6.79

Qualifications: Qualified as Tradesman (Artisan Grade 2). Bxtensive relevant trades
experience together with considerable trades supervisory experience suitable for co-ordi-
nation and control of multidisciplined trades activities.

Duties: Within broad quidelines: Control throughout the Western Highlands
Province maintenance and minor installation aspects of plant and structures of a fixed type
necessitating co-ordination and supervision of multi-disciplined trades activities (e.g.
fitting and turning, electrical, refrigeration, plumbing, welding specialisations) in a
situation where overall supervisory responsibilities (contract and departmental) are of
average complexity; in particularly: provide managerial support to the Provincial Works
Manager; determine field resources requirements, set priorities and ensure resources
availability as programmed for continuity of both departmental and contractor works; direct
more important works, co-ordinate multi-disciplined projects and ensure harmonious inter-—
working arrangements by trades specialists; undertake inspections, investigations and
analyses of activities on aspects. such as productivity, performance accidents, resources
utilisation, house-keeping standards fire and security arrangements, client satisfaction,
arrange remedial action as required; develop and oversight on-the-job training and s$uuff.
development programmes, provide reports, statistics, etc to management as directed. Under-
take physical work tasks as supervisory responsibilities permit or in critical situations.
Carry out other duties as directed, consistent with the above.
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QQ.P4 Works Supervisor K3L405 - 3570 Port Moresby 1115 1.6.79

Qualifications: =~ Qualified as Tradesman (Artisan Grade 2). Extensive relevant experience
to the trades specialisation together with demonstrated ability to control staff and a
programme of work.

Duties: Under limited direction: Take charge of the welding and fabrication
primary trades specialisation for the Central Province where supervisory responsibility
(contract and staff) and the volume and range of plant are of above average size and comp-
lexity; in particular: control resources allocated and programme work accordingly; estim~
ate material and labour requirements for individual projects, authorise/prepare material
requisitions and ensure correct delivery to projects, set work standards and objectives,
allocate work, direct staff and activities and take results to ensure satisfactory workman-
ship carry out individual inspections including completion and submissions of time sheets,
organise and oversight the training of trades assistants and apprentices and ensure effect-
ive on-the-job development of all staff, organise and supervise contract work according to
instructions; inspect or direct inspection of work performed included sample checking of
contracted work or contracts as appropriate. Instigate Board of Survey actios on obsolete
une¢onomical plant. Carry out other duties as directed, consistent with the aoove.

*QQ.P5 Works Supervisor 3405 — 3570 Port Moresby’ 1116 1.6.79

Qualifications: Qualified as Tradesman (Artisan Grade 2). Extensive relevant experience to
the trades specialisation together with demonstrated ability to control staff and a programme
work.

Duties: Under limited direction: Take charge of the air conditioning and refri-
geration primary trades specialisation for the Central Province where supervisory responsi-
bility (contract and staff) and the volume and range of plant are of above average size and
complexity; in particular: control resources allocated and programme work accordingly;
estimate material and labour requirements for individual projects, authorise/prepare mat-
erial requisitions and ensure correct delivery to projects. Set work standards and object-
ives, allocate work, direct staff and -activities and evaluate results to ensure satisfactory
workmanship; carry out staff supervision tasks as necessary, including completion and sub-
mission of time sheets, etc. Organise and oversight the training of trades assistants and
apprentices and ensure effective on-the-job development of all staff. Organise and super-
vise contract work according to instruction inspector direct inspection of work performed
including sample checking of contra cted service calls, and certify satisfactory completion
of work or contracts as appropriate. Instigate Board of Survey action on obsolete, un-
economical plant, etc. Carry out other duties as directed, consistent with the above.

*¥yQ.P8 Technical Officer . K3170 - 3325 Lae 1118 1.6.79
Grade 2
Qualifications: Wide experience in the installation,'operation and maintenance water éupply

and sewerage essential. Sound knowledge of steam generating plants desirable. Ability to
supervise staff. Qualified an approved certificate from a technical college or such techni-
cal educational qualifications to the Board.

Duties: Undertake the operation and maintenance of water supply and sewerage
systems. Direct and control the installation of any additions to sewerage and water supply
systems. Control the treatment of water supplies with appropriate additions. Undertake
weekly bacterial testing of sewerage plant and reticulation system at major hospitals in
area. Undertake weekly bacterial testing of sewerage affluent and prepare reports. Direct
and control the steam generating plant and reticulation system at major hospitals. in the
area. Undertake all planned maintenance and inspections of water supply, sewerage and
steam systems. Supervision of subordinate staff. Other duties consistent with the above.
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LG.16 Technical Officer K3170 - 3325 Vanimo 1119 1.6.79
Grade 2 ‘
Qualifications: Qualified for an approved engineering certificate from a technical school

or such other qualifications acceptable to the Commission. Extensive practical and design
experience in construction of secondary roads, bridges, and culverts, small ships, wharves,
minor water supplies. ’

Duties: Supervise and extend technical advice on construction of civil engineering
projects undertaken by Councils, including roads, wharves, bridges, culverts and village water
supplies. As directed, carry out feasibility surveys for roads, wharves and village water
supplies. Prepare field sketches. Under direction assist with design of engineering projects
prepare drawings,materials lists and estimates of cost. As directed, set out comstruction
pegs for roadworks to be undertaken by Councils.. Train Council staff in the practice of

civil engineering construction work. Assist and advise Health Inspectors on matters per-
taining to water supplies and sanitary structures. Maintain liaison with Council executives
and advisers. Required to camp on site of major projects such as bridges wharves, wvater
supplies in locations isolated from main centres. Carry out other duties, as directed
consistent with the above.

A.39,A.40 Draftsman K3170 - 3325 Port Moresby 1120 1.6.79
Grade 2 (2 positions)

Qualifications: Qualified as Draftsman Grade I, Drafting experience and ability to under-
take drafting work of some complexity without constant supervision and involving initiate
and judgment in the application of established principles.

Duties: Prepare architectural working and eetail drawings. Carry out minor inspec-
tions. Carry out other duties as directed consistent with the above. .

A.83,~ 86 Draftsman K2870 - 3090 Port Moresby 1121 " 1.6.79
Grade 1 (4 positions)

Qualifications: An approved certificate of a recognised college of institution or equiva-
lent as recognised by the Commission or six years relative experience plus the successful
completion an eligibility test as approved by the Commission.

Duties: Under direction prepare.architectural dréwings. Other duties as directed.
¥RQ.P2 Foreman Artisan Grade 1 K2870 - K3090 Rabaul 1122 1.6.79
Qualifications: Qualified as tradesman (artisan Grade 2) Extensive relevant experience with

some trade supervisory experience suitable for the control of staff and a programme of work.

Duties: Under limited direction - take charge of a trades tasks-force responsible
for the maintenance and minor installation of electrical fittings and electrical aspects of
fixed plant from the supply point (eg. wiring, switching, and control gear incorporation
solenoid valves auto trips, micro, thernal and time switches) throughout East New Britain
Province vwhere supervisory tasks (contract and staff) and the range and volume of plant are
of average complexity and size, in particular: control resources allocated and programme
work accordingly, including estimation of material and labour for individual jobs. set work
standards and objectives, allocate work, direct staff and activities, make inspections and
evaluate results to ensure satisfactory workmanship. carry out staff supervisory tasks
{e.g. time sheets, discipline). organise and supervise contract work, inspect or direct
inspection of work and sample check of service calls, and certify satisfactory completion as
appropriate. oversight training of apprentices and assistants and ensure effective on-the-
job development of all staff. Undertake trades tasks as supervisory responsibilities permit.
Carry out other duties as directed consistent with the above.
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¥RT.P2 Foreman Artisan k2870 - 3090 Kieta 1123 1.6.79
Grade 1
Qualifications: Qualified as Tradesman (Artisan Grade 2) Extensive relevant trades

experience with some trade supervisory experience suitable for the control of staff and a
programme of work. .

Duties: © Under limited direction: Take charge of a trades tasks-force responsible
for the maintenance and minor installation of electrical aspects of fixed plant from the
supply point (eg. wiring, switching, and control gear inéorporating solenoid valves auto
trips, micro, thermal and time switches) throughout North Solomons Province where supervisory
tasks (contract and staff) and the range and volume of plant are of average complexity and
size in particular: control resources allocated and programme work accordingly including
estimation of material and labour for individual Jjobs. set work standards and objectives,
allocate work, direct staff and activities, make inspections and evaluate results to ensure
satisfactory workmanship. carry out staff supervisory tasks (eg.' time sheets, discipline).
organise and supervise contract work and semple check of .service calls, and certify
satisfactory completion as appropriate. oversight training of apprentices and assistants

and ensure effective on-the-job development of all staff. Undertake trades tasks as super-
visory responsibilities permit. Carry out other duties as directed consistent with the above.

*¥RR.P1 Foreman Artisan K2870 - 3090 Kavieng 1124 1.6.79
Grade 1 : ’
Qualified as trédesman {(artisan Grade 2). Extensive relevant trades experience together
with trades supervisory experience suitable for co-ordination and control of multi-discipline
trades activities.

Duties: Within broad guidelines: Control throughout the New Ireland Province
maintenance and minor installation aspects of 'plant and structures of a fixed type plant
necessitating co-ordination and supervision of multi-disciplined trades activities (eg.
fitting and turning, electrical, refrigeration; plumbing, welding specialisations) in a
situation where overall supervisory responsibilities (contract and departmental) are of below
average complexity; in particular:  provide managerial support to the Provincial Works
Manager; determine field resources availability as programmed for continuity of both depart-
mental and contractor works; direct more important works, co-ordinate multi-disciplined pro-
Jects and ensure harmonious interworking arrangements by trades specialists; undertake
inspections, investigations and analyses of ‘activities on aspects such as productivity, per-
‘formance accidents, resources utilisation, house-keeping standards, fire and security
arrangements, client satisfactions; arrange remedies action as required. develop and over-
sight on-the-job training and staff development programmes; provide reports, statistics,

etc to management as directed; undertake physical work tasks as supervisory responsibilities
permit or in critical situations. Carry out other duties as directed,_consistent with the

above.
RT.P5 Foreman Artisan Grade 1 K2870 - 3090 Kieta 1125 1.6.79
Qualifications: Qualified as Tradesman (artisan grade 2). Extensive relevant trades

experience together with trades supervisory experience suitable for control of staff and
a programme of work.

Duties: Under limited direction; take charge of the air conditioning and refri-
geration primary trades specialisation for the North Solomons Province where supervisory res-
ponsibility (contract and staff) and the volume and range of plant are of average size and
complexity; in particular: control resources allocated and programme work accordingly;
estimate material and labour requirements for individual projects, authorise/prepare material
requisitions and ensure correct delivery to projects get work standards and objectives,
allocate work, direct ;staff and activities and evaluate results to ensure satisfactory work-
manship; carry out staff supervision tasks as necessary, including completion and submission
of time hseéts, etc, organise and oversight the training of trades assistants and apprentices
and ensure effective on-the--job development:.of all staff, organise and supervise contract
“work according to instructions; inspect or direct inspection of work performed including
sample checking of contracted service calls; and certify satisfactory completion of work or
contract as appropriate. ' Instigate Board of Survey action on obsolete, uneconomical plant,
etc. Carry out other duties as directed, consistent with the above. -
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Department of Works and Supply - continued

#yQ.P1l Foreman Artisan K2870 - 3090 Lae 1126 1.6.79
Grade 1 .
Qualifications: Qualified as an Artisan Grade 2. Extensive relevant trades experience with

some. trade supervisory experience suitable for the control of staff and programme of work.
Holder of an electricians licence acceptable to the PNG Electricity Commission.

Duties: Under limited direction: To take charge of the maintenance of the elect-
rical reticulation at Nadzab and Lae airport terminal buildings to include minor installations
of electrical fittings and the electrical aspects of the fixed plant installations at the
Terminal Building from the supply point for example general wire of lighting, fans and

equipment switch gear maintenance, control equipment incorporating solenoid valves, automatic

trips, timers, micro and termal switches fire alarm and air conditioning control circuitry.
Liaison with the terminal tenants. Supervise work force. Supervise contract installation
work. Responsible liaison with Civil Aviation Agency when working in security zones. Under-
take trade tasks as supervisory responsibilities required. Carry out other duties as directed
consistent with the above.

*VQ.P7 Foreman Artisan ~ K2870 - 3090 Lae : 1127 1.6.79
Grade 1 ,
Qualifications: Qualified as tradesman (artisan grade 2). Extensive relevant experience

to the trade specialisation together with demonstrated ability to control staff and a
programme of work.

Duties: ) Under limited direction: Take charge of a trades task force (contra ct

and staff) responsible for the maintenance of working machines throughout the Morobe
Province where equipment range is small but volume is large; in particular: control re-
sources allocated and programme work accordingly; including estimation of material and
labour requirements for job allocated; set work standards and objectives, allocate work,
direct staff and activities and evaluate results to ensure satisfactory workmanship, make
inspections and take follow-up action as necessary to ensure satisfactory workmanship; carry
out staff supervisory tasks (eg. time sheets, discipline. etc); organise and oversight
contract work; inspect or direct inspection of work performed, including sample checking
of contracted service calls; and certify satisfactory completion of work or contracts as
appropriate. Undertake trades tasks as supervisory responsibilities permits. Carry out
other duties as directed, ‘consistent with the above’

TV.P1 Foreman Artisan K2870 - 3090 Lorengau 1128 1.6.79
Grade 1
Qualifications: Qualified as tradesman (artisan grade 2). Extensive relevant trades expe-

rience together with trades supervisory experience suitable for co-ordination and control
of multi-disciplined trades activities.

Duties : Within broad guidelines: control throughout the Manus Province maintenance
and minor installation aspects of plant and structures of a fixed type necessitating co-
ordination and supervision of multi disciplined trades activities {eg. fitting and turning
electrical, refrigeration, plumbing, welding specialisations) in a situation where overall
supervisory responsibilities (contract and departmental) are of below average complexity;

in particular: provide managerial support to the Provincial Works Manager; determine field
resources requirements, set priorities and ensure resources availability as programmed for
continuity of both departmental and contractor works; direct more important works, co-
ordinate multi-disciplined porjects and ensure harmonious interworking arrangements by trades
specialists; undertake inspections, investigations and analyses of activities on aspects
such as productivity, performance accidents, resources utilisation, house-keeping standards
fire and security arrangements, client satisfaction, arrange remedies action as required.
develop and oversight on-the-job training and staff development programmes; provide reports,
statistics, etc to management as directed; permit or in critical situations. Carry out
other duties as directed consistent with the above. '
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*¥VT.PL Foreman Artisan K2870 - 3090 Popondetta 1129 1.6.79
Grade 1.
Qualifications: Qualified as tradesman (artisan grade 2). Extensive relevant trades exp-

erience together with trades supervisory experience suitable for co-ordination and control of
multi-disciplined trades activities.

Dutigs: "Within broad guidelines: control throughout the Northern Province main-
tenance and minor installation aspects of plant and structures of a fixed type necessitating
co-rdination and supervision of multi-disciplined trades activities (eg. fitting and turning
electrical, refrigeration, plumbing, welding specialisations) in a situation whereoverall
supervisory responsibilities (contra ct and departmentsl) are of below average complexity;
“in particular: provide managerial support to the Provincial Works Manager; determine field
resources requirements; set priorities and more important works, co-ordinate multi-discip-
lined projeéts and ensure harmonious interworking arrangements by trades specialists; under-
take inspections, investigations and analyses of activities on aspects such as productivity
performance accidents, resources utilisation, house-keeping standards, fire and security
arrangements, client satisfaction arrange remedial action as required. develop and oversight
on- the-job training and staff development programmes; provide reports statistics, etec.

to management as directed. undertake physical work tasks as supervisory responsibilities
permit or in critical situations. Carry out other duties as directed, consistent with the
above.

¥RQ.P3 Foremaen Artisan K2870 - 3090 . Rabaul 1130 1.6.79
Grade 1 ' i
Qualifications: Qualified as tradesman (artisan gradé 2). Extensive relevant trades

experience with some trades supervisory experience demonstrating ability to control staff
and a programme work.

Dutiest Under limited direction: take .charge of the operation, maintenance

and installation (extensions) to sewerage and water supply (underground bores) systems
throughout the East New Britain Province where trades supervisory responsibilities (contract -
and staff) and the range and volume of plant are of average complexity and size; in par-
ticular: control resources allocated and programme work.accordingly; including estimation of
material and labour requirements for individual jobs. set work standards and objectives,
allocate work, direct staff and activities, make inspections and evaluate results to ensure
satisfactory workmanship, carry out staff supervisory tasks (eg. discipline, time sheets)
organise and supervise contract work, inspect or direct inspection of work performed and
certify satisfactory completion of work or contracts as appropriate. oversight training

of apprentices and assistants and ensure effective on-the-job development of all staff.
Undertake physical trades tasks as supervisory workload permits. Carry out other duties

as directed, consistent with the above.

*QR.P1l Foreman Artisan _ K2870 - 3090 Alotau 1131 1.6.79
Grade 1 .
Qualifications: Qualified as tradesman {artisan grade 2). Extensive relevant trades -

experience togehter with trades supervisory experience suitable co-ordination and control
of multi-disciplined trades activities. X

Duties: Within broad guidelines: Control through the Milne Bay Province main-
tenance and minor installation aspects of plant and structures of a fixed type necessitating
co-ordination and supervision of multi--disciplined trades activities (eg. fitting and turn-
.ing; electrical, refrigeration, plumbing, welding specialisations) in a situation where
overall supervisory responsibilities (contract and departmental) are of below average comp-
lexity; in particuldr: provide managerial support to the Provincial Works Manager, deter-
mine field resources requirements,set priorities and ensure resources availability as
programmed for continuity of both departmental and contractor works, direct more important
works, co-ordinate multi-disciplined projects and analyses of activities on aspects such as
productivity, performance accidents, resources utilisation, house-keeping standards. Fire
and security arrangements, client satisfaction. arrange remedial action as required, deve-
lop and oversight on-the-job training and staff development programmes; provide reports,
staﬂistics, etc to management as directed, undertake physical work tasks as supervisory
responsibilities permit or in critical situations. Carry out other duties as directed,
consistent with the above.
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#QV. P2 Foreman ‘K2870 - 3090 Kerema L 1132 1.6.79
Artisan Grade 1.

Qualifications: Qualified as Tradesman (Artisan Grade 2). Extensive relevant experience
together with trades supervisory experience suitable co-ordination and conrol of mult-displi-
ned trades activities.

Duties: Within broad guidelines:- Control throughout the Gulf Province Maintenance
and minor installation aspects of Plant and structures of Fixed type necessitation Co-ordina-
tion and supervision of Multi-disciplined trades activities (e.g. fitting and turning electri-
cal, refrigeration, plumbing, welding specialisations) in a situation whereoverall supervisory
responsibilities (Contract and departmental) are of below average complexity: in particular:
Provide managerial support to the Provincial Manager; Determine field resources requirements,
set preiorities and ensure resources availability as programmed for continuity of both
departmental and contractor works; Direct more important works co-ordinate multi-disciplined
projects and ensure harmonious interworking arrangements by trades specialists; Undertake
inspections; investigations and analyses of activities on aspects such as productivity
performance accidents, resouces utilisation, house-keeping standards, fire security
arrangements client satisfaction, arrange remedial action as required. Develop and

oversight on the job training and stff development programme. Provide reports, statistics,
ete, to managment as directed; Undertake physical work tasks as supervisory responsibilities
permits or in critical situations. Carry out other duties as directed, consistent with the
above.

L.17 Senior Store Super- K2870 - 3090 Lae ' 1133 1.6.79
visor Grade 2.

Qualifications: Extensive knowledge of and experience in all aspects of storekeeping
operations and material handling. Ability to control, direct and inspect staff and control
operations and mechanical equipment and transport.

Duties: Direct and control day-to-day physical operations of the Lae Depot Store-
house including general supervision of storekeeping and material handling staff in duties of
receipt, issue, stowage and preservation of stocks. Co-ordinate activities within the Depot
and achieve maximum utilisation of staff and equipment. Supervise operations to ensure order
and safety and the safe custody of stock. Supervise periodic stock checks by section leaders
and conduct independent checks reporting unsatisfactory features to Regional Supervisor as
necessary. Ensure compliance with all orders and instructions relating to the receipt, cus-
tody and issue of stocks in the Depot. Other storekeeping and material handling duties as
required.

*RT.P3 Senior Artisan K26L0 - 2795 Kieta 113k 1.6.79
Qualifications: Qualified as tradesman (artisan grade 2.). Considerable relevant trades

experience with trades supervisory potential to control staff and a programme of work.

Duties: Under limited direction. Take charge of a trades task-force responsible
for the operation, maintenance and installation (extensions) to sewerage and water supply
systems throughout the North Solomons Province where trades supervisory responsibilities
(contract and staff) and the range and volume of plant are of below average complexity and
Size, in particular: Control resources allocated and programme work accordingly, including
estimation of material and labour requirements for individual jobs. Set work standards and
objective, allocate work, direct to ensure satisfactory workmanship. Carry out staff super-
visory tasks (eg. discipline, time sheets). Organise and supervise contract work. inspect or
direct inspection of work performed and certify satisfactory completion of work or contracts
as appropriate. Oversight training of apprentices and assistants and ensure effective on-the-
Jjob development of all staff. Undertake physical trades tasks as supervisory workload permits.
Carry out other duties as directed, consistent with the above.
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¥RT.P4 Senior Artisan K2640 - 2795 " Kieta 1135 1.6.79

Qualifications: Qualified as Tradesman (Artisan Grade 2). Extensive relevant experience
to the trades specialisation together with ability-to control staff and a programme of work.

Duties: Under limited direction: Take charge of the welding and fabrication
primary trades specialisation for the North Solomons Province where supervisory responsibi-
lity (contract and staff) and the volume and range of plant are of below average size and
complexity; in particular: Control resources allocated and programme work accordingly,
estimate material and labour requirements for individual projects, authorise/prepare material
requisitions and ensure correct delivery to projects. Set work standards and objectives,
allocate work, direct staff and activities and evaluate results to ensure satisfactory work-
manship; carry out individual inspections including maintenance and submission of time
sheet, etc. Organise and oversight the training of trades assistants and apprentices and
ensure effective on--the-job development of all staff. Organise and supervise contract work
.according to instructions inspect or direct inspection of work performed including sample
checking of contracted service calls; and certify satisfactory completion of work or
contracts appropriate. Instigate Board of Survey action on obselete, uneconomical plant.
Carry out other duties as directed consistent with the above.

*¥QW,Pl Senior Artisan - K2640 - 2795 Daru ’ 1136 1.6.79
Qualifications: Qualified as Tradesman (Artisan Grade 2.) Ektensive relevant experience

to the trades specialisation together with demonstrated ability to control staff and a pro-
gramme of work.

Duties: . Under limited direction: ' Take charge of the welding and fabrication pri-
mary trades specialisation for the Western Province where supervisory responsibility (con-
tract and staff) and the volume and range of plant are of below average size and complexity
in particular: Control resources allocated and programme work accordingly; estimate mat-
erial and labour requirements for individual projects, authorise/prepare material requisitions
and ensure correct delivery to projects. Set work standards and objectives, allocate work,
direct staff and activities and evaluate results to ensure satisfactory workmanship; carry
"out individual inspections including maintenance inspections and take action accordingly.
Carry out staff supervision tasks as necessary, including completion and submissions of time
sheets, ete. Organise and oversight the training of trades assistants and apprentices and
ensure effective on-the-job development of all staff. Organise and supervise contract work
according to instructions; inspect or direct inspection of work performed including sample
checking of contracted service calls; and certify satisfactory completion of work or con-
tracts as appropriate. Instigate Board of Survey action on obsolete, uneconom1cal plant.
Carry out other duties as directed, consistent with the above.

¥7Q.P3 Senior Artisan K2640 - 2795 Madang 1137 - 1.6.79

Qualifications: Quelified as Tradesman (Artisan Grade 2). Considerable relevant trades
experience with trades supervisory potential to control staff and a programme of work.

Duties: Under limited direction: Take charge of a trades task force responsible
Tatythe operation, maintenance and installation (extensions) to sewerage and water supply
systems throughout the Madang Province where trades supervisory responsibilities (contract
and staff) and the range and volume of plant are of below average complexity and size; in
particular: Control resources allocated and programme work accordingly, including estima-
tion of material and labour requirements for individual jobs. Set work standards and objec-
tives, allocate work, direct staff and activities, make inspections and evaluate results to
ensure satisfactory workmanship. Carry out staff supervisory tasks (eg. discipline, time
sheets). Organise and supervise contract work, inspect or direct completion of work per-
formed and certify satisfactory completion of work or contracts as appropriate. Oversight
training of apprentices and assistants and ensure effective on-the- job development of all
staff. Undertake physical trades tasks as supervisory workload permits. Carry out other
duties as directed, consistent with the above.



May, 1979 ' 59 i Papua New Guinea Cazette

Vol et s - Qo i d

Pt et e e
4 - —

Advertisement |Applications
Location Number Close

position No, & Designaticr &

Department of Works and Supply - continued

%P7, P1 Senior Artisan K2640 - 2795 Vanimo 1138 1.6.79 f
Qualifications: Qualified as Tradesman (Artisan Grade 2). Considerable relevant trades

experience with trade supervisory potential suitable for control of staff and a programme
of work.

Duties: Under limited direction: Take charge of a trades task-force responsible
for the maintenance and minor installation of electrical fittings and electrical aspects of
fittings and electrical aspects of fixed plant from the supply point (eg. wiring, switching,
and control gear incorporating solenoid valves auto trips, miecro, thermal and time switches)
throughout the West Sepik Province where a supervisory tasks (contract and staff) and the
range and volume of plant are of below average rating; in particular: Control resources
allocated and programme work accordingly; including estimation of material and labour for
individual jobs. Set work standards and objectives, allocate work, direct staff and activi-
ties, make inspections and evaluate results to ensure satisfactory workmenship. Carry out
staff supervisdry tasks (eg. time sheets discipline). Organise and supervise contract work,
inspection of work and sample check of service calls, and certify satisfactory completion as
appropriate. Over51ght trades tasks as supervisory responslbllltles permit. ‘Carry out other
duties as dlrected consistent with the above.

#7V, P2 Senior Artisan K2870 - 3090 Lorengau 1139 1.6.79
Qualifications: Qualified as Tradesman (Artisan Grade 2). Considerable relevant experience

together with supervisory ability to control staff and a programme of work.

Duties: Under limited direction: Take charge of the welding and fabrication pri-
mary trades specialisation for the Manus Province where supervisory responsibility (contract
and staff) and the volume and range of plant are of below average size and complexity; in
particular: Control resources allocated and programme work accordingly; estimate material
and labour requirements for individual projects, authorise/prepare material requisitions

and ensure correct delivery to projects. Set work standards and objectives, allocate work,
direct staff and activities and evaluate results to ensure satisfactory workmanship; carry
out individual inspections including maintenance inspections and take action accordingly;
organise and oversight the training of trades assistants and apprentices and ensure effect-
ive on-the-job development of all staff. -Organise and supervise contract work; inspect or
direct inspection of work performed including sample checking of contracted service calls,
and certify satisfactory completion of work or contracts as appropriate. Undertake physical
trades tasks as supervisory workload permlts. Carry out other duties as directed, consistent
with the above. . .

*WT.P3 Senior Artisan K26L40 - 2795 Kundiawa 1140° 1.6.79
Qualifications: /Qualified as Tradesman (Artisan Grade 2). Considerable relevant trades

experience with trades supervisory potential suitable for control of. staff and a programme
of work.

Duties: Under limited direction: 'Take charge of a multi-disciplined trades task-
. force responsible for the maintenance and minor installation of institutional, industrial
and domestic type fixed plant (eg. kitchen, laundry, air-conditioning, refrigeration, sewe-
rage, water supply) throughout the Chimbu Province where supervisory responsibilities (cont-
ract and staff) and the range and volume of plant are of below average rating; in particular
Control resources allocated and programme work accordingly including estimation of material
and labour requirements for individual jobs. Set work standards and of objectives, allocate
work, direct staff and activities, make inspections, evaluate results and take follow-up
action to ensure satisfactory workmanship. Carry out staff supervisory tasks (eg. time
sheets, discipline). Organise and supervise contract work; inspect or direct inspection

of work and sample check of service calls; and certify satisfactory completion as
appropriate. Oversight training of apprentices and assistants and ensure development of
staff. Undertake physical trades tasks as supervisory responsibilities permit. Carry out
other dutiesﬁag‘gizgctéd, consistent with the above.
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Vacancies - contine
—— . i pa,
Standard ‘ Advertisement | Applications
Position No. & Designation Salary Scale(s) Locat ion ' i Number Close
Department of Works and Supply - continued
¥V.P3 Senior Artisan K264k0 - 2795 Wabag 11 1.6.79
Qualifications: Qualified as an Artisan Grade 2. Considerable relevant trades experience

with trades supervisory potential suitable for control of staff and a programme of work.

Duties: Under limited direction: - Take charge of a multi-disciplined trades task-
force responsible for the maintenance and minor installation of institutional, industrial
and domestic type fixed plant, (eg. kitchen, laundry, air-conditioning, refrigeration, sewe-
rage, water supply) throughout the Enga Province where supervisory responsibilities (con-
tract and staff) and the range and volume of plant are of below average rating, in particu-
lar: Control resources allocated and programme work accordingly including estimation of
material and labour requirements for individual jobs. Set work standards and of objectives
allocate work, direct staff and activities, make inspections, evaluate results and take
follow-up action to ensure satisfactory workmanship. Carry out supervisory tasks (e.g.
time sheets, discipline). Organise and supervise contract work; inspect or direct in-
spection of work and sample check of service calls, and certify satisfactory completion as
appropriate. Oversight training of apprentices and assistants and ensure development of
staff. Undertake physical trades tasks as supervisory responsibilities permit. Carry out
other duties as directed, consistent with the above.

#YT,P2 Senior Artisan- ‘ K26Lk0 - 2795 Popondetta, 11k2 - 1.6.79

Qualificationsf Qualified as Tradesman (Artisan Grade 2). Considerable relevant trades
experience together with supervisory ability to control staff and a programme of work.

Duties: Under limited direction: Take charge of the welding and fabrication
primary trades specialisation for the Northern Province where supervisory responsibility
(contract and staff) and the volume and range of plant are of below average size and
complexity; in particular: Control resources allocated and programme work accordingly:
estimate material and labour requirements for individual projects, authorise/prepare material
requisitions and ensure correct delivery to projects. Set work standards and objectives,
allocate work, direct staff and activities and evaluate results to ensure satisfactory work-
manship; carry out individual inspections including maintenance inspections and take action
accordingly. Organise and oversight the training of trades assistants and apprentices and
ensure effective on--the-job development of all staff. Organise and supervise contract work,
inspect or direct inspection of work performed including sample checking of contracted ser-
vice calls; and certify satisfactory completion of work or contracts as appropriate. Under-
take physical trades tasks as supervisory workload permits. Carry out other duties as
directed consistent with the above.

¥WV.P2 Senior Artisan K26L40 - 2795 . Viabag 1143 1.6.79
1
Qualifications: Qualified as an Artisan Grase 2. Considerable relevant trades experience

with trade supervisory potential suitable for control of staff and a programme of work.

Duties: Under limited direction: Take charge of a trades task-force responsible
for the maintenance and minor installation of electrical fittings and electrical aspects of
fixed plant from the supply point (eg. wiring. switching and control gear incorporating
solenoid valves auto trips, micro, thermal and time switches) throughout the.Enga Province
where supervisory tasks (contract and staff) and the range and volume of plant are, of below
average rating in particular: Control resources allocated and programme work accordingly
including estimation of material and labour for individual jobs. Set work standards and
objectives, allocate work, direct staff and activities, make inspecticns and evaluate re-
sults to ensure satisfactory workmanship. Carry out staff supervisory (eg. time sheets,
discipline). Orgenise and supervise contract work, direct instructions of work and sample
check of service calls, and certify satisfactory completion as appropriate. Oversight
training of apprentices and assistants and ensure effective on-the--job development of all
staff. Undertake trades tasks as supervisory responsibilities permit. Carry out other
duties as directed consistent with the above.
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Vacancies - continued
Standard . Advertisement | Applications
Position No. & Designation {Salary Scale(s) Location Number Close

Department of Works and Supply - continued

*WQ.P5. Senior Artisan K2640 - 2795 Mt. Hagen 11hk 1.6.79
Qualifications: Qualified as Tradesman (Artisan Grade 2). Considerable relevant trades

experience together with trades supervisory potential suitable for control of staff and a
programme of work.

Duties: Under limited direction: Take charge of the air conditioning and refri-
geration primary trades specialisation for the Western Highlands Province where supervisory
responsibility (contract and staff) and the volume and range of plant are of below average
size and complexity; in particular: Control resources allocated and programme work accord-
ingly; estimate material and labour requirements for individual projects, authorise/prepare
material requisitions and ensure correct delivery to projects. Set work standards and obje-
ctives, allocate work, direct staff and activities and evaluate results to ensure satisfact-
ory workmanship; carry out individual inspections including maintenance inspections and
take action accordingly; carry out staff supervision tasks as necessary, including comp-
letion and submission of time sheets, etc. Organise and oversight the training of trades
assistants and apprentices and ensure effective on--the-job development of all staff.
Organise and supervise contract work according to instructions; inspect or direct inspect-
ion of work performed including sample checking of contracted service calls. and certify
satisfactory completion of work or contracts as appropriate. Undertake physical trades tasks
as supervisory load permits. Carry out other duties as directed consistent with the above.

*QR.P4 Senior Artisan ‘ K2460 - 2795 Alotau 11ks ' 1.6.79

Qualifications : Qualified as Tradesman {Artisan Grade 2). Extensive relevant experience
to the trades specialisation together with demonstrated ability to control staff and a
programme of work.

Duties: . Under direction: Take charge of the ‘welding and fabrication primary
trades specialisation for the Milne Bay Province where supervisory responsibility (contract
and staff) and the volume and range of plant are of below average size and complexity; in
particular: Control resources allocated and programme work accordingly; estimate material
and labour requirements for individual projects, authorise/prepare material requisitions and
ensure correct delivery to projects. Set work standards and objectives, allocate work,
direct staff and activities and evaluate results to ensure satisfactory workmanship; carry
out individual inspections including maintenance inspections and take action accordingly;
carry out staff supervision tasks as necessary, including completion and submission of time
sheets, etc. Organise and oversight the training of the trades assistants and apprentices
and ensure effective on-the-job development of all staff. Organise and supervise contract
work according to instructions; inspect or direct inspection of work performed including
sample checking of contracted service calls, and certify satisfactory completion of work

or contracts as appropriate. Instigate Board of Survey action on obsolete, uneconomical
plant. Carry out other duties as directed, consistent with the above.

*WQ.P4 Senior Artisan , K2640 - 2795 Mt. Hagen 1146 1.6.79
Qualifications: Qualified as Tradesman (Artisan Grade 2). Considerable relevant trades

experience together with supervisory ability to control staff and a programme of work.

Duties: Under limited direction: Take charge of the welding = | [abrication pri-
mary trades specialisation for the Western Highlands Province where supervisory responsibi-
lity(contract and staff) and the volume and range of plant are of below average size and
complexity; in particular: Control resources allocated and programme work accordinglv,
estimate material and laboyr requirements for individual projects, authorise/prepare -
erial requisitions and ensure correct delivery to projects. Set work standards and
objectives, allocate work, direct staff and activities and evaluate results to ensure
satisfactory workmanship, carry out individual inspections including maintenance inspect-
ions and take action accordingly. Carry out staff supervision tasks as necessary, including
completion and submissions of time sheets, etc. Organise and oversight the training of
trades assistants and apprentices and ensure effective on-the-job development of all staff.
Organise and supervise contract work; inspect or direct inspection of work performed
including sample checking of contracted service calls; and certify satisfactory completion

of work or contracts as appropriate. Undertake physical trades tasks as supervisory work-
load permite Carrv out other dutieec g dlirected rancictaont srith L I
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Vacancies - continued
Standard | Advertisement | Applications:
Position No. & Designation Salary Scale(s) Location Number Close

Department of Works and Supply - continued

GP.29 Printer (Machine

Composing) K2870 - 3245 Port Moresby RN S 1.6.79 .
Qualifications: Experience as a Printer Grade 1 or equivalent in composing work and satis-

factory completion of an eligibility test for Printer (Machine Composing) approved by the
Public Services Commission. Satisfactory completion of further tests are required for
incremental advancement.

Duties: ~ Operate Intertype and Linotype composing machine. Maintain and clean
machines. Assist in training apprentices and other staff. Other duties as directed.

DCA.103 Clerical K2125-2275 Port Moresby 1148 1.6.79
Assistant Grade 2

Qualifications: Thorough knowledge of registry procedures, archival requirement
disposal schedules and indexing.

Duties: Oversight semi-current’ records and arrange for transfer of these
records to archival responsitory. Receive requests for files from archives and
.arrange subsequent record. Maintain index of permanent accession. Other duties
as directed.

DCA.826 Clerk Class 5 K3405 - 3570 Port Moresby 1149 o 1.6.79

Qualifications: Satisfactory completion of Grade 10, or the Public Service
Certificate. Thorough Knowledge of Registry practice and experience in Civil
Aviation Registry procedures desirable. Ability to direct classification and
distribution of papers, supervisory, training and administrative ability.

Duties: Direct and control the work of Registry Sub-Section in the application
of Departmental Registry procedures to classification indexing, recording,
distribution of files, correspondence and material. Train and supervise
subordinate staff. Liaise with Archival Authority and arrange for storage,
preservation or destruction of records.
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PUBLIC SERVICE (INTERIM ARRANGEMENTS) ORDINANCE 1973 .-

NOTIFICATION OF PROMOTIONS AND TRANSFERS

SECTION 51

The following promotions and transfers have been made with effect from the respective dates
All promotions and transfers notified below are final and are not subject to

shown below.

appeal.
Adv. No.  Gazette No.
313 PS.10 of 3/8/78
31k PS.10 of 3/8/78
24 PS.9 of 13/7/78
508 PS.11 of 14/9/78
509 PS.11 of 14/9/78
510 PS.11 of 14/9/78
1066 PS. 13 of 2/11/78
346 PS. 10 of 3/8/78
35 PS. 1 of 11/1/79
30 PS. 1 of 11/1/79
34 PS. 1 of 11/1/79
2087 PS.8 of 1/6/78
2097 PS.8 of 1/6/78
93 PS.9 of 13/7/78
99 PS.9 of 13/7/78
1353 PS.1k4 of 7/12/78
137k PS.1lhlof T/12/78
57 PS.1 of 11/1/79
61 PS.1 os 11/1/79
63 PS.1 of 11/1/79
1346 PS.1h of 7/12/78

Position No.

DEPARTMENT OF COMMERCE

ClA2 29.11.78
C2Al1 - 29.11.78

DEPARTMENT OF DEFENCE

D.5 8.1.79

DEPARTMENT OF EDUCATION

ES.93 13.3.79
ES.98 13.3.79
E5.99 13.3.79

DEPARTMENT OF FINANCE

X.33 6.3.79
FP.37 2.4.79
PS.5 28.3.79
PS.8 28.3.79
MS.T h.k. 79

Date of Effect

Names of Officers
(and Former Department
where applicable

Waosi WEKINA
Memafu MALARA

Aloysius KANTOMU

Oa VAKAI
Francis POLUME
Edward BARFE
(Transfer)

Casimir MURDRAU
(Dept. of Justice)

. Thomas UME

Maraga LOA
Jenico PETTIME
Rebecca TEDDY

DEPARTMENT OF FOREIGN AFFAIRS & TRADE

PD.T 29.3.79
PD.11 . 29.3.79
PD.13 29.3.79
PD. 4O 29.3.79
DEPARTMENT OF HEALTH
AS.286 12.3.79
AS.291 12.3.78
AS.20 | 12.3.79
AS.21, 25 12.3.79
AS.28 o 12.3.79

AS.283 1.3.79

Frank BARARA
Timothy WELLY
Paul IRAMU
Michael !MABURAU

Péter R.KARO
Manu NIUNI
Edward WAPUA
Bawari MEGA

Moi DOBI

Thomas MOREA
Robinson TENAEN
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60 PS.1 of 11/1/79
73 PS.1 of 11/1/79
67 PS.1 of 11/1/79
Adv. No Gazette No.
1593 PS.5 of 2/3/18
1594 PS.5 of 2/3/78
1595 PS.5 of 2/3/78
Th PS.1 of 11/1/79
7 PS.1 of 11/1/79
1127 PS.13 of 2/11/78
1128 PS.13 of 2/11/78
1133 PS.13 of 2/11/78
113k PS.13 of 2/11/78
1136 PS.13 of 2/11/78
1137 PS.13 of 2/11/78
624 P5.11 of 14/9/79
1387 PS.1k of T/12/78
1388 ps.1hof 7/12/7
1390 PS.1bh of T/12/78
8L PS.1 of 11/1/79
89 PS.1 of 11/1/79
90 . PS.1 of 11/1/79
92 PS.1 of 11/1/79
95 PS.1 of 11/1/79
331 PS.12 of 1/9/77
1504 PS.14 of T/12/78
1510 PS.1L4 of 7/12/18
1512 PS.1k4 of T/12/78
1524 PS.1k of T/12/78
1525 PS.1h4 of T7/12/78
1526 PS.1h of T7/12/78
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DEPARTMENT OF JUSTICE

Cs.23 16.3.79
PC.2 14.3.79
VC.5,6 21.3.79
Pos.No.

Date of Effect

Papua New Guinea Gazette

Blaise SUMSUMA
Karoho.R.LAHUT
James SABADI
Egi.D.RAKA

Names of Officers

DEPARTMENT OF LABOUR_& INDUSTRY

IR.2 2.1.79
IR.18 2.1.79
IR.25 2.1.79
ET.10 15.3.79
ET.11 15.3.79

,(And Former Depart-
ment where

Applicable)

Bebea KONIE

Henry AITSI

Aiapi TAVIRI

Kopi MARO

Patrick SARIMAN
(Dept. of W/Supply)

DEPARTMENT OF LANDS SURVEYS & ENVIROMENT

MBG.2 29.3.79
MBG.16 29.3.79
MBC.29 29.3.79
MBC. 33 29.3.79
MBC. 3k 29.3.79
MBC. 35 129.3.79
WRA.1 L4.,12.78
DEPARTMENT OF POLICE
RD.3 2.4.79
RD.6 2.4.79
RD.12 2.%.79
A.31 h.h.79

DEPARTMENT OF PRIME MINISTER

i 5.4.79
11 5.4.79
70 5.4.79
2 5.4.79

DEPARTMENT -OF PUBLIC SERVICES COMMISSION

N 15BDXA 037 19.3.79
15AAXA 035 20.3.79
15BAXA 058 22.3.79
15AAXA 012 - 20.3.79

NATIONAL COMPUTOR CENTRE

15BEXA oh6 26.3.79
15BEXA 053 26.3.79
15BEXA 072 26.3.79

Raka SIONI
Wesley LORATUNG
Andrew SAUN
John GIYOBOGWA
Tau RANU

Heagi DADI

Mick M.RAGA

Mathew KAPAPAL

Vami NAIKA

(Dept. of Education)
Bill NOUAIRI

Cletus KIYAMA

Gabriel KARIN
Ovia RAUKA

Kevin KORNET -
Homoka HITOLO

Bernard OBERLEUTER
Kila OLI

Tikake NAGA

Hawa SEMESE

John BRAY
Silafa ENAT
Stephen HAVE
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751
1553
762
765
767

242
1604

121
123

1608

1636

133
132

PS.
PS.

PS

PS5,
PS.

PS.
PS.

PS.
PS.

PS

PS.

PS
PS

11 of 14/9/78
14 of T7/12/78
.11 of 14/9/78
11 of 1k4/9/78
11 of 14/9/78

9 of 13/7/78
14 of 7/12/78

1 of 11/1/79
1 of 11/1/79

L1k of 7/12/78

14 of 7/12/78

.1 of 11/1/79
.1 of 11/1/79

65

DEPARTMENT OF PUBLIC UTILITIES

EX.2 1.12.78
FAR.18. 15.3.79
OET.3 3.4.79
CES. 4 3.4.79
EC.24 3.4.79

DEPARTMENT OF TRANSPORT & CIVIL AVIATION

AT.1 , 15.9.78
MS. 7 15.3.79
M7 27.3.79
MIC 27.3.79

DEPARTMENT OF WORKS & SUPPLY

ERG.2 27.3.79

CIVIL AVIATION AGENCY

DCA.780A 3.4.79
DCA. 849 3.4.79
DCA. 808 3.4.79

May, 1979

Dale P, KAMARA
Kingston GRAHAM
Jonathan MOANG
John DRESOK
Raphael KUPE

Joseph P. WAL
James C. HASUN

Albert BRAKI
Thomas MANTALEO

" William MOREHARI

Tau MOI

(Dept. of Education)
Aisoli TOULE

Vagi T. BOE
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WITHDRAWAL OF NOTIFICATIONS OF VACANCIES
THE FOLLOWING POSITIONS ARE WITHORAWN:-

DEPARTMENT OF DECENTRALISATION
In Gazette PS.2 of 1st February, 1979 position WF.6,7, District Officer, Advertisement No.1lLT.
DEPARTMENT OF MOROBE PROVINCE

In Cazette PS.3 of 8th March, 1979 position MOR.GL.4 Communication Centre Assitant clerk
class 2, Advertisement No. 332. ’

DEPARTMENT OF FINANCE

In Gazette PS.3 of 8th March, 1979 position FP.37 clerk class T, Advertisement No. 3h1,

-

DEPARTMENT OF HEALTH

In Gazette PS.1 of 11.1.79 these positions are withdrawn:- AS}9 Clerk Class 6.Advertisement
Ko. 55, AS.13 Clerk Class 4, Advertisement No. 60.

DEPARTMENT OF JUSTICE

In Gazetfe PS.12 of 5th October, 1978 these positions are withdrawn:- VC.4,T Clerk Class 8,
Advertisement No. 897, +VC.13, 19 Clerk Class 6, Advertisement No. 898.

DEPARTMENT OF POLICE

In Gazette PS.1h of Tth December, 1978 these positions are withdrawn:- RD.2 Clerk Class 8,
Advertisement No. 138%, RD.T Clerk Class 6, Advertisement No. 1389, RD.9 Clerk Class 5,
Advertisement Wo. 1392, RD.10 Clerk Class 3, Advertisement No. 1393, RD.L Clerk Class 2,
Advertisement No. 130L.

DEPARTMENT OF PRIMARY INDUSTRY

In Gazette PS.2 of lst February, 1979 these positions are withdrawn:- OIALRA 301 Verterinary
Officer Class U4, Advertisement No. 180, OIALRA 305 Scientific Officer Class 2, Advertisement
No. 213, OIALRA 302 Scientific Officer Class 2, Advertisement No. 214, OIAFPA 008 Clerk

Class 7, Advertisement No. 216.

In Gazette PS14 of Tth December, 1978 positions +MORIPI.8L4-89 Rural Development Technicians
Grade 2, Advertisement No. 1325.

In Gazette PS.2 of 1st February, 1979 positions OIA FPA 008(T) Clerk Class 8. Advertisement
No. 205.

I n Gazette PS.3 these positions are withdrawn:- OIATHA 209 Librarian Grade 2, Advertisement
No. L439. OTIAFRA 001 Scientific Officer Class 5, Advertisement No. 404. OIAFDA 002 Rural
Development Officer Grade 4 Advertisement No. 413. ®OIAFTA 036 Artisan Grade 2, Advertise-
ment No. b458. OIAFPA 008 Fisheries Commodity Fconomist, Advertisement No. 421,
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OFFICE OF FORESTS

In Gazette PS5.2 of 1lst February, 1979 these positions are withdrawn:-
T, 16-17 Artisan Grade 2, Advertisement No. 26h4.

TI. 20 Cook Grade 2, Advertisement No. 265.

TT. 18 Artisan Plumber Fitter/Turner Advertisement No. 266.

‘pI, 2b Driver Grade 2, Advertisement No. 267.

TI. 1 Cook Grade 1, Advertisement No. 268.

TI. 1b Storeman, Advertisement No. 269.

TI. 22-23 Stewards Advertisement No. 270.

In Gazette PS.3 of 8th March, 1979 these positions are withdrawn:-
#RT.10 Scientific Officer Class 3, Advertisement No. 469,
AS.1 Administrative Officer, Advertisement No. L73.

DEPARTMENT OF PUBLIC SERVICES COMMISSION

In Gazette PS.3 of 8th March, 1979 these positions are withdrawn:-
15BBXA 038 Clerk Class 10, Advertisement No. L91.
15BEXA 017 Clerk Class 6, Advertisement No. 505.

DEPARTMENT OF TRANSPORT & CIVIL AVIATION

In Gazette PS.3 of 8th March, 1979 position *PC.11 Clerk Class 6, Advertisement No. 631

DEPARTMENT OF WORKS & SUPPLY

In Gazette PS.3 of 8th March, 1979 position T.83 Clerk Class 8, Advertisement No. 5hl.
In Gazette PS.11 of 1lhth September, 1978 position +*EG.1 Engineer Class 5, Advertisement
No. 827.

CORRIGENDUM .

In Gazette PS.3 of 8th March, 1979 under the heading "Vacancies" sub-heading "Department of
Public Services Commission" position 15BEXA 002(T) Assistant Manager (system) Clerk Class 10,
Advertisement No. 493, this position should have been a permanent position and not as
advertised previously.

In Gazette PS.2 of lst February, 1979 under the heading "Vacancies" Sub-heading "Department
of Decentralisation" position EF.5, 8,9,10 Assistant District Officer, Advertisement No. 149
thiis position number should read EF.21,23,24 and not as advertised.

In Gazette PS.3 of 8th March, 1979 under the heading "Vacancies" Sub-heading "Department of
Transport & Civil Aviation" position *PC.1 Clerk Class 9, Advertisement No. 526 this position
should read Clerk Class 11, position *PC.1kh Drafting Assistant Grade 1, Advertisement No.536.
this position should read Drafting Assistant Grade 2 and not as advirtised ireviously.
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PAPUA NEW GUINEA

PUBLIC SERVICE (INTERIM ARRANGEMENTS) ACT 1973

AS AMENDED TO DATE

I, HATVETA KOAVEA, a delegate of the Public Services Commission, by virtue of the powers
conferred by Section 30(5) of the Public Service (Interim Arrangements) Act 1973 as amended
to date and all other powers 'me enabling, hereby direct that Section 30(4) of that Act shall
not apply to each office having the designation and classification specified in Column 1 of
the schedule which has been altered to the designation and classification set out in Column 2.

SCHEDULE
Column 1 Column 2
Nurse Aide Grade 2 K1985 - 2125 . Nﬁrée‘Aide Grade 2 K2060 - 2205
Nurse 2125 - 2640 Nursing Officer
Grade 1 2500 - 2795
Senior Nurse 2795 - 2940 : Nursing Officer
: Grade 2 2940 - 3170
Tutor Nurse 3170 Nursing Officer
_ : Grade 2 2940 - 3170
Matron Grade 1 3170 - 3245 Nursing Officer
Grade 3 3405 - 3570
Supervisor (I.W.) i ‘
Grade 2 3170 - 3245 Nursing Officer
, Grade 3 . 3405 - 3570
Senior Tutor Sister 32hs5 - S  Nursing Officer
) Grade 3 3405 - 3570
Matron Grade 2 o . 3485 -. 3570 Nursing Officer
' Grade k4 3880 - L060
Supervisor (I.W.)
Grade 3 3485 - 3570 Nursing Officer
Grade U 3880 - 4060
Matron Grade 3 3800 - 3880 Nursing Officer
. . Grade 5 4535 - 4820
Supervisor (I.W.) -
Grade b 3800 - 3880 Nursing Officer
' Grade 5 4535 - L4820
Matron Grade L 4155 - U2hs Nursing Officer
Grade 6 4960 - 5280
Supervisor (I.W.)
Grade 5 4155 - L2Ls Nursing Officer
Grade 6 4960 - 5280
Matron Grade 5 k675 - 4820 Nursing Officer
Grade T ‘ 5470 - 5865
Superintendent
(Infant Welfare) L4675 - L4820 Nursing Officer :
Grade T 5470 - 5865
Superintendent (Nursing) 4675 - 4820 Nursing Officer
Grade T 5470 - 5865
Principle Matron 5280 - 5470 Nursing Officer
Grade 8 6645 - 6905

bated this 23rd March, 1979

H. KOAVEA
Delegate of the Public Services Commission.

Printed and Published by E.C. Awo, Papua New Guinea Government Printer,
Port Moaresby. - 14383:6 000, — 5.79





