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~apua ~thl 49uinta 

Jiational ~a?tttt 
PUBUSHBD BY .AUTHORITY 

(Jteajatend at thf Geaetal Poor Office. Port Moraby, for lraQSIDJIIIoo bJ post u a Qaaliftecl PabUcatioo,) 

No. P.S. 5) p()RT MORESBY, THURSDAY, 2nd MARCH 

Position No. & Designation 

ADI Secretary (Health) 
Level 14 

Standard . 
Salary Sca1e(s) 

PUBLIC SERVICES COMMISSION 

K9375 Port Moresby 

Advertisement 
Number 

1539 

[1978 

Applications 
Close 

7.4.78. 

Qua I if i cat ions: Appropriate tert ia ry qual i fi cat ions desirable or other educati ona I qual i fica­
tions as may be acceptable to the Public Services Commission. Understanding of Public -Admini­
stration, Polit i cal Science, Economics. etc., is essential . Extensive experience in and 
demonstrated ability to manage and control the activities of the Department. 

Duties: Responsible for the efficient and economic management~ organisation and control of 
the Department in carrying out of its approved functions. Advise the Minister on policy and 
other matters associated with Departmental functions. Exercise powers and authorities under 
relevant legislation. Ex-officio member of relevant organisations. Review and take account 
of as required to ensure that the Departmental organisation, functions, policies and activities 
cant i nue to meet Government poI icy and the needs to Papua New Guinea. In part i cuI ar, take 
actions as appropriate on the restructuring and rearrangement of the Public Service in 
accordance ~lith the decision of the National Executive Counci I of lith December, 1975 
<Decision No. 48/75). 

EXI Secretary (Works 
and Supply) 
Leve I 14 

K9375 Port Moresby 1540 7.4.78; 

Qualifications: Appropriate tertiary qualifications desirable or other educational qual ific­
ations as may be acceptable to the Pub! ic Services Commission. Understanding of Public 
·Administration, Political Science, Economics etc., is essential_. Extensive experience in and 
demonstrated abi I ity to manage and control the activities of the Department. 
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Vacancies ..., ; con:U..YUJ.e.d 

Position No. & Desi Location 

PUBLIC SERVICES CoMMISSION - con:U..YUJ.e.d . 

Advertisement 
Numbh 

Harch, . 1~78, 

Applications 
Close 

Dut.ies: Responsible for the efficient and.ec()nomic management, organisation and control of 
the Department in the carrying out of ifs approved functions. Advise .the Minister on policy 
.and othermatters associated with Departmental ft.ir;ctions. Exercise powers and authorities 
under relevant legislation. Ex-officio member of relevant organisations. Review and take 
account of political, economic and social trends and advise the Minister or take action as 

· required t:o ensure that the Departmemtal organisation, functions, policies and. activities 
continue to meet governmEH'lt pol icy an,d the needs of Papua New Guinea •. 

NOT IF I CAT I ON OF VACANCIES 

Applications are invited from permanent officers of the National Public Service of Papua New· 
Guinea,for promotion ortransferto.thepositions . named .inthe Schedule hereunder; 

App I i cat ions shoui d be forw~rded :Jo: 

The Co-ordinator, 
Pub l .i c Service Select i.on . Unit' 
P.O. Bo~ 1430; Boroko. 

<Telegraphic Address . .;. · Se le~t ion; Boroko) 

to reach that office no later than the date shown in the final column of the Schedule. 
Applications submitted. by telegram be'fore the closing date must be followed up immediately by 
a full written application. 
~ . . . . . 

· Promotion or transfers to vacancies in the National Public Service will be under the conditions 
of the Pub I i c Service Se leoti on Committee system. A II decisions made wi II be f ina I . and wi II 
not be subject to appea I.. ·· · 

ALL APPLICATIONS MUST BE SUBMITTED IN TRIPLICATE FOR EACH ADVERTISEMENT NUMBER APPLIED FOR, 
SE.TTING OUT FULLY THE FOLLOWING PARTICULARS:-

APPLI CAT I ON FOR SELECTION .FOR PROMOTION OR TRANSFER 

Reference: Adver·tisement No. · • ; ••••....• ,· .•• ;, .• 
·o·f •• .••• · ..•••••.•••••••..•• • • • •••.•• 
designated . . . . . . . . . . . . . . . . . . .. . . . . . . . . - . 

in GoVernment Gazette No. • ••••••. , •• , •••• 
reI at i ng to Posit ion No . • •••• , ••••••••••• 
in the Department of ••••••••••••••••••••• 

: . . ....... ~ .... • ..... ;. .................... . 
Surname: 
Present · Department: 
Seniority Date: (if known) ..• 

·OTher Names: 
Branch: 
Date of Birth: 

Location: 

Yf;lar in· which commenced as a Temporary 
··. ()esig~ation of Substantive . Position: 

Emp I oyee . or Adml n i strati on Servant: 

Salary Range of Substantive Position: 
Academic Qualifications: · 

· Training Courses Completed: (State length of course, year co~pleted, · name of -instit.utions) 
H.D.A~ Position Held: .· (Give designation and periods held) 
Reasons why you should be seleCted for this position:· . 

· <Use as many sheets as , necessary for this section l. 

Thesplaryrange shown ;in the, Schedul ·e indicatesthe_< classified value . of the position, b,ut ·· 
c:~ppoinfments may be. made at any point withinthesalary range • 

. Officers of the Service who may be transferred without promotion as a result of an advertised 
vacancy may be requiredto pay their own· expenses of removal, unless the transfer· comes 
within the conditions prescribed in Public Service Regulations. , Removal expenses to the 

· locality of appoi'ntment -o(appointees who are .not officers of the Service will be paid, 
subject to the conditions prescribed in Public Service Regulations. 
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APPLiCATIONS FROM OVERSEAS OFFICERS WITHIN AND WITHOUT THE _SERVICE 

In the event there is not a suitable officer of the National Pub! ic _Service avai l?tble for 
promotion or transfer to an advertised position, consideration wi II be gi.ven forallocation 
of the duties Involved to an overseas person working with the Public Service whose salary · · 
w i I I be adjusted according I y: For this reason, any overseas person working with the Public 
Service 1'/hO wishes to be considered,· is · invited to lodge an application in triplicate, for 
an adverti'sed position, prior to the strpulated closing date; The ap~l icahons are to_ be 
forwarded to: _ .. 

The Co-:ord i riator, 
Pub! ic Service Selection Unit, 
?,0. Box 1430, 
BOROKO.· . 

Service Particulars Required:-

APPLICATION FOR SELECTION FOR PROMOTION OR TRANSFER OF. OFFICE 
. . . . . . 

- . -
Reference: Advertisement No. • .•..••••••.••.• I n GOvernment Gazette _ No ••• ; ••.• , .• -. , •. 

of · ••• -••• , ••••.••.•• -•. .•• • •••••••• -.·. relating to Position No. • ............... . 
in the_ oepa rt.neht of - . •••••••••••• - ~ ; •··• ' •.••• designated •• ~ .••• ; •. , . •-. ; •••• .• ; .•• _ .• 

• '. ~ ... ~ . .... ......... . -• . • . • . •• · • . i • ~ • ~ ~ • ·· • .,; .••••• 

Surname: other Names: 
Present Departme.nt: 
Date commenced working 
Date of Birth: 

Branch: 
with the. Pub! i.e Servi.c:e: 

Prese.nt Substantive Position: 
Previous Positions Held: 
Acade.mic Qualifications: 
Further Relevant Part-iculars: (In detail} 

APPLICATIONS FROM PAPUA NEW GUINEANS OUTSIDE THE PUBLIGSERVICE 

Location: . 

Where so ' indicated(see "Explanatory Symbols'' hereunder> appi ications wii I als'o be accepted 
from persons not current I y appointed to the Publi c · service i·nc I ud i ng. temporary employeeS,. 
These persons are requested to forward _their applications in triplicate to: . . -

The Co~ordinator, 
Pub! ic Service Selecti on Committee, 
P.O. Box 1430, 
BOROKO. .. 

lmportant1: All applicat i ons must state the des i gnation, position number and adver+isement 
numbe.r of ~he positionQeing sought together wi'f"h. all .their persona·! parti cula r s 
including educational qualifications, experience andpresent 'employment." · 

APPLICATIONS FROM OTHERS OUTSIDE THE NATIONAL. PUBLIC SERVICE . 
- . 

Where so indicated <see ;'b:p I anatory Symbo Is: hereunder) app I icati ons w i II a I so be accepTed 
from persons not currently ernpl oyed with ·the Pub! i c Se.rv-i ce . . Tties.e pe.rsons · are requested to 
forward their applications in triplicatetci+he Co-or dinator' , Publ i c ServiceSel~'ct: ion Unit ; · 
\TE).Iegr·aphic AddrE:lss -SELECTION;} to reach that office .no later .than ti:';_e date shown in the 
f i nal cOlumn of the sc hedu le . . Applicati.ons subm i tted by telegram before t .he closing date . . 
must b~ followed immediatel y •by a ful .l written application. ·. . ·. . . .. . . . . . . . 
Important: All applicati ons must state t he: designati on', positi on number and adverti sement · 

-number of _the_ position being ·squght , : together with all _ r~levant particulars . . 

. :·:· 

* An a_dvertised vacancy prefixed by an aste:risk me?SnS that . the positi~n is open to : appl ic;-a~·fs 
from within and without the Pub! ic Service. _ Applicants nqt on the permanent .staff o f the · . . 
Servi ce may obtain appli cati on forms f rom the Department of t he Pub l iC Seryi ces Commiss-i on 
Waigani, or the Pub! ic Services Commission, P.O. Box 819, Rabaul_, or the P~;~blic Services 
Commissi on, P .0-. Box ·2069, . Yomba, Madang Prov. i nee. · 

- ------ - -----

..... 

------- - -
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+ An advertised vacancy prefixed by this symbo l mc::a n ~. i·hal i t ~ ~.an anticipated vacancy only. 
Applications wi II not be considered by the Srli ec-l ic,,-, Committee unless and unti I the 
position is confirmed as vacant and the subsh;ni· i '/C oc u .. q JC~ ril· is pr·ornoted and/or transferred 
to another office. In the event of the pos iti on r.• .oi hecorninq <O-ubstantively vacant a 
withdrawal notice ~li II be pub I ished in the G:-~zei tr:. 

FURTHER INFORMATION 

The "Duties" shown in this -Gazette for each of '1- h'" i"'l~:; i i· i o.ls ·advert i sed are, in some cases, 
a brief precis of the actual tasks to be perfo r med . /\ ny pe r son v1 hO i s considering making 
an application for an advertised - vacancy may obta in m•xn det-a il ed in f ormation about the 
duties of the position by applying directly t o lil •O! i-k: <J,_;'-l '''' :-tr; ;-5 of the Department concerned. 

SCHEDULE OF VACANT POSITIONS CURRENTl_Y 1\V/I i l..'\il i. E I N !HE NATIONAL PUBLIC SERVICE 

Standard 
Position No. and Designation Salary Scale(s) 

DEPARTMENT OF Fii,lP.NtE 

*FP.3 Clerk Level 10 K6855 - 7580 

Advertisement 
Number 

1541 

Applications 
Close 

7.4.78. 

Qualifications: Appropriate University Degre8 with lii:=.J o r· st;Jdics i n appropriate subjects, or 
equivalent, or possession of such other educa1-i ond i q 'I<-J iif i cati ons as may be acceptable to the 
Pub I i c Services Commission. P .s .8. 273/73 w . e , L I 0 . 1. r:.> . l~os·t w·aduate qua I if i cations. 
Extensive experience in appropriate functional am''''· Dev<~ l oped capncit·y and orientation to 
policy work. 

Duties: Subject to overall policies: Deveiop and r:ont inua l iy l"ev ie:.v from a financial view 
grant point the Government's Investment Guide ! i nc"s -rc. i ;npr·ove the overall state of the economy 
and in particular, sectors requiring economi c deve !op;,,.:;nt and ;;ssis-tance; negotiate with the 
responsible authority for improvements or a[l)Gndmeni ~; i·o !-he Gu i d~~ lines to satisfy Finance 
Department's policies. Liaise with Government D''-'' !J i'il" h ;·,c, r; L ; ':md fluthor ities and the private 
sector. Contro I, direct and eva I uate the work or- i he: lkanch . Ca rry out other duties as 
directed consistent with the above. 

fl.37 Clerk Level 6 
(Officer-in-Charge) 

K3365 - 3925 1542 7.4.78. 

Qualifications: Satisfactory completron o f Gr-ade 10, o r the F'ub l ic Service Certificate or 
possession of such other educational qual ifi cat i o,·,;; ·''' ,-,-,;;y L1e dCC(''vr ab l e to the Pub .! ic Services 
Commission. Comprehensive knowledge of Publi c Sc~rv: ce <:1nd Tn:;cJs u;--y Ordinacnes, Regulations, 
General Orders, Circulars, Instructions. S.Ound kno;vl eoq(;: Gf T~·eas u;-y accounting procedures . 
Abi I ity to control t he Salaries Section and t r ain s urJoi' d i nai·e staff . 

Duties: Direct and control the activities and ~;1- <Yff of -t-ho Sa l ar-i es Sect ion. Ensure the _ 
correctness and efficiency of the work of the Sec-li i):L Rep l y t c and initiate correspondence 
arising from Salaries Section activities. Ensun 'l- -t'hc1t ·ihe Sa l il l< e:; :; uspense Account is 
balanced monthly. Train subordinate staff. Ca:T \' o lll' ot-i'Kli" du-1- i -s:; as directed consistent 
with the above. 

A.IS6 Clerk Level 5 .K2925 - 3295 l..ilE: 1543 7.4.78. 

Qualifications: Satisfactory completion of Gr-acie I U, or tho F'ubl(c Service Certificate or 
possessi on of such other educational qualifi cat i cn ;s .:::·> r •• ay bo acceptab le to the Publi c Services 
Commission. Thorough knowledge of Treasury Or d in:m<.e , F!c;gu l.x i· i ons and Instructions. Good 
knowledge of the Pub! ic Servi ce Ordinance, Re~lu i a-ti::;r,~; , Det enn inai' i ons and General Orde rs. 
Experience in Treasury systems for control of e)<pnndit'u r·os . Souncl kno~lledge of Gove rnment 
accounting procedures. Ability to supervise and ''~"'''i '' s qbo •·d i nat c~ st"l ff . 



March, 1978. 

Vac;..nc.i ::o:3 ·- ·c.onti..nue.d 

Position No. & Designation l:~.~:~~~;r;~~~~i~~·(·<~-·-r ·· Location 

Papua New Guinea Gazette. 

Advertisement 
Number 

Applications 
Close 

·--~--· ··--·- ·- - - ···· ·-····-·· -········· ·············'······ · -·--·-----------'-·----

Dep;:; r·tmen t 0 r Fi nnnce - c.on.:U.rw.e.d 

Duties: Examine accounts for· corTednr0ss bcdonc certification. Take action in all recoverable 
expenditure. Investigate account q uorie.;~ ,Jrd r econcile statements of accounts submitted by 
private firms, etc. Contr·o l tht"~ pn;q>•:H·:ri i un of statements, accounting media, required by 
Treasury and client Departme n-t-s . Unde r· c!in:;cl-ion, maintain budget con·trol in the area. 
Train subordinate staff. Other- n~ J;:J i" (:) d dr;ti es as directed. 

A.39, A.40 Clerk Level 4 
(2 positions) 

Port Moresby 1544 7.4.78. 

Qualifications: Satisfactory c<mrpi cJt icl!r o f- .Grade 10, or the Public Service Certificate or 
possess ion of such other eduu1t i ona I qua l i fications as may be acceptable to the Pub I i c 
Services Commission. Expe rience in s i mi !ar· or c llied work. Able to supervise and train 
junior staff as appropriate. Officer '; not holding these educational qualifications but who 
have relevant experience <H "tJ ill';o t;d i q ibl (? cmr.! those who think they can do this work should 
apply. · 

Duties: Examine and check sa l arv ad,,icc ~,; .. r•1a inta in salary payment cards. Prepare and 
balance deduction slips and supe nJnnua-t-ion schedules. Prepare sector batches of salary 
advices; produce batch totol s ; rele<JS(:) ba l anced batches for machining in accordance with 
time schedule. Carry out othe r· dut ie:'; a s dirocted consistent with the above. 

*A.I92 Clerk Level 3 K2440 - 265C; Lae 1545 7.4.78. 

Qualifications: Satisfactory comp l e-t i on o f Gr·ade 10, or the Public Service Certificate of 
possession of such other educa·tiona l Cj l.!c1ldi cations as many be acceptable to the Public 
Services Commission. Pr·ev i ou:; c l e r-ic ?, ! 8:<pe r·ience, preferably including some experience in 
simi I ar or a IIi ed work. Of f i C8 i:':· ned ho i d i n~1 these educat i ona I qua I if i cations but who have 
relevant experience are also e l i r,:: ib!e •J 11c! t-hose who think they can do this work ~hould apply. 

Duties: Examine and process a ll r-ei"un1s i' r-e:rn outstations in accordance with Treasury 
Instruction No. 20. Ensure i·ho nu-t s·r ,-rli ons account regularly. Assist in the preparation of 
cash disbursements to outstati ons . i\s sis i in the clearance of Receiver's Trust Account. 
Reconcile tax deduct .ions on 1-1a9es pd i d ;xi out st ations. Other related duties as directed 

. consistent w it.h the above. 

*A.203 Clerk Level 3 1<2440 ·- ?C'JO Lae 1546 7.4.78. 

Qualifications: Satisfactor-y completion o f Gr·ade 10, or the Public Service Certificate or 
possession of such other educational quu lifications as may be acceptable to ~he Public 
Services Commission. Previous cl f.!rical expHrience, preferably including some experience in 
similar or allied work. Officer-s not holding these educational qualifications but who have 
relevant experience are also eligible and those who think they can do this work should apply. 

Duties: Under direction prepare Cash Fund Cer-tificates. Maintai·n Funds Distribution control 
records. Maintain commitment r ecord of r-equi s itions. Maintain payment control records. 
Prepare notices to the Departrnents re lack of funds and over expenditure. Assist Examiner­
in-Charge in preparation of t>1onthly Accounts Advices. Other duties as directed. 

*A.21 I Clerk Level 3 K2440 - 2650 Lae 1547 7.4.78. 

Qualifications: Satisfactory comp1Ht1on o f Grade 10, or the Public Service Certificate or 
possession of such other educ<rtio!v-· ·. qua lifcat ions as may be acceptable to the Public 
Services Commission. Pn~vious cler-I cal experience, preferably including some experience in 
similar or allied work. Officers not holding these educational quali f ications but who have 
relevant experience are atso eligible and those who think they can do this work should apply. 
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. . 

-·•. Department of finance continued 

·. DutJas: .· Maintain Sundry 'Debtors Ledger. -. Continuously carry out - physLcal checks of sundry 
·- debtors ·accounts 6ve-rdu(3 ' , __ ;Ascertain reasons for ;non~payment. Prepare _ correspondencE;!,· contact 
d~btorsby te I ephohe • . Prepare Tecommendations for I ega I action or .write-ott: Prepare support-:-

. ing· evidence._ ()fher _duti_es ·as dire~:t~d~ · 

,*A: 194. Clerk Leve 1' 2 Ki965 - 2375 ._ La.e 1548 7 .4. 78', 

Qualifications: Satisfactory compl~tion of: Grade 10, or the Public Service Certificate or 
possession of such other educationaLqualificatlons as maybe acceptable to the Public 

·services. Coinmission. Previous clerical experience. Officers not holding these educational 
qual)flcations _but ' who.have relevant experience are _also eligible and thosE_l who think they 

: ca~ dci th i 5 work sl')oul d apply. 

[)uties:. Carry out--.deta i I ed examJ nation of accounts s.ubtnitted for payment, Check cIa ims 
··· cove\ing -purchases byL~P;O. _ ·Examine all •personal claims, return incorrect claims _and +ake 

fo-IJow .up i3cfion. _ Prepare ;c::orrespondenceass_?._ciatedwith duties. Assist other examiners 
- as -re_quir:ed; : ·other_ duties . asdi rected_.- · --

*A~ 196 Clerk Level 2 -. Kl965 - 2375 Lae 1549 7.4;78. 

·- ····Quairtjcatiorls: :.,Satlsfaci-o;y-·· completion ~f G~ade< _ tO, ·· orthe Public ·se;vice Certi 'flcate or­
·_. P?Ssessioh of, SI,ICh other educational qua lifi~ations as may be acceptaqiE_l to the Pub! ic . 

-~er;vices Commission. Previous clerical experience. Officers not tiolding tt~ese educational 
.•'q\Ja II flcati on's but who l')ave relevant experience are a! sci e 1 i gi bl e and those who .th i nk they , 

' can ~~o - j.hls worJ( sh~uld apply.- .. . ·. . 

> D~ties: C~rryout detailed exanrinat_ion Of accou~ts submitted for payment. Check claims · 
covering plirchases .. by L.P;O • . Examine all personal cTi':lims, return incorrect claims and take. 

:foi low up .action.,- · Prepare correspondence associated with duties. Assist other examiner s 
-~s required. Other' duties as diTected . 

. Kl965 - 2375 Lae-· 1550 7.4.78. .. .. · . .... 

Quil)fi~ations<: scitlsf~ctory completion of G~ade lo:, 0~ thePubli'c Service Certi f icate o r 
possession ' ofsuch other educational quallfications .as may be acceptable to th_e Publi c 
Services Corrmlssio11. Previous clericaL. exper.fence~ Officers not holding these educationa l 
qua I i Hcat)ons but- who have relevant experience are a I so e I i gi ble those who think they ·can 
do' th i.s work shou 1 d apply. · · ·-

D.ut.I es: __ Exar:ni he oyer time cIa i ms and prepare vouchers for payments. Mainta i n r ecords o f 
payments-:made,'. amend cards, prepare associated .correspondence. · Reconcile tax deductions. 
and_ pr'epare,-; r~_t~:~r::.ns~' "~re!Jar:_e; ~Jid -- ~hes;k _part time payments. prepare ·oro vouchers -,f or 
payl'llent.. . Qther duties as ~d i rede.d. _·. . . . •> ' .. 

. ,: . . ,_....; : 
.... , 

A'.' · 209 -c I e 'r-1< · Le,ve I i kl965 ..: 2375 Lae; · .1551 7.4 ~ 78 . . 

Q'ualiflcations; Satisfactory completion of Grade iO, or the Public .Service Certificate 
qrpossessionof suchother educationa.l qualifications as may be acceptable to t he Public 
Se(vicesCommisslon• Previous clerical experiElnce • . Officers not holding thes'e education('ll 
quplifications but who have relevant .experience are ·also eligible and those 1-/ho think they 
can d() - t~is _~ork'shoulq apply. 

~~//'ou~\e'~;)";~~,r~;~\-p~;--(r,_6 :-an-~<-~-~~(~:, n-~ ~ff(<:e~ 'TO. · his ._d~; . -!u't ies'.·., Issue >ece ipts·. tor riiOney 
-·- . col iected; . Prepare receivers statements. Ban-k da i I y re~ -" pts. Cesh outstat ion ·cheques'. 

Pac;k an_d forw?rd cash to outstations. other duties as d i rected. 
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Vacancies: · c.ont.i.nu.e.d 

Standard . . . . . · · AdVertisement 
P~si~ion No. Salary Scale(s) . Location Nunmer 

~~~~~~~~~~~--L~-------~~~----~~---~L-----~---L~--~~~ 

·. *A.I87 Clerkal· Assistant 
Leve I. 2 

Department of Finance eori:tinU.ed 

Ki 965 :_ 2:375 1552 7.4.78~ . 

Quallfkatibns: Qualified as ~or ba.$e grade Clerical Aslsstant. Previousoffi'ceexperience~ 
· preferably including experience i 'n r-egistry or .allied work. Abilityto satisfactorilyperform 
the duties I isted. 

Out i es: ·.· With a mini muin of superv'is ion perfon:n higher g·rade cleri ca I w~rk associated with the 
maintenance of claims and c .laimants registers and, index. , The marking o.ut and routing of 
claims to examiners~ advisi11g of duplicate claims where occu.rrTng. The return of incorrect 
claims and the follow-up actiqn thereon. Other duties as .directed. 

*A.I88 Cieri ca I Assistant 
Leve I 2 

Kl965 - 2375 7.4.78. 

Qualifications: . Qualified as .Cierical AsisstantGrade I . . Previous ~fflce experience; . 
pr.eferably including experience in registry or al -lied work. Ability to-perform all the 

. · .dutle~ I i st~d-. · · · ·· · ... , 

Duties: With a minimum of supervision peddrm higher grade clerical work associated with the 
maintenance of personal claims and personal ctaimants registers and index. The making out 
and routing of personal claims to examiners, advisin9 .of duplicate c.laims . where occurring. · 
The return of incorrect personal claims and the fO-IIo~;..,up acHon }hereon. ·. Other duties as 
eli rected. 

*A,328 Clerical Assistant Kl965 - 2375 _Lae 1554 7.4. 78. 
Leve I 2' 

Qua-lifications: Qualified as Clerical A~i~stant Grade I. Previousoffi~e experience, 
preferably including1experience in registry oral lied work. · Abi.lityto perform all the duties 
I isted. · · · 

Duties: With a minimum of supervrsron perform higher grade cl~arlcal 'work associated ~ith ttie 
ma.l ntenance of persona I cIa ims and personal c I <Hmants reg ist·ers and i n<(ex ;: The rna i ntenance 
of claims and Claimants registers and index. Ther::e+urnof .. lncorr~ct ctaimsand .the follow-:- . 
up action the(-~on • . The checking of registers for out-standing claims, . preparing "outstanding" 

. I i st for the Cert lfy ing Oft'lcer Is information and direCtion. Other duties as direCted:. ' 

A.205, A.206 Keyboard Kl965 2375 Lae 1555 7.4.78. 
· Operator Leve I 2. 

Qu,a[ifications: Qualified ,arid experience in acCOUr)t_ingmai:hine ~peration. 

Duties; Post arid balance , Sundry 'Debtors and 'Publi{utr liti~s ledger~ ' Otherdutles as . 
·· dJrecteo. 

*A.215 Keyboard Operator 
Leve I 2 

Kl965 - 2375 Lae ' 1556 

Qua I i f i cat. ions: Qua I i f i ed and expe r renee i. n · account! ng machine .. d~e rat i ori. 
Duties: . Postand, balance Trust ledgers~ Oth~r related-duties as di~ect-ed. 

·.· ; .. 

- - --- ----- - --------

7.4.78. 

. ~.- · .. 

- --- - --- - -
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Position No. & Designation 

*X. 27 Clerk Level 9 

8 

Vacancies 

Standard 
Salary Scale(s) 

______L_ 

c.on:ti..YlUe.d 

Location 

DEPARTMENT OF FOREIGN AFFAIRS AND TRADE 

K5895 - 6620 Port ·Moresby 

March, 1978. 

Advertisement Applications 
Number Close . 

1.557 7.4.78. 

Qualifications: · Satisfactory completion of Grade 12, or the Publ. ic Service Higher Certificate 
or possession of such other educat i ona I qua I if i cations as may be acceptba I e ·to the Pub I i c 
ServicesCommission, University Degree desirable. Aptitude for Policy work; Experience in 
Economic/Commercial analysis • . Ability to supervise staff and projects. Officers with Grade 
10, or the Public Service Certificate or such other educational qualifications acceptable to 
the Public ServiCes Commission, and who can demonst'rate relevant training and experience and 
think they can do the work, should also apply. 

Duties: The successful applicant wi II undertake a programme of training in the duties of 
Position No. T.l, Asisstant Secretary, Commercial and Commodity PoliCy (Clerk Level 10) with 
a view to early promotion -to the position. Direct and control the activities of the 
Commercial and Commodity Policy Branch. Develop and implement trade policies and strategies 
and supervise the preparation of appropriate briefs and subm·issions. 

*X.28 Clerk Level 9 K5895 - 6620 Port Moresby 1558 7 .4.78. 

Qualifications: Tertiary qualifications desirable. Satisfactory completion of Gt·ade IO, .or 
the Public Service Certificate or possession of such other educational qualifications as may 
be· acceptable to the Public Service Commission. Extensive administrative experience. 
Avai !able for immediate inclusion in the Senior Executive Programme. 

Duties: The successful applicant wi I I undertake a programme of training in the duties of 
the position No. E.l3, First Assistant Secretary Administration, (Clerk Level 10), with a 
view to early promotion to the position. 

*X.29 Clerk Level 9 K5895 - 6620 Port Moresby 1559 7.4.78. 

Qualifications: Satisfactory completion of Grade 12 or the Public Service Higher Certificate 
or possession of such other educational qualificati ons as may be acceptable to the Public 
Services Commission. University degree des i rab I e. Aptitude for poI icy work. Experience in 
Economic/Commercial analysis. Ability to supervise staff and projects. Available for 
immediate inclusion in Senior Executive Programme . 

Duties: The successful applicant will undertake a programme of training in the duties of 
Position No. T.2, Assistant Secretary, Trade Relati ons (Cl erk Level 10), with a view t o early 
promotion to the position. Direct and control the activities of the Trade Relations Branch. 
Develop and implement trade polici es and strat eg ies and supe rvise the prepa r ation of 
appropriate briefs and submissions. 

+T.5 Clerk Level 9 K5895 - 6620 Port Moresby 1560 7.4. 78. 

Qualifications: Satisfactory compl etion of Grade 12, or t he Pub li c Servi ce Higher Certificate 
or possession of such other educational qualifi cati ons as may be acceptable to the Public 
Services Commission. Officers with Gr ade 10, or the Pub l ic Servi ce Certificate or such other 
educational qualifications acceptable t o t he Publi c Se rvi ces Commiss ion, and who can demon strate 
relevant training and experience and think they can do .t he work, should a l so aj)pl y. 

Duties: Direct and control the operation of a Secti on whi c h i s l a r ge ly concerned with the 
development of International Trade Poli c i es . Prepare submi ss i ons , bri e f s' and report s and 
attend meetings, conferences and negoti ati ons . Admini st er· P.N. G.' s obli gati ons under · 
International Agreements· as appropriate . 
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Location 

Papua New Guinea Gazette. 
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Number 

Applications 
Close 

Department of Foreign Affairs and Trade - c.on:Unue.d 

*X.30 Clerk Level 8 K5055 - 5660 Port Moresby 1561 7.4 . 78 , 

Qualifications: Satisfactory s:ompletion of Grade 12, or the Public Service Higher Cert if icate 
or possession of such other educational qualifications as may be acceptable to the Public 
Services Commission. Ability to prepare and direct appraisal and development policies. 
Available for immediate inclusion in the Senior Executive Programme. Officers with Grade 10, 
or the Public Service Certificate or such other educational qualifications acceptable to the 
Public Services Commission, and who can demonstrate relevant training and experience and think· 
they can do the work, should also apply. 

Outi.es: The successful applicant will undertake a programme of training in the duties of 
position No. AD.53, with a view to ear'ly promotion to the position. Co-ordinate, plan, 
programme, control and implement staff appraisal ar\d deveiopment policies. Direct and cont rol 
the activities of the Staff Development and Training Branch. 

*MC.4 Clerk Level 7 K41!35 - 4875 Port Moresby 1562 7.4.78. 

Qualifications: Satisfactory completion of Grade 10, or the Pub I ic Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public 
Services Commission. 

Duties: Manage the Entry Section of the .Migration and Citizenship Div is ion . Dea l with the 
more complex applications for entry to Papua New Guinea under legislati on and policy. 

T.l4,+15, 17 and 22 
C I e rk Le ve I 7 
(4 positions> 

K4185 - 4875 Port 1J\oresby !563 7.4.78. 

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certiflcate or· 
the possession of such other educational qualificati ons as may be accepta b l e to the F' tl t_, i ic 
Services Commission. Attitude and ability to undertake research in+o Economic Rese~d"'dl. 

Duties: Under direction; 
meetings and conferences. 
Agreements. 

AD.28 Clerk Level 7 

research and prepare briefs for Government and i nterdepartmenta I 
Administer Legislation, .trade programmes and internation<JI Tr·ade 

K4185 - 4875 Port i'l.o:-esby 1564 7.4.78. 

Qua I if i cations: Satisfactory comp I et ion of Grade r 0, or t he Pub I i c Service Cert i t i cate c~r· 

possession of such other educational qualifications as m3V be 3cceptable i'o the Puulk 
Services Commission. Previous experience in ·genera l o·h'nistration. A thorough 1<.no-..:: ·2dge of 
telex systems desirable-and ability to supervise and T" • • staff. 

Duties: Direct and control the activities of the C'Jn·a··iu '~ u;t 1ons Seci i on . En:; ·_,-,3 ·t hat ni l 
incoming material is correctly classified and f i led a nd ~- ;0£:·1· al l systems pert ai n;ng t o the 
efficient operation of a communications comple>< ar-e ma i r;+·;;\ c-!8d. 

AD.45 Clerk Leve I 7 K4185 - 4875 C' .)tt Moresby 1565 7 .4. 78. 

Quali.fications: Satisfactory completion of Gr·ade 12 or· th~ Public Ser·vice Higher Certificate 
or possession of such other educational qualifications as tnay be acceptable to the Public 
Services Commission, and sa+isfactory service as Assistant I nformat ion Off icer or assessed 
equivalent in terms bf education and relevant experience • . Off i cers with Grade. 10, or the 
Public Service Certificate or such other educational qualificat ion s acceptable to the Public 
Services Gommission, and who can demonstrate relevant training and experience and thi nk they 
can doth~ w6rk, should ~lso apply . 

. Out ies: Prepare briefs and reports for Department a I Offi cer·s and ensure that overseas 
establishments are kept tu II y .informed on reI evant developments. 
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·j Number . Close , ·· · - I . . . . 

Department of Foreiqn affairs and Trade - c.on.:ti.nued 

AD . ?.· Clerk Leve I 6 K3365 - 3925 Port Moresby 1566 7.4.78. 

Qualifications: Satisfactory comp.letion of Grade 12 or the Public Service Higher Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Services Commission. Expehience in similar or allied work. Able to superv.ise and train 
junior staff. Officers with Grade 10, or the Public Serv.ice Certificate or such other 
educational qualifications acceptable to the Public Services Cornmission, and who can 
demonstrate reI evant training and experience and think they can do· the work shou I d a I so app I y. 

Duties: Oversight the work of the purchasing and payments seCtion. Ensure that all accounts 
are paid promptly and with correct budgetary control~ Deal w.ith all written enquiries relating 
to non-payment of accounts. Ensure that a II payments are made l n accordance with Finance ; · 
Department .instructions inc luding the provision of quotations and the calling for tenders. 

AD.I 0 Clerk leve I 6 K3365 - 3925 Port Moresby 1567 7.4.78. 

Qual i.f.ications: Satisfactory compJetion of Grade 12, or the Pub I ic Service Higher Certi -ficate 
or po-ssession of such other educational qualifications as rr.ay be acceptable to the Public 
Services Corrmission. Officers with Grade 10, or the Public Service Certificate or such other 
educational qualifications as may be acceptable to the Public Services Commission, and who can 
demonstrate relevant training and .experience and think they can do the work should also apply. 
Progress towards accounting qua lifications desirable or other appropriate qualifiCations · · 
desirab.le. Working knowledge of Government Acc9unting. 

Duties: Direct and control the activities of the Overseas Posts acccunti ng sect ion. 
Supervise and train junior staff. 

AO.l7 Clerk Level 6 K3365 - 3925 Port t-.1oresby 1568 7.4.78. 

Quallfl'c~t ions: Satisfactory completion of Grade iO , or the Public Service Certificate or 
possessiq'i,l of such other educational qualification.s as may be acceptable to the Public 
Services Commission. Experience in sirni lar or alli.ed work . Able to supervise and train 
staff. 

Duties: Supervise and direct the work .. cf Officers of the Personnel Section and the training 
of Officers in the Staff Section. Oversight action on sala,ries and allowances, leaves, 
Increments, promotions, s~perannuation, retirement benefi ts . etc. Carry out personnel 
ir.spections in the field and periodically audit hi story cnrds . 

T .25 Cl erk Level 5 K2925 - :';295 Port r.bresby 1569 7-.4. 78. 

Qua l ; fie;a·!" icnsi Sat isfactory compl e-r loh of Grade 10, or t he Public Service Certificate or · 
· possess i on (.'f :,;uch other educationa l .:;ucd it· ications as may be acceptable to the public 
Services Commiss ion •. Analytica l mind wi ·th a liking and aptitude for research. 

D•.Jti es: · Under 'direction obtain and ,;,)Ji ate informat i on for use in trade ~ubrriissions, briefs 
and correspondence relating to proje.::-1-s, correspondence , submiss i ons and meet ings . 

T ,26 , 27, 29 and 30 
Clerk Level 5 
(5 positions) 

K2925 - 3295 Port Moresby 1570 7.4.78. 

Qualifications: S~;t isfactory comp let ion of ,Grade 10, or t he Pub! i t Service Certifica.te or 
.possession of such other educat i ona I qua I if kat ions as ma1y be acceptab I e to the Pub I i c 
Services Commission. Ana lyti ca l mind wit h a lik ing and aptitudefor r esearch. 

Duties: · Under direction obtai n and co ll ect informat i on for use in submissions , bri e fs and 
correspondence. Ass i:st in project s and r esearch reI ated to Trade matters . 
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Department of Foreign- Affairs and Trade - c.ontJ.1iu.e.d 

T.28 Cl~rk ~eve! 5 K2925 . -'- 3295 1:>7 1 

Qualifications: Satisfactorycompletionof Grade 10, or tile Put.lic Servic:eCertif i cate or 
possession of such other educational qua·lificati·ons as may be ::~r::cepta b le to the Publi ·:': 
Services Commission. Analytical mind with a li king and aptitude fo r· resea rch. 

Duties: Under direction, obtain a·nd collect in f ormation f en- u~ -~ in su trL! s~lons , briefs and 
. correspondence. Assist in projects and research related +o T"-a<!e r,-.atter· ·:; o 

AD.9 Clerk Leve I 5 U925 - 3295 Port Mo:-esby 1572 7.4 .78 . 

Qualificati ons: Satisfactory completi on o f Grade 10, or the Pub! i c Service Certificate 
or possess ion of such other educat i ona I qua I if i cations as may be acceptab I e to the Pub I i c 
Services Commission. Sound l<nowledge of asset cont ro l and policies. 

Duties: Compile, maintain and update a departmenta l inventor·y ·8xC!ud j ng oversea~ 
property. jake action to w;-iie off obsolete and damaged :oi ·c re.:. . 

AD. I I Clerk Leve I 5 K2925 ,.. 3295 Port Mor(;lsby 1573 7 . 4 . 70 . 

Qual itications: Satisfactory comp·letion of Grade 12, or the Pub! ic Service Higher­
Certifi cat e o;- pr.:>ssession of such othe r educationa l qualifi cations as may be acceptable 
to the Pub! ic Services Commission; Ex perience in si.mi far or allied work. othe r wi th 
Grade 10 , or· the Public Service Certificate or such other educational qual i f icati c>~s 

acceptable to the Pubt ·ic ServiCes· Commission, and who can demonstrate r 8 !e·"•;:Jrd· t:- : in i ng 
and experien6e and think they can do the work should also ~pply. 

Out i es: Con:p! I a , rna i .nta in and update a departmen-t-a I . inventory o f overseas a .:·(r:;o:··• ; , 
Examine a nd hc! -J a ll ce rti-f i cates of ·:· i+ !e an -:J !case agreement~, ilnd t ake oJ~' c; f'f 
anomalies wi+ t• r·elevant authorities . 

+AD. 18 Clerk La ,;;:; i 5 K2925 - 3295 . Port ivio ' ·es,by 7,4.78. 

Qual if icati~ns: Safisfacfo~y completiono·fG~"ado i O, 0( the Publ i c Service Ce;- r i :' i ccl"e or· 
possess ion of suc h otber ed ucational qualificat i ons as may be acceptabl e t o the Pu t· li c 
Services Commi ssi on. t:xperi ence in simi far- · ,y· a! I ied wo rk . · 

Duties: Supervise -and -tra in staff i n any a:-ea of the Personnel Section. A.ss i st t-he 
Personne l Officer with .Audit .and estir.1ate eo<cerc ises, Assist in ciea r·in3 W">r k ar·ea s 
i n any areas o f the Per sonne I SeCt i on , 

AD. 26 C i e rk L~we I 5 C:/925 - 3295 Porf Mor esby _ 1575 7 . 4 . 76. 

Qtialif ications: Satisfz ct ':Jr y comp let i on of Gra.de 12 o r the Publ i c Service Higher 
Certificate or possess i on ot s ;_:c ~ other ed ucat i ona l qualifications as may be acce ptc- i: ! e 
to the Public S~rvices Commiss i on •. Experience in similar or allied work . 

Duti es : Campi l e, updat e and a'llend the manual of condit ions of service fo r the f-'. N.G. 
Di p lomat i c Service . t~r3got i at(:; 3 11. va r i ati ons io oversea-s condition s ot SE,rv i ces . Li ase 
with othe r departmen ·~s and authoriti es on matters re l at i ng to overseas establ lshrn(mt s . 

. AD. 4 Clerk Levk I 4 K2650 - 2925 Port Moresby 1576 7 .4 . 78., 

Qua I i f i cat i ons: Sat i s factory comp let ion of Grade I 0, o.r the Pub I i c Service Certificate or 
possession of su ch other educat i ona l qualifications .as. may be acceptab l e to the Pub l i c 
Services Commission. Experience in s imi iar o r a ! I i ed work . Officers not ho lding these 
educat i onal q ualifications but who have rel evant .experience are a l so eligib l e and those 
.who think they ca n do th is work shou I d app I y. • '"""""'";., ...... "' ·<,,., 
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Close 

Department of Foreign Affairs and Trade -continued 

Duties: Maintain budgetar·y records by ·,;ote and sub items. in respect of all Departmental 
Pub! ic Uti I ities votes. Prepare reports and recommendations on Department Transport usage. 

AD.5 Clerk Level 4 1<2650 - 2925 Port Moresby 1577 7.4.78. 

Qualifications: Sati sfactory completion of Grade 10, or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public 
Services Commission. Officers not holding these educational qualifications but who have 
relevant experience are also eligible and those who think they can.do this work shoud apply. 

Duties: Examine and prepare tor payment of all accounts other than Public utilities accounts, 
materials and supplies and travel. Maintain budgetarv records by vote and sub-item in respect 
of votes. 

AD.6 Clerk Level 4 K2650 - 2925 · Port Moresby 1578 7,4,78, 

Qualifications: Satisfactory completion of Grade 10, or the Public Servlee Certificate or 
possession ot such other educational qualificat ions as may be acceptable to the Public 
Services Commission. Experience in similar or a·11 ied work. Able to supervise and train 
junior staff. Off icers not holding these educational qualifications but who have re levant 
experience are also eligible and those who think they can do this work should apply, 

Duties : Ensure the efficient supply of stores and equipment tor the Department. Ensure 
that funds are avai fable tor all purchases and make appropriate reports and. recommendati ons 
in respec-t of trends leading to over expendi-ture, 

A0.7 Clerk Leve l 4 K2650 - 2925 Port Moresby 1579 7,4,78. 

Qualifi ca-tions ; Sat i sfactory completion of Grade 10, or· the Public Service Certifica-te or 
possession o ·l· SUCI) other educational qual i t ications as rnav be accep-table 'to the Public 
Services Commission. Experience in s imilar or a llied work. Able to train and supervise 
s'tatt , Otticer·s not holding these educat·iona l qunl iti cations but who have relevant 
exper ience are also el i gib le and t hose who think ~·hey can do th i s work should apply. 

Duties: Arrange i t ineraries, bookings and obtain ti ckets in respect of a ll Departmental 
trave I. 

AD .25 Clerk Level 4 K2650 - 2925 Port Moresby 1580 7.4.78. 

Qualifications : Sat i sfactory comp l etion of Gr ade 10, or the Public Service Certificate or 
possess ion of s uch other educational qua li f i cat ions as may be acceptable to the Public 
Serv ices Commissi<;>n. Off icers not holding these educat ional qualifications but 1~ho have 
rel e vant experience are also e li gib l e and t hose ~ho think they can do this work should appl y . 

Duti as: Implement the Departmenta l r ecrui t ment p rcgramme. Interview and make r ecommendati ons 
on the employment of clerical and secretaria l staff report on Departmenta l staffing needs and 
funds r equ irements. 

T.34 Clerk Leve l 3 K2440-2650 Port Moresby 1581 7.4. 78 . 

Qua lifi cations : Sati s f actory complet·i on o f Grade 10 , or the Pub! i c Service Certificate or 
possess ion of s uch other educationa l qiJa li f i cat i ons as may be acceptable to the Publi c 
Services Commission. Officers f'IOt holding these educationa l qua lif i cat i ons but who have 
rel evant experience ar e a l so e li gib l e and those who think they can do. t hi s work should apply; -: 

Out i es : Provide bas i c c leri ca I ass istance t o i'he Trade Divi s i on . · · Keep statist i ca I records 
as directed . Mainta in documentati on indexes in r e I at i ori to international trade organi sations, 

.. .. .. .. .- _, , - ... -- ·;c .. _._:;_"' -__ ~- .. .. _ --­
~ ·- ... 
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Department of Foreign Affairs and Trade - .c.on:U.nu;e.d 

AD.I5 Clerk Level 3 K2440 - 2650 Port Moresby 1582 7.4.78. 

Qualifications: Sati·sfactory completion of Grade 10, or the Public Service Certificate or 
possession of such othereducat ion a I qua I if i cations as may be acceptab I e to the Pub I i c 
Services commission . . Officers not holding these educational qualifications but who have 
relevant experience are also eligible and those who think they can do this work should apply . 

Duties: Examine overseas posts returns, query any breaches of Finance instructions and fo l low 
up to a satisfactory conclusion. Assist in the preparation of month ly financial statements 
and audit reports. 

AD.I9 Clerk Level 3 K2440 - 2650 Port Moresby 1583 7.4.78. 

Qualifications: Satisfactory compl~tion of Grade IO.or the Public Service Certificate or 
possession . of such other educational qualifications as may be acceptable to the Pub! ic 
Services Commission. Previous clerical experience preferably including some experience in or 
allied work. Officers not holding these _educational qualifications but who have relevant 
experience are also eligible and those who think they can do this work sho.u ld apply. 

Duties: Supervise and direct the work of officer of the staff section. Oversight action on 
salaries and allowances, leaves, increments, promot ions, superannuation etc . Ensure that 
staff posted overseas are kept informed of any variation to thei r cond it ions of emp I oyment . 

AD.32 Clerk Leve I 3 K2440 - 2650 Port Moresby 1584 7 .4.78 . 

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptbale to the Public 
Services Commisison: . Previous cleri cal experience preferable including some experience in 
simi Jar oral I ied work, Officers not holdinR these educational qualifications but who have 
relevant experience are also eligible and those who thin they can do this work should app ly. 

Out i es: Maintain subj ett, name, precedent and other indexes . Attach cor respondence and 
other papers and ex(lmine files for folios and references, and mark out to action officers -

MC.IO Clerk Level 2 Kl965 - 2375 Port Moresby 1585 7.4.78. 

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or 
possess Lon of such other education a I qua I If i cat ions as may be · acceptba I e to the Pub I i c 
Services Commission. Previous clerical experience. Officers not holdin~ these educat ional 
qualifications but who have relevant experience are also eligible and those who think they 
can do the work should apply. 

Duties: Accept and process applications from persons seeking permints to re-enter Papua 
New Guinea. 

AD.I3 clerk Level 2 Kl965 - 2375 Port 'Moresby 1586 7.4.78. 

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificat e or 
po~session of such other educational qualification~ as may be acceptable to the Public 
Services Commission. Officers not holding these educational qualifications but who have 
relevant experience are also eligible and those who think they can do this work should apply . 

Duties: Receive all returns of expenditure from overseas posts, · Convert all expendi t ure 
and income to KIna by vote and sub- i tern. · Ensure that f inance Department advances register 
balances with Departmental records. 
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+A0.20 Cle rk Level 2 Kt965 - 2375 Port ~16r-eshy 1587 7.4:78. 
I 

Qualifications : . Sa-ti s factory completion of Grade 10, or the Pub lic Service Certificate or 
other educational q ~a llfications as may be acceptable to the Public Services Commi ss ion. 
Officers not holding these educati ona l qualif.ications but who . have relevant experience are 
also el igi'ble and thoc;e v1ho think -!-h!O") :::an. do this work should apply. · 

Duties: Determine ·'.~r ~ ·t· it i ement and pr:epare advices on salary, leave a-llowances, superannuation 
and retirement benefi t funds, mai~~ain app rop ~late per~onnel records~ 

AD.41 Clerk Level 2 K 1965 - .2375 Port Mores by 1588 7.4.78. 

Qua .l ifications: ~.atisfactory completL:m o f Grade ' IO, or the Public Service Ce rtif i cate or 
possess ion of s uch other educational qualificati ons as may be acceptable to the Public 
Services Comm;ss ion. Experience In simi tar or allied work and .abi I ity to supervise and train 
jurli o r staff, Officers not'holding these educational _quali f i catioris but who have relevant 
experi ence an" e l sa el igi b l e and those who think they can do this work should apply. 

Out i es: Rece i ve a I ! materia I covering in t o t he registry, superv i se sorting~ open ing, 
stamping and recor·ding in r egiste r ed niail ::md remittance books . 

AD.34 Cl e r k Level I K l520 - 1900 Port Moresby 1589 7. 4 . 78 . 

Qualifications : Satisfactory completion of Grade 10 , or the f'' ub!ic Service Certificateor · -'· 
possess i on o f s '.1ch othe r educat iona l qual) fi cations as may be acceptbale to the Pub ! ic Serv ices·, 
Commi ss i on . Off i ce :·s not ho Jd i ng t hese educat i ona I qua I if i ca-t i ons but who have re I evant 
experience ar·e a iso e li gib l e and those who think thev, can do th i s. work should app ly. 

Dut.i es: 1\ss lst ! :·; -!' be contro l and ma i ntenance of a Regi stry-sub- section. Perform higher 
grade c l erica i dut! es assoc i ated with registry work. 

K l 520- 1900. Port lvloresby 1590 7.4.78. 

QC~a l ificatl c-:·~s: ;)<r t isfactory comp let i on of Grade 10 , cw t he Publ i c Serv i ce Certificate or 
possess i on o f such oi·her educational qualificati ons as may be acceptba l e to the Pub li c 
Services Comrni ssi cl": . Office r s not ho l ding these educat i onal qu?lif i cations but who have 
rleevant exper i ence are a l so e \ igible and those who th ink +hey can do th i s work should apply •. 

Dut i es : A.ss ist ir, the control and ma intenance of Reg i str ·,' sub-section. Perform higher grade 
c leric<':' ,,.'r:rk "' ''''<X: iate d ~lith reg i stry du-T ies . 

DEPARTMENT OF JUSTICE 

1. 4 Lega l Officr;> r Leve l 9 K5895 - 6620 Port lvioresby 159 1 7 . 4 .'78 . 

Qua l ifi cai- i ons : f,dml tted as Ba r-ri st e r .and Soli citor of the Nati ona l Cour·t o f Pap ua New 
Guinea: Wide knowledge of Internat i ona l Law and treaty procedures. Exper i ence in 
i nte rnat i on a I negot i at i ons . 

)uties : Subject to t he direct.i ons of the Adviser on Int e rnat i ona l Law, prepare adv i ce on 
Inte rnati ona l l aw matters, espec i a lly with r egard t o treati es and -t r eaty practi ce and 
Ji p l omatic and consul a r matte.rs. In assoc i at i on with t he offi cer maintaining t he .treaty 
·egi st e r and treaty success ion records co-ord inat e int erdepartmental act ivi ties wi t h regard· 
o treaty practice . Draft instruments in respect of treaty succe·ss ion and treaty access i on . 
nd re l ated matters . Prepare advi ce on const i t ut i onal requ irements wi th rega r d to treat ies·. 
rovide l ega l advice to inter-departmental Committees concerned with inte rnat i ona lmatte rs~ 
ss i st in the negotiations of inte rnationa l agreements . Perform other re l evant dutTes as 
i rected, 
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Qualifications: Satisfactory completion of Grade 10, or the Public Service Certif icate or 
possession of such other educ<;ltional qualifications as may be acceptable to the Pub I ic 
Services Commission. Previous cJerical experience. Officers not holding these educational 
qualifications but hwo have relevant experience are also eligible and those who think they 
can do the work should apply. 

Duties: Enter particulars of all new registrations ·of births~ deaths and ma r l-iages in 
Kalamaz oo indexing system. Compile annual indexes of births, deaths and marri1:1ges under 
Kalamazoo system. Check Kalamazoo annual indexes from Registers for accuracy and completeness. 
Prepare -Kalamazoo inde>tes for photographi c copying and printing cf permanent annual indexes. 
Carry out other duties as directed consistent with the above. 

IR.2 Senior !ndustrial 
Relations Officer 

- Leve I I 0 

DEPARTMENT OF LABOUR AND INDUSTRY 

- K6855 - 7580 Port Moresby 1593 '7 . 4.78. - . 

Qualifications: Extensive experience in inudstrial matters and labour relations. Good 
knowledge, and appreciation of conci liat ion .techniques, industrial practi.ce and legis-lation. 
Sound understanding of industry and conversant with the economic, legal and personne l 
problems that arise therein. Proven abi I ity to act as conciliator. Appropriate deg r-ee 
desirable. Satisfactory completion 9f Grade 12 or the Public Service Higher Cert ificate or 
possession of such other· educat l ona I qua I if i cations as may be acceptab I e to the Pub I i c · . 
ServiCe Commission. Officers wtth Grade 10, or t -he -Public Service Certificate or such other 
educational qualifi6ations accept~ble to the Public Servlces Ccmmi ~siori , and who ' th ihk they 
can do the work, shou I d ·a I ~o app I y. - -

Dut'ies: Aetas conciliator in negotiations between employees and employers and t hei r· 
associations. Develop and maintain harmonious relations between employers and empl oyees . 
Supervise and co-ordinate the activities of officers of the Industrial Relations Branch 

IR.I8 Clerk Level 10 K6855 - 75$0 Port Moresby 1594 . 7.4.78. 

Qualificat-ions: Satisfactory complet.ion of Grade 12, or -the Publ ic Service Higher Certificate 
or poss~ssion of such other educational qualifications as may be acceptable to the Pub l ic 
Services Commiss.ion. Wide experience in preparing . reports on all lLO matters. Extensive 
knowledge of Labour Legislation. Ability ot analyse Conven-tions, Recommenda-tions and 
Resolutions of the . ILO and _make recommendations with 'respect to their application. Executive 
ability of high order, ··· officers wlthGrade 10, or the Public Service Certificate or su~h 
othe r educational qualifications acceptable t o .the Public Services Commission, and who can 
demonstrate relevant training and experience and think they can do the work, should also apply. 

Duties: Responsible for Industrial Information (fLO) Branch. Advise on ILO instruments and 
this relationship -to Papua New Guinea legislation. Maintain the ne~essary procedures for 
handling of ali ILO matters for .the Department and the I faison work with all affected . 
Departments, Maintain appropriate lines of communications on all ILO matters -with affected 
Departments, ILO Headquarters, Geneva and all international agencie-s. Advise on industrial 

' Information in Papua New Guinea and overseas. 

+fR'.25 Industria I Registrar K6855 - 7580 Port Moresby 1595 7.4.78. 
Level 10 · ·-

Qualifications: Satisfactory completion of Grade 12, or the Public Service Higher Certificate 
or possess I on of such other educat i oria I qua I if i cations as may be acceptba I e to the Public 
Services Commission. Experience and background appropriate to the duties ahd responsibilities 
of the position, Preferably University Degree in Law desirable. Officers with Grade 10~ or 
the Public Service Certificate or such other educational qualifications acceptable to the 
~Ublic Services Commission, and who can demonstrate relevant fraining and experience and think 
; hey ca_n do the work;. should also apply. 
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Department of Labour and Industry - continued 

·DutiPS: Discharge the duties ·and responsibi lii'·ies of Industrial Registrar for the 
r·egistnJtion of employee and employer or-ganisations and be responsible tor· the necessary 
registry faci I ities, Perform the Statutory duties of Industrial Registrar as required by 
I egis I at ion. Carry out other duties as directed, 

LA.8 Senior· Inspector 
<Trade Measurement) 
Clerk Level 5 

K2925 - 3295 Port Moresby 1596 7.4.78. 

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or 
possession· of such other educational qualifications as may be acceptable to the Public 
Services Commission. Thorough knowledge of relevant legislation. Sound experience as an 
inspector· (Weights and ~'easures), 

Duties: Maintain weights and measures in the regions. Investigate breaches of the Bread 
Act, Packaging Act and the Weights and Measures Act. Conduct sample purchases for fair 
trading practices. Conduct verifications of alI types of weights, measures, weighing and 
measuring instruments throughout Papua New Guinea. Assist and train subordinate staff in 
inspection work. Conduct prosecutions under the Acts where necessary. other duties as 
directed. 

*LA. 14, 15, 16 ( 3 positions) K2650 - 2925 
Inspector (Safety 
and Techni ca I) 
Clerk Leve I 4 

As Required 1597 7.4.78. 

Qualifications: A post Grade 10 Technical College Cert-ificate in building or engineering, or 
equivaler.t" and such other educational qualificat-ions as may be acceptable to the Public 
Services Commission. Industrial experience relevant to the duties of the position. 

Duties: Inspect all classes of machinery, pressure vessels, buildings, lifts, scaffolds, 
installation's, of flammable liquids and explosive magazines and ensure compliance with 
relevant Papua New Guinea Legislation. Liaise with various user bodies to ensure awareness 
of Legislative requirements, issue warnings as appropriate and institute legal proceedings as 
necessary. Train personnel in the storage, care and use of explosives and flammable liquids. 
Handle r·equests for permits and I icences under relevant Legislation. Conduct training courses 
as required. other du~ies as directed. 

PR.30 Clerical Tutor 
Level 3 

K2440 - 2650 Port Moresby 1598 7.4.78. 

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Services 
Commission. Experience in similar or allied work. Officers not holding these educational 
qualifications'but who have relevant experience are also eligible and tho93who think they can 
do this work should apply. 

Duties: Training coding staff to appreciate relationship between education, occupation and 
industry; check for completeness, legibility and balance of data; be familiar with paper 
tape punching and data processing; maintain edit tables. Organise training courses related 
to work of section. Other duties as ¢irected. 
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Qualifications: Satisfactory completion of Grade 12, or the Public Service Higher Certificate 
or possession of such other educational qualifications as may be acceptbale to the Public 
Services Commission. Good know ledge and exper ience in administration of Lands Act and related 
legislation. Sound knowledge of land acquisition policy and procedures. Officers with Grade 
10,. or the Public Service Certificate or such other educational qualifications acceptable to 

· the Public Services Commission, and who can demonstrate relevant training and expe-rience and 
think they can do the work, should also ~pply. 

Out i es: Cont ro I and direct the staff and activities of the Acquisition Section. Co II ect and 
colla1;e information for and assist with the preparation of the Departments Land Acquisition 
Programme, implement the approved programme. In I iaison with appropriate Departments review 
and co-ordina.te land acquisition procedures. Advise the Public and other Departments on land 
acquisition procedures and policies. Prepare quarterly reports on the progress of the 
Department's land acq.uisition programme and include recommendations tor its amendment revision. 
Exercise delegation under Lands and Finance Act. other rel~ted duties as directed, 

DH.I5 Senior Draftsman 
Leve I 6 

K3365 - 3925 Port Moresby 1600 7.4.78. 

Qualifications: Qualified as Draftsman Grade I. considerable drafting expe-rience and ability 
to undertake complex drafting of an advanced or unusual n:ature under limited direction. 
Supervisory ability desirable. 

Duties: Prepare the. more complex small scale town maps by the fair drawing method using 
instant lettering. Perform the more complex calculations to provide control for town 
mapping from existing survey information. Examine the work of junior officers. From existing 
town maps in multiple sheets prepare photographically at a sui·rable scale an overall map in 
one sheet. Assist in training junior staff in ph.ases of map production. other related duties 
as directed. 

+MBC.36 Draftsman Level 5 K2925 - 3295 Port Moresby 1601 . 7.4.78. 

Qualifications: . Qualified as a Draftsman Grade I. Proven dr·afting ability wi.th experience in 
map production. 

Duties: Compile topogr-aphic maps by scribing methods. Prepare colour separation overlays for 
standard mapping. Compile special project mapping. Assist with the training of Junior Staff. 

OH.33 Draftsman Leve I 5 K2925 - 3295 Port Moresby 1602 7.4.78. 

Qualifications: Qualified as Draftsman Grade I. Drafting experience -and ability to undertake 
draft ing work of some complexity without constant superv1s1on and involving initiative and 
judgement in the applicat-ion of established principles. 

Duties: Check and prepare lease instruments. 
correspondence and examine files as directed . 
stage of land dealings. 

*MBC.50 Techn i ca I Officer 
LevE>I 4 

K2650 - 2925 

Prepare technical descriptions. Prepare 
Undertake notation of noting maps at each 

Port Moresby 1603 7.4.78. 

Qualifi cat ions: Wide knowledge of photographic processing and materials related to aerial 
photography and the production of diapositives. Completion of a course in photographic 
process ing desirable. 

Duties: Operate and maintain a LogE tronic photographic contract printer and carry out 
re~ated photographic work. Assist in the maintainance of production and technical records. 
Maintain records of relevant photographic stock. Train junior staff. other duties as directed. 
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Department of Land .and Environment- c.on.:t<.nued 

*MBC.23 Draftsman Level 4 K2650 - 2925 Port Moresby 1604 7.4 . 78. 

Qualifications: Qualified as a Draftsman Grade I. Proven Drafting ability. 

Duties: Compile topographic maps under supervision. Prepare and maintain index maps . . Prepare 
compi !at ion material for reproduction. Assist in th~ training of junior staff. 

DH. 17 Draftsman Leve I 4 K2650 - 2925 Port .Moresby 1605 7.4.78. 

Qualifica-tions: An approved certificate of a recognised College e>r Institution or equivalent 
as recognised by the Commission of six years relative experience plus the successful completion 
of an eligibility test as approved by the Commission. 

Duties: - Under supervision prepare the suitable large scale Milinch and Fourmil maps. Assist ­
in the preparati on of the more comp.lex Mi linch and Fourmi I maps. · Carry out the simpler 
calcu.lations for map sheet corner co-ordinates and mapping control. other duties as directed . 

· DH.44 Draftsman Leve I 4 K2650 - 2925 Port Moresby 1606 7.4.78. 

Qualifications: An approved certificate of a recognised College or lnstitutionorequivalent 
as recognised by' the Commission or six years relative experience plus the successful 
completion of an el igibi I ity test as approved by the Commission. 

Duties: Under supervisiort prepare simpler special purpose maps. Carry out simpler map 
revisions from the mater sheets. Assist in preparation of more complex maps and map revisions. 
Other related duties as directed. 

LD.20 Clerk Level 4 K2650 - 2925 Port Moresby 1607 7.4.78. 

Qualifications: Satisfactory completion of Grade 10, or t.he Public Service Certificate, or 
possession of such other education a I qua I if i cations as may be acceptab I e to the Pub I i c Services 
Commission. Experience in similar or allied work. Able to supervise and train junior staff 
as appropriate. 

Duties: Collect and collate all necessary title, valuation and survey data · for customary 
land acquisition-purposes. Prepare customary land acquisi.tion documents. Prepare instructions 
for the execution of customary land acquisition documents and prepare necessary fund requisitions. 
Other duties as directed . 

PN.74 Clerk Level 4 K2650 - 2925 - Rabau I 1608 7.4.78. 

Qualifications: Satisfactory completion of Grade 10, or Pub! ic Service Certifi_cate or 
possession of some other educational qualifications as are acceptable to the Public Services 
Commission. Experience in maintaining land records, organis-ing meetings, or related activities. 
Proven organising abi I ities. Officers not. holding these educational qualifications but. who have 
reI evant experience are a I so e I i g i b I e and those who think they can dp this work shou I d app I y. 

Duties: Collect and collate all necessary· title; valuation and survey data for customary land . 
acquisition. Prepare instructions for the execution of customary land acquis .ition documents 
and prepare necessary fund requisiti ons. Assist in general duties invo'lved in the enforcement 
of lease covenant and the forfeiture of lease. other- duties as directed. 

+MBC.48 Technical Assistant 
Level 3 

K2440 - 2650 Port Moresby 1609 7.4.78. 

Qualifications: 
map production. 

Sound experience in the sue of photographic equipment relevant to topographic 
Abi I ity to satisfac;tori ly carry out all duties I isted. 
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Duties: Operation of a vacuum printing frame for the production of alI work relevant to a 
national mapping Author-ity including film positive and negative, colour proqfs, bromides, 
sepias and scribing masters. Assjst in the operation and maintenance of other photographic 
euqipment: Maintain record of . work orders. Assist with the training of junior staff. Other 
duties .as d i rected. 

i/BC.47 Technical AssistantK2440 ·: .:Z650 
Level 3 

Port tvloresby 1610 7.4. 78._ 

Qualifications: Experienced in the use of photographic equipment. Maintain records of 
stocks. Maintain records o f work orde :-s. Other duties as directed. 

LD.17 clerk Level 3 K2440 - 2650 Port tvloresby 1611 7.4.78. 

Qualifications: Satisfactory completion of Crade 10, or the Public Service Certificate or 
possession of such other educationa l qua! if•cations as may be acceptable to the Pub! ic Services 
Cornmi ss ion. Previous c I eri ca I ex-r>er i er.ce, preferab I y inc I ud i ng experience in simi I ar. or 
al iied work. Officers_not holdi ng these educational qualifications but who have relevant 
experience are also eligible and those who think they can do this work should apply. 

Duties~ Prepare customary land ! r, ve·::+:gation instructions. Maintain r!;!cords in the issue 
and progress of investigation instructions. Undertake follow up action on outstanding 
instructions. Advise all in-te r ested parties of the progress of investigations. other duties 
as directed. 

LD.I8 Clerk Level 2 Y. \965 - 2375 Pori' Moresby 1612 7.4.78. 

Qualifications: Satisfactory completion of Grade 10, or the 'Public Ser vice Certificate, or 
possession of su_ch o-ther educational qualifications as may be acceptable to the Pub! ic Services 
Commission. Previous cl-erical experifJnce. Officers not holding these educa-tional qua! ifi cations 
but who have relevant experience are also el igib·le and those who think -they can do -the wor·k 
shoudl apply. 

Duties: Prepare copiBs o f ocmplei'Bd customar·y land acquisition documents . . 1\r-rangement, 
recording and noting of completed land acquisition documents. Distribute copies of completed 
documen-ts to vendors and appropriate Governmen-t Authorities. Assist in all matters relat ing 
to the acquisi iton of CIJStomary !and . Maintain sundry records and regis-ters of the sub-
sect i o~,. other du-1" i e::i a s d i rect ect .. 

DEPARTMENT OF MINERALS AND ENERGY 

· *ME .20 Co-ordinator Leve I I 0 1<6855 - 7580 Pori' Moresby 1613 7.4.78. 

Q0alifications: Appropriat e Un~versity degree with major studies .in Economic or soc i al 
science field or possess i on of such other educational qual ificaitions as may be acceptba!e t-o 
the Publlc services Commission. Sound judsement high integrity and an abi! ity to resolve 
problems and effecti vely co-ordinate a major project. 

Duties: Control and di;'ed th~ v1orf<. of the OK Tedi Co-ord ; nat l on. llr::t as Execut i ve Off iuer· 
of the Pr-oject S€lcreta r iai'e to the OK Tedi Management Comm i ttee and ensure -that all _recommend­
" ·r i ons and directions o f tl:crr Comrr, rt~ee are implemented. Prepare working papers, reports, 
_informc t ion a nd comr-·.s ;·,-r " o r submi s 'oion t o 3ecreta r·y, OK Tedi Managem-ent Commit-tee, Mini s·;-r., ;· and 

· Cabinet and its Committees. Ensure effective I iaison and co--ordination of effort bet ween Govern­
ment Depa·rtments, agenc i es, soecial >st iJdv i sers, consul +ants, ei'c., in advanc i ng the OK Tedi 
Pr·oject. Prepare f o rwa rd budgets a_nd supervise current expenditure relating toOK Tedi Devel op­
ment, the historical cos-t of the de velopment including direct, indirec-t and imputed costs. 
Prepare i ;; consultat ; on ~i: th exe~ui'ing Departmen-ts and policy planners, concise sta-tements o + 
Government pol icy o{-r guidance i'o the mining consortium. Perform other relevant duties as 
directed. ' 
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Department of Minerals and Energy ~ continued 

A.l Clerk Level 9 K5895 - 6620 Port f\obresby 1614 7.4.78. 

Qualifications: Satisfactory completion of Grade 12 or the Public Service Higher Certificate 
or possession of such other educational qualifications as may be acceptable to the Public 
Services Commission. Extensive experience in all aspects of financial personnel and general 
administration. Thorough knowledge of administration, Departme~tal organisation, financial 
personne I poI i c ies, practices and procedures. Officers with Grade I 0, or the Pub I i c Se.rvi ce 
Certificate or such other educational qualifications acceptable to the Public Services 
Commission, and who can demonstrate relevant training and experience and think they can do the 
work, should also apply. · 

Duties: Direct, control and supervise the work of the Management Services Branch with particular 
reference to accounts, budgetary matters and such ·other associate functions. Exercise statutory 
powers and responsibilities in connection with Departmental Administrative Activities, 
particularly under the provisions of Pub I ic Service Ordinance and Regulations, Finance Department 
Ordinance an~ Regulations. Advise and assist. the Secretary on policy matters related to 
management services .functions. F_ormulate new and amended pol icy. Carry out other duties as 
directed, consistent with the above. 

ME. 18 Project Officer 
Leve I 8 

K5055 - 5660 Port Moresby 1615 7.4.78. 

Qualifications: Appropriate University Degree withmajor studies in appropriate subjects or 
equivalent or possession of such other educational qualifications as may be acceptable to the 
Pub I ic Services Commission. Abi I ity to carry out research and negotiation type work, analyse 
situations and prepare reports. Sound judgement, high integrity and appreciation of national 
issues related to natural resources utilisation and development. 

Duties: Undertake a planned course of research and study related to policy formation, 
co-ordination and negotiations concerning major r'esource developers in the f.ield of Minerals, 
Oi I and Energy. Participate (under guidance) in negotiations of agreements. Assist in 
practical ·co-ordination of. Minerals, Oi I and Energy projects as directed. Assist in 
preparation of information briefs, reports, recommendations and pol icy submissions as 
appropriate. Carry out other duties consistent with above. 

ME.3 Project Officer 
Leve I 8 

K5055 - 5660 Port f\obresby 1616 7.4.78. 

Qualifications: Appropriate University Degree with major studies in ·appropriate subjects, or 
equivalent, or possession of'such other educational qualifications as may be acceptable to the 
Pub! ic Services Commission. Experience in an allied field. 

Duties: Co-ordinate interdepartmenta-l groups and commit-_j-ees in the Minerals and. Energy Projects. 
Collect informations and prepare reports on selected aspects of Resour-ces Projects, including 
pollution, employment and promotion of local involvement. As directed, act as executive officer 
for committees. Organise and maIntain records within the Department of MineraI s and Energy. 
As directed, carry out other duties not consistent with the above. 

ME.21 Field Liaison 
Leve I 8 

K5055 - 5660 Port lvbresby 1617 7.4.78. 

QualiHcations: Appropriate University Degree with major studies in appropriate .subjects or 
equ iva I ent, or possession of such other education a I . qua I if i cations as may be acceptab I e to 
the Public Services Commission. Experience in an allied field. 

Duties: Collect and col late information on alI aspects of the OK Tedi Projects (engineering, 
industrial, environmental etc.). Prepare appropriate - information and relevant programmes to 
promot~ better understanding of OK Tedi Development and related Issues. Liaise with Government 
field officers and o-ther appropriate agencies in the project regions to ensureeffective use of 
resources. Ensure that local people are consulted about direction and content of developmental 
programmes. Undertake field studies and analysis into the needs .of local residents. Monitor 
the field implementation of project activities. 
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ME.21 Field Liason 
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Qualifications: Appropriate University degree with major studies in appropriate subjects or 
equivalent, or possession of such other educational qualifications as may be acceptable to the 
Public Services Commission. Experience in anal lied field. 

Duties: Collect and collate information on all aspects of the OK Tedi Projects (engineering, 
industrial, environmental etc). Prepare appropriate information and relevant P.rogrammes to 
promote better und~rstanding of OK Tedi, development and related issues. Liaise with Government 
field officers and other appropriate agencies in the project regions to ensure ·effective use of 
resources. Ensure that local people are- consulted _about direction and content of developmental 
programmes. Undertake field studies and analysis into the needs of local residents. Mon itor 
the field implementation of project activities. 

ME. 17, 16, 18 K5055- 5660 Port Moresby 1618 7.4.78. 
Project Officer Leve I 8 
(3 positions) 

Qualifications : Appropriate University degree with major studies in appropriate subjects or 
equivalent or possession of such other educational qualifications as may be acceptable to the 
Pub I rc $erv ices Comml ss ion.. Ab i I ity to carry out research and negotiations type of' work, 
analyse situation and prepare reports. Sound judgement, high integrity and appreciation for 
national issues related to natural resources uti I isation and development. 

Duties: Undertake a planned course of research and study related to pol icy · formation, 
co-ordination and negotiations concerning major resource developers in the field of Minerals, 
Oi I and Ener;-gy. Participate (under guidance) in negotiations of agreements·. Asisst in 
pract i ca I co-ordination of MineraI, 0 i I and Energy projects as directed. Assist . in preparation 
of information brief,s, reports, recommendations and policy submissions as appropriate. Car ry 
out other duties consistent with the above. 

GS.9 Scientific Officer 
Leve I 7 

K4185. -4875 Port tl!oresby 1619 7.4. 78. 

Qualifications: Appropriate University Degree with major studies in appropriate subject, or 
equivalent, together with several years, geological experience with emphasis on engineering 
geology or possession of such other educational qualifications as may be acceptable to the 
Public Services Commission. 

Duties: Lead or carry out Geological Surveys, investigations and testing programmes in 
connection with the practicabi I ity, cost and design of engineering schemes such as dams, 
bridges, wharves, bui I dings, aerodromes and roads; .drainage problems, avai lab! I i.ty of rocks 
and soi I construction materials. The mapping or logging of excavations and dri II holes at all 
stages of construction. The provision of advice to engineers on_ the soundness and safety of 
excavation. geological aspects of urban developmentschemes; the extraCtion of ground water. 
Compile and Interpret information on engineering works and ground water in Papua New Guinea. 

. A.2 Establishment Officer 
Clerk Level 6 

K3365 - 3925 Port Moresby ·1620 7.4.78. 

Qualifications: Qualified for level 6 together with a sound knowledge of organisation, 
functional procedures and orders .,..,·:- ~partments and complete familiarity with establishment 
techniques. 
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Department of Mi nera 1 s and Energy - e.(mt/ rw.ed 

Dut'ies: Investigate the more difficult and complex organisat io•·:, establishment and classific­
ation reviews in the Department. Make recommendations on funciarnental organisation issues and 
variation to accomrnodC)te new or changed functions, concepts arrd wo!·k !oads. Prepare associated 
reports and proposals. Confer with Divisional Heads and other· sen ivr officers regarding 
contemplated organisational changes . . Advise and assist them i P the oeve lopment of . pr-opo:;::lls, 
sign recommendations as appropriate. Maintain I iaiSOI1 with the PSC and .ori the conduct of 
reviews · and other associated organisation matters. Undertake i "nvest i ga"t ion into methods , 
systems and procedures and prepare associated reports and/or recommendat i ons. Assist in 
deve I oping imp I ementat i 011 action in respect of changes due tc luca I i sat ion. · Undertake work 
documentation and clerical work measurement studies in respect of local and overseas staff. 
Perform other duties as directed. 

A.4 Personnel Officer 
Clerk Le\l.e I 6 

K3365 - 3925 Port t>bresby 1621 7.4.78. 

Qualifications: · Qualified for Level. 6. Sound knowledge of organisation, funcr· : :ms pi ·ocedures 
sound estab I i s hment techniques. Thor~ough know I edge <:.· ;' r·i i evont pub I i c emp i o yrnent r-eg 1 strati on • 
Sound administrative ability. 

Duties: Supervise, co-ordinate and direct the sub-section \nvolving recruitment, per~onnel, 
salaries matters. Prepare more impor-tant correspondence over staff matters , deal with more 
continuous cases, and where approp_riate make decisions. Investigate misdemeanours and 
malpractices and make relevant recommendations. Supervise preparation of vacancy information 
for external advertisement and other recruitment materials as required. Liaise with relevant 
authorities on recr-uitment, gazette noti ficati o ns, permanent appointment et<~ . Per-for m other 
·duties as directed consistent with The obove . 

·A .21 Accountant 
Clerk Level 6 

K3365 - 3925 Port Moresby 1622 7 .4.78. 

Qualifications: Qualified for Level 6. Sound knowledge of financial legislations and 
procedures and extensive experience in accounting duties as supervisory level. 

Duties: control and directthework of the Accounts area. Ensure the effective control of 
Departmental financial operations; assist in financial planning and policy matters; carry 
out research as directed aimed at improving internal control and procedures. Ass ht tile 
Administrative Officer in the preparation of financial estimates and associated docurrer,-i· s <0\nd 
routine accounting statistics. Review estimates and oversight progress in sxpend \-fu;··e , 

· .Research into the basis of allocationof expenditure over elements and actr .vi ·ries o·:- the 
expenditure progranrne. Assist in funding requisitions including preliminary checks of ciocumer,ts 
and availability of funds. Perform other duties as directed consistent with the above . 

A.25 Senior Auditor 
Clerk Level 6 

K3365 - 3925 Port t>bresby 1623 7 ,4.78, 

Qua-lifications: Qualified for Level 6. Sound knowledge o-f Audi i Act. Finance Reg;..: .:-+r ons 
and directions and Departmental instructions, organisation f unctions .and procedures. Practical 
experience in Audit ~uties; 

-Duties: Implement and conduct prescribed Internal Audit Programme to ensure the prov isrons of 
all. Acts, Regulations,Directions, Orders and Instructions per·-tineni" to the Depart rtJEmt are 
correctly applied and interpreted~ Examine and analyse the application of accountrng procedures 
covering . stationery, fixed assets, contracts, staff, major· , i+·al and maintenance wor·k to 
a·ssess the value and efficacy of associated internal contro ~nd checks . Conduct audits of 
outstation activities. conduct financial and other investi gat ions when r'2!qu ired. Pr·epare 
reports particularly to any irregularities, wasteful or uneconomi c expenc i ture, deficiencies 
and non-compliance with instructions etc. Process all audit queries r.eceived to ensure prompt 
reply and that remedial action is instituted when necessary . Undertake other duties as 
consistent with the above as directed. 
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WR.I I Senior Technical 
Officer Level 6 

Department of Minerals and Energy -c.on:UYW.e.d 

K3365 - 3925 Goroka 1624 7.4.78. 

Qualifications : ·An approved certificate of a recognised college or institution or equivalent 
or such other. qualifications as may be acceptbale to the Public Services Commission, ora 
minimum of six .years rel 'evant experienceplus the successfu l. comp letion of an eligibility · 
test recognisc3d or approved by the Commission. Abi I ity to supervise and train subordinate 
staff. 

buties: Under the direction of Senior Field Hydrologist operate and maintain hydrOmetric 
equipment arid stations throughout the country. Select sites for and install new stations. 
Implement staff training programmes. Carry out such other duties as may be consistent with 
the above. 

A.9 O.I.C. Off ice Services 
· Leve I 5 

K2925 - 3295 Port Moresby 1625 7.4.78. 

Qual ificatlons: Satisfactory com!'> let ion of Grade 10, or the PLibl ic Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public 
Servi·¢es Commission. Thorough experience and knowledge of Department al requirements in 
respect of provision of office services. Experience in evaluation of office machines and 
stat ionery requisites desirable. Ability to control staff. 

Duties: Direct and co-ordinate the office services functions of the Registry, Secretarial 
Ser·vice, stationery, duplication and pri.nting service telephone service etc . Continual ly 
review work methods and procedures to ensure maximum efficiency and economy. Ensure keyboard 
operators are properly allocated. Examine ways of improving typing standards inc luding 
arranging retraini ng where necessary. Attend to all queries and complaints in typing and 
secretarial work . L.iaise with other functional areas and outs ide authori ti es on matte rs 
pertaining t() .provision .of office .services. Perform, as d irected, other . duties consistent 
with the above. · 

A.3 Establishment Officer 
Clerk leve l 4 

K2650 - 2925 Port Moresby 1626 7.4.78. 

Qualifications: Satisfactory completion of Grade 10, or the Public Service certificate or 
possession of such other educational qualifications as may be acceptable to the Pub! ic 
Services Commission. Experience in similar or allied work. Able to supervise and train 
subordinate staff. Officers not holding these educati onal qualifi cations but who have 

·.relevant experience are also eligible and those who t hi nk they can do th is work shou Ld apply . 

Duties: Investigate the less invo lved organisation proposa ls affecting t he Department 
establ lshments and prepare associated reports and/or recommendations • . Assist wit h the more 
involved and complex organisat ion, establishment and classifications revi ews . Undertake 
"ad hoc" ass ignments. Oversight the rna i ntenance of up to date estab I i shment register and 
records organisat ion charts, duty statements, physical occupancy records etc. Perform as 
directed, other duties consistent to the above . 

A.5 Seniof Staff Clerk 
Level 4 . 

K2650 - 2925 Por t Moresby 1627 7 .4. 78 , 

_Qualifi cations : Satisfactory completion of Grade 10, or t he Publi c Servi ce certifi cate or 
possessi on of such othe-r educationa l qual. i f icarions as may .be acceptable to the Publi c Ser vices 
Commissi on. Officer.s not holding these educational qual if i cations but who have re l evant 
experience are a l so e ligible and those who think they can do this work should apply . 

Duties : Supervi se the staff engaged on process ing of staf f matte rs. Check and sign assoc i ated 
correspondence. Attend to more complex problems in relation to conditions of service f or a l l 
categories of staff employed . Prepare and where appropriate s i gn correspondence and recommend­
ations and r et urn to the Public Services Commission, Depart ment of Labour and Industry etc. 
Advise staf f on matters r el at ing to their. respective condit ions o f service. Prepare claims 

. for. extra duty, pena l ty payment, . travel.ling and other a llowances. Perform as directed, othef 
· duties . consistent. with the above . .. · · 
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Department of Mi nera 1 s and Energy c.on:ti..YtLte.d 

A. I 0 0. I • C. Reg i st ry C I e r k 
Level 4 

K2650 - 2925 Port Mor esby 1628 7.4 . 78 . 

Qualifications: Satisfactory completi on of Grade 10 , or the Publ i c Se rvice Cer-t i f ica-te o r 
possession of such other educat i onal qualifi cations as may be accept a bl e to the Pub l i c 
Services Commission. Previ ous cle r iecal experience, pre fe rab ly i nc l udi ng experience i n sim i Ja r 
or a I I i ed work. 

Duties: Direct and control Registry in the appl icati on of Departmental r eg ist ry procedu r·es t o 
classifications, indexing, recording and d i st 'r i bu-t i on of fil es, corresponden ce and ·materi a l s . 
Liaise with Archival Authority and arr ange fo r storage , prese r vati on or dest ruct i on of records . 
Liaise with action officers to ensure correct dist r i but ion and r egi st r ati on of cor r espondence 
and .observance of registry procedures. Adv ise and ass i st Di v i siona l Cl e r ks i n t he rna i r.tenance 
of their respective . registry systems ir\ the presc r·ibed manua l . Open , r eg i ster and ar r·ange 
distribut i on bf alI classified correspondence and f i les. Ensu r e safe cust 6dy . Pe r t6rm, as 
directed, other duties consistent with the above .. 

A.22 Senior Accounts Clerk 
Leve I 4 

K2650 - 2925 Por t Mor esby 1629 7. 4 . 78 . 

Qualifications: Satisfactory completion o f Grade 10 , or t he Pub l i c Serv ice Certifi cate o r 
possession of such other educational qualificat ions as may be acceptba l e to t he Pub li c 
Services Commission. Experience in similar or. alter ed work. Abl e t o supervi se and t ra in 
junior staff as appropriate. Offi cers not holding t hese educati ona l qua li ficati ons but ~<tho 
have relevant experience are al so e lig ib l e and those who think t hey can do th i s work should 
apply . 

Duties: Examine financial statements and prepa r e assoc i ated cor r espondence and r eports. 
Collate Departmental financial esti mates and associat ed documents . Maint a i n headq uarter·s 
budget control system. Assist in t he maint enance of account i ng r ecor·ds , p r epa r-ation of 
expenditure figures ·and statistics. Mai ntain i n conjuncti on wi t h t he Comput er· Services 
Branch, commitments and statistical records and take acti on on t he bas i s of observed trends 
in expenditure. Perform other duties cons i st~nt wi t h t he above as d i r·ecied . 

A.26 Internal Auditor 
Clerk Leve I 4 

K2650 - .2925 Port Mor esby 1630 7 .4 . 78. 

Qualifications : Satisfactory completion o f Grade 10, o r the Pub l ic Se r vi ce Certif i ca t·g o r· 
possession of such other educational quali f ications as may be accept bal e t o the Pub I ic 
Services Commission. Experience in s imil a r or a ll i ed wor k . Abl e t o supervi se and t r-a i n 
junior staff as appropri.ate. Knowledge of Audi t Act desi rable. · Officers not ho ld ing i hese 
educational qualificati·ons .but who have relevant experi ence are a l so e li gib l e afld thc.se 1'ihC• 

think they can do this work should apply . 

Duties: Conduct audits of the Department as prescri bed i n the Manual o f ln-t-ernai Aud i t . 
Ensure continuity of audit programmes during the absence of t he Seni or I nte r na l Au d itor . 
Perform spec i al audits as required. Prepare r epor ts an d r ecommendations as necessary 
regar ding irregularities, non-compliance wi th pr ocedure inst ruct i ons et c. Per- form as 
directed, other duties consistent with the above . 

WR.28 - 37 Technical Offi cer K2650 - 2925 
Leve I 4 
(10 Positions) 

Goroka 163: - 7 .4 . 78 . 

Qualifi cations: An approved ce rti -ficate of a recognised Co l i_-:;gu or ! ~1stitu+i on or E:qui va l eni 
of s uch ot her qua li f i cat-ions as may be acceptabl e t o the f'u b l i c Ser-vi ces Comm i ss i on or six 
years relevant experience. Plus the successful comp l et i c n o f an e ! i g i b i I i t y test recogn i sed 
or approved by the Commissi on. 
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Locatlon 

Marc:1, 1978. 

· Advertisement 
Nurub~r 1 

Applicat:l.ons 
Close 

Department of r-linerals and Ener~y - c.on:Unue.d 

A.8 Appointment Clerk 
Leve I 3 

K2440 - 2650 Port Mor·esby 1632 7 .4.78 . 

Qualifications: Satisfactory completion of Grade 10, or the PubliC Service Certificate or 
possession of such other ed•Jcational qualifications as may l">e acceptable to the Public 
Services Commission. Officers root holding these e.ducational qua l ificfJtions but who have 
relevant experience are also eligible and those who think they can do t·his work should apply. 

Duties: Prepare press and other advertisements for appointment s, promotion or tran s fer of 
staff. Distribute recruitment informat ion,. arrange attitude tests and interviews and 
participate where necessary in se tectio.npane ts, Assist in the preparation of reports and 
material for when requested by the Pub! ic Services Comm ission's Selection C0mmittee . Prepare 
correspondence relating to the permanent and temporary transfer of sta ff . J'..:-range for the 
completion of at I relevant papers by new appointees , transferees and emp loyees commencing 
duty. Perform, as directed, other· duties consistent with the above. 

A.23 Accounts Clerk 
Leve I 3 

K2440 - 2650 Por t Moresby 1633 7 .4.78 . 

Qualifications: Satisfactory completion of Grade 10, or +he Pub! ic Service Certificate or 
possess ion of such oth~r educational qualifications as may be acceptable to the Pub l ic 
Services Commission. Previous clerical experi ence, preferably experience i n s imi l ar or 
allied work. Officers not holding these educational qualifi cations but who have relevant 
experience are also eligible adn those who think they can do thi s work should apply. 

Duties: ~xamine in det ai"l accounts and personal claims prior· t o submissionto the Certifying 
Offi cer, Department of Finance. lnvesti gai·c:: outstanding claims and adjust claims when 
required and initiate appropriate .action. Maintain control reg i ster, enter commi t ments and 
decommitments. Prepare appropr iate posting slips, journal ent ries transfer vouchers, 
reconc illiations, et c . Asisst in preparation of ~bnthly Commitment r eport to the Au;ountant . 
Perform other duties as directed consist!'!nt wi th the above. 

A.24 WarTant Officer 
Leve I 3 

K2440 - 2650 Port Moresby 1634 7.4.78. 

Qualifications: Satisfactory completion of Grade 10, or +he Publ i c Serv i ce Certificate or 
possession of such other educational quai ifications as· ;may be acce:::~ .:· bLe to the Public· 
Services Commission. Previous clerical experience, preferably including experience in 
simi tar o r a! I ied work. Officers not holding these educati r)nal qualificat i ons but who have 
relevant experience are also eligible and tho93who th ink -J·hey can do thi s work shouid apply. 

Duties: Prepare all travel, accommodat ion, excess ba:,><,k·, frei ght and transprw~ warTants 
and the issue of tickets. Liaise with Finance and 51·c : 'o'" ~:·.::. r del ivery cf equipment . 
Ar range accommodation for conferences and persons c.r;:+F.<nd i r,g confe r:er~ces .· fi.rronge accommodation 
and travel for off icer(s) in transit on offic i al busi ness enr~ to r vi s iting dignai"aries ·. 
Perform as directed, the duties consistent with t tH~ above . 

A.6 and 7 Staff Clerk 
Leve I 2 

Kl965 - 2375 PQrt f,loresby 1635 7.4.78. 

Qua li f i cat ions: Sat i sfactory completion of Grade 10, or the Pub li c Service Cer-t ifi cate o r 
possess i on of such other educational qualificaiions as ,may be acceptab l e to the Publ i c 
Services Commission. Prev i ous c ler i ca l experience. Office r s not holding these educat iona l 
qua lifi cations but who have r l eevant exper i ens:e are also elig i ble and those who t hink they 
~an do th i s wbrk should app ly. 

?uties: Prepar7 r outine correspondence and adv i ces relating t o leave and furlough, overtime, 
Increments, at l owa nce and promotions and transfers . Maintain up-to-date accurate records and 
statistics for all per·sons emp l oyed under labour awards. Prepare data for annual estimates 
and reviews. Prepare peri·odic returns ·and stat i st i cs . Perfor m, as directed, other duties 
cons i stent witll the above. 
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r\ .ll Classifier Indexer 
Examiner Level 2 
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Vacancies - eonti~~ed 

Department of Minerals and -Energy c.ontiYULed 

Kl965 - 2375 Por-t Moresby 

March, 1978. 

1636 7.4.78. 

Qualifications: Satisfactory completion of Grade 10; cr the Public Service Certificate or 
possession of such other educational qui;llificaitons as maybe acceptbale to the Public 
Services Commission. Officers not hblding these educational qualifications but who have 
relevant experience are a.lso eligible and those wh() thi .rik they can do this work should apply. 

Duties: Examine all files ' passing through the Regi.stryfo ensure adequ~te indexing of outwards 
correspondence and Internal minutes; attachments; act-ivities etc, do not become disassociated 
from appropriate files. All action is completed befon{ file is put away or placed in resubmit. 
All non-current files are classified tor Archival r-equirements. Prepare precis of inward 
correspondence to be indexed. Search index for f : -~ numbers for unreferenced inward correspon­
dence. Maintain, :--- ·'"cedent and subject index , _ C: -s n inward mai I, sort correspondence for 
claims, returns, etc., time aoddate-stamp all papei"S and enter details of monies received in 
Remittance - Book. Maintain Archival records. initi ate aCtion in searches for missing files. -
Perform, as dir-ected, other d1.1ties consistent Vli-1-h _the above. 

A.l3 Stationery Clerk 
Leve I 2 

Kl965 - 2375 
, .. '" .. · Port fv1oresby 1637 7 .4. 78. 

Qualifications: Satisfactory completion of Grade 10, or the Public ServiCe Certificate or 
possess ion of such other education a I qua I if i cations as may be accertab I e to the Pub I i c 
Se rvices Commission. Officers not hold ing these educational qualifications but who have 
relevant experience are also eligible and those who think they can do th is work should apply. 

Duties: Mai_ntain stock_ of stationery and ~ffice equipment, obtain qc;otations. Ensure 
ma in-tenance and cleanliness of buildi ng and arrange ror any necessary rep-a irs. Maintain. 
inventory of of .f.ice fur ni:ture and_ equipment. - Assist : in processing local purchase orders, 
vouchers etc., as required. Prepare reports ·and correspondence r eiar-sd -thereto a_nd attend 
t o all que 1· ies . Perform, as direct ed, other duties cons istent wi th the above. 

A.l2 Assistant Cl assif i er/ 
Indexer Clerk Level I 

Kl5 :00 - 1900 Port , Moresby 1638 7.4.78. 

Qualifications: Satisfactory c._ · letion of Grade 10, or t he Public Servi ce Certificate or 
possession of such ot her educatf .:.-,;al ' qualificat ions as may be acceptabl e to t he Public 
Services Commissi on. Officers nv! hol.ding these ed.ucational qua lif icati ons but who have 
relevant experienceare also ~ li g ib,le and those whoth ink they can do t h i s work should apply. 

Out i es: Ass ist in attaching inwards c-orrespondence fo appropriate f i I es , Check I ette rs 
against f l l e to ens u1"e subj ect matte r c0rr,% ponds. Rece ive and despatch correspondence,­
t e legrams , t e leprinters, reg i ster mal l and parce ls. Affi x st amps where necessary. Replace 
torn or worn out covers of files pass ing t hrough Reg i stry. Open new parts as necessa ry. 
Record stamp usage. Overs ight the de l Ivery serv ice carri ed out by the messengers: Perform. · 
as directed, other dut ies consistent with the above. 

ME.IO Clerical Assista t _ 
Leve I 2 

K! 965 - 2375 Port Moresby 1639 7.4. 78 . 

Qualifications: Quai.Hied f or appointment as a CleHcal Ass i.stant .Grade 1. Exper i ence and 
assessed ab i. l i ty t o carry o ut dut ies .of the pos i t ion ~ 

Duties: Mainta in stocks of stationery and off ice ' ' ':] uipmerit. Obtain quotat i ons . Ensure 
maIntenance and c I ean I i ness of bu i I d i r.g and arr ange for any necessary repairs. Maintain 
inventory of offi ce furniture .and equi pment. Ass i st in processing warrants, loca l purchase 
orders , vouchers , etc., as required. Provi de other routine ass i st ance in general clerical 
duti es ·as required. 
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bEPARn1ENT OF PRIMARY INDUSTRY 

OIAEMA 001 Clerk Level !0 K6855 - 7580 ; ~)40 7.4.73 .. 

Qualifications: Satisfactory completion of Gra9e i2, or the Public Service Higher Certificate 
or pos~essicin of such other educational qualifications as may be 3ccep+able to the Public 
Services Commisison. Practical experience lnprocessing and rnarl<€i-i nq of.t ropical p r-oduc+s or 
allied field . Knowledge of appropriate l egislaTion in re lat ion t~ vari 0us market i ng boards or 
allied field desirable. Proven adm i nistrati,Je, orga'riising a~1d super';isicr: ability~ Officers 
with Grade 10, or the Public Servi ce Certificate or such other eC:ucai" c:·tlal qualifications 
acceptab le to t he Public Services Commission, 3n d v1ho cari demonst~:;h? r·e ievi3nt trai nii19 
and exper- ience and think they ·can do the work; should al so apply. 

Duties: Organise , co- ordi nate, and direct the activities of the Section, promote the ~rderly _ 

marketing of rural products in Papua New Gu inea and supervise Departmental involvement in 
marketing. Provide po li cy advice on all aspects of the marketing of rural products, 
including processing, quality control, international trade, tar·iffs, pr·ic i ng, account.ab ili Ty , 
and legislati on relating thereto. Supervise and advise on the orgc;ni~:~d marketing or ru rai 
products for export, especially on the establishment and operaiior, of· statutory ·marketing 
authorities attend Marketing Board Meetings as directed. Develop co-c ~·dina·red progn:.mr:1es o f 
resear·ch and training i n agricultural . market ing in conjunct i on w i t~ other sen i·::-r officers o f 
the Department. Evaluate and provide policy advice on specialised pri c 1ng and mar·keting 
arrangements concer· ning rura l products especially those produced l' ·,: national producers 
ensur·e that Depar-tmenta l funds used in the marketing of produce ~ r·e spent and accounted h ; r in 
a proper manner, other duties as directed. · 

OIAEMA 002 Clerk Level 9 K5895 - 6620 Port Moresby 7. 4 .78 . 

Quallfic<:rrions: .C,pprc:.p riateUnlversity Degree with maJor studies in :Jp prO[Fiai e -~ LJ tljects , or­
equival8:·;t , or ~ u s ·~essi•)n ot SL•Ch other educat ional qLialificat ions 3smay·. be acr..:eptab l e to 
the Pub I ic Serv i ces Commission. Post graduate .experience in economic · ~-~SG:J!'" ':::· , r·e ii:t'i:!d -to +ne 
marketing of rura! commod iti es. f<now ledge of rr:tJ-:<eti ng p·rocedur·es, l egisi -~d : cc, <::•n,j ::;gn;,ement s , 
especially r e l at ing to internation~l trade. E~~erience l n the us~ o f m2r~eT resea~ch +e~hniques. 
Admini st r·ative and 'esearch expe rience. 

Out i es: Design, i mp I emor-:t a nd co- ord inate studies of marketing aspect; o t :r•aj or· a nd mino r 
rural commod i t i es, including: globa l mar·ket <.' Ssessments, including the ana !ysi s of the likely 
effects of internat !ona l ngreement s, c ustoms , un i ons , tariffs, and quant itative and quai itative · 
controls, area, regional, or commod ity stud 1es · of speCific marketing probl err:s . r·,iaintain 
adequate record s and statistical data aporcpr i ate to the above. D~ve!op in co-~perat ion with 
the Senior Rural Economi c Stat i st i cian,· st 0ristical ·and comp~tat i ona l tecnniques. appropriate 
to i ·he above . Prep<> re articles on the n:a r·f<.etlr;g and disposa l out l ook for parti~ufar commodhies . 
Supply data to, and co-operate with oth<e r· Oeo:::;r·tments and agencies on rural marlq::;-! ,~g "i;atter-s. 
Prov ide ma rket!n~1 advice to fie ld staff , Ma rketi :;g Boards·, Financ ial insi ihti cns ::ln t~ ;:riva·re 
individua l s and ·f irrns . Li aise and CChJpercte c lose l y wifh staff of the AgricJ!+ c: r o ! ~.cor.omics 
Branch. Provide adv i ce on Internationa l ma:keting arra'n ~j'ements and tariff rnatter·::, aS -they 
affect t he ma rketing of Pap ua New .Guinea ru r a! product-s ; :· Examine the effects of propos(H:i 
changes in l eg i slation re l ating to the marketing of rural· prod ucts wi th in Papua New Gu inea and 
on .e>:por-r markets . Keep under. exaMination specia lised· pricing arrangement s for t he p:.v'c hase of 
agricultural product i on and advi ce on price l evels etc. Superv i se the work and tra f n i ng o.t 
juni or st aff engaged in mar ket ~-;i C!dies . Perform other duties as. directed .. 

01AEMA.Oi4 Hural Deve l opment <:>36.5 ·- 39.25. 
· Techr.ic:l <', r• Level o 

Rabaul 1642 7 .4 . 78. 

Qualifications : Certificat e in AgriCul t ure o r equivalent, or such other qua li fi cat i ons 
acceptabl e to t he Comm i ssion. Extensive experience in the organi sation o f produce inspect i on. 
Wide pract i ca· l exper i ence in imp f enient i ng produce inspect ion I eg i s l at ion. Ab i I ity to contra I, 
super·vise and train produce inspection staff. Proven admini strative abi I ity. 
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Department of Primary Industry - eonl:.i.nued 
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March, 1978. 

Applications 
Close · 

Out i es : Act as deputy to the: ·);ief Produce I nspector inc I ud i ng overs i ght i ng of produce 
inspection and in particular to maintenance of uniformity in grading standards. Ensure that 
legislative provisions relating 1-o the purchase processing, market i ng and export of produce 
and .understood are complied with. ~-1aintain contact with producers and producers organisations 
and provide advice as req~d red under legislation such as the Cocoa Industry Act 1974. Handle 

. the more difficult cases o-f grading disputes. Act as the Off i cer-in-Charge at the princip?ll 
produce inspection and training port (Rabaul) and in particular, ensure that adequate training 
programmes for produce inspectors are developed and implemented. Examine alI inspectors-in~ 
training on their knowledge of all aspects of produce inspection before their gazette! as 
inspectors. Supervise and as necessary carry out produce inspections. Provide advice on 
remedial action to be taken to _ rectify quality deficiencies, Perform other duties as directed, 

OIA EMA 006 Clerk Level 5 K2925 - 3295 Port Moresby 1643 7.4.78. 

Qua I if i cat i oris: Satisfactory COJT1P I eti on of Grade 12, or the Pub I i c Service Higher Certificate 
or possession of such other educat i ona I qua I if i cations as may be acceptab I e to the Pub I i c 
Serv ices Commission. Experience in the processing and marketing of t-ropical rural products. 
Practical knowledge of marketing procedures and preferably knowledge of appropr i ate legislation 
and functions of various marketing board, or a II i ed fie I d des i rab I e. Off.icers with Grade I 0, 
or the Public Service Certificate or such other educational qualifications acceptable to the 
Public Services Commission, and who can demonstrat e relevant training and experience and think 
they can do the work, should also apply. 

Duties: Advise on and prepare material relating to day-to-day procedures and legislative 
changes pertaini.ng to the powers and functions of the various marketing boards. Develop 
p-rocedures for- the Integrated specialised servicing of rural marketing organisations by 
Departmental staff. Coll _ai-e market intelligence information in. conjunction 'llith marketing 
boards and other marketing staff. Liaise with and act as Departmental representative on 
Producer -Associations, Farmers Unions, Metric Convers-ion Commission and other bodi:es. Compile 
market information reports, circulars and radfo broadcasting material and organise distr-ibution. 
other rural marketing duties as required. 

OIA EMA 022, 023 
Rural Development 
Technician Leve I 5 
(2 positions> 

K2925 - 3295 Port Mot·esby 1644 7.4.78. 

Qualifications: Certificate in Agriculture or equivalent or such other qualifications as 
acceptable to the Commisison. Wide knowledge of produce inspection legislation and proven 
aoi lity i n its i-mplementation. Practical experience in the production and processing of 
commercial crops essential. Abi I ity to supervise and control staff and proven admin i strative 
abll ity. 

Duties: Take charge of produce inspection at a major por t and associated produce inspection 
ports or pepots. Supervise a I I produce inspection staff at these ports and depots espec i a I I y 
in matter·s relating to grade standard, legislation, the inter-departmental transfer of produce-, 
train!ng, and pol icy changes. Handle the more difficult cases of owner objections and take 
appropriate action to settle each case in accordance with relevant acts, regulations and 
Instructions. Check Produce Inspectors journals and returns for accuracy .and compi J·e reports 
as appropriate. Carry out produce inspections and refer for specialist examination samples 
of suspected contaminated consignments which cannot be identified. Perform other duties as 
required. 
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OIA EMA 017 and 019 
Rural Development 
Technician Level 4 
(.2 positions) 

Department of Primary. Industry - continued 

K2650 - 2925 Port Moresby 

Papua New Guinea Gazette 

Advertisement Applications 
Number Close 

1645 7.4.78. 

Qualifications: Certificate in agriculture, or equivalent, or such other qualificati·ons as 
may· be acceptable ·to the Commission. Wide knowledge of produce inspection legislation and 
proven ability in its implementation. Practical experience . in the production and processing 
of major commercial crops essential. Proven abi I ity to supervise and train staff. 

Duties: Take charge of produce inspectionat a major produce inspection port; or asisst 
officer- i n~charge of the pri nc i pa I port. Carry out produce inspection to ensure that the 
quality of the produce exported complies with standards prescribed by legislation and by 
international trade agreements. Refer samples of suspected contaminated consignments for 
specialist examination. Compile Produce Inspector's journal and other returns as necessary. 
Maintain contact with producers and producer organisations. in the area, confer on grading and 
quality control problems, deal with complaints, and advise producers on methods of processing, 
storing and packaging their produce to maintain gradings and export quality standards. 
Perform .other dutiesas required. · 

orA EMA 024, 025, 026, 035, 
038, 040 
Rural Development 
Technician Level 3 
(6 Positions) 

.K2440 - 2650 Port Moresby 164q 7.4.78. 

Qualifications: Certificate in Agriculture, or equivalent, or such other qualifications 
acceptable to the Commission. Proven practical experience in the production, processing and 
marketing preparation or at least one of the major export primary commodities at Rural 
Development Technician Grade I level essential. A good knowledge of produce. inspection 
legislation. 

Duties: Carry ouf produce inspections to ensure the quality of produce marketed complies 
with standards required by relevant legislation, issue produce export certificates and notify 
producers of produce rejec-ted. Refer samples of suspected contaminated consignments for 
specialist examination. Take charge of a minor produce inspection port as required. Prepare 
reports on produce gradings, and where necessary; specify reasons which 9re ocnsidered to 
cause poor quality produce. Contact and advise producers within the approved extension 
education programme on methods of processing and storage where quality problems have arisen, . 
Compile Produce Inspector's Journal and other returns as necessary. Perform other duties as 
required. 

OIA EMA 049 Rural Development Kl965 - 2375 
Technician Level 2 

Port Moresby 1647 7.4.78. 

Qualifications: Certificate in Agriculture or equivalent or such other qual.ifications 
acceptable to the Commission. 

Duties: .Under the Rural Development Technician Grade 4; responsible for training: 
undertake training including on-the-job training in produce inspection duties unti I such 
tiem as qualified for gazettal ·as Produce l·rispector. When qualified, carry out produce · 
inspections to ensure the quality of produce marketed complies with standards required by 
relevant legislation, issue produce export certificates and notify producers of produce 
rejected. 

OIA EMA 0r2 Clerk Leve I 2 Kl965 - 2375 Port. Moresby 1648 7.4.78. 

Qualifications:. Satisfactory completionpf Grade 10, .or the Public Service Certificate, or 
possession of such other educational qualifications as may be acceptable to the Publl~ 
Services Commission. Experience of clerical and simple accounting procedures. Officers not 
holding these educational qualifications but who have relevant experience are also eligible 
.and those who think they can do this work shou I d app I y. 
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Department of Primary Industry - e.on:tinue.d 

Duties: Assist the Marketing Accounts Clerk with the clerical and account duties assor::iated. 
with produce marketing, including: maintenance of statistical data on the purchase and 
disposal of cash crops, recovery of bad debts; preparation bf debit notes; maintenance of 
an efficient filing system; preparation of. correspondence; ma-intenance of an accountable 
forms register. and cont ro I over despatch of forms to fie I d sta·ff; and- reconc i I I at I on of 
Finance and Departmental records of expenditures and revenue .• Carry oi,Jt other such- duties as 
directed, cons i sten+ " i t-h the above. · 

OI'A EMA 009 Clerk Level 2 Kl965 - 2375 Port Moresby 1649 7.4.78. 

Qualificat.ions: Satisf.:;crc>ry compfe·~ion of Grade 10 or the Pubi 1c Service Certificate or 
possession of such other educational qua·! ifications as may be acceptable to the Pub! ic 
Services Commission. Previous clerical experience, preferably including some experience in 
similar or allied work. Some knowledge of tropical rural products desirable. Officers not 
holding these educational qualifications but who have relevant exp.erience are also eligible 
and those who thik they can do this work should apply. 

Out i es: Manage the documentation and correspondence aspects of sa I es or rura I rr·oducts made 
by the Department. Pl-epare correspondence on administrative matters and produce pruchase 
prices for commodities purchased by the Department. Maintain produce prices records tor 
tropical rural products ~,f interest. Collect and assess commodity market Information, Other 
duties as directed. 

DEPARH1ENT OF PRU1ARV INDUSTRY - OFFICE OF FORESTS 

AS.4B Librarian Level 6 K3365 - 3925 Port Mcresby 1650 1.~ .78. 

Qualifications: .A.ppropriate University Degree with rnajor studies in appropriate subJects, Qr 
equivalent, or· ~~ossession of such other educational qualifications as may be acceptable ;to 
the Public Seriices r_;,_,mmission. Experience in all aspects of library work w_ith ability to 
exercise lnitiativs .,.;thin a framework of set plans and objecti•res. Proven arlministrative. 
abi I ity. 

Duties: Provide li')rary services to the Department of Forests and administer and contrql -
the Forestry I lbrar!es system. Prepare, introduce and administer rules, regulat-ions, practices 
and procedures goverr.ing the operations of the I ibrary system and -I ibriary staff. Develop the 
collections of Libr·a:y materials to support the work of the Department. Direct and co-ordinate 
all procedures and services within the system including acquisition, cataloguing and reader 
services. Supervise the compilation and maintenance of a union catalogue of_ holding at 

, Headquarters and subsidiary catalogues for each divisional library. Catalogue and classify 
more difficult materic:i ir ~;-,e Lib:ary collection. Solve difficult problems cif Bib! iographlc • 
identification and descri~- •·:-.r.; assist library user-s and direct the preparation of biblio­
graphic and I iterature oct'' >;e:;, Deal with more complex. correspondence, report writi.ng, e-;c. 

I A I I nterna I Audit or I c ve I 5 K2925 - 3295 Port Moresby 1651 7.4.78. 

Qualifications: Sound knowledge of the Pub! ic Services Commission Or·dinance, Regulation"· a11d 
determl nations, Jreasury Ordinance Regulations and Instructions, Forestry Ordinance 
Regulations and Instructions. Abi I ity to compile and present reports. Satisfactory .;,Jmpletio" 
of Grade 10, or the'Public Service Certificate or'possession of such other educational 
qualifications as may be acceptable to the Public Services Commission. 

Duties: Undertake a continuous audit of Departmental projects, stations and officers in the 
matters of Treasury, Public Service Board and Departmental Ordinances, Regulations, 
Determinations and Instructions. Submit reports on audits. Other duties as directed. 
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Department of Primary Industry - Office of Forests - c.ontinue.d 

+A.A.3 - Clerk Level 3 K2440 - 2650 Port Moresby 1652 7.4.78. 

Qualifications: Satisfactory completion of Grade 10, or the Public Service Cert.ificate or 
possession of such other educational qualifications as may be acceptable to the Pub I ic Service s 
Commission. Officers not holding these e-ducational qualifications but who have relevant 
experience are also eligible and those who think they can do this work should apply. 

Duties: Scrutinise claims for correctness including vote details, calculations, support i ng 
documents, authorities and compliance with correct procedures. Investigate queries and 
prob I ems and. prepare reports an(j .cor-respondence. Ma i ntain i nter-d i strict adjustment account 
and related procedures. Note recoverable accounts and take appropri ate action. L iaise with 
creditors on outstanding claims·, Other. related duties as directed. 

AD.2 Keyt•oard Operator 
Leve! 5 

K2925 - 3295 Port Moresby 1653 7.4.78. 

Qualifications ·: Successful completion of a course of training approved by the Pubi ic Services 
Commission or successful completion of a test approved by the Comm ission: Abi I ity t o t ype at 
35 w.p.m. and trunscr ibe correctly sh.orthand at 80 w.p~m . Extens ive experience in secretar· ia l 
work. 

Duties: Within broad guidelines: provide a confidential secretarial service to the Di rector 
in. particular, keep the Direc"-Jr 1 s diary and. appointment books and schedule his a;ro intments 
and meetings. Undertake stenographic and typing duties. Receive and distribute: ~:oming 

papers and prepare straight for.ward rep I ies. Channel and review outgoing papers, ' :cintain 
records and files. Liaise as necessary, between the Director and ·his subordi m. , es , other 
Officer's and Minister's office. Make travel arrangements and obtain travel [ .r i et. Screen 
telephone cal Is according to instructions. Undertake minor clerical and other o f f i ce +ype 
duties such as operation of smal ·l fi I ing or recording system, preparation of e~intenance and 
amendments of pub I i cations and instructions. Undertake work for the Directo r:-' s. staff when 
time permits or as directed .by the Director. 

CMC.9 Executive Officer 
<Executive and 
Secretarial) Clerk 
Level 9 

OEPARH1ENT OF PRIME MINISTER 

K5895 - 6620 Port f..'oresby 

,. 

1654 7.4.78. 

Qualifications: As for Level 8, and preferably with experience in decision making at the 
poI icy I eve I . 

Duties: Maintain a contihuous check on the implementation of all decisions by cabinet~ 
Provide regular quarterly reports to the Prime Minister and the Senior Co-ordinating Committee 
on progress in implementing cabinet decisions. Maintain continuous I iaison with senior 
officers of other Depatments on progressi'n implementing cabinet decisions. Take steps, as 
necessary, to expedite the implementation of cabinet decisions. Provide .regular summaries of 
cabinet decisions for Provinc:;ial Commissioners. Perform other duties as directed. 

MS.26 Budget Officer 
Clerk Leve I 6 

K3365 - 3925 Port 1'-bresby 1655 7.4,78, 

Qualifications: Completion of tertiary qualifications at, asa minimum, Diploma level plus 
formal training in Supervision and Management~ At least two (2) years satisfactory 
experience at level five (5) on duties in a similar work area to the level six (6) position, 



Papua New Guinea Gazette 32 March, 1978. 

Position - eontinued 

---------~-----·--·-r,-----· 
F - . . N & D . · Standard G os~t~on o. es~gnation Location 

------------------------------L. SalaEY Scale(s) l Advertisement Applications 
_ Number Close 

Department of Prime Minister - eonti»Ued 

Duties. · Formulate estimates of revenue and expendi t ure and their justificaTion to the 
Department of Finance. Submit quarter ly estimates of out turn of the vote, together with . 
draft of any further requests for the Secretary advances and virement. Maintain a constant 
review and a detailed record of Departmental expenditure to ensure that funds are being spent 
in a most efficient and economical manner. tvbnitor revenue of Expenditure and ensure 
machinery e;x;ists for control! ing expenditure connected with the Departmental operations. 
Analyse draft es-timates submitted by other Branches/Divisions and adjust in accordance with 
overall p!ans. Prepare and present in person, submissions and explanations as :-equired, to 

· the Depar·tment of Finance and the Pub I ic Accounts Committee. Carry out other duties as 
directed consistent with the above . 

DEPARTMENT OF LANDS AND ENVIRONMENT 

MBC. 49 Assi-stant K I 5,20 - I 900 Port Moresby 1656 7.4.78. 
<Techn i ca I) Leve I 1 

Qualifications: Satisfactory completion of Grade 8. Aptitude for photographic work. 

Duties: Assist with minor photographic operations. Assistant with the maintenance and 
cleaning of equipment Other duties as directed. 

BUREAU OF STATISTICS 

BS.51 Cie r k Level 7 K4185·- 4875 Port Moresby 1657 7.4.78. 

Qualifi cations: Qualified for Level six (6) with at least t~to (2) years exp.erience at that 
level and demonstrated abi I ity for superv i sing and directing the work of sub-section leaders. 

Duties: DQsign catographic sys·rems for urban and rural areas so that they form a suitable 
. base for field surveys and liaise with sampling experts to ensure that sample designs are 
correctly interpreted and implemented in the field. Undertake other duties as directed. 

BS . 32E cler~ Level 5 K2925 - 3295 Port tvbresby 1658 7.4.78 . 

Qualifications: As for Level Four (4) with at least two <2l years satisf!actor.y experience 
at that Level, in addition, assessed ability to carry out superv i sory duties with a 
preference for those who ha·ve. completed. a supervisory training course. For individual 
positions (e.g. Keyboard Operators, Audit Inspector etc.). The attainment of a specific 
level of technical ski I I wi I I be required in I ieu of the supervisory ability, this is the entry 
grade for Diplomates in the professional stream so that an appropr i ate Diploma is an 
acceptable alternative for specific positions. 

Duties: Supervise the tabulation of retai I price data collection collected by Field Staff. 
Prepare retai I price index reports for Pub I ication. other duties as directed. 

BS, 15A Clerk Level 3 K2440 - 2650 Port Moresby 1659 7.4.78. 

Qualifications: At least four \ 4) years experience in the Public Service and either completion 
of the Public Service Certificate or (for Keyboard Operators etc.), successful completion of 
a specific training course and attainment of a specified standard of work. In all cases, 
experience related to the technical work of the position must be demonstrated, 

Duties: Assist the editor of publications in editing and checking of Bureau of Statisti'cs' 
publications and provision of data for international agencies, Other duties as directed, 
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15 AAXll.. 038, 039 
C ler·k Leve I 8 
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Close 

7.4.78. 

Qualifications: Qualified for level 8. University Degree with studies in appropriate fields 
such as Public Administration, Political Science, Economics etc. 

Duties: conduct research into problems affecting public sector employment and prepare policy 
submissions. Supervise staff engaged on simi l~r duties. 

*15ADXA- 010 Clerk Level 6 K3365 - 3925 Port Moresby 1661 7.4.78. 

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or 
possession of such othel- educat i ona I qua I if i cations as may be acceptab I e to the Pub I i c 
Servi ces Commission. 

Duties: Maintain a continuous audit of the statistical records of at I Departmetns, State 
Services and Statutory and Provincial Services and ensure that the data being presented is 
adequate and accurate. Report on the results of the audit and take action as required to 
rectify problems. Other duties as directed consistent with the above. 

. ! 
*15AOXA ·- Oil Clerk Level 5 K2925 - 3295 Port''Moresby 1662 7.4.78. 

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or 
possess ion of such other educational qualifications as may be acceptable to the Public Services 
Commission. 

Out i es: Maintain a continuous training programme for the staff engaged on the co I I ect ion and 
submission of statistical data throughout the Public Employment' area. COnduct special tra.ining 
programmes for new authoriti es and other Pub! ic Employment Units as the statistical collection 
faci I ities are extended. other duties as directed consistent with the above. 

15ADXA- 013, 014 Clerk 
Level 4 
(2 Pos it ions) 

K2650 - 2925 Port Moresby 1663 7.4.78. 

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or 
possession of such other educationa l qual ificaitions as may be acceptable to the Pub! ic 
Servi ces Commi ss ion .· Experience in the co l i e~tion of statistics and abi I ity t6 supervise 
staff. Offi ce rs not ho lding these educat iona.l qualifi cat ions but who have relevant, 
ex~eri ence a re also e li g ibl e and those who thfnk they can do the work should apply. 

Duties: CQ IIate and analyse public employment staff and position stati stics. Ensure the 
rna i ntenance of up to date data from the Pub I i c Employment sector . Supervise other staff . 
Other duties as directed cons istent with the above. 

IT. 2A Senfor Technica l 
Officer Leve l 6 · 

DEPARTMENT OF PUBLIC UTILITIES 

K3365 - 3925 Port Moresby 1664 7.4.78. 

Qualifi cati ons : An approved cert ifi cate of a recognised co l lege or institut ion or equivalent 
as recognised by the Commi ss ion or s ix years re lat ive experience plus the s uccessful completion 
of an e l i g ibi I ity test as approved by t he Commiss ion. Possession of a Radio Communi cat ion 
Genera l Operators Cert i f icat e of Profi c iency or equival ent desirable. Cons iderab le radio 
communi cat ion regu latory and I icensing knowl edge and experience required. 
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Duties: Undertake under limited direction complextechnical work in the radio regul.atory and 
licensing field dealing with the specifications, applicationand policing of standards for 
equipment and operating personnel; in particular; examine and advise on specifications for 
radio communication equipment for use in I icensed radio. services. Maintain s.urvei fiance of 
standards of equipment used in licensed radi,) cornmuni ·cations stations. Arrange and conduct 
type test-ing of prototype and pt-6duction unit equipment to ensure adherence to prescribed 
specifications. Exarrine candidates for t'he more. complex 1st and 2nd class Operators Certificate 
of Proficiency in the practical operat ion and maintenance of marine equipment. Investigate 
the more compl ex cases of infrin~ements of relevant acts and regulaTions and conduct. marine 
radi o inspecti ons and surveys under P.N.G. and international regulations and report to out'side 
authorities on findinqs. Administer regulations applicable t 0 amateur radio stations. Provide 
high !'eve I technical and regulatory I faison with other departmental representatives, authorities 

· manufacturers, etc. on equipment and design standards, interference eradication, etc. · 
Superv i se subordinate staff when allocated. Carry out other duties as directed consistent .with 
the above . 

*OER •. 8 Senior Technical 
Offi-cer Leve I 6 

K3365 - 3925 Port Moresby 1665 7.4.78. 

Qualifications: Qualified as Tec hnical Officer Gr.ade i . Considerable experience in technical 
. engineering or teletechnician work fields which gi.ve particular skills for application to 
telecommunications p0wer problems . 

Duties: Under limited direction : undertake techni _cal engineering tasks of a complex nature. 
associated wi th the design and specification of power systems to feed remote radio equipment 
and for development and promulgation of tec hnical standards for operation and maintenance of 
all telecommuni cations power systems, in particular: carry out complex investigations into 
analyses of faults, break downs, complaints, time and cost expenditure and field feed back 
reports to isolate and determine weaknesses in equipment, materials and methods. Undertake 
more diffi cult design and development work to devi se equipment -requirements arid features of 
modif i cations to existing equipment, material and method to overcome unsat i sfact o r y results. 
Prepare and revise· specifications and engineering instructions. Investigate the app I i cation 
of new techniques. Take charge of tec hnical staff assigned to projects to meet workload · 
commitments plan and d i rect their activities. Carry out other duties as directed, consistent 
with the above. · 

AMB.2 ·clerk Level 6 K3365 - 3925 Port Moresby 1666 7.4.78. 

Qua I if i cations: Satisfactory comp I et ion of Grade I 0, of t .he Pub I i c Service Cert if! cate or 
' possession of such othv educational qualifications as may be acceptable to the Publi c 
Se r vices Commission. Analytical abi I ity and sound judgement. Good knowledge and wide 
·exper i ence of office machines, systems qnd procedures.· 

Duties: Under general direction, review common .work procedures in all divisions of the 
Department including stores , accounting, registry, personnel work, . salaries 1 etc. Investigate 

_office layouts. Prepare detailed reports and recommendations on such reviews and investigations~ 
Develop and implement revised/improved and/or standardised systems. Simp I ify and document 
procedures and prepare standard manua Is, Train Departmenta I staff in the use of these methods 
and procedures as required. Prepare monthly summary of sect i on's activ i ties . Participate in 
the training of Assistant Methods Off i cers and prov ide on-'the-job training coaching for the 
occupants of such pos i_t ions.. Carry out other duties as directed cons isi"ent with the abo.ve. · 
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Department of Pub l i <: Utilities - eon:Urt~ced 

*FAE.23 Clerk Level 6 K3365 - 3925 Port Moresby 1667 7.4.78. 

Qualifications: .· Satisfactory completion of Grade 12, or Public Service Hig.her Certificate or 
possession of such other educational qualifications as may be acceptable to the Public Services 
Commission. Thorough knowledge of accounting procedure particularly to salaries and allowqnces. 
Experience i 'n simi Jar or allied work. Officers with Grade 10, or the Pub! ic Service Certificate 
or such other educational qual ificaticns acceptable to the Public Services Commissi on, and who 
ccn demc:nstrate relevant ·training and experience and think they can do the work, should also 
appiy. 

Duties: Under broad control and direction ~ supervise and direct the staff of Salaries Sect ion, 
and deai with correspondence and o-the:- r:1atters associated with the section. Prepare statist ical 
an·d other reports. for Management Repc •-·'· i·n:J ~-~·?quirements. Review salary system, ·?Stab! ish and 
monitor the schedules to ensure tha+ -1\ :;Je-ra::>Jes are achieved. Liaise with Personnel Branch 
reganJI11g anomalies which may be occuring in that area. Act as an authorising officer to issue 
suppfe,:nentary paysheets. Initiate recovery action for overpayment of salaries leave with.out · 
pay etc. Supervise and train swbordin?+e staff. Carry out such other duties as directed 
consi~ten+ wit~ the above. · · 

!T 4 Tec ~nlcal Officer 
l_eve I 5 

Port · Moresby 1668 7.4.78. 

Qualifications: A~approved cer:·i f icate of a recognised college or institution or equivalent 
as recognised by the Commission or s i x years relative experience plus the successful complet ion 
of an el igibi I ity test as approved t:J y the Commission. · Possession of a Radio Communication 
General Operators Certificate of P'-oficiencv or equivalent is desirable. Previous relati ve 
experience required, p:efer~b !v 1n -~r.e radio communi cations regulatory and 1 icensi ng field. 

Duties: Undertake under gener-,1 direction t<?-chnic<!l work of I imited complexity in the radi o 
regulatory and licensing field dealir~g with the specifiCation, applicationand policing of 
standards for equipment an.d operating personnel; in particUlar: inspect radio communicatl:Jns 
stations including amateu r stations to ensure compliance with li censes. Investigate . 
infringements of relevant acts and regulations and give evidence in resulting court proceed':-!gs. 
lnvestigate _cases of interference to radio communication including interchannel inte,rference. 
Conduct examinations, pr<;~ctica ! and oral tests as appropriate for Broad:::ast aTld Radio 
Operator's Proficiencv Ceri"ificates rexcept 1st and 2nd Class Commer1.ial Operators Certificates 
of Proficiency). Negc~~icite with outside authorities and the gener·al pub I ic ori measures to· 
correct interference and overcome reception difficulties. Carry out other rluties as 
directed consistent with the above. 

CDS.8 Draftsman Level 5 K292'.? - 3295 Port Moresby 1669 7.4.78 . 

Ouaiifkations: Qualified as Oraf·f"s;T'an Grade I . Drafting experience and ability to unde.rtRke 
drafting work of some complexiT:y wi·thout cons+ant superv1s1on and involving initiati'.'e and 
judgement in the application of establ isred princip"les. 

Duties: Design and preraredrawings of Departmental plant and equipment involving 
investigations, computations and/or physical design of a mechanical or structural requirement. 
Prepare ci:rcuit and wiring diagrams for . pri duction, installation and mai,ntenance purposes. 
Designand prepare documentation .for Telecommunications plant installation. Associated duties 
as required • . · · . 

CDS. 16 Draftsman L:e ve l 5 1\292'5 ~ 3295. Port Moresby 1670 7.4.78 

QL!al!ficaHcns; $ucCE',~sfu! c omp l e+ !()r of a Draft ing apprentiiceship or six years relevant 
experrence wi'!'tl at l easr th r-ee yea::-s ,x·, tile hoard plus a certificate as app,·oyed by the 
Pubitc SerYice~ Commlssio~ . · 
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Department of Public Utilities - continued 

Duties: Prepare the simpler designs and drawings of Departmental plant and equipment Involving 
investigations, computations and/or physical de.sign requirements. Prepare circuit and wiring 
diagrams foe production, installation and maintenance purposes. Design and prepare 
documentation for less involved Telecommunications plant instal lations. Prepare crossbar 
telephone exchange circuit and wiring diagrams and equipment layouts. 

CWS.6 Foreman Artisan 
Level 5 

K2925 - 3295 Port Moresby 1671 7.4.78 

Qualification~: Qualified as an Artisan Grade 2. Supervising ability and. extensive relevant 
experience preferably In a Carpenter workshop environment. 

Duties: Responsibi I ity for the day to day operations of the building, joinery and painting 
Section o·r the Department 1 s Workshop, in part i cuI ar:- document workshops orders from 
submission to finality associated with funds allocation and cost accounting and prepare labour 
and material estimates as required. Set work standards and objectives. Organise trade teams 
on scheduled activities, make regular inspection and evaluate work members and productivity in 
line with the most efficient and economical techniques applicable. Compile stock requirements 
and requesting spare parts, material tools and equipment is on as required. 

CDS. I I PI an Record Officer K2650 - 2925 Port Moresby 1672 7.4.78 
Level 4 

Qua I if i cations: Qua I if i ed as PI an .Records Assistant Grade I , Sound know I edge of reI evarit 
pratices and procedures, appropriate technical experience and drafting ski I I. ~bi lity to take 
charge .of plan records and supervise staff. 

Out i es: Under techn i ca I direction:- Prepare and 'amend pI ans of underg1"00nd cab I es and conduits 
showing detai Is of location, make up, installation and reticulation, undertake related 
calculations and field investigations. Gather information and prepare plans recording the 
location of plant of other aut-horities I ikely to cause obstruction to proposed work. Draw 
maps and survey plans required for underground cable reticulation, systems where standards are 
available. Carry out other duties as directed consistent with the above. 

CDS, 14 Draftsman Leve I 4 K2650 - 2925 Port Moresby 1673 · 7.4.78. 

Qualificat!ons: Successful completion of a Drafting apprenti'ceship or six years relevant 
experience with at least three years on the board plus a certificate as approved by the 
Public Services Commission. 

Duties: Prepa1e the simpler designs and drawings of Departmental plant and equipment 
involving Investigations, computations and/or physical design requirements. Prepare circuit 
and wiring diagrams for production, installation and maintenance purposes. Design. and 
prepare documentation for less invo.lved Telecommunications plant installations. Prepare 
cr,ossbar telephone exchange circuit and wiring diagrams and equipment layouts. 

EX.9A Keyboard Operator 
Level 2 

Kl965 - 2375 Port Moresby 1674 7.4.78: 

Qualifications: Successful completion of a course of training approved by the Public 
Services Commission or successful completion of a test approved by too Commission. Knowledge 
of office procedures ·and layout of correspondence, schedules, statements etc. · 

Duties: Perform stenographic and typist duties for Assistant Secretary, Post Office. 
Undertake confidential and clerical duties as required. Carry out such other duties as 
directed consistent with the above. 



March, 1978. 
37 Papua New Guinea eazette, 

Position No. & Designation 

*T.I7 Senior Technical 
Officer Level 6 

Vacancies· . 

Standard 
~alary Scale(s) 

c.on:tbw.ed 

LOcation 

DEPARTMENT OF WORKS AND SUPPLY 

K3365 - 3925 Port Moresby 

dvertisement 
Number 

1675 7.4.78. 

Qualifications: Qualified mechanical tradesman. Previous experience as a plant operations 
inspector. Experienced in the operation and maintenance of plant/vehicles. 

Duties: Direct and control plant inspectors. Evaluate plant/vehicle/equipment reports and 
refer to the relevant purchase and disposals officer. Carrying out regular reviews of plant/ 
vehicles and .plant/vehicle maintenance and service policies. Carry out regular inspections 
to ensure: plant /vehicle maintenance is being carried out efficiently, efficient running of 
workshops, carry out insp~ctions of operations, procedures and records; ensure implementation 
of instructions contained in the manual of procedures. Liaise with Department of Labour on 
all aspects of industrial safety. Issue instructions t ·o depots on matters of · industrial 
safety. other duties as directed consistent with the above, 

*GP.24 Printing Overseer 
Leve I 5 

K2925 - 3295 Port Moresby 1676 7.4.78. 

Qualifications: Extensive experience as a Printer or equivalent in composing work. Abi I ity 
to plan and organise the work of the section. Abi I ity to control and supervise staff. 
Thorough knowledge of Government Printing Office standards and practices, particularly in 
regard to style and correction of proofs. 

Duties: Control and direct the work of the Reading Section including: issue jobs and 
instructions to staff; maintain efficient production ·of the Section and ensure standards are 
maintained; maintain dfscipl ine and staff control. Responsible for marki .ng up all Important 
copy. Settle queries regarding accuracy of copy, official style and layout. Maintain I laison 
with overseers in charge of other Sections. Supervise the training of apprentices, 
Assistant Readers and Readers. other duties as directed. 

*GP. 187 Print i nq ·Overseer 
Level S 

K2925 - 3295 Port .Moresby 1677 7.4.78. 

Qualifications: Extensive experience as a Printer or equivalent in composing work. Ability 
to plan and or·ganise the work of the section. Abi I ity to control and supervise staff. 
Thorough knowledge of all aspects of Photo T)(pe-setting and Government Printing Office 
standards and practices, particularly in regard to photo-typesetting. 

Duties: Manage, computerized photo-typesetting section. Advise Government Printer and 
Assistant Government Printer on matters relating to section. Plan, organise and regularly 
review output of section. Prepare training programme and instigate teaching. Answer 
enquiries from and advise, Production Control on technical aspects of printing work. Modify, 
red is i gn and/or adapt systems to suit loca I printing requirements. · Maintain I i a i son with 
overseers in charge of other sections. Carry out other duties as directed. 

*GP.63A Printer Level 4 K2650 - 2925 Port Moresby 1678 

Qualifications: Wide experience as a Printer Grade I and 2 or equivalent tn photo-typesetting 
work and satisfactory completion of an eligibility test for Printer Grade 3 (photo-typesetting) 
approved by the Public Services Commf ss ion • 

. Out i es: Opera-te camera and Xerox equ i pment . Produce and make offset and other pI ates. Carr y 
out the more important or difficult work requiring knowledge•, ski lis and speed applicabl e to 
Camera Operator Grade 3 . Stock f i. •- '""' • pI ates and other items used in the section. Maintain 
and clean equipment. · Train appr·ed: .c.es and other staff inc II aspects of camera operating, 
plate making and associated operations. Other duties as directed. 
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Vacancies '- cdnti.nue.d 

Department of vJorks and Supp'ly - cor1.tinLL!Ld 

*GP . I89 Printer Level 4 K2650 - 2925 1.679 7.4.78. 

Qualifications: Wide experience as a Printer Grade I and 2 0: equivalent or cd~posing work .. · 
and · satisfactory completion of a trade test tor Printer Grade 3 (photo-typesetttng) approved 
by the Public Services Commission. 

Duties: Operat,e computerized photo-'typesetting terminal, Revise, c~rrect and code outpu~ . 
tapes from photo-typesetting keyboards and opti ca I character reader t n order to produce t ~ na 1. 
tape. Assist with supervising, training and operation of all computerized photo-typesetttng 
equipment. Carry out other duties as directed. 

*GP.I56A Clerk Level 4 K2650- 2925 · Port tv'toresby 1681 7 ,4. 78. 

Qualifications: Thorough knowledge of the Printing industry. Pr-actical experience an 
advantage. Ability to supervi'se and control staff. Satisfactory completion of Gq:tde 10, 

. ·or the Pub I ic Service Certificate or possession of such other educat-ional qualifications as 
may beaccept-able to the Public Services Commission. 

Duties: To liaise between the Production Control Offi cer and Overseer. Analysis of work 
tickets to determine process leTterp;-ess, off set and bookbinding ~ Deci s ion of which printing 
machine is to be used. Calculation of machine hours. Establishment- of pr·inting data. 
Allocationof priorities. Assist in making delivery promise to cus-tomers . Overall control 
of machine loading and planning board. Issue of weekly produCtion programme. Holding 
follow-up meet-ing wit-h overseers. Assist with customer contact and follow:-up. Present-ation 
of schedule achi.evement- to Government Printer and Assistant Government Printer. other duties . 
as directed •. 

*GP.29 and 30 Printer 
Leve I 4 
<2 Positions) 

Port tv'toresby 1682 7.4.78. 

Qualifications: Experience as a Pr·i ,:'i c :· Grade I or .equivalent- in composing work and 
satisfactory completion of an el igibi I ity test for Printer <machine composing) appro ved by 
the Public Services Commission. 

Duties: Operate intertype and linotype composing machines. Maintain and cl ean machines . 
Assist in training apprentices and other staff. Other duties as directed. 

*GP.27 Printer Level 4 K2650 - 2925 Port tv'toresby 1683 

Qualificat-ions: Experience as a Printer Grade I or equivalent in compos ing wor K and 
.sa-tisfactory completion of an el igibi I ity test for Printer <machine composing) approved by 
the Pub[ ic Services Commission. 

Duties: Operate intertype and linotype compos ing machines. Maintain and c lean machines . 
·Assist in training apprentices and other staff. O-ther .duti es as directed. 

*GP.81 and 82 Printer 
Leve I 3 
(2 positions) 

K2440 - 2650 Por+ tv'toresby 1684 7.4.78 . 

Qualifications: Experience as. a Printer Grade I or equiva lent in bookbinding work and 
sati s factory completion of an eligibility t e st for Pri n~-e r· Grade 2 (bookbind ing) appro ved 
by the Pub I i c Services Commiss ion. 

Duties: Carrry out general bookbinding work inc ludina macn i :;e v1ot·k . Car-r-y out the more 
important or d iff i t:u It work r equiring the know I edge sk i li s and s peeG app I i cab I e t o Bookbinder 
Grade 2 . Maintain and clean machines in the sect ·i on. Tra in apprentices and other st a ff in 
a I I aspects of binding work and associ a ted operati ons . Ot her d:Jt i es as directed. 
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. Vacancies - c.on;Unued 

DEPARTMENT OF TRA~SPORT AND CIVIL AVIATION 

*M.7C Cled< Level 4 K2650 - 2925 Port .IVloresby 1680 7.4.78. 

Quc:ilifications: -Satisfactory completion of Grade 10, or the Public Service Certificate or 
possession of such other educational qualifications as may be acceptable to the Public 
Services Comrnisison. Officers not holding these. educational qualificati.ons but who have­
relevant experience are a_lso el1gible and tWose who thlnk~hey can do this work should apply~ 

Duties: Maintain an up to date, daily record of the position of all ships on approaching or 
bound for PNG waters. Prepare daily press release for all news media ' indicating position of 
ships on approaching or bound for PNG. Assist S.A.R. Officers in locating and co-ordJnating 
S.A.R. Prepare maximum informatLori for the Public on all aspects of shipping movements so 
that benefit can be taken of all space available. other duties a's directed. 

*MJOI Keyboa rd Operator 
Level 2. 

Kl965 - 2375 · Port Moresby 1685 

. . 

Qua 1 if i cations: Successfu I completion 'at a course of t ra.i ni ng approved by the Pub I ic 
Services Commission or successful completion of a test prescribed by the Commission. · 
Knowledge of office practice. 

7 .4. 78 . . 

Duties: Provide genera: stenographic and typing' dtitie~. Carry out other duties consistent 
with the above. 
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PUBLIC SERVICE (INTERIM ARRANGEMENTS) ORDINANCE 1973 

SECTION 51 

NOTIFICATION OF PROMOTIONS AND TRANSFERS 

The following promotions and transfers have been made with effect from the respective dates 
shown below. All promotions and transfers notified below ar·e tina I and are not subject 
to appea I. 

Adv. No. Gazette No. Position No. 
Names of Officers 

Date of Effect (and Former Department 
where Applicable) 

DEPARTMENT OF DECENTRALISATION 

. 653 PS. 15 of 3. I I • 77. 

655 - PS. 15 of. 3. I I. 77. 

652 PS.I5 of 3.1 I .77. 

362 PS.I4 of 13.10.77 

363 PS.I4 of 13.10.77 

364 PS.I4 of 13.10. 77 

365 PS.I4 of 13.10. 77 

366 PS. 14 of 13.10. 77. 

367 PS.I4of 13.10. 77. 

613 PS.J5 of 3.11. 77 

1993 PS.8 of 2. 6.77 

376 PS.I4of 13.10. 77. 

378 PS.I4 of 13.10.77. 

384 PS. 14 of 13.10. 77. 

704 PS; 17 of 15.12. 77. 

MF.40 

MF.l25, 126 
< 2 positions) 

L.23A 

DEPARTMENT OF DEFENCE 

A.l69 

A.l16 

A.35A 

A.28 

A.16 

A.211 

DEPARTf1ENT OF EDUCATION 

PP.24 

ES.52 

DEPARn4ENT OF FINANCE 

1.11 

I .12 

I. 7 

A.347 

18.1. 78. 

18. I. 78. 

23. I. 78. 

25. I. 78 . 

25. I. 78. 

25. I. 78. 

25. I. 78. 

25.1. 78. 

25. I. 78. 

27. I. 78. 

12.12. 77. 

30. I. 78. 

30. I. 78. 

30. I. 78. 

7.2.78. 

DEPARTMENT OF FOREIGN AFFAIRS & TRADE 

620 PS.I5 of 3.11. 77. T .32 13. I. 78. 

DEPARTMENT OF HEALTH 

316 PS. 9 of 2.9. 76 MS.206 23. I. 78 

Tamale TABUA. 

Kavo M. LAREORY. 
Souka GAIRI. 

Noan P. LENGISAN 
(Dept. of Finance} 

Ma i RAKA 
<Dept. of Justice) 

Ki Ia Ia KARl KARA. 

Ko I i s POMBUA I • 

Joseph MAl. 

Elizabeth KAlAN. 

Abe I AM.ANEA . 

Francis Al.l K. 

rvbrroru KIN!. 

Paul J. MISSION. 

Mellie GULUA. 

Kua E. AISA. 

Keith WINGU. 

Albert 0. URARI 

Mbndo Joseph DAMBA. 
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NOTIFICATION OF PROMOTIONS AND TRANSFERS (Continue4L 

DEPARTMENT OF JUSTICE 

626 PS .15 of 3.11. 77. VC.II, 12 25.1. 78. Joseph LOGOSO 
Yangi LAI 
Wept. of Provincial 
Affairs). 

286 PS .12 of I. 9. 77. X.48 12.12. 77 · Kere MOl 

DEPARTMENT OF LABOUR AND INDUSTRY 

745 PS .17 of 15.12. 77. AD.40 31 . 1. 78. Peter K. TAU. 

DEPARTMENT OF POLICE 

631 . PS .15 of 3. II • 77. A.22, 23 16. I. 78. Loena ROA. 
John R. HENI. 

634 PS.I5 of 3.11. 77. PA.31 16. I. 78. Dennis HAOVA. 

DEPARTMENT OF PRIMARY INDUSTRY 

638 PS .15 of 3.11.77. OIAMPA.30! 16. I . 78. Tegana KAP I • 

499 PS .14 of 13.10.77. OIATPA. II3 20. I. 78. Timothy IHORf.,. 

498 PS.I4 of 13.10. 77. OIATPA.II2 20. I. 78. Noah ABEL . 

497 PS.I4 of 13.10. 77. OIATHA.I iO 20. I. 78. Kunduane PEU. 

495 PS.I4 of 13.10. 77. OiATHA.202 20. I : 78. Raw!e JOKATE 
(Dept. of PSC- BMS) 

49:3 PS .14 of 13.10. 77. OIATVA.202 20. 1. 78. Andrew ONO. 

482 PS.I4 of 13.10. 77 • . OIATVA.I03 20. I. 78 . K6aba L. AISI, 

476 PS.I4of 13.10. 77. OIATHA.I02 20. I. 78. Navu KARAWA 

474 PS.14of 13.10.77 OIATPA. 201 20o 1o78 (Dept. of TW & S-PTO) 
Ni nga I au W. SPLIONG 

<Dept . of Education) 

473 PS .14 of 13.10. 77. OIATHA.20! 20. : . 78. Thaddi us AGUJ/\ . 

471 PS .14 of 13.10. 77. OIATVA.201 20 . ; . 78. Gustave K. AlA 
(Dept . of PSC- BMS> 

490 PS .14 of 13.10. 77. OIAARA.003 26 . ! • 78. D i pa I o ALI 8 I • 

491 PS.I4 of 13.10. 77 . OIAARA.OOI 26. I . 78. Stafford OGAITA • . 

504 PS.I4of 13.10. 77. OIAARA.OI2 26 . I. 78. Raiami POMA. 

642 PS .15 of 3.11. 77. OIAPXA.009, 31. I. 78. Mac Oscar YABUSIWA, 
010 

(2 positions) Misivet J. ELIAKIM~ 

OFFICE OF FORESTS 

319 PS.I2 of I. 9.77. O.F.I. 23.12. 77 . Andrew YAUIEB. 
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NOTIFICATION OF PROMOTIONS AND TRANSFERS <Con.:Uru.Le.d) 

DEPARTMENT OF' PUBLIC SERVICES COMMISSION 

854 PS.I7 of 15. i2.\77. 15 AAXA.OOI 23. r. 78. George OBARA. 

851 PS. 17 of 15.12.- '. 15 BAXA.OOI 27. I. 78. Jack P. CHAWANIN. 
' 

853 PS.I7 of 15.12. 77. IS BBXA.OOI 27. I. 78. Ekeroma AGE. 

857 PS.I7 of 15.12.77. is DAXA .00 I 27. I. 78. Alois BRANCH. 

DEPARTMENT OF P.S.C. (ADMINISTRATIVE COLLEGE) 

870 PS. i 7 of 15.12 . 77. 15 CDXA . 036 7. 2.78. Carol.i ne BANI. 
'(Transport & CiVi I 

Aviation, 

876 P$.17 of 15.12.77. 15 CDXA.O 18 7. 2.78. Taumaku K. BARU. 

878 PS.I7 of 15.12. 77. 15 CDXA.085 7. 2. 78. Sar·a im TOWALUTA. 

NATIONAL COMPUTER CENTRE 

662 PS.I5 of 3.11. 77. 15 BEXA.045 2. 2. 78. Vavi ne KARO. 

663 PS.I5 of 3.1 L. 77. 15 BEXA.047 3: 2.78. John BRAY 

664 PS.I5 of 3.1! .77. ! 5 BEXA . 0 i C; 3. 2. 78 ~ Sana P. SEWAI. 

DEPARTMENT Of HF3LIC UTILITIES 

66S PS .15 of 3.11. 77. IT.21 17. I. 78. Paul BANIMBI. 

583 PS.I4 of 13.10. 77. FA.!. 24.11. 77. Ansgar PALAUVA. 

DEPARTt1ENT OF WORKS & SUPPLY 

356 PS.I2 of I. 9.77. *XU.67 .24.11. 77. George M. EXTON. 

668 PS.I5 of 3.1!.77. R.i 14. i2. 77. Arere H ITOLO. 

596 PS.I4 of 13.10. 77. ER.A1 I. 2. 78. Lefare MASE. 

CIVIL AVIAiiON AGENCY 

1053 PS. !7 of 15.12. 77 OCA.784 24. I. 78. Peter B. GABE 
<Transfer) 

WITHDRAWAL OF NOTI FICA TION . OF VACANCIES 

DEPARTMENT OF DEFENCE 

In Gazette PS.I7 of 15th December, 1977, these positions are withdrawn: 

A.21. Clerk Class 4, Advertisement No. 674. 

A.l90 Clerk Class 3, Advertisement No. 675. 

A.89. Clerical Assistant Grade 4, Advertisement No. 679. 

0.42. Cleri.cal Assistant Grade 3, Advertis~.W~Pt No. 681. 

A.215 Clerical Assistant Grade 2, Adverti!iement No. 683. 
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: -DEPARTMENT OF EDUCATION 

In Gazette PS. i7 of 15th Decemiber~ 1977, these positions ar·e withdrawn: 

PE.56, 58, 59, 60, Inspector Grade I, Advertisement No. 687 . 

PE.98, 100, 101, Education Officer .Class s; Advertisement No. 689 .. 

PE.75- 79, 81, 84, 87, 9 ! - 93, Education Officer Class s; Advertisement No. 690. 

In Gazette PS.15. of 3rd ~iovember, 1977, these positions are withdrawn: 

PP.20 Clerk Class 8, Adver-tisement No. 610. 

ES.I5 Education Officer Class 7, Advertisement No. 6.11. 

ES. 17 Education Officer Class 7, Advertisement No. 6!2. 

PP.II Education Officer Class 8; Advertisement No. !065 '" Gazette No. PS.2 of 12 . 1.78. 

DEPARTMENT OF FINANCE 

MS.55 Training Officer Grade 2, Advertiseme.nt No. 709, Gazett,, No. PS.I7 of 15.!2.77. 

IL.I First Assistant Secretary, Level II, Advertisement No. ' :':< 7, 

Gazette No. PS .14 of 13.10.77. 

A.1 .37 Clc :~; Class 3, .1\dvertisement No. 1078, Gazette No, PS . :2 o + i 2 . • . 78. 

A.l43 Clerk Class 3, Adver-~iseme1t No. !082, Gazette No. PS.2 of L2 • . , ?8. 

OF.PARTMCNT OF FOREIGN AFFAIRS & TRADE 

MC.I3 Clerk Level 6, Advertisement No. 736, Gazette No. FS.I7 of 15.!2.77. 

DEPARTMENT OF HEALTH 

MT .56, tvlatr·or; Grade 4, Adve;-tisement No. !091, Gazette No. PS.2 ot l 2 o I. 78. 

DEPARTMENT OF LANDS & ENVIRONMENT · 

EC.2 Ci ed<. Ci ass 6, Advertisement No. 761, Gazette No. PS.I7 of 15.12.'f.i' . 

DEPARTMENT OF PRIM~.MINISTER 
. . 

No.8, Clerk Cl.ass 9, .A.dvertisement No. 781,. Gazette No. PS.I7 of i5.! 2 .77 . 

DEPARTMENT OF PRIME MINISTER 
Electoral Commission 

EL.39, Clerk Class 6, Advertisement No. ,786, Gazette No~ . PS.I7 of 15.1 2 .77. 
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WIT~DRAWAL OF NOTIFICATION OF VACANCIES {Continued) 

DEPARTMENT OF PUBLIC SERVICES COMMISSION 

No. 31, Clerk Class 4, Statistical Clerk, Advertisement ~b. 866, Gazette No. PS.I7 

of 15. 12.77 . 

No. 32, Clerk C!ass 3, Advertisement No. 867, Gaze.tte No. PS.I7 of 15.12.77. 

OEPARTf4ENT OF PUBLIC UTILITI~S 

In Gazette PS.2 of 12th January, 1978, these positions are withdrawn: 

EPN.I, Engineer Class 4, Advertisement No. 1197. 

EPC.I, Engineer Class 4, Advertisement No. 1199. 

EPS.2, Engineer Glass 3, Advertisement No. 1201. 

EPC.2, Engineer Class Ad'tert i sement No. 1202. 

EPC.3, Engineer Class 3, . Adver·t i sement No. 1206. 

EPC.6, Engineer- Class 2, Advertisement No. 1209. 

EPT.9. Engineer Class 2, Advertisement No. 1211. 

EPS.5, Engineer Class 2, Advert i semen+ No. 1214. 

EPT. 7, Engineer Class 2, A •erti semen+ No. 1215. 

EPT.8, Engineer Class 2. A, . .;ri" i sement No. 1216. 

01 R.l, Senior Technic;~! Officer Grade 2, Advertisement No. 1227. 

EPS.6, Senior Technical Officer Grade 2, Advertisement No. f228. 

EPT. !4, Senior Technica I Officer Grade I, Advertisement No. 1229. 

OMG.2, Senior Technical Officer Grade I, Advertisement No. 1232, 

EPC.II, Senior Technical Officer Grade I, Advertis,:Jment No. ' 1234. 

EPT.I3, Senior Teclini(;a! Officer Grade I, Advertisement No. 1;237. 

EPT.I5, SenlorTechnical Officer- Grade I, AdvertisemeniNo. 1238. 

OEB.4, Senior Technical Officer Grade 1·, Advertisement No. 1240, 

OER.9, Senior Technical Officer Grade I, Advertisement No. 1242. 

OTR.I5, Technical Officer, Grade 2, 

OTR.I I, Technical Officer, Grade 2, 

OTR. 7,9, Technical Officer Grade 2, 

OTR. I~. Technica I Officer, Grade 2, 

OTR.4, Technical Officer, Grade 2, 

EPC.I5, Technical C: fficer, Grade 2,. 

Advertisement No. 1252. 

Aavertisement No . i253. 

1\dvert i sement No. 1254. 

. Advertisement No. 1255. 

Advert i semen+ No. 1256. 

Advert i s~?m~)nt No. 1258. 

EPT .17, Technical Officer, Grade I, .t\dvertisernent No. 1271. 

OTS.47- 48, 50 -51, Technical Officer Grade I, Advertisement No. 1272. 

OTS.37- 38- 41, 42, 43, Technical Officer Gr·ade I, Advertisement No. 1273. 

OTS.44, Technical Officer Grade I, Adver-t-isement No.· i274. 

OTS.25- 26, Technical Officer Grade I , Advertisernent No. 1275 • 

. OTS.9, 12, 15, Technical Officer .Grade I, Advertisement No. 1276. 

OTS.7, Technical Officer Grade I, Adveri"is·ement No. 1277. 

OTT.48- 49, Technical Assistant .Grade 2, Advertisement No. 1278. 

OTT.33, 36, 46, Technical Assistant Grade 2, Advertisement No. 1279. 
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WITHDRAWAL OF NOTIFICATION OF VACANCIES {Continued) 

DEPARTMENT OF PUBLIC UTILITIES { Con.tbwedl 

OTT.21, 23, 26, 27, Advertisement No. 1280. 

OTT.I5, 17- 19, Technical Assistant Grade 2, Advertisement No. 1:?.8 1. 

OTT. II - 13, Technical Assistant Grade 2, Advertisement No. !282 . 

OTT.I - 2, Technical Assistant Grade 2, Advertisement No. 1286. 

EPA.2, Clerk Class 2, Advertisement No. 1293. 

CES.32- 33, Assistant Technical Grade 2, Advertisement No. 1296. 

DEPARTMENT OF WORKS & SUPPLY 

GP.IS5, Producti~n Control Officer, Clerk Class 7, Advertisement No. 600, 

Gazette No. PS.i4 of 13.10.77. 

QN.LI4, 

QQ.P9, 

S. I 0, 

RQ.l, 

Works Supervisor, Advertisement No. 1312, Gazette No. PS.2. of 12. 1.78. 

Technical Officer Grade 2. Advertisement No,. . 1314, Gazette No. PS.2 of 12.1.78. 

Surveyor Class 3, Advertisement No. i30I, Gazette No. PS.2 of 12.1 .78. 

Engineer Class 3, Advertisement No. 1468, Gazette No. PS.4 of 2.2.78. 

CORRIGENDUM 

ln Gazette PS.2 of 12th January 1978, under the heading 'Vacancies' Sup-heading 
"Department of Lands & Envir·onment" position LS~2.1, Land Development Officer 
Grade I, Advertisement No. 1113, the designation should read Land Development 
Officer Grade 2, with the Salary Range of K3585- 3750 and locatM at Mownt Hagen, 
and not as advertised previously. 

In Gazette PS.2 of 12ih January 1978, under the heading "Notification of 
Promotions and Transfers" Sub-heading "Office of Auditor Generals" the promotee 
Gavu KAROPINA, the name should read Ravu KAROPINA and not as advertised 
previously. 

In Gazette PS.2 of 12th January 1978, under the heading "Vacancies" Sub-heading 
"Department of Pubi ic Services Commission" position 15AAXA.048 Budget Officer 
Class 7, Advertisement No •. I 169, the Designation should read, Budget Officer Clerk 
Class 6 and not as advertised. · 

In Gazette PS.2 of 12th January 1978, under the heading 'Vacancies' Sub-heading 
"Department of Public Services Commission" position 15AAXA.045 Internal Auditor 
.Clerk Class 5 .. Advertisement No. 1172, Duty No. 2 should read, Responsible for 
the Conduct of investigations directed by the Secretary and prepare reports and 
recommendations not directed by the Assistant Secretary (F & A) and not as 
advertised previously. 

In Gazette PS.2 of 12th January 1978, under the heading 'Vacancies' Sub-heading 
"Clvil Aviation Agency", position DCA.I065 Clerk Class 7, Advertisement No. 1346·, 
1·he position No. should read DCA.I096 and not as advertised previously. 

In ~azette PS.I7 of 15th ·December 1977, under the heading 'Vacancies' Sub-heading 
"Prtme Minister" position BS.9A Keyboard Operator Grade 2 Advertisement No 797 
the Designation should read Keyboard Operator Grade I and not as advertised. ' 
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