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SCHEDULE 1
SCHEDULE 2 - OATH AND AFFIRMATION OF OFFICE.
Teaching Service Conciliation and Arbitration Regulation 1974

S S i e

MADE under the Teaching Service Conciliation and Arbitration Act 1971.

Dated 200 .

1. INTERPRETATION.

In this Regulation, “the applied Act” means the Public Services Conciliation
and Arbitration Act 1969, in its application to and in relation to the Teaching Service
Tribunal by virtue of Section 9 of the Act.

2. OATH AND AFFIRMATION OF OFFICE.

The prescribed oath and affirmation to be taken under Section 6 of the Act
shall be as set out in Schedule 2.

3. SEAL OF THE TRIBUNAL.

(1) There shall be a seal of the Teaching Service Tribunal bearing the words
“Seal of the Teaching Service Conciliation and Arbitration Tribunal of Papua New
Guinea.”
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(2) The seal shall be kept in the custody of the Registrar, and an impression of
the seal shall be affixed by him or with his authority to—

(a) all determinations and orders of the Teaching Service Tribunal; and

(b) such other documents as the Tribunal or the Chairman of the Tribunal
directs.

4. STAMP OF THE TRIBUNAL.

(1) There shall be a stamp of the Teaching Service Tribunal bearing the words
“Stamp of the Teaching Service Conciliation and Arbitration Tribunal of Papua New
Guinea”.

(2) The stamp shall be kept in the custody of the Registrar, and an impression
of the stamp shall be affixed by him or with his authority to—

(@) all documents issued by him in relation to proceedings before the
Teaching Service Tribunal; and

(b) such other documents as the Chairman of the Tribunal directs, other
than a determination, order or document to which, under Section 3(2),
the seal of the Tribunal is to be affixed.

5. FORM OF DOCUMENTS.

(1) A report under Section 15(1) of the applied Act shall be in Form 1, and
shall specify—

(a) the parties to the claim; and

(b) the subject-matter of the claim, set out in consecutively numbered
paragraphs; and

(0 the date on which details of the claim were given by the claimant to the
other party; and

(d)  details of all attempts to arrive at a settlement in the matter.

(2) An application under Section 26(1) of the applied Act to set aside a
determination or any of the terms of a determination shall be in Form 2, and shall
specify—

(@) the determination, or the terms of the determination, the subject of the
application; and

(b) a brief statement of the grounds of the application, set out in
consecutively numbered paragraphs.

(3) An application under Section 26(2) of the applied Act to vary any of the
terms of a determination shall be in Form 3, and shall specify—

(@)  the terms of the variation sought to be made to the determination; and

() a brief statement of the grounds of the application, set out in
consecutively numbered paragraphs.
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(4) Where an application referred to in Subsection (2) or (3) is in effect a claim
against another party, the application shall also specify—

(a) the date on which details of the claim were given by the applicant to the
other party; and

(b) details of all attempts to arrive at a settlement in the matter.

(5) An application under Section 48 of the applied Act for a decision as to any
question relating to the application or interpretation of a determination shall be in
Form 4, and shall specify—

(@)  the determination the subject of the application; and

(b) the interpretation or method of application of the determination, or the
part of it in question, desired by the applicant,

and shall be supported by an affidavit setting out the facts arising from which the
question or interpretation is submitted for decision.

(6) All reports and applications shall be signed by a person having authority to
do so under the rules of the organization or by a duly authorized officer of Papua
New Guinea, as the case requires.

(7) Immediately after their receipt by the Registrar, copies of all reports and
applications filed at or sent to the office of the Registrar shall be forwarded by the
claimant or applicant to the other party concerned in the claim or application,
together with a statement showing the date of forwarding to or lodgement with the
Registrar.

6. SUMMONS TO WITNESSES.
(1) An order under Section 35(1)(b) or (c) of the applied Act shall be in Form 5.

(2) Any order referred to in Subsection (1) that is issued at the instance of a
party to any proceedings shall be served by that party on the person to whom it is
directed.

7. PRINTING AND SUPPLY OF FORMS.

The Registrar shall cause copies of each of the forms under this Regulation to
be printed and as necessary, supplied on request free of cost to any person concerned
in any proceedings or intending to make a report or application to the Teaching
Service Tribunal.

8. REGISTERS AND RECORDS OF PROCEEDINGS.

(1) The Registrar shall, personally or by such officer as he directs acting in the
name and on behalf of the Registrar, keep a register or registers of—

() all claims as reported; and

(b) all applications to set aside or vary determinations under Section 26 of
the applied Act; and
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(c) all applications under Section 48 of the applied Act for decisions as to
questions relating to the application or interpretation of determinations;
and

(d)  all special cases stated under Section 28 of the applied Act; and

(e) such other matters as the Chairman of the Teaching Service Tribunal
directs,

in such form as he thinks proper or the Chairman of the Tribunal directs.

(2) The Registrar shall, personally or by such officer as he directs acting in the

name and on behalf of the Registrar, keep a record of proceedings before the
Teaching Service Tribunal in such form as the Chairman of the Tribunal directs.

9.

EXECUTION OF DETERMINATIONS.
(1) Subject to Section 11—

(@) each decision made by the Teaching Service Tribunal shall be
immediately reduced to writing and embodied in a determination; and

(b) the determination—
@) shall bear the date of its making; and

(i1)  shall be signed by the Chairman, or one of the members, of the
Tribunal who constituted the Tribunal for the purpose of the
making of the decision.

(2) Tf—

(@) a member of the Teaching Service Tribunal dies or otherwise ceases to
be a member after a decision has been made by the Tribunal constituted
by him (whether or not with assistant members); and

(b) the determination has not been reduced to writing or signed by him,

a determination recording the decision so made, signed by the Registrar and sealed
with the seal of the Tribunal, has effect as if the determination had been signed by
the member.

10.

SETTLEMENT OF DETERMINATIONS.
(1) Where—

(@) the Teaching Service Tribunal is constituted otherwise than by the
Chairman of the Tribunal sitting with two assistant members; and

(b) the Chairman so directs,

the Registrar shall settle the minutes of a determination of the Tribunal as so
constituted.
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(2) Within 14 days after the making of the determination, the Registrar shall
give to the parties such notice of his intention to settle the minutes as he thinks
proper.

(3) If a party is dissatisfied with the form in which the minutes of a
determination have been settled, he may, within three days after the settlement,
apply to a member of the Tribunal to vary the minutes as settled.

(4) If so requested by the parties or proposed parties to an agreement referred
to in Section 45 of the applied Act, the Registrar shall settle the minutes of the
agreement.

11. FILING OF DETERMINATIONS AND AGREEMENTS.

The original of each agreement filed with the Registrar and the original of
each determination of the Teaching Service Tribunal shall be kept by the Registrar
with the documents relating to the proceedings in which the agreement was entered
into or the determination was made.

12. REGISTRATION OF DETERMINATIONS AND AGREEMENTS.

(1) The Registrar shall register, in a register book to be kept for the purpose,
all determinations and agreements filed with him.

(2) The register book shall be maintained in such manner as the Registrar
determines.

13. FILING OF DOCUMENTS.

(1) All agreements, reports, applications and other documents to be made or
given to the Teaching Service Tribunal shall be—

(a) sent in duplicate by registered post to the office of the Registrar; or

(b)  filed in duplicate at the office of the Registrar during ordinary office
hours.

(2) The Registrar shall give to any party filing or lodging an agreement, report,
application or other document with him a written acknowledgement, setting out—

(@) the date of receipt of the document and any registry number given to it;
and

(b)  the nature of the document; and

(0 the name and address of the party filing or lodging the document.

14. REMOVAL OF EXHIBITS, ETC.

A person who, without the permission of the Teaching Service Tribunal or a
member of the Tribunal, takes away any exhibit or any other document lodged in
connection with proceedings before the Tribunal is guilty of an offence.

Penalty: A fine not exceeding K50.00.
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15. TRANSCRIPTS.

One copy of any transcript of proceedings before the Teaching Service
Tribunal, as prepared for the Tribunal, shall, subject to any limitations on its
availability that are determined by the Chairman or by the Tribunal, be made
available, free of charge, to each party to the proceedings.

16. FEES FOR DETERMINATIONS.

(1) The fee for a copy of a printed registered determination is the expense of
printing, as assessed by the Government Printer.

(2) The fee for a copy of an unprinted registered determination is the
reasonable expense of preparing copies of the determination for sale, as assessed by
the Registrar.
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PAPUA NEW GUINEA.
Teaching Service Conciliation and Arbitration Act 1971.

Form 1 - REPORT OF CLAIM.
Reg., Sec. 5(1). Form 1.
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Ta: The Regisitat of the Teaching Selvice Conciliation and A tbiltation Tribunal.
And to: [nome gf Bhe other gty or porties conce mad)

The [srotfe the cypeltcomi—STote, Governmenl, edicalfon agency oF ragistared feochars”
M SGC feaftom, cos Mhe corse micry Be) has to tepott that tdid, oh .. 20 . . ., give notice 1o the
[fsart the neeme qf the cthe r parly o paries concemed] of a claim concerning [ser our o
gene kel dascripion gf the clatm) and 1hat the claimant has mmade all veasonable altempls
1o altive 2l 2 selllewment of the imatlet but has beeh unsuccessful; (detat! the attempts
micwfz] and thete is ho teal likelihood of the matter being seitled withoot actich ohdet the
Ad

Details of the claiw ate as follows:—
[Set cat Mg clotm ta namberey porgroghs.)
The gtoohds oh which the claim is imade ave as follows:—
[Ser out m numberad paragroghs e groomels on whtch e clom is micele )
Dated ... ,20....
|5t grcerure. )
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PAPUA NEW GUINEA.
Teaching Service Conciliation and Arbitration Act 1971.

Form 2 - APPLICATION TO SET ASIDE DETERMINATION OR TERMS
OF DETERMINATION.
Reg., Sec. 5(2). Form 2.
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Ta: The Regisital of the Teaching Setvice Conciliation and Arbitration Trbonal.
And to: [nome gf the other gty or porttes boane by He detemmmotton)

The [srotte the cyperdtcomi—STore, Governmenl, soicalon agency oF registared feachers
s s felfom, as Mie cose moy be) applies fol the setting aside of [sforz Mhe number oo
et g the determmearizn) which velaled 1o (skafe the shorr Fitte (ff cmy) or motn sulbfect -
moter with which the delermmetion deofx | so far as the following tetms of the

deletim hatioh ave cohoethed:—

[sfare "whale of the those telits” oF spanc pfy the ferms dasirad o b sat aside).
The gtounds of this applicatich ave as fol lows: —
[Ser out m numberad porogrophs the groume's on wiitch He applicalion i moeds).
Cated ..., 20 .. ..
|5t grcsure. )
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PAPUA NEW GUINEA.
Teaching Service Conciliation and Arbitration Act 1971.

Form 3 - APPLICATION TO VARY TERMS OF DETERMINATION.
Reg., Sec. 5(3). Form 3.
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Ta: The Regisital of the Teaching Setvice Conciliation and Arbitration Trbonal.
And to: [nome gf the other gty or porttes boane by He detemmmotton)

The [srotfe the cypeltcomi—STote, Governmenl, edicalfon agency oF ragistared feochars”
assoc flion, as Mg case may be,) applies for the vatiation of [sfote rhe namber cnd the
et g the dete rmmarion ), which velaled 1o (sfare e shorr Hite (ff cmy) oF motn sulyfecr-
e Wil which e deltermmotton dacols].

The deteuninatich is soughl 1o be varied in the fallowi hg vespects: —

[Ser out m numibered poragroaphs the vorriations conce ming wihich e cppelfcation iz
ke

Dated ... ,20.. ..
|5t grcerure. )
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PAPUA NEW GUINEA.
Teaching Service Conciliation and Arbitration Act 1971.

Form 4 - APPLICATION FOR INTERPRETATION OF
DETERMINATION.
Reg., Sec. 5(5). Form 4.
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Ta: The Regisital of the Teaching Setvice Conciliation and Arbitration Trbonal.
And to: [nome ogf e sther gty 2F porties o He determination )

The [srotfe the cypeltcomi—STote, Governmenl, edicalfon agency oF ragistared feochars”
orr s it om, ex Mg corre oy be )

[efther)®
*[a] fou 2 decisioh oh the fol lowing question telating 1o the application of [srae te

nummbaer e oot of M defarmmarion) which velated 1o (sktfe Hhe short e (fcmy ) or
micrm rulec mcte r wilh wifch dele mmmetion decelz).

[Ser oul the quesion sought o be determirne).
[at]
*(b) for the interpretation of [skefe e number e date gf the determmarion], which

telated 1o [skete e shorr T (ffanmy ) oF mom salfect-matter with which the
determination decilt)

The applicant subumits that oh s iroe intetprelatich [fmserr o refrence e Me provision of
Mg dele mamorion souaghl Iz be mle ppratey omed e mle pratoion gloced on (1 By He
oneltoemr).
Dated ... ,20.. ..

[.5f gracerre. )

* Blnke oul whichevel is ihapplicable.
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PAPUA NEW GUINEA.
Teaching Service Conciliation and Arbitration Act 1971.

Form 5§ - SUMMONS TO WITNESS.
Reg., Sec. 6. Form 5.
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Ta: [mcene cmyf cefefrass g Hhe persom comcarned).

ou ate oldered 1o atlend befove the [mrerr "Teaching Setvice Conaliation and
Arbitration Tribonal , #r "Chai uman of the Teaching Seivice Congliation and Arbitration
Tribuhal" =r "Board of Thquity”, o tie corse macty be,) al [shote Hhe plonce af which the
wilness (1 requtred iy affenelal . amdpanioh . 200 o give evidehce [oh cath o
othelwise] and 1o cohtinoe in altendance until natified by the (inserr "Teaching Selvice
Conc liatioh and Atbiliatien T bonal”, #r "Chaitman of the Teaching Selvice

Cona Hatich and Atbittation T bonal” or "Board of Thquiry”, ces e cose meary be,) that
youl altendance is no longel tequived [cmef ffepprrapriare] and yoo ave fultherordered 10
ploduce [zef out Mie boclis or docaments or Bimgs required Io be produced).

Cated . ..,20. ...

|5 grcare. )
This Order was cblained by [zer our—rhe Stare Governmeanl, aofucanon aganc y or Hhe
Fegiste red feochers’ associolion on whose behelf te order wos soaght).

18



Teaching Service Conciliation and Arbitration Regulation 9999 Sch. 2

SCHEDULE 2 - OATH AND AFFIRMATION OF OFFICE.

Act, Sec. 6.&break;Reg., Sec. 2.

Oath.

I, ..., doswear that I will give good and faithful service in the office of Chairman

(or member or assistant member) of the Teaching Service Conciliation and
Arbitration Tribunal of Papua New Guinea, and that I will do right to all manner of
people according to law, without fear or favour, affection or ill-will.

So help me God!

Affirmation.

I, ..., do solemnly and sincerely promise and declare that I will give good and
faithful service in the office of Chairman (or member or assistant member) of the
Teaching Service Conciliation and Arbitration Tribunal of Papua New Guinea, and
that I will do right to all manner of people according to law, without fear or favour,
affection or ill-will.
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