












































Papua New Guinea Gazette |6 March, 1978,
Vacancies - continued
Standard Advertisement | Applications
Position No. & Designation Salary Scale(s) Location Number Close

Department of Labour and Industry - continued

Duties: Discharge the duties ‘and responsibilities of industrial Registrar for the
registration of employee and employer organisations and be responsible for the necessary
registry facitities, Perform the Statutory duties of Industrial Registrar as required by
legislation. Carry out other dufties as directed,

LA.8 Senior Inspector K2925 - 3295 Port Moresby 1596 7.4.78.
(Trade Measurement) )
Clerk Level 5

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or:
possession' of such other educational qualifications as may be acceptable to the Public
Services Commission. Thorough knowledge of relevant legislation. Sound experience as an

i nspector (Weights and Measures),

Duties: Maintain weights and measures in the regions. |Investigate breaches of the Bread
Act, Packaging Act and the Weights and Measures Act. Conduct sample purchases for fair
trading practices. Conduct verifications of all types of weights, measures, weighing and
measuring instruments throughout Papua New Guinea. Assist and train subordinate staff in
inspection work, Conduct prosecutions under the Acts where necessary. Other duties as
directed. '

*¥LA, 14, 15, 16 (3 positions) K2650 - 2925 As Required - 1597 7.4,78,
inspector (Safety .
and Technical)
Clerk Level 4

Qualifications: A post Grade 10 Technical College Certificate in building or engineering, or
equivalert and such other educational qualifications as may be acceptable to the Public
Services Commission. Industrial experience relevant to the duties of the position.

Duties: inspect all classes of machinery, pressure vessels, bulldings, |iffs, scaffolds,
installations, of flammable liquids and explosive magazines and ensure compllance with
relevant Fapua New Cuinea Legisiation. Liaise with various user bodies to ensure awareness
‘of Legislative requirements, issue warnings as appropriate and institute legal proceedings as
necessary. Train personnel in the storage, care and use of explosives and flammable liquids.
Handle requests for permits and !icences under relevant Legislation. Conduct training courses
as required. Other duties as directed.

PR.30 Clerical Tutor K2440 - 2650 Port Moresby 1598 7.4.78,
Llevel 3

Qualifications: Satisfactory completion of Grade 10, or the Public Service Certificate or
-possession of such other educational qualifications as may be acceptable to fthe Public Services
Commission. Experience in similar or allied work. Officers not holding these educational
qualifications but who have relevant experience are also eligible and thoswho think tThey can
do this work should apply.

Duties: Training coding staftf to appreciate relationship between education, occupation and
industry; check for completeness, legibility and balance of data; be familiar with paper
tape punching and data processing; mainfain edit ftables,. Organise training courses related
to work of section. Other duties as directed.’
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' Vacancies - continued

: R “ ; } Standard o . Advertisement Applications
Position No, and Designation | Salary Scale(s)|, . Location : Number ‘Close .

Department -of Primary Industry - continued

Duties: Assist the Marketing Accounts Clerk with the ¢lerical and account duties: associated
with produce marketing, including: maintenance of statistical data on the purchase and
disposal of cash crops, recovery of bad debts; preparation of debit notes; maintenance of
an efficient filing system; preparation of correspondence; - maintenance of an accountable
forms register.and control over despatch of forms to field staff; and-reconciliation of
Finance and Departmental records of expenditures and. revenue. Carry out other such. duties as
directed, consisten® with the above. : o '

OIA EMA 009 Clerk Level 2 KI965 - 2375 Port Moresbv ' 1649 ; 7.4.178,

~ Qualifications: Satisfaciory completion of Grade 10 or +he Dubllu Service Cer*.‘ncafe or .
possession of such ofher educational qualifications as may be acceptable to the Public’ '
Services Commission. Previous clerical experience, preferably including some experience in

similar or allied work.. Some knowledge of tropical rural products desirable. Officers.not

holding these educationai qualifications but who have relevant experlence are also eligible

and those who thik they can do this work should apply.

Duties: Manage the documentation and correspondence aspects of sales or rural rroducts made

by the Department. Prepare correspondence on administrative matfers and produce pruchase’

prices for commodities purchased by the.Department. Meintain produce prices records for

tropical rural products st interest. UCollect and assess Pommoley market: lnforma+|on Other .°
“duties as directed. ; ~

DEPARTMENT OF PRIMARY INDUSTRY - OFFICE OF FORESTS

AS.48 Librarian Level 6 \ K3365 - 3925 ’ Port Moresby 1650 . ?.4.78.

Qualifications: Approprlafe UnlversxTy Degree with major STUdIPS in appropriate subjects, or -
equivalent, or possession of such other educational qualifications as may be acceptable 4o -
the Public Services Commission.  Experience in all aspscts of library work with ability to
exercise initiative within a framework of set p|ans and obJeCflVEa. Proven administrative
“ability. .

Duties: Provide liorary services to the Department of Forests and administer and control =
the Forestry libraries system. Prepare, infroduce and administer rules, regulations, pracflces
and procedures governing the operations of the library system and -libriary staff. Develop the
col lections of Library materials to support the work of the Department. Direct and co-ordinate
all procedures and services within the system including dcquisifion, cataloguing and reader
services, Supervise the compilation and maintenance of a union catalogue of holding at

_Headquarters and subsadlarv cafalogues for each d|v15|onal library, Cafaloque and classify
more difficult materiei iy “he Library col lection. Solve ditficult problems of Bibliographic :
identification and descrip-ion;. assist library users and direct the preparaT|on of biblio-
graphic and literature sts--nes. Deal with more complex correspondence, report wr|+Lng, etc.
IAl Internal Audifor fevel 5 K2925 - 3295 Port Moresby =~ 1651 7.4.78.

Qualifications: Sound knowledge of the Public Services Commission Ordinance, Regulations and
determinations, Treasury Ordinance Regulations and Instructions, Forestry Grdinance

Reguiations and lnsfrucflons Ability to compile and present reports. Satisf actory . somp letion
of Grade 10, or the Public Service Gertificate or possession of such other educaTlonal
qualifications as may be accep+able to the Public Services Commission.

Duties: Undertake a continuous audit of Departmental projects, stations and officers in the
matters of Treasury, Public Service Board and Departmental Ordinances, Regulations,
Determinations and Instructions. Submit. reports on audits.. Other duties as directed.





















































