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PART I. - APPOINTMENT, STATUS, PROMOTION, ETC.
1. OATH OR AFFIRMATION OF SERVICE OF MEMBERS.

The oath or affirmation to be taken by a member of the Teaching Service for
the purposes of Section 22(2)(c) of the Act shall be—

(a) in Form 1; and

(b)  taken before a person authorized for the purpose by the Commission.

2. RIGHTS OF MEMBERS IN NON-INSTITUTIONAL POSITIONS.

(1) Subject to Section 106 and 107 of the Act, a member of the Teaching
Service who 1s appointed to a non-institutional position, otherwise than under
Section 32 of the Act, is entitled to return to his former position at the end of the
appointment if—

(@) a substantive appointment has not in the meantime been made to the
position; and

(b) the position has not in the meantime been abolished or reclassified
under Section 29 of the Act; and

() he has not attained the age of 60 years.

(2) Notwithstanding Subsection (1), a member who is appointed to a non-
Institutional position is entitled to appointment, at the end of that appointment, to
an institutional position not lower in pay than his former position, unless he has
attained the age of 60 years.

3. ELECTION TO BECOME ASSOCIATE MEMBER.

(1) A notice, under Section 132(1) of the Act, of an election to become an
associate member of the Teaching Service may be in Form 2.

(2) A notice by the Commission appointing a date from which an election
referred to in Subsection (1) takes effect may be in Form 3.

(3) A request under Section 132(2) of the Act by an associate member of the
Teaching Service for recognition again as a full member or a provisional member of
the Service may be in Form 4.

(4) A notice by the Commission granting or refusing to grant a request referred
to in Subsection (3) and, where the request is granted, appointing a date from which
the recognition takes effect may be in Form 5.

4. APPEALS AGAINST PROMOTIONS.

(1) An appeal under Section 59(1) of the Act may be made by lodging with the
Chairman of the Teaching Service Appeals Committee a notice of appeal in Form 6.
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(2) The notice referred to in Subsection (1) shall be lodged within the period of
five weeks after the date of the relevant notice under Section 43 of the Act or such
further time as the Commission, in its discretion, allows in a particular case.

5. NOTICE OF REFUSAL OF DECLARATION AS TO ELIGIBILITY
STATUS.

(1) Where the Departmental Head refuses to make a declaration under Section
47(1) of the Act, he shall send a notice of the refusal by registered mail to the
applicant, stating the grounds for the refusal.

(2) Where an applicant has no means of receiving registered mail, the notice
under Subsection (1) shall be sent by the normal means by which the applicant
receives mail, and the Departmental Head, as far as is reasonably practicable, shall
check that the notice is in fact received.

6. APPEALS IN RESPECT OF DECLARATION AS TO ELIGIBILITY
STATUS.

(1) An appeal under Section 62(1) of the Act against the failure or refusal of
the Departmental Head to make a declaration under Section 47(1) of the Act may be
made by lodging with the Chairman of the Teaching Service Appeals Committee a
notice of appeal in Form 7.

(2) The notice referred to in Subsection (1) shall be lodged—

(a) in the case of an appeal against the failure of the Departmental Head—
not less than three months after the date of the relevant application
under Section 47(1) of the Act; and

(b) 1in the case of an appeal against a refusal by the Departmental Head—
within three months after the date of the relevant notice under this
section,

or within such further time as the Commission, in its discretion, allows in a
particular case.

(3) Where after the lodgement of a notice of appeal against the failure of the
Departmental Head to make a declaration under Section 47(1) of the Act the
Departmental Head refuses to make the declaration—

(@)  the notice of appeal shall be treated as a notice of appeal against the
refusal; and

(b) before dealing with the appeal the Chairman of the Teaching Service
Appeals Committee shall notify the appellant that the declaration has
been refused and that the notice is being so treated; and

(o) there is no further right of appeal, unless the Commission, in its
discretion, decides, in a particular case, to allow an appeal against the
refusal itself.
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7. NOTICE OF REFUSAL OR DEFERMENT OF INCREMENT.

(1) Where an appointing authority makes an order under Section 77(3) of the
Act or a direction under Section 77(5) of the Act in relation to the withholding or
deferment of an increment, it shall send notice in Form 8 of the order or direction by
registered mail to the member of the Teaching Service concerned.

(2) Where a member has no means of receiving registered mail, the notice
under Subsection (1) shall be sent by the normal means by which the applicant
receives mail, and the appointing authority, as far as is reasonably practicable, shall
check that the notice is in fact received.

8. APPEALS IN RESPECT OF INCREMENTS.

(1) An appeal under Section 77(4) of the Act may be made by lodging with the
Commission a notice of appeal in Form 9.

(2) The notice referred to in Subsection (1) shall be lodged within the period of
five weeks after the date of the relevant notice under Section 8 or such further time
as the Commission, in its direction, allows in a particular case.
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PART II. - DUTIES AND DISCIPLINE.
Division 1.

Duties.

9. MEMBERS TO BE ACQUAINTED WITH ACT, ETC.

(1) All members of the Teaching Service shall acquaint themselves with the
provisions of—

(a) the Act; and

(b) this Regulation; and

(c) the determinations; and

(d) any directions given under Section 151 of the Act.

(2) The education agency conducting an educational institution shall ensure
that sufficient copies of the documents referred to in Subsection (1) are kept at the
institution to enable members at the institution to have ready access to them, and
shall allow such access at all reasonable times.

10. ATTENDANCE FOR DUTY.

(1) A member of the Teaching Service occupying a position in an educational
institution shall, unless authorized not to attend, attend for duty at all times when
the institution is open for purposes of instruction or for the purposes of other
activities of pupils.

(2) A member of the Teaching Service occupying a non-institutional position
shall attend for duty at such times as are directed as being necessary for the
performance of this duty.

(3) When required, a member of the Teaching Service shall perform duty
outside his usual hours of duty in order to meet the exigencies of the Service or of the
Education System.

(4) A member of the Teaching Service shall not be absent from duty without
reasonable cause (proof of which is on him).

(5) If a member is prevented by illness or other emergency from attending for
duty, he shall report the fact to his superior as soon as he can reasonably be expected
to do so.

(6) Without prejudice to any other action that may be taken for a breach of the
Act or this Regulation, where a member’s absence from duty has not been sanctioned
he shall not receive pay for the period of his absence.

11. CONDUCT ON DUTY.
(1) During his hours of duty, a member of the Teaching Service shall—
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(@) devote himself exclusively and zealously to the discharge of his duties;
and

(b)  behave at all times with dignity and courtesy; and

(©) obey promptly all lawful instructions given to him by his superiors, or
by a Board or a person authorized by a Board; and

(d) in due course and at proper times, comply with and give effect to all
laws, regulations and instructions applying to or in relation to, or made
or issued for his guidance in the performance of, his duties, including
any relevant directions under Section 151 of the Act.

(2) Whether or not he has appealed, or intends to appeal, under Section 13 of
the Act or otherwise against an instruction given to him, a member of the Teaching
Service shall obey the instruction until it is countermanded by lawful authority.

12. MAINTENANCE OF ORDER.

A member of the Teaching Service occupying a supervisory position is
responsible for the maintenance of good order in the educational institution in which
he is occupying a position.

13. CARE OF PROPERTY.

A member of the Teaching Service is responsible for the careful use and
preservation of all property in his occupation, possession, custody or care as a
member.

14. SECRECY OF INFORMATION.

Except in the course of his duty or otherwise as required or permitted by law, a
member of the Teaching Service shall not divulge, directly or indirectly, any
confidential information concerning—

(a) examinations; or
(b)  individual members of the Teaching Service; or
(o) students,

of which he has knowledge officially.

15. OUTSIDE INFLUENCE.

Except as authorized by the Act or this Regulation, a member of the Teaching
Service shall not—

(@) seek the influence or interest of any person in order to obtain promotion,
transfer or other advantage; or

(b) supply to another member, for use for any such purpose, a certificate or
testimonial relating to official capacity or performance of official duties.

7
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16. BORROWING AND LENDING.

A member of the Teaching Service shall not, whether as principal or agent,
enter into a monetary transaction with another member, by which—

(a) any interest or return in money or in kind is charged or paid; or

(b) money is borrowed by a supervising member from his subordinate.

17. MINOR DISCIPLINARY OFFENCES.

(1) For the purposes of Section 84(1) of the Act, the prescribed manner of
charging a member of the Teaching Service with a disciplinary offence is for the
person authorized by the Commission to cause to be served on the member,
personally or by registered post—

(@)  anotice of charge in Form 10; and
(b) a statement; and
(c) a pre-paid envelope addressed to the person who laid the charge.

(2) The prescribed time for the purposes of Section 84(2) of the Act is seven
days after the date of service of the relevant notice of charge.

(3) A statement under Section 84(2) of the Act shall, within the prescribed
time, be—

(a) given personally to the person who served the charge or the person who
laid the charge; or

(b) forwarded by registered post to the person who laid the charge.

(4) When the Departmental Head or the Assistant Secretary of Education has
made a decision as to the charge, he shall cause a notice of decision in Form 11 to be
served on the member charged, personally or by registered post.

(5) The prescribed time for the purposes of Section 84(5) of the Act is five
weeks after the date of service of the relevant notice of decision.

(6) For the purposes of Section 84(5) of the Act, an appeal may be made by
giving or forwarding by registered post, a notice of appeal to the National Education
Board or to the Provincial Education Board, as the case may be, within the time
prescribed by Subsection (5).

(7) When the National Education Board or a Provincial Education Board has
made a decision on an appeal under Section 84(5) of the Act, it shall cause a notice of
decision on appeal in Form 12 to be sent to the appellant, and copies to—

(a) the convicting authority; and

(b) Headquarters, Department of Education.
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18. SERIOUS DISCIPLINARY OFFENCES.

(1) For the purposes of Section 85(1) of the Act, the prescribed manner of
charging a member of the Teaching Service with a disciplinary offence is for the
person authorized by the Commission to cause to be served on the member,
personally or by registered post—

(@)  anotice of charge in Form 13; and
(b) a statement; and
(o) a pre-paid envelope addressed to the person who laid the charge.

(2) The prescribed time for the purposes of Section 85(2) of the Act is seven
days after the date of service of the relevant notice of charge.

(3) A statement under Section 85(2) of the Act shall, within the prescribed
time, be—

(@)  given personally to the person who served the charge or the person who
laid the charge; or

(b) forwarded by registered post to the person who laid the charge.

(4) When a Board has made a decision under Section 85(7) of the Act, it shall
promptly inform the member concerned of its decision by causing a notice in Form 14
to be served on him, personally or by registered post.

(5) The prescribed time for the purposes of Section 85(10) of the Act is five
weeks after the date of service of the relevant notice of decision.

(6) For the purposes of Section 85(10) of the Act, an appeal may be made by
giving or forwarding by registered post, within the time prescribed by Subsection (5),
a notice of appeal to the Chairman of the Teaching Service Commission Disciplinary
Committee.

(7) Where the Teaching Service Commission Disciplinary Committee has made
a decision on an appeal under Section 85(11) of the Act, it shall cause a notice of
decision on appeal in Form 15 to be sent to—

(a) the appellant; and

(b) the convicting authority; and

(c) Headquarters, Department of Education.

(8) Where the Commission—

(a) confirms a decision of a Board under Section 85(12) of the Act; or

(b) reduces or dismisses a member, or imposes some other penalty under
Section 85(13) of the Act,

1t shall cause a notice in Form 16 to be sent to—
(c) the member concerned; and

(d)  the National Education Board or the District Education Board, as the
case may be; and
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(e) Headquarters, Department of Education.

19. SUSPENSION.

(1) A notice of suspension under Section 90(1) of the Act shall be in Form 17
and shall be served on the member concerned.

(2) A removal of a notice of suspension shall be in Form 18.

(3) A notice of suspension under Section 93(2) of the Act shall be in Form 19
and shall be served on the member concerned.

(4) A notice of suspension under Section 95(1) of the Act shall be in Form 20
and shall be served on the member concerned.

(5) A notice of removal of suspension under Section 90(2) of the Act shall be in
Form 18 and shall be served on the member concerned.

10
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PART III. - LEAVE.

20. LEAVE FOR NATIONAL PURPOSES.
(1) In this section—

“time of war” has the same meaning as in Section Sch.1.2(1) (meaning of
certain expressions) of the Constitution;

“year” means the period of 12 months commencing on 1 July in any year and
ending on the following 30 June.

(2) Each of the following is a prescribed service for the purposes of Section
105(1) of the Act:—

(a) service in time of war as a member of the Defence Force or in the naval,
military or air forces of the United Nations; and

(b) service as a member of a part of the Defence Force or of the naval,
military or air forces of the United Nations that has been allotted for
duty in an area in which the forces of the United Nations are engaged in
warlike operations; and

(c) annual training required by law as a part-time member of the Defence
Force; and

(d) attendance at a school, class or course of instruction conducted for the
training of part-time members of any part of the Defence Force.

(3) Leave of absence to enable a member of the Teaching Service to engage in a
service referred to in Subsection (2)(a) or (b) shall be granted to the member—

(@)  on full pay for the first 14 days; and

(b) without pay for the remainder of the period for which the member is
granted leave of absence.

(4) Subject to Subsections (5) to (8), leave of absence to enable a member to
engage 1in a service specified in Subsection (2)(c) shall not exceed 14 days in any year,
and the Commission may grant such additional time for travelling, not exceeding 14
days, as it thinks fit.

(5) A maximum period of leave specified in Subsection (4) may, in any
particular case, be extended by the Commission by a period not exceeding four days,
inclusive of Saturdays and Sundays, if the commanding officer of the member
concerned certifies, in writing, that the additional period is required for the purpose
of the annual training referred to in that subsection.

(6) Leave of absence to enable a member to engage in a service specified in
Subsection (2)(b) shall not exceed 16 days in any year, and the Commission may
grant such additional time for travelling, not exceeding 14 days, as it thinks proper.

(7) Where the Commission is satisfied that special circumstances exist that
justify the grant of leave of absence to a member to engage in a service specified to in
Subsection (2)(c) or (d) exceeding the period specified in Subsection (4) or (6), as the

11
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case may be, the period for which the leave of absence may be granted shall be such
as the Commission determines.

(8) Where, in the opinion of the Commission, it would not be in the public
interest to grant a member leave of absence to attend an annual training at a school,
class or course of instruction, the Commission shall not grant leave of absence at that
time, but shall grant leave of absence to the member to attend at an equivalent
training or at an equivalent school, class or course of instruction.

(9) A member who has been granted leave of absence to engage in a service
specified in Subsection (2)(c) or (d) shall submit to the Commission, at the expiration
of the leave, a certificate by his commanding officer specifying the period for which he
was engaged in that service.

(10) Leave of absence granted to a member to engage in a service referred to in
Subsection (2)(c) or (d) shall be with pay.

21. PRESCRIBED ORGANIZATIONS, ETC., UNDER SECTION 107 OF
THE ACT.

The prescribed organizations, governments and authorities for the purposes of
Section 107 of the Act are—

(a) the United Nations; and
(b)  the Government of—
(1) the United Kingdom; or
(11)  Australia or a State of Australia; or
(i11)  a British Dominion, colony or dependency; and

(¢) the South Pacific Commission.

12
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PART IV. - MISCELLANEOUS.

22.  OATHS AND AFFIRMATIONS OF OFFICE, ETC.

(1) The Oath and affirmation of office to be taken or made for the purposes of
Section 6 of the Act by members of the Commission shall be in Form 21.

(2) The oath and affirmation of office to be taken or made for the purposes of
Sections 56 and 82 of the Act by members of Teaching Service Appeals Committees
and Disciplinary Committees shall be in Form 23.

(3) The declaration of secrecy to be made for the purposes of Sections 56 and 82
of the Act by members of Teaching Service Appeals Committees and Disciplinary
Committees shall be in Form 24.

23. ACCEPTANCE OF RESPONSIBILITIES BY EDUCATION AGENCY.

(1) An undertaking under Section 142(3) of the Act by an education authority
to accept all or any of the responsibilities of another education agency in relation to a
member of the Teaching Service shall be made by the education authority giving to
the education agency an undertaking in Form 25.

(2) The education authority referred to in Subsection (1) shall promptly—

(a) give copies of the undertaking to the Commission and to the members of
the Teaching Service concerned; or

(b) cause a copy of the notice to be published in the Education Gazette.

24. REWARDS.

(1) Where, in the opinion of the National Education Board, a member of the
Teaching Service has contributed beyond the call of duty to the efficiency of the
Service or of the Education System, the Board may recommend to the Commission,
and the Commission may, subject to Subsection (2), authorize the payment to the
member of such sum as the Commaission thinks proper in the circumstances.

(2) The Commission shall not authorize payment of a sum exceeding K100.00
without the approval of the Head of State, acting on advice.

13
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SCHEDULE 1
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 1 - OATH AND AFFIRMATION OF SERVICE OF MEMBERS OF
THE TEACHING SERVICE.
Act, Sec. 22(2)(c). Form 1.Reg., Sec. 1.

15
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L,...,desweal that T will give good and faithful selvice as a mambet of the Teaching
Setvice of Papua Mew Guoinea.

5o hel pioe God!
Affirmation.

L,...,dosclemnly and sincetel y prownise and declate that T will give good and faithful
selvice as 2 mewbel of the Teaching Seivice of Papua Wew Goinea.

16
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 2 - ELECTION TO BECOME AN ASSOCIATE MEMBER OF THE
TEACHING SERVICE.
Act, Sec. 132(1). Form 2.&break;Reg., Sec. 3(1).

17
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The Teaching Selvice Comimssich,

L, [t momme], of [facaman), (gfific i designanan), elect andet Section 132(1) of the
Taaching Service AcHo becoune an associate inember of the Teaching Selvice.
DATED .. .20, ...

[Sighatove of Memnber).

18
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 3 - NOTICE FIXING DATE FROM WHICH ELECTION TO
BECOME ASSOCIATE MEMBER TAKES EFFECT.
Act, Sec. 132(3). Form 3.&break;Reg., Sec. 3(2).

19
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Ta:

Yool election dated . .. 20 . . . 1o becoune ah associate meinber of Lhe Selvice s hoted,
and ... 20 ... isappointed as the date fioun which the election lakes effect.

Forl the Teaching Selvice Comumssichn,

[Sighatove).

20
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 4 - REQUEST FOR RE-RECOGNITION AS FULL/PROVISIONAL*
MEMBER OF TEACHING SERVICE.
Act, Sec. 132(2). Form 4.Reg., Sec. 3(3).

21
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The Teaching Selvice Comimssich,

L, [t momme], of [focaman), (i i designanan), amn ah associale mmember of the
Teaching Setvice by vilue of an election under Section 132(1) of the Teaching Service
Acr.

1 vequest you ondet Section 132(2) of the Ac1 1o tecoghize e agaih as a fuoll/provisiona l*
iweunber of the Teaching Setvice.

[Sigmettare of Member).

*31ke ool whichevel is ihapplicable.

22
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 5 - NOTICE OF RECOGNITION/NON-RECOGNITION.
Act, Sec. 132(3). Form 5.&break;Reg., Sec. 3(4).

23
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Ta:

Youl equest dated . .. 20 . . . ondel Seclion 132(2) of the Teachrng Service Act has been
consideted and the Comumission has decided 1o recognizeinot 1o recognize® you as a
full!ptovisioha|* mmermber of the Teachi hg Setvice.

*¥The ... day of ... 20. .. is appointed asihe date fiown which Lhis tecogniticn lakes
effect.

Far the Teaching Selvice Commumssich,

|5t grcerure).

*31rike ool whichever is inapplicable.

**51ike oot if inapplicable.

24
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 6 - NOTICE OF APPEAL AGAINST PROMOTION.
Act, Sec. 59(1). Form 6.Reg., Sec. 4.

25
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The Chaitimah,
Teaching Sevice Appeals Communitiee.
PART A APPEAL AGATNST
MNauoe of Praunctes:
Positioh M.
Chivisich:
Edocation Chstrict:
PART B APPEAL BY
Nauoe of Appellant:
File Ta.
Chvisioh:
Edocation Chstiict:
Lnstitoticn:

FART C GROUMNDE OF AFPEAL

[a) Wy soilability was nol adeguately considered by 1he appointing aothority
becanse—
[1] all the evidence was hot available; o
[ii] due weight was hat given 1o the evidence, ahd iy suitability for the position
is supeliol 1o that of the promatee.

[b) The positich was filled by the appointing aothotily oh cohditiohs othel than
those advettised uhder Sectioh 35 of the T himg Service Acr

UNDERLIME THE CROUMND ON WHICH ¥ OU ARE APPEALING.
L aun a qualified member as defined in Section 51 of the Tecching Service Acr.

L appeal against the prowmotioh showh above [uhder Sectioh 39 of 1hat Act) and certify
that the "Motice of Appaintoent and Right of Appeal” which T received ih vespect of that
appointoent was dated . .. 20 . .. andthai [ ecerved on .. 200 ..

[Sigmertura of A ppsaticenr).

26
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PAPUA NEW GUINEA.
Teaching Service Act 1988.
Form 7 - Notice of appeal against failure/refusal to make a declaration

of eligibility.
Act, Sec. 62(1). Form 7.Reg., Sec. 6.

27
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The Chaitimah,
Teaching Sevice Appeals Communitiee,

PART & POSITION OR CLASS OF POSITION TO WHICH DECLARATION 15
REQUESTED.

Level:
Civisioh:
Mhet:
PART B DETALLS REQUIRED FOR APPEAL.
MNauoe:
File Mo.
Addiess:

Cate of application for declatation ... 20 ...
Date of tefusal of declatation . . .20, . ..

FART C EVIDEMCE INSUPFORT OF APPEAL.

[Apppetiomrz shouls' meftcole whor avfdence fx avotioble 7 prove Hhal e p Ao
e quctl fcations, professionel sEills cmed axparience appropriare o e
prasitiom v closs gf position ke which Hey fove requested o Declartion of
Efi gt ).
L appeal against the fail ute/ vefusal® of the Depattivental Head 1o imak e a declatatioh as 1o
my eligi bility for the positioh ot class of positioh showh above [PART 4]

[Sigmertura of A peraticemnr).

*31ke ool whichever is ihapphicable.

28
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 8 — Notice of withholding or deferring of increment.
Act, Sec. 77(3), (5). Form 8.&break;Reg., Sec. 7

29
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Ta:

Take hotice Lhal [He gf cpgrasintmg cwtherty] has di tecled that the inclement of K. .
doe 1o be paid 1o you as from
*be hot paid,
*be not paid until
*and 1hat, subject 1o the apploval of the Teaching Selvice Cormimasioh, the hext
followi hg increment be hot paid ontil

The gtounds fot the ditectioh(s] webe [sef our greames m fulf). Yoo ave entitled 1o appeal,
ih accotdahoe wilth Sectioh 9 of the Teuching Services Ragulaton, again=t the ditectich
within five weeks aflet 1he dale of this hotice, ot such fulthet time as the Teaching
Selvice Comumissioh, in s discielion, allows in a paticolar case.

[.5¢ grorra).
fot the [Appomiing Authority).

*31ke ool whichevel is ihapplicable.

30
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 9 - NOTICE OF APPEAL AGAINST WITHHOLDING OR
DEFERRING OF INCREMENT.
Act, Sec. 77(4). Form 9.Reg., Sec. 8.
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L....of. .., appeal onder Seclion 72 of the Feochimg Service Acragainst an otder [or 2
divection] by the (e o cppaeinting curhoriny) thal (sar oar e ferms of e order or
eftrac Hom cos comtomead tn the relavem! nolice tmeer Saction 8 of the Teoaching Service

Re gulatton).

The gtoohds of my appeal ate (et out gromme's m fud ).

Lcetify that the hotice of withhelding ot defetting of inctemment which Treceived in
vespect of this ditectioh was dated . .. 20, .. and that L received itan ... 20 . ...

[Sigmertura of A peraticenr).

Foll haioe:

Present positioh:

MNauoe of piesent school /ol lege®:
Sobdistiict:

Edupcatich Chstiict:

*31nke ool whichevel is ihapphicable.
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 10 - NOTICE OF CHARGE OF MINOR DISCIPLINARY
OFFENCE.
Act, Sec. 84(1). Form 10.Reg., Sec. 17(1).
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TAKE NOTICE thal you abe heveby charged fol cowumiti ng ah offence within the
meaning of Section 83 of the Feaching Service Act, nunely that:—

AND TAKE FURTHER NOTICE that in accotdance with Seclioh 242) of Lthe Act, yoo
ate hereby vequited 1o slate, in wiiting 1o 1oe whethet you adioit or deny the tioth of the
chatge, ahd that you mmay give any explahatich you think fit as 1o the offehce for my
cohsidetalich by the Deparinental Head/Assistant Secretary.

DATED this . . .dayef...,20.. ..
[Mermier of Cherrging Offtcer)  [(Sigretare)

DELIYERY OF HOTICE OF CHARGE.
L,...cetify that L have setved the abovenamed of ficel with the chaige i ndicated.
[Stgrerore] (Dot rerved)
L,...ackhowledge the veceipt of the chatge which was selved ahimeeh . . . .
[Stgnetare of Mamber Charged) [Stgnorare f Witness)

[Deare)
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 11 - NOTICE OF DECISION ON CHARGE OF MINOR
DISCIPLINARY OFFENCE.
Act, Sec. 84(4). Form 11.Reg., Sec. 17(4).
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Teaching Service Act, | heteby *caotion/teplimand you/fine you thesom K . . ..

AND TAKE FURTHER NOTLICE that in acootdance with Section 84(5) of the Act, T
heteby notify you that you have a 1ight 1o 2 veview of iIny decisich by the
*Provincal/Mational Edocation Boatd and if you so wish, you mmay appeal in wiiting 1o
the *Provi hoalMatiohal Edvcation Beald.

Catedthis . . . dayef...,20. ...
[Dapcrrrmanrs HoofAzzifemr Secrafory)

DELIVERY OF NOTICE OF PUNISHMENT.
Leeify 1hat T have setved 1he abovenained officet with the notice indicated.
[Memme ) [ Dema)
* Delete whichever is notl applicable.
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 12 - NOTICE OF DECISION ON APPEAL IN RESPECT OF
MINOR DISCIPLINARY OFFENCE.
Act, Sec., 84(5). Form 12.Reg., Sec. 17(7).
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TAKEMOTICE that the . . . Edocalioh Beald has considered yoorappeal against the
puhishioent impased on you, the natice of which was sel ool in the Notice of Decision
dated . . . 20. . . and setved oh you on ... 20 ... and i has decided as follows:—

CATED this . .. dayef. .. ,20. ...
CHAIRB AN
... Bdocation Board
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 13- NOTICE OF CHARGE OF SERIOUS DISCIPLINARY
OFFENCE.
Act, Sec. 85(1). Form 13.Reg., Sec. 18(1).
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TAKE NOTICE thal you abe heveby charged fol cowumiti ng ah offence within the
meaning of Section 83 of the Feaching Service Act, nunely that:—

AMND TAKE FURTHER NOTICE that inh accoidahce with Sectioh 85(2) of the Act, T
heteby call upeh you 1o slale in wiiting 1o 106, whethel you adimit or deny the tinth of the
chatge, ahd give ahy explanatich you think fit in vespect of the said chatge for
cohsidelatich by the . . . Educatioh Beard Discplinary Commumitee.

DATED this . .. dayof. .., 20.. ..
[Mermier of Cherrging Offtcer)  [(Sigretare)
DELIYERY OF HOTICE OF CHARGE.
L,...cetify that L have setved the abovenamed of ficel with the chaige i ndicated.
[Stgrerore]  [Dothe Sz e

L,...ackhowledge the veceipt of the chatge which was selved ahimeeh . . . .
[Stgnetare of Mamber Charged) [Dcana)
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 14 - NOTICE OF DECISION ON CHARGE OF SERIOUS
DISCIPLINARY OFFENCE.
Act, Sec. 85(4). Form 14.Reg., Sec. 18(4).
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Teaching Service Regulation 1994

TAKE NOTICE that the . . . Educatich Boald has cohsideved the finding and
recowunehdation of the Disci plinaty Comumitiee as 1o the chatge against you, haoely
that.—

and has found you *guilty/nat guilly of the offence chatged thevefore, i imposed the
penalty of

TAKE FURTHER MNOTLCE thal you tmay, if you so wish, appeal against the finding and
the penally unpesed ot beth, in wiiting 1o the Teachi ng Setvice Cowmumssion Dhisa plinaty
Cowmunitiee, within five [5) weeks aflelthe tecei pl of this hotice. Yool appeal , if any,
should be addressed 1o the Chaitman, TSC Disciplinaty Appeal Cowmumittee, P O Box
6263, BOROK D, NCD.

Dated this . . . dayof...,20 ...
CHAIEBAN
... Bdocatich Boatd.
1 have this day setved the olig hal of the above oh . . . by handingilte him petschal ly.
[Signoture of Perran Serving Motice) (Do)
L ackhowledge teceipt of the otiginal of above.
[Stgrcttare of Member Choarged).
[Stgrctrare of Witness).
* Deleie whichever is net applicable.
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 15 - NOTICE OF DECISION ON APPEAL IN RESPECT OF
SERIOUS DISCIPLINARY OFFENCE.
Act, Sec. 85(12). Form 15.Reg., Sec. 18(8).
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The Teaching Selvice Cormmssicn Disciplinary Cowmumites has consideted youl appeal
againsiihe . . . Edocation Boalds decision 1o . . . the hotice of which was sel oot in the
MNotice of Decision dated ... 20 .. . and it has decided i . . ..

CATED this . .. dayef. .. ,20. ...
CHalRMAN MEMBER  MEMBER
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 16 - NOTICE OF CONFIRMATION ETC., OF DECISION ON
SERIOUS DISCIPLINARY OFFENCE.
Act, Sec. 85(11). Form 16.Reg., Sec. 18(8).
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The Teaching Setvice Commumssich, by illoe of the powels confelted by Seclion £5(13)
of the Tecchimg Service Acr and all other powels i1 enabling hereby:—

DATED this . . . dayef...,20.. ..
CHAIRMAN COMMISSIONER COMMISSIOMWER
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 17- NOTICE OF SUSPENSION.
Act, Sec. 90. Form 17.Reg., Sec. 19(1).
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WHEREAS there is teasoh 1o believe thal youl conduct has been unsatisfactaty in that: —

Putspanl to Sectioh 90 of the Teaching Service Act and acling undet the aothatily of the
Teachi ng Selvice Commssion, T heteby sospend you frow doly and youl suspensicn
1akes effect imunediatel y afiet this netice is selved oh youo.

Youl suspensioh will be with pay ontil such tiioe the Coiminission ciders olhetwise.
While you ave undet suspensioh the following additional conditions shall alse apply:—
CATED this ... dayef...,20....

[Chertrmcm or Aathorized Peron).
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 18 - NOTICE OF REMOVAL OF SUSPENSION.
Act, Sec. 90(2). Form 18.Reg., Sec. 19(2).
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TAKE NOTICE thal youl suspension flow doly undet Section 90 of the Teoching
Service Ach,ih connectich with the chatge laid against you, notice of which was seived
onyooen ... 20. .. has been wemoved and yoo ave hereby instrocled 1o vesmoe doty
fouthwith.

AND TAKE FURTHER MOTLCE that the temoval of youl suspensich does hol teimove
the tight of the Teachihg Setvice Corumssion 1o impose ahy othel puhishiment ih tespect

of the affence with which ¥ou ale chatged if the chalge is sustained.
DATED this . .. dayof. .. ,20. ...
[Cherirmicm or Authorized Perzom).
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 19- NOTICE OF SUSPENSION WHERE A MEMBER IS
CHARGED WITH A CRIMINAL OFFENCE.
Act, Sec. 93. Form 19.Reg., Sec. 19(3).
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TAKE NOTICE thal in acootdance with Sectioh 93(2) of the Teuching Service Act, you,
having been chatged with 2 Criminal Cffence which elalesidoes not elate 1o the dities

of your position, you ave heteby suspended from doly with/without pay fiom the date of
this hotice.

DATED this . .. dayef. .. ,20.. ..
[Cherirmcm or Authorized Persom).
DELWERY OF NOTICE OF SUSPENSION.
L,...cedify thal T have selved the abovenamed of ficel with the notice indicated.
[Memme ) [ Dema)
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 20 - NOTICE OF SUSPENSION FOR STRIKE.
Act, Sec. 90/95. Form 20.Reg., Sec. 19(4).
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WHEREAS thete in teasoh o believe thal you have cowumited ah offence ot offences
within the mmeaning of Section 93(1) of the Teaching Service Act, you ate hereby
suspended fioun dinty and thistakes effect fioun the date 1his notice is setved on you.

AMD TAKE WOTICE that you ave suspehded withouot pay and that this sospensich
vermains ih folce until the matler is deall with and disposed of.

DATED this . . .dayef. .. ,20.. ..
[Sfgrotture o Authorized Peron).
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 21 - OATH AND AFFIRMATION OF OFFICE OF MEMBERS OF
THE COMMISSION.
Act, Sec. 6. Form 21.Reg., Sec. 22(1).
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Qath

L,...,desweal that L will well and ftuly setve the Independent State of Papua MNew
Guinea in the Office of Chaitman [of Coammmssicher] of 1he Teaching Selvice
Cowmnnission of Papoa Mew Goinea.

o hel pioe God!
Afflrmatlon

L,...,desclemnly and sincetel y affiio and declated that Lwill well and 1ol y selve the
Lhdependent State of Papua Mew Guinea in the Office of Chaitman [of Cammissiohet] of
the Teaching Setvice Commmission of Papua Mew Guinea.
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 22 - NOTICE OF VARIATION OF ORDER.
Act, Sec. 90(2) Form 22.Reg., Sec. 19(5).
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TAKE MOTICE thal the Coimumssionh has teason 1o believe that yoo have commumited a
disci plinaty offence within the ieaning of Section 83 of the Fecching Servica Acr,
nauoely that:—

and as the hatote of the offence courumitted was soch that you wele suspended ohder
Eectioh 90 of the Act the Cowmumissioh heveby otdets thatl yool suspehsich be vatied 1o
suspehsioh withoot pay effective oh and fioum . . . ontil the chatge is disposed of.

DATED this . .. dayef. .. ,20.. ..
[Cherirmicm or Authorized Perzom).
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 23 - OATH AND AFFIRMATION OF OFFICE OF MEMBERS OF
APPEALS AND DISCIPLINARY COMMITTEES.
Act, Sec. 84(1). Form 23.Reg., Sec. 22(2).
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Oath.

L,...,desweal that T will well and tuly seve The Independent State of Papua MNew
Guinea in the office of 2 ioeiwober of 2 Teaching Service Appeals Camumitlee [or a
Provingial Education Beard Disc plinary Commumitee or the Matichal Education
disciplinaty Cowruriliee or the Matichal Edocatioh Board Chsciph haty Communifies or the
Teachihg Setvice Cormumasioh Disciplinaty Corrumiiee) established under the Teochimg
Service Acrand thal T will peifoun the duoties and exelcise the powels imposed ob
confelted on e as such mmember withoo feat o favout, affection ot il l-will.

5o hel pioe God!

Affirmation.
L,...,.dosclemnly and sincerel y affiim and declave that Twill well and 1tul ¥ setve The
Ihdependent State of Papua Mew Goinea in the office of 2 imambet of 2 Teaching Setvice
Appeals Cowmumites [ora Provincal Edvcation Board Disaplinary Commties #rihe
Matichal Edocatioh Beald Disc plinaty Comumttee or the Teaching Selvice Courunissich
Cisciplinaty Commumitee) established onder the Teoching Service Acr and that T will
petfonn the doties ahd exelcise 1the powels imposed of confelted oh ine as such memnber
wilhool feat or favout, affection ot 11l-will.
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 24 - DECLARATION OF SECRECY.
Act, Sec. 56, 82. Form 24.Reg., Sec. 22(3).
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L,...,amemberof the Teachi ng Selvice Appeals Comumites [ora Provincal
Disciplinary Commumittiee orihe MWaticnal Edocaticon Beard Disciplinary Cowmumitiee or the
Teachihg Setvice Comumasioh Disciplinaty Corrumliee) established uhdet the Teoching
Serwice Actdo sclewonly and s heetely declave that T will a1 all tioes mmaintain seciecy as
1z 1he delibetations ahd decisions of the Cowumitee and that T will net ditectly ot
indibect |y coimimohicate ot divolge any infelmation thal cowmes 1o my khowledge as soch
1 membel excepl by aothatity of the Teaching Selvice Commssicon ot as avthotized ot
requibed by law.

[Stgnerrare of Decloarrion).
Declatedat ... 20, . ..
Befole oe:

[Stgnotare of Parson bafsre wham Decloration is mods).
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PAPUA NEW GUINEA.
Teaching Service Act 1988.

Form 25 - UNDERTAKING TO ACCEPT RESPONSIBILITIES OF
EDUCATION AGENCY.
Act, Sec. 142(3). Form 25.Reg., Sec. 23.
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[Merme of ecfucation authority) solemnly undettakes the tesponsibi lities [=r those
vesponsibilities listed in the Schedule 1o this undetaking) of (nome of evicarion agency)
inh telatich 1o [acme oF description of member of the Taoaching Service] oh and from . . .
W0

W is specificall y vecoghi zed that oh and ficun that date the [Rcme of evfcetion agency) is
telieved of vespohs bility accotdingl y.
[(Hswer! methoed gf evecution by the educalion cuthority].

64



Teaching Service Regulation 1994

65
Office of Legislative Counsel, PNG



