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PART I. - REGISTRATION.

1. REGISTER OF INDUSTRIAL ORGANIZATIONS.
The Register shall be in Form 1.

2. APPLICATION FOR REGISTRATION.

An application for registration under Section 9 of the Act shall be in Form 2, in
duplicate, and shall be accompanied by two copies of—

(@)

()

(©

(d)
(e)

a list of the members of the industrial organization, showing the name,
occupation and postal address of each member, and the name of the
branch (if any) to which he belongs; and

a list of the officers of the industrial organization, showing the name,
office, occupation and postal address of each officer; and

Form 13 in respect of each of the branches of the industrial
organization; and

the rules of the industrial organization and of its branches; and

the resolution agreeing to the registration of the organization as an
industrial organization, with details of the date and place on and at
which the resolution was passed.

3. NOTIFICATION OF ALTERATION OF RULES BEFORE
REGISTRATION.

A notification under Section 13(2) of the Act of the alteration of the rules of an
organization shall be in Form 3, in duplicate, and shall be accompanied by a
statutory declaration certifying that the alterations to the rules were properly passed
by resolution in accordance with the Act and this Regulation.

4. OBJECTION TO REGISTRATION.
A notice of objection under Section 14(1) of the Act shall be in Form 4, in

duplicate.

5. CERTIFICATE OF REGISTRATION.

A certificate of registration shall be in Form 5.
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PART II. - CONSTITUTIONS.

6. NOTICE OF AMALGAMATION.

A notice under Section 41(3) of the Act shall be in Form 6, and shall contain
the particulars specified in that form.

7. NOTICE OF FEDERATION.

A notice under Section 42(4) of the Act shall be in Form 7, and shall contain
the particulars specified in that form.

8. REGISTRATION OF FEDERATION.
Where, under Section 42(6) of the Act, the Registrar registers a federation, he

shall—
(@)

(0)
(©)

(d)

issue a certificate of registration in Form 8, on which there shall be
endorsed the names of the industrial organizations within the
federation; and

record in the Register details of the certificate of registration; and

amend the entries in the Register in respect of the organizations that
are members of the federation to record that they are members of the
federation; and

require each of the organizations referred to in Paragraph (c) to
surrender to him their certificates of registration, which the
organization shall surrender accordingly, and—

(1) endorse on the certificates particulars of registration as a
federation; and

(11)  return them to the organizations concerned.

9. CHANGE IN MEMBERSHIP OF FEDERATION.

On being notified under Section 42(4) of the Act that an industrial
organization has federated with a registered federation, the Registrar shall—

(@)

(b)

(©

(d)

require the registered federation to surrender its certificate of
registration, which the federation shall surrender accordingly; and

require the industrial organization to surrender its certificate of
registration, which the organization shall surrender accordingly; and

amend the entry in the Register relating to the federation to show that
the organization has joined the federation; and

amend the entry in the Register relating to the organization that has
joined the federation to show that it is a member of the federation; and
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(e) amend the certificates of registration to show that the industrial
organization has joined the federation, and return them to the
federation and the organization respectively.

10. NOTIFICATION OF AFFILIATION.

(1) A notice under Section 43(4) of the Act shall be in Form 9, in duplicate, and
contain the particulars specified in that form.

(2) On receipt of a notice referred to in Subsection (1), the Registrar shall
require the organizations and the federations concerned in the affiliation to
surrender their respective certificates of registration (which the organizations and
federations shall surrender accordingly) and shall—

(a) endorse the certificates accordingly; and

(b) return them to the respective organizations and federations.

11. NOTICE OF ESTABLISHMENT OF BRANCH.
A notice under Section 44(2) of the Act—
(a) shall be in Form 10, in duplicate; and
(b) shall contain the particulars specified in that form; and

(o) shall be accompanied by two copies of the branch rules.

12. NOTIFICATION OF CHANGE OF NAME.

A notice under Section 45(2) of the Act shall be in Form 11, in duplicate, and
shall contain the particulars specified in that form.

13. REGISTRATION OF AMALGAMATION, ETC.
(1) Where, under Section 41 or 45 of the Act, the Registrar registers—
(a) an amalgamation of industrial organizations; or
(b) a change in the name of an industrial organization,

he shall require each of the organizations concerned to surrender to him the
certificate of registration issued to it for cancellation or amendment which the
organizations shall surrender accordingly.

(2) On the surrender under Subsection (1) of a certificate of registration, the
Registrar shall-

(@) 1issue a new certificate of registration or, if he thinks fit, amend the
original certificate to record details of the amalgamation or change of
name; and

(b) cancel or amend the original entry in the Register; and

(o) if a new certificate is issued, enter in the Register particulars of it.

5
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REGISTERED OFFICE.

(1) Details of the situation and postal address of the registered office of an

industrial organization, as required under Section 47(2) of the Act shall initially be
included in Form 2.

(2) Where there is any subsequent change in the situation or particulars

originally stated, notification in duplicate, of the following details shall be given to
the Registrar:—

15.

(@)  the address of the registered office as stated in Form 2;
(b) the location and postal address of the new office;

(o) the date on which the new office was or is to be occupied.

NOTIFICATION OF DISSOLUTION.

(1) A notice under Section 53(1) of the Act—

(a) shall be in Form 12; and

(b) shall contain the particulars specified in that form; and

(c) shall be accompanied by the certificate of registration of the
organization.

(2) Where the Registrar has caused notice of dissolution to be published in the

National Gazette under Section 53(3)(b) of the Act, he shall, by endorsement on the
certificate, cancel the certificate of registration of the organization.
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PART III. - FUNDS AND ACCOUNTS.

16. BOOKS AND ACCOUNTS.
The books of account to be kept under Section 56 of the Act are—

(@)

(6)
(©)
(d)
(e)
)
)
(h)
@

books containing original and duplicate receipts consecutively
numbered; and

a bank deposit book containing original and duplicate sheets; and
a cash journal; and

a general journal; and

a ledger; and

a petty cash journal; and

a register of receipt books; and

a register of fixed and other assets; and

such other books of account as the Registrar requires.

17. FORM OF ACCOUNT.

The form of account to be given under Section 57(2) of the Act shall be in Form
13, or in such other form as the Registrar in a particular case approves.

18. RECORDS.
The records to be kept under Section 59(2) of the Act are—

(@)

(b)

(©)

a register of members in a form approved by the Registrar, in which
there shall be recorded—

(1) the names of members, alphabetically; and

(11)  particulars of their respective occupations and postal addresses;
and

(i11) the payment of fees, levies and other sums required to be paid;
and

a register of officers and trustees in a form approved by the Registrar,
recording—

(1) their names and the positions to which they are appointed; and

(11)  the dates of their respective appointments, terminations of office
and resignations; and

an account of the receipts, payments, funds and effects of an
organization and each branch kept in the books of account specified in
Section 16; and
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(d) a financial statement in duplicate for the period ending on 31 December
in each year in Form 14, or in such other form as is approved by the
Registrar; and

(e) such other records as are required by the Registrar.

19. DATE FOR FILING OF RECORDS.

A copy of the records referred to in Section 59(4) of the Act shall be forwarded
so as to reach the Registrar not later than 28 February in each year, and shall be a
true and certified copy of those records as at 31 December of the previous year.

20. INSPECTION OF DOCUMENTS FILED WITH THE REGISTRAR.

On payment of the prescribed fee, a document filed with the Registrar under
Section 59 of the Act may be inspected by any person during the usual office hours
observed at the office of the Registrar.
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PART IV. - MISCELLANEOUS.

20A. NOTIFICATION TO DEDUCT UNION CONTRIBUTIONS.
A notice under Section 63A(1) of the Act shall be in Form 15.

21. LACK OF PRESCRIBED FORM.
Where—
(a) a form 1s not prescribed for a document; or

(b) a prescribed form is not suitable to the circumstances of a particular
case,

the form shall be such as the Registrar directs or approves for the purpose.

22. FEES.

The fees specified in Schedule 2 are payable to the State in respect of the
matters specified in that Schedule.
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SCHEDULE 1
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PAPUA NEW GUINEA.
Industrial Organizations Act 1962.

Form 1 - Register of industrial Organizations.
Act, Sec. 7(1). Form 1.Reg., Sec. 1.

11
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Mo

Maune of cigahization:

Date of vegistiation:

Regisleted as ah olgahizatioh of:

Sitnatioh of tegisteted office:

Lndostty in connection with which ciganization is vegisieed:
Cohstitutioh of clganization [conditiohs of eligi bility):

12
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PAPUA NEW GUINEA.
Industrial Organizations Act 1962.

Form 2 - Application for the Registration of an Industrial
Organization.
Act, Secs. 8,9,47. Form 2.Reg., Sec. 2.

13
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Ih accoldance wilh the provisiohs of Sectioh @ of the ousiricd O rgemizations Act,
Uwe (nomels) in full, qiftce held, cwfelrassies ) cme occupentionts ) of cppplfcemi(z J) being
membels of the executive cowmumttee [or the sectetaty] of an indostial eiganizaticon,
make applicatioh for the tegisttatioh of ah ihdostiial olgahizatich, delails of which ate
st ool below:—

Naune of oiganization:

Postal address:

Drate and place of establishiment of crgani zatioh:
Lndosicy or indostiies:

Sitatich of registeted office:

L'We cellify thal—
[a) thete have hot been less than . . . iembets of the olganization within a
petiod of 1hree mmenhths froun the date of fotmation of the otgani zatioh; and
[b] the details accompahying this a pplicatioh of—
(i) the membets ofthe otganization, ahd
1) 1he officets of the clganizaticn; and
i) 1he branches [if any) of 1he ciganization; and
[iv] 1the tules of the olgahizatioh ahd its branches i ahy); ahd
%] the vesclotich agles hg 1o the legisttation of the otganization,
and the particolals set oot in vegald 1o those mmatiers ioeet the tequoitements
of Sectich 2 of the fndustrical Orgemizalions Regulation.
And Iwe do soleonl y 2nd = hoevel y declave that the paticolals sopplied and the
slalewnehts cohlained ih this application 2ie 1o the best of imyiour belief troein evety
patticulat.
And Uwe make this solemmn declaratioh by vitloe of the Derhs, A_ﬂ'r'mwrims cmef
Stertsifory Decloretions Act.
[Sigmetzire of A peftcomiis )
Declared befole e at ... 20,
[Perzon bafore whom deciaralion s meefe ome Jfs HHe.)
The following additichal sighalutes ate 1o be provided: —

[i] inthe case of an otganizalich of enployels, 1o bring the total homber of
sighatubes oh this application o at leasl foul officels ol ioembels of 1he
olgahnization; and

[ii] inthe case of an clganizatich of anployes, 1o biing the total homber of
sighalutes oh this applicatich 1o at least 20 office s of imeinbels of the
algahizaticn,

ol allethatively, undet Sectich &8 of the Act—

[ii1) Th the case of a mmall organization, all of the officels ol iembers ay

sgh.
Cated . .. 20...

14



Industrial Organizations Regulation 9999 Sch. 1

PAPUA NEW GUINEA.
Industrial Organizations Act 1962.

Form 3 - Application for Leave to Alter Rules.
Act, Sec. 13(2). Form 3.Reg., Sec. 3.

15
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Tn the mwatlel of ah applicatich by (Acmee gf orgemization) fol leave 1o altel Lules.
To the Thdustnal Begisiral.

The (mcmae gfcmsoc iatfan], which has applied fol tegisttatioh a5 ah indosttal

algahi zalich, applies 1o 1he Registial fol leave o altet i1s tules to ehable il 1o counply
with the plescli bed condiliohs [orlo remove a gloand of objection 1aken by an
objectol ot by the Registiar).

Patticulals of the ploposed alletations of the tules ate as follows:—I(rexr of propacss.s
clleraions)

The necessary stalntety declamtion 15 atlached.
Cated . .. 20..

On behalf of nemee of orgemiztton).
[Stgmctare.)

16
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PAPUA NEW GUINEA.

Industrial Organizations Act 1962.

Form 4 - Notice of Objection.
Act, Secs. 14(1), 41(8), 42(9), 45(7). Form 4.Reg., Sec. 4.

17
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To the Indo=t nal RBegistral
[Memne of slfecting orgomtzation oF person ome i3 or his cvldress cmed Bis oo ipeation )
objects to—
[a) 1the vegisttation of [nume of orgomizalion ape ving for registralion) as an
ihdostial clgahizatich; ol
[b) the hawme of [Awmee of orgemization applving for chomge of nome | being
changed 1o [He proposed ncme gf Hhe orgemizaion);, ol
[c] the vmalguimation of [nume of orgemization) and [neomeeds) of orher
SRFCmTtonf ) comcarney Wil e omn gemalion ) ol
[d] the fedetation of (nume gf orgemization) with (nemesis ) of federation or
orgemtptions ), ol
[e] the [ncmme of orgemization) joining Lthe [nome of fods ration ), ot
[f]  [mermre gf omy har olyfec on ane acemels ) of orgemizalionis ) myoivay)
ohdet the Act oh the following gloohds:—
(et out the groumeds cmed porttculors of the groumes ta nomibe red povagrophs].

A slatmety declalatioh ih accoldahoe with Sectich 15 of the Act accounpanies Lhis
hotlice.

Dated . .. 20...
|57 grerturad s J or Seclfs) of Ohpectoris )]

18
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PAPUA NEW GUINEA.
Industrial Organizations Act 1962.

Form 5 - Certificate of Registration.
Act, Sec. 21(1). Form 5.Reg., Sec. 5.

19
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Mo

L. .. theIndusital Regisiiat, cetify that on . . . 20... an indostiial erganization
called [mesme of the orgemizotion) was tegisteted by thal hame ondet 1he fagus e
O rgemizations Acth as an indositial otgani zation of . . . 10, olinh cehnectich with, the
(memee of tnulustry).

L furthet cettify that the condilions of eligibilily fol oeinbetship of Lthe clganizaticn
ate as follows:—

Cated . .. 20...
Lndostial Remstrar.

20
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PAPUA NEW GUINEA.
Industrial Organizations Act 1962.

Form 6 — Notice of Amalgamation.
Act, Sec. 41(3). Form. 6.Reg., Sec. 6.

21
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To the Indo=t nal RBegistral
[Memne of inefustricel rgemizotion) an indosttial erganization of . . . registered ondet
the fadustricn @ rgemiotions Acl, has wnalgunated wilth [nemmeis) of fnduseera
orgom izartonf s )], a vegisteted indostiial otganization (#r regisiered indosttial
algahi zatiohs) uhdet the Act. The vesclotioh (2 cettified copy of which is attached)
agleeihg 1o the unalgunatioh was passed accolding Lo the plovisions of 1he fadustriod
Crgemizarions Act.
Cated . .. 20...

Secrelaly.
[Tz be signed, in ceffiliom Iz the secrelary, by ol least wo members n e care of om
orgemizatton of emplape rr, cmd six mambers m He come of com orgemization of
ampioypaes, or olfemattvaly, imdar Saclion &8 of the Act in e ceme of o smul!
PrFom izarton By el the meembers.)

22
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PAPUA NEW GUINEA.
Industrial Organizations Act 1962.

Form 7 - Notice of Federation.
Act, Sec. 42(4). Form 7.Reg., Sec. 7.

23
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To the Indo=t nal RBegistral
[Memne of inefust el rgemization) has fedetated [or joined) with [memes(s) =f
mefreiricy’ orgemizanonis )], an indositial crganizaticn [#r indosital crgani zatichs @ra
federation of industial clganizaticns as Me case moy e, which is 2 tegislered
ihdostial otganizatioh (or which ate vegistered indostiial oigani zatichs ) uhdet the
fndustrice Qrgemizations Act The tesolotioh (2 cellified copy of which is allached)
agleeing 1o 1he fedetation was passed accolding 1o 1he plovisions of the frefustric
Crgemizarions Acr.
Dated . .. 20...

Secretary.
[Tz b signeed By, m cnfolitfom bz Mhe secratory, of least e members tn e care of om
orgemizeton gf emplzvers, omd six mamelars m He cose gf com orgemization of
ampiayaes, o clfe mattvel y, aneder Seclion &8 of e Acl tn e cose of o smeal!
orgemizarion by alf the members. )

24
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PAPUA NEW GUINEA.
Industrial Organizations Act 1962.

Form 8 — Certificate of Registration of a Federation of Industrial
Organizations.
Act, Sec. 42(6). Form 8.Reg., Sec. 8.

25
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Mo

L, ... lheIndositial Regisiiar, cedify that on ... 20 .. . a fedetation of indosttal
olganizations called [necrme gf the foderaton) was tegistered by thal haoe ondet the
frefasrrice O rgemizortons AcT.

The napes of 1he indositial ougani zations within 1hat fedetaticn and the dates oh
which they jeined that federaticnh ate as sel ool below—

Meambars. Dz,

[The Ragrstror shell crez fnclede such furthe r porlicators s he Bimbs necessory).
Cated . .. 20..

Lndustial Registrar.

26
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PAPUA NEW GUINEA.
Industrial Organizations Act 1962.

Form 9 - Notice of Affiliation.
Act, Sec. 43(4). Form 9.Reg., Sec. 10(1).

27
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To the Indo=t nal RBegistral

[Memne of inefust el crgemizotion) has affilialed with (nomee of orgemization or
Jederanian) an indositial eigahizatien [or 2 fedetation of i ndustHal clganizations),
which 15 a registered indusitial ciganization ondet the fadasrrmo & rgemizotfions Ack.
The teselution [ cetlified copy of which is allached) aglee ng 1o the affiliation was
passed accolding 1o Lhe plovisions of the fadustrc @ rgomiztfons Act.

Cated . .. 20...
Secretary.

[Tis b signeed by, m cnfofitfon ke Mhe Secrelary, of least buo memebers tn the cose of om
orgemizeton gf emplzvers, omd six mamelars m He cose gf com orgemization of
ampiopaes, o olfemaltval p, ameer Secfion &5 of the Acl in e come qf o smel!
Prgom izarton by el Hhe mambers.)

28
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PAPUA NEW GUINEA.

Industrial Organizations Act 1962.

Form 10 - Notification of the Establishment of a Branch of an
Industrial Organization.
Act, Sec. 44(2). Form 10.Reg., Sec. 11.

29
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To the Indo=t nal RBegistral

L. .., thesecielaly of [nemee of registered moustricd srgemization] give hotice of the
establishioent of a branch of that indusinal organi zation, detlails of which ate sel ool
bl o —

Mauoe of branch:

Postal address:

Drate and place of establishiment of branch:

Lndostry ot i ndost Hes:

Situation of registeted office:

MNuomober of imemmbels as at date of this hotification:

MNaune, cccupatich, postal addiess, office held of each officer of the branch:

Lcertify that the above palticolals abe i the best of 10y khowledge and belief ttue and
coltec!, Lhat the copies of the tules of the blahch accompahy hg this hotificaticoh ate
troe and cottect copies, and that the wles were made in accotdance with the fadasiricsd
Cirgomirions Act.

Cated . .. 20...

Sechelaly.

30
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PAPUA NEW GUINEA.
Industrial Organizations Act 1962.

Form 11 - Notice of Change of Name of an Industrial Organization.
Act, Sec. 45(2). Form 11.Reg., Sec. 12.
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To the Indo=t nal RBegistral

[Memne f inefust el rgemizotion) has changed s huoe Lo [new nome of
orgemizeion) undel Section 45(1) of the fadustricd Orgemizaiions Act, by tesolulich
la cetlified copy of which is allached) passed ih accatdance with the tules of 1he
olgahi zalich.

Secrelaly.
[Tz b sigmadd by, | cafelition T Hha sacratorp, of lecst bwo mambers in the core of cm
orgemizciton gf emplayve s, oy six memibars m e cose gf om orgemizafion of
emptayees, or altamettvel v, under Seclon &8 of the Act, in the case af o smel!
orgemizarion by alf the members. )

32



Industrial Organizations Regulation 9999 Sch. 1

PAPUA NEW GUINEA.
Industrial Organizations Act 1962.

Form 12 - Notification of the Dissolution of an Industrial
Organization.
Act, Sec. 53(1). Form 12.Reg., Sec. 15(1).

33
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To the Industtial Registtal
L ... thesectelaly of (ncme gf industriod orgomization) give holice 1hat that
olgahi zalioh was dissolved by tesolution (2 cettified copy of which is attached)
passed accolding 1o the Lules of Lhe olgahizatich ahd the provisions of the M tricd
Crgemizarions Act.
Cated . .. 20...

Secrelaly.
(T be signee by, m ouolitfon ka Hie secratory, of least we members n e care of om
orgemizatton of emplape rr, cmd six mambers m He come of com orgemization of
ampioypaes, or olfemattvaly, imdar Saclion &8 of the Act in e ceme of o smul!
PrFom zorton By el the meamabers.)

34
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PAPUA NEW GUINEA.
Industrial Organizations Act 1962.

Form 13 - Form of Account.
Act, Sec. 57(2). Form 13.Reg., Sec. 17.
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[Memme of fncustricd orgemizotion.)
Satewment of Receipts and Payments fot peticd flom ... 1o, ..

K K
Racatprs, Foymenls.
Subscriplicns Salaties and wages
RecaiplsTo, .. loMo. . .. Office Leht
Lhierest on invesinenis Satichety ahd postage
Dohatichs Amsels putchased (in detail)
Fines
Other Ezsential selvices [eleciiaty, eic.)
Diher
* Cash balahce at begihhing of peticd * Cash balahce a1 end of pelicd

* Ihcludes both cash and bank balahces.

Treasuter.

36
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PAPUA NEW GUINEA.
Industrial Organizations Act 1962.

Form 14 - Financial Statement.
Act, Sec. 59(2). Form 14.Reg., Sec. 18(d).
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[Memme of fncustricd orgemizotion.)
Balahce Sheet as a1 31 Decenber 20

K K
Azzatz. L catart i
Cash on hand [inclodi ng petiy cash) Bank overdiafi
Bahk cledit Sobschplichs 1h advahce
Sobscriplichs ih atbeals Creditols
Other deblots Accumulated funds as at
IhvesLoehis ended sulplus for peried
Dffice futhilote ahd equipument al
Buoildihgs and land fess loss for petiod
Other

38
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PAPUA NEW GUINEA.
Industrial Organizations Act 1962.

Form 15 - 1Notice to Deduct Union Contributions.
Act, Sec. 63A. Form 15.Reg., Sec. 20A.

1 Schedule 1, Form 15 added by No. 17 of 1978, s2.
39
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To [ncmie comef cefefrars of aneplover).
Frowm [ncmee ey cudefrass of emptopee).

Yoo ate bequived 1o deduct [skate cmecimt b be deicted] fiom my wages ot salary
cach [skate week, fortnight or meont, ete.) ahd 1o pay the amouht dedocted 1o [Acmes

cmed cnfefras s ogf mousire orgemizotion) ontlil you teceive contlaty insttuctions fiom
oe.

Dated .., 20...
[Signenture f Emptoper.)

40
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SCHEDULE 2 - FEES.

FEES

Sch. 2

2Reg., Sec. 22
K

© ©® = >

11.
12.
13.

For issue of certificate of registration of an industrial organization.

For issue of certificate of registration after amalgamation.

For issue of certificate of registration of a federation.

For issue of certificate on change of name of an industrial
organization.

For amendment or alteration to a certificate of registration of an
industrial organization or a federation.

For lodging a notice of objection.
For registering a new rule or an alteration in the rules.
For registering a notice of change of officers.

For inspection of documents filed with the Registrar (each
document).

For preparation of the original of any form required to be lodged
with the Registrar.

For each additional copy of a form prepared with the original.
For providing a copy of any form filed with the Registrar.

For each additional copy prepared at the same time.

1000.0
0

1000.0
0

1000.0
0

1000.0
0

60.00

20.00
10.00
200.00
15.00

15.00

15.00
10.00
10.00

Schedule 2 replaced by the Industrial Organizations (Amendment) Regulation 1998 (No 34 of 1998).
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