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ARRANGEMENT OF SECTIONS.

Application for work permit.
Application for approval to recruit.
Employer’s register.

Fees.

Training and localization programmes.

SCHEDULE 1
Employment of Non-citizens Regulation 1983

MADE under the Employment of Non-citizens Act 1978.

Dated

200 .

APPLICATION FOR WORK PERMIT.
An application for a work permit under Section 6(1) of the Act shall be in Form 1.

APPLICATION FOR APPROVAL TO RECRUIT.
An application for an approval to recruit under Section 5A of the Act shall be in Form 2.

EMPLOYER’S REGISTER.
An employer’s register under Section 14(1) of the Act shall be in Form 3.

FEES.

The fee for—

(@) the issue of a work permit and duplicate work permit shall be free of charge; and
(b)?>  the approval of each position for which an approval to recruit is given is K2000.00.

TRAINING AND LOCALIZATION PROGRAMMES.
All training and localization programmes shall include the following information as a

minimum requirement:—

(@) an organization chart which should clearly indicate—
Q) all positions in the organization; and

Section 4 replaced by Employment of Non-Citizens (Amendment) Regulation 1986 (No. 10 of 1986).

Section 4(b) amended by Employment of Non-Citizens (Amendment) Regulation 1990 (No. 23 of 1990); Section 4(b)
amended by Employment of Non-Citizens (Amendment) Regulation 1995 (No. 8 of 1995); Section 4 Amended by
S.R. 2002, No. 22.
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(i) the job titles; and

(iii)  the responsibility and relationship of jobs to each other; and

(iv)  the positions occupied and to be occupied by citizens and non-citizens; and
(v)  whether the non-citizen positions have or require work permits; and

(vi)  the positions reference number of each position (maximum of 5 digits); and

(b)  job descriptions and skill requirements for all non-citizen positions, which shall
also contain the amount of wages (including bonus, allowance, subsidies, etc.) to be
paid; and

(©) a localization timetable which should clearly indicate for each non-citizen position,
the anticipated length of time in years (and months if appropriate) needed for
citizens to be suitably trained and experienced to fill those positions; and

(d) details of training programmes to be undertaken by citizens selected to replace non-
citizens, including information on—

Q) type of training (on-the-job, formal, part-time, full-time, block release, etc.);
and

(i) training content (names of courses, work areas to be learned, etc.); and

(iii)  length of training (formal courses, on-the-job, etc.) and necessary work
experiences prior to taking full responsibility for the positions; and

(iv)  location of training (Papua New Guinea or overseas, including names of
training institutions, organizations, etc.); and

(V) costs of training (course and boarding fees, book and equipment
allowances, fares, training staff salaries and overheads, establishment and
maintenance of training aids, equipment and facilities, etc.); and

(e) other relevant information such as summary of the company’s background, its
training activities, total training costs, number of citizens being trained,

and the format to be used shall be set out in the guidelines provided for in Section 18 of the Act.
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SCHEDULE 1
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PAPUA NEW GUINEA.

Form 1 — Application for Work Permit.
Act, Sec. 6(1). Form 1.Reg., Sec. 1.

NOTES:
1 All answels 1nust be commpleted in Block capitals.
2 Completed apphcatioh should be sent lo—

Aszistan Sectelaly (Employment and Training)
D pathment of Laboot and Emplownent,
matked "Attehtich: Traihihg ahd Locahzatioh Brahch'.
3 Each applicatich mmost be acoounpanied by—
[2) 1wo passpoll =i ze phologlaphs of the applicant; and
(b televant decumentaly evidence of educatioh, wolk expelichce, elc.
4. Both the employet and the nen-cilizen the subject of 1he application should be
farmiliat with the telirs and conditiohs of Lthe Empdoyment of Non-cilizens Acr 1978

ahd in paiticulat, Sectioh 9(1). Theounplete folirs mmay canse delay i processing
ahd may even be tefused.

PART A.
{ To be completed by the non-citizen the subject of the applicadion.)

IMPORTANT: §f wou Acled or Aove hete o work pae il please slate Sericel No. (This wilf
spaned iy M prccessmg cf Hats cpplfc aliom ).

Fumly huoe:

Given haoels):

Sex:

Date of bitth:

Matichality as in pass polt:

e

Place fol tepal liation:

Town: ... Cooniry: . ..

1. Diependants accoimpanyi hg hoh-cilizens—
Namoe. Relatiohship. Sex.  Dale of bilth.

g. Ate you a dependant of 2 heh-citizen who has apploval 1o be anployed in Papoa
Mew Gmnhea? yesino

2. Details of education and ttaining—

Edocatichalira ning institoticon and locaticn. Culatich franio. Ceglees,
cettificate, elc. [melueng speciol frele of stmdy).

14, BEmployment ecotd—

Bmmployer and locatioh [fown, cowmiry). Matute of Business. Dolation framie.
Occopatioh.  Doties.

11.  Other televant qualifications [e.g, ioembetshi p of plofessional bodies, elc.).
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DECLARATION
Ldeclate that the infolimatich given in this Palt is ttoe ahd coltect.
Cated . .. ,20.. [ Sigrcetare of Appd fcemt )

PART B.
{ To be completed by employer/'self-employed person.)

12, Employel’s hane:

13. Address:
14+, Matute of business:
15. Jobtitle:

15, Positioh Mo
17. Details of duties:
18, Lecatich:
19, Job requiveinents—
[a) education:
[b) ttai ning:
[c) natote and lenglh of expetichce:
[d) cthet:
0. Salary [not o be completad by self -emplowed persons)
Basic annopal salary [exclodi ngeovetime]: K

Dretails of ahy athet fihahcial benehits [e.g, bohos, commmssioh, ca thousing

allowance, elc): K
Tetal ahhval ammooht: K
21 Date wolk pelml 1o commmehce L 20
DECLARATION: (T be comprlaray by EMPLOTEE or COMPANT OFFICIAL (norom
argent)).

[Porcgraph (B is not apyelicable o self-empioyed persons.)
L declave that—

[a) 1he 1hfolmatich ih 1his applicalich is toe ahd cottect; ahd
[b) 2 wiitlen contiact of emmplonnent will be enteled inle between the employet
and emmployes, and
() the hoh-citizen the subject of this application is fluent ih wiitten and otal
English lahguage.
Mauoe: [Sigrorare.)
Crated: ..., 20... Cesighatich.
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FOR OFFICIAL USE ONLY.
Eetial Mo, of application:
Cate of receipl: A pploved.
Commencernent: Expiry

Cohditichs of apptoval:
Mot apploved: Beasch:
Follow-up acticn:
Mhel hotes:

Sch.1
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PAPUA NEW GUINEA.

Form 2 — Application for Approval to Recruit.
Act, Sec. 5A. Form 2.Reg., Sec. 2.

STATEMENT BY EMPLOYER:

A soumumaty of the positions fol which Tseck apploval 1o tecluil hoh-citizehs is listed
below.

Euppotting i folimation is cohtained in the attached dociiments 1o this applicatioh, as
Lequited by Seclich 3 of the Empizymient of Mom-cilfzens Regulotion 1983 ohdel the
followi ng headi ngs: —

1. Orgahizatich chall.

2. Tob desciiption and skill requi vements.
3. Lecal zatioh tiume-lable.

4. Details of taining ploglamoes.

5 Cthet relevant infonmatich.

BEmployer’s Nane: [ Srgrcetoire )
Address:

Positioh Mo,  Job occopation tille.  Yacan! ol cocupied [nomie of accupemt.) Pelicd
of approval.  Fot official ose.
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PAPUA NEW GUINEA.

Form 3 — Employer’s Register of Work Permits.
Act, Sec. 14(1). Form 3.Reg., Sec. 2.

Bmployel’s hane:
Address:
Pomitioh Mo, MNape of petimit halder [undetline fum |y hane) Work perimt Mo,

Tob oocupatich 1ile. Brahch divisich locatioh. Expiry date of wolk perimt.
Rematks incl oding cancel latich
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